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Bbo6posa I1.B, JIe6enena JI.1O.
BIray,yoo®,rpynna IDI-1,1 xkypc

IHEPEXOJA OT MICROSOFT OFFICE 2003 K MICROSOFT OFFICE 2010

Microsoft Office — OducHBII MakeT MPHTOKEHWH, CO3MAHHEIX KOpHoparuei
Microsoft ans onepauuonnnix cuctem Microsoft Windows u Apple Mac OS X. B
COCTaB ITOTO MAKETA BXOAWT MPOTPAMMHOE 00ecTIeueHHe U PadOThI ¢ PA3THIHBIMA
TUNAMH AOKYMEHTOB: TEKCTAMH, 3JIEKTPOHHBIMH TadnHLUaMu, Oa3aMu JaHHLIX W ApP.

Microsoft Word 2010 — 370 sropas mo cuery (mocne Word 2007) sepcus
npunoxeHus Word ¢ MoMeHTa Bbixoga Word 2003, B aTux He Tak AaBHO BbILLCALIMX
BEPCUAX [PUIOKEHUS ObUIO A00ABJIEHO MHOMKECTBO HOJIE3HBLIX (PyHkuuii. Kpome
TOMO, B MONbL30BATENLCKHH HHTEpdeHc OblAM BHECEHBl BAXKHbIE H3MEHCHMS,
NPEAHAZHAYEHHDIE JU1A  YIOPOLIEHUS JAO0CTYIA KO BCEMY LIMPOKOMY CLEKIPY
BO3MOXcHOCTEH Word.

HacTto y nonb30Barelleil BO3HMKAET BONPOC. KAK HAWTU KOMAHAbL W KHOIKW
nanenei nactpymentor Word 2003 B mpunoskennn Word 20107

Hmeerca MHOXKECTBO OECILIATHBIX PECYPCOB, KOTOPBIE IOMOIYT NO3HAKOMUTLCS
¢ Word 2010, B TOM 9HCITe YIEOHBEIE KYPCH W PYKOBOJICTBA MO TIEPEXOTY OT MEHTO K
untepgeiicy B Buae nedtbl. UTodbl HAWTU 3TU pecypehl, OTKpOoiTe Briaaky daiij B
TJTABHOM OKHE mporpaMmel W BeIOepuTe kKoMaHay Cmnpaska. 3ateM B pasjene
[Moaaepxka wenkHute 3neMeHT [lpuerynaa k patdore.

C TOMOIBI0 TapamMeTpPoOB TPOTPAMMEBI  MOKHO YIPABIIATh  PA3TUIHBEIMA
bynkunamn Word, Takumi kak npoeepka opgorpaduu U rpaMMaTHKH NpH BBOJE
TEKCTA U ABTOMATUYECKOE [PUMEHEHUE K Hemy (opmarupoBaHus (HalpUMep,
3aMecHa AByX Ac(HCOB TUpE).

[lanens OblCTpOro Jocryna B BEPXHEM JIEBOM YINIY OkHa nporpammbl Word

COACPKUT 3HAYKHK OJ14 6bICTp01"O A0CTyNa K 4aCTO HCNONB3YCMbIM KOMaHdaM.
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JloGasiisiss HA HEE KHOIKM, MOYKHO JCPKarb BCE HEOOXOAMMBIE KOMAH[bL 110
PYKOH HE3aBHCHMO OT TOTO, KaKas BKJIAIKA OTKPHITA B KOHKPETHBIH MOMEHT.

Habop koMaHa Ha NeHTEe MOKHO HACTpaWBaTh, pacrnosaras KHOMKU B HYJKHBIX
TPYNTax W ¢O3/1aBasi Ha JIEHTE COOCTBEHHEBIE BKITAIKH.

[Llenknure nrobyr rpynmy Ha JIGHTE NpaBod KHOMKOH MBIWIKW W BbIOEPUTE
komanay Hacrpoiika Jientbl. B jauanorosom okue Iapamerpbt Word MoskHO
J00aBAATL KOMaHbl Ha COOCTBEHHBIC BKJIAAKH W B rpynmbl. Hanpumep, MOXKHO
CO31aTh BKIAAKY THIOBLIE JOKYMEHTHL U J00ABUTL B IPYILLY HA HEH HEKOTOPLIEC U3
4ACTO UCMONB3YEMbIX KOMaHA.

Ecnu nponymena owmOka, BOJIHOBATLCA HE HYKHO. UTOOBI BOCCTAHOBUTHL
TapaMeTprl 0 YMOJTHAHUIO (T. €. «3aBOJICKHUEY ), HAKMUTE KHOTIKY COpoc.

Ha nenre oTo0paykatoTcs HE BCE KOMAH/AbL, IPUCYTCTBOBABIUUE B 0O0IEE PAHHUX
BEPCHAX TIpUITOskeHUsT Word, HO OHW TO-TIPEKHEMY JOCTYMHBL. ECIW KakWe-1o W3
3THX KOMaHA ACHCTBUTENBHO HEOOXOAMMBI, MPOCTO A00aBbTE MX HA NICHTY WIH Ha
TAHETh OBICTPOTO TOCTYTIA.

