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BANKING

A. Which terms do the following sentences define? 

1. The people who decide the general policy of the bank are:

    a) shareholders

    b) the board of directors

    c) the executive staff

2. The bank’s financial position can be discovered from:

    a) a report

    b) an announcement

    c) a statement

3. Bank profits kept back for later use are:

   a) withdrawals

   b) surplus

   c) retained profits

4. Earnings remaining after all the expenses of a business activity have been paid are:

   a) dividend

   b) capital

   c) profit

5. Money which one person allows another to use for a specified time and which will then be returned is:

   a) investment

   b) loan

   c) interest

6. The owners of commercial banks are:

  a) Board of Directors

  b) customers

  c) shareholders

7. The Chairman and Board of Directors of commercial banks are elected by:

  a) shareholders

  b) customers

  c) investors

8. The Board of Directors will appoint a Managing Director who is … to them.

  a) effective

  b) responsible 

  c) interesting

9. The essence of a bank’s activities is the collection of … through current accounts and deposit accounts.

  a) money

  b) clients

  c) deposits

10. The stockholders receive regular …

  a) loans

  b) dividends

  c) interest

11. The current account is the one commonly held and is drawn upon by cheques and …

  a) money order

  b) deal

  c) standing orders

12. The bank must use the funds wisely to make  …

  a) a profit

  b) a loan

  c) a current account

13. From the published accounts shareholders can easily determine … … the bank has earned.

  a) overall policy

  b) total profits

  c) deposit accounts

14. In preparation for … … a  bank publishes its Report and Accounts.

  a) the Annual General Party

  b) the Annual General Conference

  c) the Annual General Meeting

15. The Board may distribute … to the shareholders out of the profits once or twice a year.

  a) dividends

  b) money

  c) interest

16. An employee in a bank who pays out and receives money is called a …

  a) client

  b) teller

  c) customer

17. Planning the bank’s … is also important.

  a) dividends

  b) accounts

  c) investments 

18. The Annual General Meeting decides how much of the … should be distributed to the shareholders as dividend.

  a) profit

  b) money

  c) interest

19. The Annual General Meeting decides how much of the … should be retained in the business.

  a) money

  b) profit

  c) dividend

20. In preparation for the Annual General Meeting a bank publishes its …and accounts.

  a) standing orders

  b) interest

  c) report

21. The Annual General Meeting decides how much of the profit should be …to the shareholders as dividend.

  a) distributed
  b) retained

  c) put

22. The Annual General Meeting decides how much of the profit should be …in the business.

  a) distributed

  b) retained

  c) given

23. The Board will discuss the bank’s … in other businesses.

  a) accounts

  b) loans

  c) investments

24. The Board of Directors is elected by the…

  a) ordinary shareholders

  b) consumers

  c) customers

25. The Board is concerned with the … of the bank.

  a) interest

  b) overall policy

  c) supply

26. Some of the bank’s earnings are held in …

  a) shares

  b) joint stock

  c) reserve accounts

27. Some of the bank’s … are held in reserve accounts.

  a) earnings

  b) joint stock

  c) loans

28. The bank divides all its profits among the…

  a) members of the board

  b) stockholders

  c) consumers

29. Who owns the English commercial bank?

  a) customers

  b) consumers

  c) shareholders

30. Who chooses the Board of Directors?

  a) ordinary shareholders

  b) clerical staff

  c) senior executives

31. Who hires the employees?

  a) senior executives

  b) the Board of Directors

  c) clerical staff

32. The Board is …with the overall policy of the bank.

  a) concerned

  b) interested

  c) invested

33. A current account is …

  a) an account in a bank on which the depositor receives interest

  b) an account in a bank from which money can be drawn by cheque

  c) a sum of money paid to a shareholder out of profits

34. A deposit account is …

  a) an account in a bank from which money can be drawn by cheque

  b) a sum of money paid to a shareholder out of profits

  c) an account in a bank on which the depositor receives interest

35. A dividend is …

  a) a sum of money paid to a shareholder out of profits

  b) the money value of the shareholders stake in the bank

  c) a profit of the bank

36. Retained profits are …

  a) the money value of the shareholders stake in the bank

  b) profits not paid out as dividends and added to the surplus

  c) a sum of money paid to a shareholder out of profits

37. A nation’s currency is its …

  a) certificate

  b) discount

  c) legal tender

38. Bank notes are … by the banks of the Federal Reserve System.

  a) issued

  b) paid

  c) accepted

39…. are issued by the banks of the Federal Reserve System.

