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3AJIAHUSA JIJISI MIPAKTUYECKOM YACTH
IK3AMEHA

Bapuanm 1
Hcnonb3yst co3aHHbIE JOTOBOPBI HA OTKPBITHUE BKJIaa (2 10roBopa, OAuH

JIOTOBOP — HA JIPYTO€ JHI0) CPOPMUPOBATH CIETYIOMINE JOKYMEHTHI:
JIOTOBOP, IPUXOIHBIN OPJIEP, BBIIIACKA CYETA.
[IpuHATH AOTIOMHUTENBHBINA B3HOC MO KaXKJOMY JOTOBOPY (MPUXOIHBIN
OpZAEP Ha JONOJHUTENBHBINA B3HOC, BBIITMCKA CUETA Ha JOIIOJHUTEIbHBIN
B3HOC).
[TpocMoOTpeTh WM OTPENaKTUPOBATh UH(POPMALIMIO 110 JINLIEBOMY CUETY:
[IpoCMOTpPETh COCTOSIHUE JIMLEBOIO CUETA BKIAJA
[IpocMOTpeTh KapTOUKY KJIMEHTa (KOMUS OKHA), K3MEHUTh JTAHHBIE O
KJINECHTE
3akpsITh cueT. ChopMuUpOBaTh PACXOIHBII OPAEP, BHIITUCKY CUETA.
CdopmupoBaTh 0TYETHI B TEKCTOBOM penaktope Word

a. CeeneHus o cuerax BKJIAOB

b. BemoMocTh OTKpPBITBIX CYETOB 3a JCHB

C. CHuCOK 3aKJIFOYEHHBIX JIOTOBOPOB OAHKOBCKHUX BKJIAJIOB

d. BeaoMocTh OCTaTKOB MO JIMLIEBBIM CUETAM

Bapuanm 2
Hcnonb3yst co3anHbIe JOTOBOPhI HA OTKPBITHUE BKJIaaa (2 10roBOpa, OJUH

JIOTOBOP — Ha APYroe Jni0) chOopMUPOBAThH CICIYIONINE TOKYMEHTHI:
JIOTOBOP, TPUXOIHBIN OpJIep, BHITIUCKA CUETA.
[TpuHATH JOMOTHUTENBHBINA B3HOC MO KAXKIOMY JOTOBOPY (MPUXOIHBIN
OpJiep Ha JOMOJHUTENbHBIA B3HOC, BBIITMCKA CUETA HA JOTIOJHUTEIbHbBIN
B3HOC).
[IpocMOTpETh WM OTPEIAKTUPOBATH HH(POPMAIIHIO 10 JTUIIEBOMY CUETY:
[IpocMOTpETh COCTOSIHUE JIMIIEBOTO CUETa BKJIaa
[IpocMOTpETh KapTOUKY KIIMEHTA (KOMHS OKHA), U3MEHUTH TAaHHBIC O
KIIUCHTE
3akpeiTh cueT. ChopmMupoBaTh pacXxoIHBIN OPJEP, BHITUCKY CUETA.
CdhopmupoBaTh OTUETHI B TEKCTOBOM peaakTope Word

a. CBeneHus o cueTax BKJIAJI0B

b. BemoMoCTh OTKPBITHIX CUETOB 3a JICHb

C. CHMCoK 3aKJIHOYEHHBIX JIOTOBOPOB OAHKOBCKUX BKJIAJIOB

d. BemroMoCTh OCTAaTKOB MO JIMIIEBBIM CUETaM



Bapuanm 3

Co3naTh TOroBOp Ha MPUEM IUIATEXKEN OT PUINUECKUX U IOPUINYECKUX JIHI]
BbInmonHUTE TipueM TuIaTexed OT (U3NYECKUX U IOPHIMYECKHUX JIMI[ Ha
OCHOBE CO3/IaHHOTO JI0roBopa. [1o oJHOMY U3 MyIaTexei BBIMOIHUTE pacueT
KJIMEHTa C BO3MOKHOCTBIO OOMEHa BaJIIOTHI.