B nokymeHtax Word 2003 MCKAyCTpOUHBIH WHTEPBAN MO YMOIYaHUK PaBCH
1,0, a mycras cTpoka mexay adzaramu oTcyvTeTBYeT. B nokymentax Word 2010 (a
Taioke Word 2007) uHTepBan Mekay CTpOKaMH U3MEHEH Ha 1,15, a meskny abzauamu
BCTABJISCTCA 11ycTad CTpoka. Muoraa tpedyercs BOCCTAHOBUTL LIPEKHUE APAMETPhL
MEXKAYCTPOUHBIX HHTEPBAJIOB.

UTo0bl BOCCTAHOBUTHL MEHKAYCTPOUHbIE uHTepBajibl Word 2003 nis Beero
JOKYMEHTA, BOCMONb3yHTECh KOMaHAaMW B NpaBoil uvactu Bknaaxkn [naBuas. B
rpynne CTWIH WENKHUTE HEOOIBIIYIO CTPEIIKY BHU3 HA KHONKE M3MEHHTH CTHJIM.
3aTeM HaBeWTE yKasaTelb MBIKA Ha MyHKT HaGop crmaeii W BEIOepHTE BapHaHT
Word 2003.

Ecan motpelyercs BOCCTAHOBHTH TAPAMETPEI MEXKTYCTPOUHBIX WHTEPBAJIOB
Word 2010, wenkHUTe HeOONbILY CTPENKY Ha KHomke M3MeHUTb ¢THAM (rpynna
CTrii ), HaBETUTE yKa3aTenb MBINW HA KoMaHty HaGop eruieii v BRIOEPUTE MYHKT
Word 2010
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Taxkum oOpaszom, Mel BUuAUM, 4T0 Word 2010 3HauuTeNnsHO OTAMYaeTes o Word
2003. Ho mins Tex, KTO IIPUBBIK IOJIB30BATHCA CTAPOH BEPCHEH, €r0 MOKHO

MOACTPOUTE MO cedam GBICTpee CHpaBJATECA C MOCTARIICHHBIMH 3a1a4YaMH.

Bbpoias E. A.
BIdy, YDd®,1 kypc, rpynmna 11-J193

TEHJAEHIIMUA PASBUTUA ONMEPAIIMOHHOW CUCTEMBI

Hcropust mo0ol  OTpaciv  HAyKW WM TEXHWUKH  TIO3BONISET HE  TOJIBKO
VAOBJICTBOPHTL CCTECTBCHHOE JIFOOOMBITCTBO, HO W TIYOXKE MOHATH CYUIHOCTH
OCHOBHLIX AOCTHKEHUA OHTOH OTpPAC/IM, OCO3HATL CYLIECTBYIOLIUME TEHACHUMH H
MPaBHIIBHO OUCHWTH TEPCNCKTHBHOCTE TEX WIH WHBIX HANPAaBIICHHNA Pa3sBUTHSA.
Bakueiium (axropom pazsutusa OC cran Mutepuer. 1lo mepe toro xaxk sta Certb
IPUOOPETAET YEPTHI YHHUBEPCATLHOTO CPEACTBA MACCOBBIX KOMMYyHHKaImi, OC
CTAHOBATCS Bce 0ollee NPOCTbIMM M YAOOHBLIMM B MCIOJBL30BAHMM, BKIIOYAIOT
Pa3BATHIE CPENCTBA TOIEPKKA MYJIBTHMEIHHHON HMHPOpPMAIiK, CHAOKArOTCA
HAACKHLIMKM CPCACTBAMM 3ALLMTHI.

Tak 9TO ke TaKOe ONEpaUOHHAs CUCTEMA?

OnepauroHHas CHCTEMA — ATO KOMIUIEKC MPOrpaMm, NPeJHAZHAYCHHBIX U
yOpaBlIeHUs 3arpy3kod, 3alyCKOM U BbINOJHEHHEM APYIHX IMOJb30BATENbCKUX
nporpaMm  IUIAHAPOBAHWS W VIIPABJICHHE  BBEIUUCIIMTEIILHBEIMH  pecypcaMu
KOMMNbIOTEPA, T.€. YMPaBICHUA €ro padOTOH ¢ MOMEHTA BK/IKOYCHHS A0 MOMEHTa
BLIKIIIOYEHMS.

Cnenyd COBpPEMEHHOW TEHJIEHTIMM K YHMQWKaMW, koproparnus Microsoft
IUIAHUPYET BBIIVCTUTL €AWHYIO OIEPAlMOHHYIO CUCTEMY U COIYTCTBYIOIIHE
WHCTPYMEHTHI TS TIEPCOHAJTBHBIX  KOMIMBIOTEPOB, CMapT(OHOB, TJIAHIIETOR W
TCIACBH3OPOB.

Mesxkay TeM, TIepBBIE IIArd TI0 HAMPABICHHIO K HOBOW 1IETH YKE MOXKHO
npociaeauTts. B 2012 r. Microsoft naaHupyeT BbINYCTUTL NEPBYH) ONCPALIMOHHYIO
cucteMy Windows, kotopas OveT NMOJAAEPKUBATE PA3HBIC MHWKPOTPOIECCOPHBIE

000000000 000000000 0000000000 00000000000. 0000000000,
00000000000 000000000000000 000QQQ0000000 00000000000. 0000000000.
BA3Y Benapycki g3spxayHbl 3K AamiuHbl YHiBepciTaT. bibnisTaka.
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