  a) Receipts

  b) Discounts

  c) Bank notes

40. The work of bank centers around … and financial services.

  a) money

  b) legal tender

  c) bank draft

41. The work of bank centers around money and … … .

  a) legal tender

  b) financial services

  c) bank draft

42.”We constantly handle coins and bills” means:

  a) cash them under most circumstances

  b) deal with them

  c) receive them

43.”bills of every denomination” denote:

  a) bank notes of different values

  b) bank notes of various sizes

  c) other means of exchange

44.”Legal tender” is:

  a) a type of paper currency

  b) a requirement to accept in settlement of a debt

  c) money guaranteed by a government

45.”both cheques and traveller’s cheques are readily accepted” means:

  a) able to be given to another party

  b) certified by the bank that funds are available

  c) endorsed by an officer of the bank

46.”the cheque will be honoured” means:

  a) that it will treated with respect

  b) that it will be readily accepted by creditors

  c) that the bank will be ready to cash it

47.”a bearer” is:

  a)a person who is named as payee on the exchange document

  b) an officer of the bank who endorses the cheque

  c) the person offering the exchange document and demanding payment

48. Sight drafts are a form of … for payment  through a bank.

  a) money

  b) request

  c) account

49…. … are a form of request for payment through a bank.

  a) current accounts

  b) deposit accounts

  c) sight drafts

50. Sight drafts are a form of request for … through a bank.

  a) payment

  b) trade

  c) cashing

51. Sight drafts are a form of request … payment through a bank.

  a) in

  b) for

  c) under

52. A bank draft is issued and guaranteed by a … .

  a) government

  b) cashier

  c) bank

53. A bank draft is … and guaranteed by a bank.

  a) issued

  b) given

  c) put

54. Certified checks  are issued and … by a bank.

  a) paid

  b) guaranteed

  c) set

55…. … are issued and guaranteed by a bank.

  a) Current accounts

  b) Deposit accounts

  c) Certified checks

56. Bank money orders are … and guaranteed by a bank.

  a) issued

  b) paid

  c) sold

57…. … are issued and guaranteed by a bank.

  a) current accounts

  b) bank money orders

  c) deposit accounts

58. Cashier’s checks are …  and guaranteed by a bank.

  a) sold

  b) paid

  c) issued

59…. … are issued and guaranteed by a bank.

  a) Cashier’s checks

  b) Current accounts

  c) Deposit accounts
60. Cashier’s checks are issued  and … by a bank.

  a) paid

  b) guaranteed

  c) sold

61. A bank draft is issued and … by a bank.

  a) put

  b) sold

  c) guaranteed

62. … … is issued and guaranteed by a bank.

  a) A bank draft

  b) A current account

  c) A deposit account

63. Bank money orders are issued and … by a bank.

  a) paid

  b) guaranteed

  c) got

64. Bank money orders are issued and guaranteed by a … .

  a) cashier

  b) government

  c) bank

65. A bank draft is issued and guaranteed by a … .

  a) bank

  b) government

  c) teller

66. Cashier’s checks are issued  and guaranteed by a … .

  a) depositor

  b) bank

  c) investor

67. Coins and notes in circulation have the status of … … .

  a) money

  b) credit

  c) legal tender 

68…. and notes in circulation have the status of legal tender.

  a) coins 

  b) money

  c) currency

69. Coins and notes in … have the status of legal tender.

  a) bank

  b) circulation

  c) trade

70. Coins and … in circulation have the status of legal tender.

  a) gold

  b) checks

  c) notes

71.The most common means of payment for significant sums of money is the … .

  a) cheque

  b) gold

  c) receipt

72. The most common … of payment for significant sums of money is the cheque.

  a) act

  b) means

  c) case

73. The most common means of … for significant sums of money is the cheque.

  a) currency

  b) exchange

  c) payment

74. The most common means of payment for significant sums of … is the cheque.

  a) money

  b) credit

  c) draft

75. Normally both national cheques and traveller’s cheques are readily … .

  a) certified

  b) negotiable 

  c) credited

 76. Normally both … and traveller’s cheques are readily negotiable.

  a) sight drafts

  b) bills of exchange

  c) national cheques

77. Normally both national cheques and … are readily negotiable.

  a) traveller’s cheques

  b) sight drafts

  c) bills of exchange

78. to run the bank

  a) бежать в банк

  b) управлять банком

  c) работать в банке

79.interest

  a) интерес

  b) доход
  c) процент
80. to draw upon an account

  a) снимать со счета

  b) рисовать счет

  c) выписывать счет

81. current account
  a) настоящий счет

  b) текущий счет

  с) депозитный счет

82. deposit account
  a) текущий счет

  b) временный счет

  c) депозитный счет

83. statement

  a) выписка из банковского счета

  d) акция

  c) облигация

84. accountant
  a) счет
  b) бухгалтер
  c) ссуда
85. joint stock
  a) общая часть
  b) общий счет

  c) акционерный капитал

86. bank money order
  a) банковский денежный перевод

  b) банковский денежный порядок

  c) банковский денежный приказ

87. bill of exchange

  a) вексель на предъявителя

  b) переводной вексель

  c) дорожный вексель

88. sight draft

  a) переводной вексель

  b) дорожный вексель

  c) вексель на предъявителя

89. depositor

  a) вкладчик

  b) инвестор

  c) акционер

90. акционер
  a) depositor

  b) shareholder

  c) investor

91. наступать (о сроке платежа)

  a)  to start
  b) to begin

  c) to mature

92. кредитоспособность

  a) credit standing

  b) credit order

  c) credit bill

93. удостоверенный чек

  a) legal check

  b) certified check

  c) identified check
94. выпускать в обращение

  a) to print

  b) to accept

  c) to issue

95. получатель по кредитным обязательствам

  a) payee

  b) payer
  c) buyer
96. законное платежное средство

  a) legal draft

  b) legal tender

  c) legal sight
97. сберегательный счет
  a) deposit account

  b) current account

  c) savings account

98. предъявитель
  a) bearer

  b) creditor
  c) depositor
99. нераспределенные доходы
  a) deposited profits

  b) undistributed profits

  c) registered profits
100.вексель на предъявителя
a) certified draft

b) bank draft

c) sight draft
101.плательщик по кредитным обязательствам

a) payer
b) payee

c) buyer

102.”a current account” is:

a) one which is available for the time being

b) one in which savings are held

c) one which is used all the time for day-to-day  transactions

103.”a cancelled cheque” means:

a) worthless cheque

b) stamped to indicate that payment has been made

c) crossed cheque

104.”a genuine signature” is:

   a) a person’s name written by himself

   b) a person’s name written correctly

   c) legible signature

105.”an outstanding cheque” means:

   a) unpaid cheque

   b) written but not yet presented for payment

   c) overdue cheque

106.”a deposit account” is:

   a) one from which regular payments are made

   b) one in which savings are held

   c) one from which withdrawals can be made by cheque

107.”rate of  interest” is:

  a) the percentage of each unit of money paid for its use

  b) rate of profitability

  c) portion of an investment on which the interest is calculated

108. “an overdraft” is:

   a) an amount by which the balance in a current account exceeds the value of a   cheque drawn from it

   b) an amount by which the value of a cheque exceeds the balance in the current account

   c) an excessive balance in a current account

109. to accrue
a) накапливаться

b) регулировать

c) направлять

110. notice
a) запись

b) извещение

c) допуск
111. to cancel a cheque

a) оплатить чек
b) подписать чек

c) aннулировать чек

112. compound interest
a) сложные проценты

b) простые проценты

c) большие проценты

113. joint account

a) текущий счёт
b) депозитный счёт
c) совместный счёт

114. maturity
a) запас

b) срок платежа

c) выплата

115. ledger
   a) бухгалтерская книга

   b) книга учёта продаж

   c) книга записей

116. standing oder
   a) выписка из счета

   b) постоянное поручение клиента банку

   c) кредитоспособность

117. bill of exchange
   a) удостоверенный чек
   b) вексель на предъявителя

   с) переводной вексель

118. to honour a bill

   a) акцентовать  вексель
   b) удостоверять вексель

   c) предъявлять вексель  

119. credit standing
   a) постоянный кредит

   b) кредитоспособность

   c) заверенный кредит

120. to reconcile
   a) переводить счет

   b) заверять счет

   с) выверять счет

121. posting
   a) проводка

   b) перевод

   с) банковская тратта

122. to amortize
   a) выполнять

   b) погашать долг в рассрочку

   c) обеспечивать

123. to clear
   a) выписывать чек

   b) аннулировать чек

   c) выплачивать по чеку клиента

124. collateral
   a) дополнительное обеспечение

   b) средства

   c) активы

125. документ, скрепленный подписью и печатью

   a) chattel

   b) deed

   c) security
B. Match up these terms with the definitions below.

	 cash card   ●  cash dispenser (GB) or ATM (US)  ●  credit card  ●  home banking

loan  ●  mortgage  ●  overdraft  ●  standing order or direct debit  ●  current account 

(GB) or checking account (US)  ●  deposit account (GB) or notice  account (US)


1.  an arrangement by which a customer can withdraw more from a bank account than has been deposited in it, up to an agreed limit; interest on the debt is calculated daily

2.  a card which guarantees payment for goods and services purchased by the cardholder, who pays back the bank or finance company at a later date

3.  a computerized machine that allows bank customers to withdraw money, check their balance, and so on

4.  a fixed sum of money on which interest is paid, lent for a fixed period, and usually for a specific purpose

5.  an instruction to a bank to pay fixed sums of money to certain people or organizations at stated times

6.  a loan, usually to buy property, which serves as a security for a loan

7.  a plastic card issued to bank customers for use in cash dispensers

8.  doing banking transactions by telephone or from one’s own personal computer

9. one that generally pays little or no interest, but allows the holder to withdraw his or her cash without any restrictions

10.  one that pays interest, but usually cannot be used for paying checks, and on which notice is often required to withdraw money 

WORK

A. How would you generally feel, happy or unhappy, if you were in the following situations. Use the words in bold to help you decide.

1. The company you work for is well-known for its job security. 

2. You were suddenly made redundant. 

3.  You received a promotion.


4.  You were given an increment. 


5.  You worked unsociable hours.


6.  You had a steady job. 


7.  You had adverse working conditions. 


8.   You suddenly found yourself unemployed.


9.  You took time off work because of repetitive strain injury. 


10. The office where you work has sick building syndrome. 


11. You receive regular perks as part of your job.


12. Somebody called you a workaholic. 


13. Your company doesn’t give you many incentives. 


14. Your boss announces that there is going to be some downsizing of the workforce. 

15. Your work didn’t offer much job satisfaction.  



16. Your company has a generous incentive scheme. 


17. You receive a commission for the work you have done.


18. You receive support from a union. 


19. You were under stress. 


20. You were forced to resign. 


21. You received a cut in your salary. 


22. Your company gave you sickness benefit. 



23. You found your job demanding. 



A. Match sentences 1-6 in box A with one of the sentences A-F on box B. Use the words in bold to help you.

Box A

	1. Samantha is the assistant manager of a bank and she works from 8.30 to 5.30 every day.

2. Tracy works on the production line of a factory which makes cars. She uses a machine to spray paint onto the finished car parts.

3. Jane works for herself. She is a photographer. She works every day for about eight or nine hours.

4. Jeanette is a cleaner for a company in Birmingham, but she only works there for about three or four hours a day.

5. Claire has a powerful job in the personnel office of a large multinational company. She is responsible for employing new people and getting rid of those that company doesn’t want to employ any more.

6. Marie works in the finance department of an international college in Oxford.


Box B.
	A. She is a semi-skilled blue-collar worker in a manufacturing industry.

B. She is a self-employed and works full-time. She likes to describe herself as freelance.

C. She is responsible for hiring and firing.

D. She calculates the wages, salaries, pensions contributions and medical contributions of all the staff.

E. She is a full-time white-collar in a service industry.

F. She is an unskilled part-time employee.


B. Now read this essay and complete the gaps with one of the words or expressions from Tasks A and B. You may need to change the form of some of the words.

“Some people live to work, and others work to live. In most cases, this depends on the job they have and the conditions under which they are employed. In your opinion, what are the elements that make a job worthwhile?”

In answering this question, I would like to look first at the elements that combine to make a job undesirable. By avoiding such factors, potential 1___________

are more likely to find a job that is more worthwhile, and by doing so, hope to achieve happiness in their work.

First of all, it doesn’t matter if you are an 2_______________ worker cleaning the floor, a 3________________ 4________________ worker on a production line in one of the 5__________________, or a 6____________ worker in a bank, shop or one of the other 7_________________ if you lack 8_______________, with the knowledge that you might lose your job at any time, you will never feel happy. Everybody would like a 9_______________ in which he or she is guaranteed work. Nowadays, however, companies have a high turnover of staff, 10_________________ new staff and 11_________________ others on a weekly basis. Such companies are not popular with their workers.

The same can be said of a job in which you are put under a lot of 12______________ and worry, a job which is so 13__________ that it takes over your life, a job where you work 14___________________ and so never get to see your family or friends, or a physical job in which you do the same thing every day and end up with the industrial disease that is always in the papers nowadays 15________________________.

 With all these negative factors, it would be difficult to believe that there are any elements that make a job worthwhile. Money is, of course, the prime motivation, and everybody wants a good 16_____________. But of course that is not all. The chance of 17________________, of being given a better position in a company, is a motivating factor. Likewise, 18_______________ such as a free lunch or a company car, an 19__________________ scheme to make you work hard such as a regular 20_________________ above the rate of inflation, 21____________in case you fall ill and a company 22___________________

scheme so that you have some money when you retire all combine to make a job worthwhile.

Unfortunately, it is not always easy to find all of these. There is, however, an alternative. Forget the office and the factory and become 23_________________ and work for yourself. Your future may not be secure, but at least you will be happy.

MONEY AND FINANCE
A. Use a dictionary to find the differences between the words and expressions in bold in the following groups.

1. make a profit & make a loss
2. extravagant & frugal/economical
3. a current account & a deposit account
4. a loan & a mortgage
5. to deposit money & to withdraw money
6. a wage & a salary

7. broke & bankrupt

8. shares, stocks, and dividends

9. income tax & excise duty

10.  to credit & to debit

11.  a bank & a building society

12.  a discount & a refund

13. something which was a bargain, something which was overpriced and          something which was exorbitant 
14. worthless & priceless 
15. save money & invest money 
16. inflation & deflation 
17. income & expenditure 
18. to lend & to borrow

B. Match the sentences in box A with the sentences in box B. Use the words in     bold to help you.
    Box A
	1. The managing director believes the company should start producing pocket computers

2. I always put my money in a building society not in a bank.

3. I can’t afford to buy a new car right now. I don’t have enough money.

4. I find Christmas a very expensive time.

5. I came into a lot of money recently when my uncle died.

6. Look at this cheque that came in the post this morning from the Inland Revenue.

7. I’ve been spending too much recently.

8. In my country, there are a lot of very poor people and only a few rich ones.

9. I lost my job last month.

10. I retire next month.

11. Prices are rising quickly everywhere.

12. The January sales start tomorrow.


Box B

	A. I’m really looking forward to spending my pension.

B. The cost of living seems to go up every day.

C. Of course, it’s always so difficult to economise.

D. Shops all over the country are making huge reductions  on just about everything.

E. I always seem to run up a huge overdraft at the bank.

F. Of course, the potential global market for them is enormous.

G. Fortunately I receive unemployment benefit.

H. There is a very uneven distribution of wealth.

I. The interest they pay me is much higher.

J. It’s the first time I’ve inherited something.

K. It seems to be some kind of tax rebate.

L. Maybe I should consider getting one on credit.


C. Read this passage and complete the gaps with one of the words or expressions from Task A and B. You may need to change the form of some of the words.

“Financial advice from a farther to a son”
In the play “Hamlet” by William Shakespeare, a farther gives his son some financial advice. “Neither a borrower nor a lender be”, he says. He is trying to tell his son that he should never 1___________ money from anyone because it will make it difficult for him to manage his finances. Likewise he should never give a financial 2_______________ to a friend because he will probably never see the money again, and will probably lose his friend as well.

The play was written over four hundred years ago, but today many parents would give similar advice to their children. Imagine the conversation they would have now:

Son: Right dad, I’m off to university now.

Father: All right son, but let me give you some sound financial advice before you go.

Son: Oh, come on dad…

Father: Now listen, this is important. The first thing you should do is to make sure you balance your 3______________- the money you receive from me – and your 4______________- the money you spend. If you spend too much, you will end up with an 5_____________ at the bank. Don’t expect me to pay it for you.

Son: But it’s difficult. Things are so expensive, and the 6___________ goes up all the time. 7_____________ is running at about 10%.

Father: I know, but you should try to 8____________. Avoid expensive shops and restaurants. Also, put your money in a good 9______________ They offer a much higher rate of 10___________than banks. Also, avoid buying things 11____________.

Son: Why?

Father: Because shops charge you an 12____________ amount of money to buy things over a period of time. It’s much better to 13_________________ a little bit of money each week so that you see something you want, you can buy it outright. Try to wait for the sales, when shops offer huge 14_________ and you can pick up a 15______________. And try to get a 16____________.

Son: How do I do that?

Farther: Easy. When you buy something, ask the shop if they’ll lower the price, say 10%. Next, when you eventually get a job and are earning a good salary, try to 17_____________ the money in a good company. But 18______ in government organizations or 19___________in private companies.

Son: OK dad, I’ve heard enough.

Farther: One final piece of advice, son.

Son: What’s that, dad?

Farther: To thine own self be true.

Son: You what?

BUSINESS AND INDUSTRY

A. Look at sentences 1-16, and replace the words and expressions in bold with a word or expression in the box which has an opposite meaning
	unskilled labourers ● employees/ workers/ staff ● credit ● exports ● loss

demand for ● bust/ recession ● shop floor ● state-owned industries ● private

    expenditure  ●  lending  ●  net  ●  take on  ●  retail  ●  white-collar


1. We have a limited supply of computer base units .     ________________
2. Last year, our company made a huge profit.           _________________
3. Our gross profits are up by almost 150% on last year.  _________________
4. Banks across the country are reporting a sharp drop in borrowing. _________________ 
5. The company will debit your bank account with $528 each month. ________________
6. The wholesale market has experienced a downturn since the recession began. _________________

7. The government is encouraging short-term investors to put their money into the public sector._________________

8. Private enterprises are under a lot of financial pressure. __________________

9. Skilled workers are demanding a 15% pay rise. ___________________
10.  If this continues, we will have to lay off members of the staff. ___________________
11.  Blue-collar workers across the country are demanding improved working conditions. ___________________

12.  He works for a company which imports camera equipment.___________________

13.  A lot of people have benefited from the recent boom in the electrical industry. ____________________

14. The management refuse to compromise on the quality of their products. ____________________  

15.  Overall revenue is down by almost 15%.         _____________________

16.  A fight broke out in the boardroom over terms and conditions of employment.
______________________
B. Match the words and expressions in the first box with a dictionary from the list A-Q below.

	1. automation                                           10. Services industries

2. unemployment                                      11. Nationalized industries

3. inflation                                                12. Monopoly

4. balance of payments                             13. Output

5. taxation                                                 14. Income tax

6. GNP                                                      15. VAT

7. interest rates                                          16. Deficit              

8. primary industries                                 17. Key industries

9. secondary industries


A. The percentage charged for borrowing money. (The Bank of England has raised ____________.)
B. Industries involved in the manufacture of goods. (___________ rely on the ready supply of raw materials).
C. The value of goods and services paid for in a country, including income earned in other countries. (Last year’s ____________ was close to $25 billion.)

D. The amount which a firm, machine or person produces. (The factory has doubled its ___________ in the last six months.)
E. Industries involved in the production of raw materials. (Coal mining is an important _______________.)
F. Installing machinery in place of workers. (____________ can be a mixed blessing – machines usually tend to be out of order when you need them most.)
G. Industries which do not make products but offer a service such as banking, insurance and transport. (_____________ have become more important in the last decade.)
H. The difference in value between a country’s import and exports. (The government is trying to reduce the ___________ deficit.)
I. The amount by which expenditure is more than receipts in a firm’s or country’s accounts. (The company announced a two million pound__________ .)
J. A system where one person or company supplies all of a product in one area without any competition. (The state has a ___________ of the tobacco trade.)
K. Industries which were once privately owned, but now belong to the state. (Workers in ______________are to get a 3% pay rise.)
L. Lack of work. (The figures for _____________ are rising.)
M.  The action of imposing taxes. (Money raised by ______________ pays for all government services.)
N. The most important industries in a country. (Oil is a _____________which is essential to the country’ economy.)
O. A state in an economy where prices and wages are rising to keep pace with each other. (The government is trying to keep __________below 3%.)
P. A tax on money earned as wages or salary. (She pays ____________ at the lowest rate.)
Q. A tax imposed as percentage of the invoice value of goods or services. An indirect tax. (________________in Britain currently runs at 17,5%.)
C.  Look at this extract from a business programme and fill in the gaps with one of the words and expressions from Tasks A and B. In some cases, more than one answer may be possible. You may need to change some of the word forms.
1____________________ rates are to rise by a further half a per cent next month, putting further pressure on homeowners paying mortgages. It will also discourage people from 2_________________ money from the high street banks, who are already under a lot of pressure. National Bank was forced to 3__________________ 2,000 members of staff across the country, adding to the country’s rapidly rising rate of 4_________________.

5____________________ rose in the last year by almost 6%, despite the government’s pledge to keep price and wage rises no higher than 3%. This has had a negative impact on 6_______________, since the strong pound coupled with rising prices has made it almost impossible for foreign companies to buy British goods and services. Especially affected are the 7_________________ producing pharmaceuticals and chemicals.

8_____________________ workers in 9_________________ industries across the country are demanding higher 10___________________. Unions and workers are negotiating with 11_____________________ chiefs for an eight per cent rise. This follows the announcement that the government want more investors to put their money into the 12______________ sector.

13____________________ for home computers has finally overtaken the 14__________________, making it once again a seller’s market. There is now a two-week waiting list to receive a new computer. This has pushed prices up by almost a third.

Bradford Aerospace Technologies, where overall 15____________________ for sales of aircraft parts has dropped by almost 10% in the last quarter, will shortly become a 16_________________ industry in a final desperate attempt to keep it open. The government has promised it will keep on the current workforce.

Bad news too for Ranger Cars, who this week announced a 17_____________of almost five million pounds. A spokesman for the company blamed high labour costs and the reluctance by union leaders to approve increased 18_____________ at the firm’s factories. They insist that the installation of new machinery will lead to redundancies.

OWNERSHIP, GIVING, LENDING AND BORROWING

A Complete sentences 1-13 with an appropriate word from the box. In some cases, more than one answer may be possible.

NOUNS
	donation  ●  possessions  ●  lease  ●  owners  ●  tenants ● rent ● property 

     mortgage   ●   estate  ●   proprietors   ●   landlords   ●   loan


1. The law ensures that _________ respect the privacy of the people who live in their houses.

2. _______________ of restaurants across the country protested at the new government tax that was put on food.

3. Private car _________________were hit the hardest when tax on petrol was increased.

4. The price of commercial ___________ has almost doubled in the last four years.

5. When the recession hit, he was forced to sell his 250-acre_____________.

6. Many families lost all their ___________ when the river flooded.

7. Put your ______________ in the locker and give the key to the receptionist.

8. We will need to relinquish the offices when the ____________ runs out at the end of the year.

9. They applied to the World Bank for a ___________ to help pay off their balance of payments deficit.

10. A lot of people lost their homes when the interest rate rose so much they were unable to pay off their _______________.

11. The ______________ complained to the council that the house they were living in was overrun with vermin.

12. The law does little to protect families who are thrown out of their homes because they are unable to pay the ________________.

13. Everybody is being asked to make a ____________ to help the victims of the disaster.

B. The words in bold have been put into the wrong sentences. Decide which sentences they should belong in. In some cases, more than one answer is possible.

VERBS

1. Banks will refuse to rent money to anyone without sufficient collateral.

2. If you want to contribute a room in the centre of the city, you should be prepared to pay a lot of money.

3. The best way to see the country is to provide a car from an agency for a couple of weeks.

4. Companies allocate from banks to finance their business.

5. It is not only the wealthy who provide for money to charities.

6. It is your responsibility to leave our parents when they get old.

7. The government will tax you heavily for any money that your relatives may lend for you in their will.

8. Local councils will borrow free accommodation to the most needy on a first-come, first-served basis.

9. Charities such as the Red Crescent hire free medical aid to areas hit by disasters.
TAXATION

Which terms do the following sentences define?
1. The tax people pay on their wages and salaries is called
A  capital transfer tax

B  income tax

C  wealth tax

2. A tax on wages and salaries or on company profit is a/an
A  direct tax

B  indirect tax

C  value-added tax

3. A tax levied at a higher rate on higher incomes is called a
A  progressive

B  regressive

C  wealth tax

4. A tax paid on property, sales transactions, imports, and so on is a/an
A  direct tax

B  indirect tax

C  value-added tax

5. A tax collected at each stage of production, excluding the already-taxed costs from previous stages, is called a/an
A  added-value tax

B  sales tax

C  value-added tax

6. Profits made by selling assets are generally liable to a
A  capital gains tax

B  capital transfer tax 

C  wealth tax

7. Gifts and inheritances over a certain value are often liable to a 
A  capital gains tax

B  capital transfer tax

C  wealth tax

8. The annual tax imposed on people’s fortunes is a/an
A  added-value tax

B  capital gains tax

C  wealth tax
9. Making false declarations to the tax authorities is called

A  fiscal policy

B  tax avoidance

C  tax evasion

10. Reducing the amount of tax you pay to a legal minimum is called

A  creative accounting

B tax avoidance

C tax evasion

KEYS

BANKING

A

	1b
	14c
	27a
	40a
	53a
	66b
	79c
	92a
	105b
	118a

	2a
	15a
	28b
	41b
	54b
	67c
	80a
	93b
	106b
	119b

	3c
	16b
	29c
	42b
	55c
	68a
	81b
	94c
	107a
	120c

	4c
	17c
	30a
	43a
	56a
	69b
	82c
	95a
	108b
	121a

	5b
	18a
	31b
	44c
	57b
	70c
	83a
	96b
	109a
	122b

	6c
	19b
	32a
	45a
	58c
	71a
	84b
	97c
	110b
	123c

	7a
	20c
	33b
	46c
	59a
	72b
	85c
	98a
	111c
	124a

	8b
	21a
	34c
	47a
	60b
	73c
	86a
	99b
	112a
	125b

	9c
	22b
	35a
	48b
	61c
	74a
	87b
	100c
	113c
	

	10b
	23c
	36b
	49c
	62a
	75b
	88c
	101a
	114b
	

	11c
	24a
	37c
	50a
	63b
	76c
	89a
	102c
	115a
	

	12a
	25b
	38a
	51b
	64c
	77a
	90b
	103b
	116b
	

	13b
	26c
	39c
	52c
	65a
	78b
	91c
	104a
	117c
	


B 1. overdraft  2. credit card  3. cash  dispenser or ATM  4. loan  5. standing order or direct debit  6. mortgage  7. cash card  8. home banking  9. current or checking account  10. deposit or time or notice account

WORK
A
1.   
2.
 3.
     4.
5.
6.
  7.  
  8.  
  9.    .  

10. 
11.
  12.

13.

 14.

15.

16.  . 
17.


18.
19.
  20.

  21. 

       22.


23.
B 1.E  2.A  3.B  4.F  5.C  6.D

C 1.employees  2. unskilled  3. semiskilled  4. blue-collar  5. manufacturing industries  6. white-collar  7. service industries  8. job security  9. steady job  10. hiring  11. firing  12. tress  13. demanding  14. unsociable hours  15. repetitive strain injury  16. salary  17. promotion  18. perks  19. incentive  20. increment  21. sickness benefit  22. pension  23. self-employed

MONEY AND FINANCE

B 1. F  2. I  3. L  4. E  5. J  6. K  7. C  8. H  9. G  10. A  11. B  12.D

C  1. borrow  2. loan  3. income  4. expenditure  5. overdraft  6. cost of living  7. inflation  8. economise   9. building society  10. interest  11. credit  12. exorbitant  13. save  14. reductions  15. bargain  16. discount  17. invest   18. stocks  19. shares
BUSINESS AND INDUSTRY

A 1. demand for  2. loss  3. net  4. lending  5. credit  6. retail  7. private  8. Stated-owned industries  9. Unskilled labourers  10. take on (or employ)  11. White-collar

12.expors  13. bust/recession  14. employees/workers/staff  15. expenditure  16.shop floor

B 1. F  2. L  3. O  4. H  5. M  6. C  7. A  8. E  9. B  10. G  11. K  12.J  13. D  14. P  15. Q  16. I  17. N

C 1. interest  2. borrowing  3. lay off  4. unemployment  5. Inflation  6. exports  7. secondary industries  8. Blue-collar/white-collar  9. state-owned/nationalized 10. salaries  11. management  12. public  13. Demand  14. supply  15. revenue/income  16. nationalized  17. deficit  18. automation 

OWNERSHIP, GIVING, LENDING AND BOROWING

1.Landlords/landowners  2. owners/proprietors  4. property  5. estate  6. possessions  7. belongings  8. lease  9. loan  10. mortgage  11. tenants  12. rent/mortgage  13. donation/contribution   

TAXATION
1. B   2. A   3. A   4. B   5. C   6. A   7. B   8. C   9. C   10. B
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