CdhopmupoBaTh MmiaTeKHbIE MOPYUCHHS U TPEOOBAHHUSL.

Odopmuts otuer B MS Word, npencraButs clieayronme pe3yibTaTh:

a. naopmarys 00 yIeTHOM 3aIMCH TIOJIB30BaTEIS;
b. «kapToTeka moayYaresnei» (CIpaBOYHHK JOTOBOPOB) oOOmIas |
bunbTp;
JTAHHBIE 110 CO3JJaHHOMY JOTOBODY;
. JAHHBIE IO BCEM HCIOJIb3yEMbIM BUJIaM TUIATEXKEM;
KOITMY OKOH IO XOJ1y BBIIIOJIHEHUS OCYLIECTBICHUS TUIATEXKEH;
otueT «KOoHTpOIBHAS IEHTAY;
. OTYET MO MHKACCAllUU;
. KOIIMK OKOH TI0 XOJ1y BBIMOJHEHUsI 00pa0OTKU IIATEeKEN;
IJIaTEKHBIE TOPYUCHHUS;
I1aTeXXHbIE TPEOOBaHNUS;
. 0T4eThl «O0OPOTHI 1O ONEPALUIMY;
Pesynbrar paboTel coxpaHuTh B nanke D:\Mou 1oKkyMeHTBl C HMEHEM
['pynnia_ ®amunus KontponbHas UTh

—xXT o SQQHhAo 00

Bapuanm Ne 4

BbINOMHUTE  OCHOBHBIE  3Tambl MPOBEAEHUS  BaJIOTHO-OOMEHHBIX

oIepanui:

1. Tlokymnka BaJIfOTHI
[Iponaxa BamtoTel o bu/p
KoHnBepcus ¢ Bbiaueil 1poOHOI yacTu
Pa3MeH HAIMYHON MHOCTPAHHOM BAJIFOTHI
[Tokynka CIUTKOB
[Tponaxa GbyTasapoB i CIUTKOB
[Tony4yuTh 0TYETHI O TIPOBEICHHBIX oneparusax B SC-Cash
OO0paboTaTh BaIOTHO-OOMEHHBIE orniepaiuu B SC-Oyxrantepus
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[IpencTtaBUTh OTYET O BBINOJHEHUU OIEpPaAlUii B TEKCTOBOM PEIAKTOPE
Word.
10. CoxpaHuTh pe3yJbTaThl KOHTPOJILHON PaOOTHI HA CETEBOM JIUCK



Bapuanm 5

1. Hcnonb3ys co3gaHHbie JOTOBOPHI Ha OTKPBITHE BKJIaa (2 J0roBOpa, OJIUH
JIOTOBOP — Ha JIpYTroe Jiniio) chOpMHUPOBATH CIEAYIONIUE JOKYMEHTBI: JOTOBOD,
MIPUXOJHBIN OpJIEp, BBIKMCKA CUETA.

2. Bpaath yacTh BKJIaza 1o J0OOMY TOTOBOPY (PacxXoJHbIN Opaep Ha BbLAAUy
YacTH BKJIaJa, BBIMCKA CUETA HA BblAA4y YaCTH BKJIA/A).

3. OrpenakTupoBaTh HHGOPMAITHIO IO JIUIIEBOMY CUETY:

e CdopmHpoBaTh BBHIITUCKY U3 JUIEBOTO cUeTa 3a MEepHo/I (JIeHb)
e I3MEHUTH JAHHBIE NIO CUETY

4. 3akpbITh cueT. CHOopMHUPOBATH PACXOAHBIA OPJIEP, BHIHCKY CUETA .

5. ChopmupoBaTh OTUETHI
CBeneHns 0 cyeTax BKIIAJIOB
BenoMOCTb OTKPBITBIX CUETOB 3a JICHb
Crucok 3aKJIF0YEHHBIX TI0TOBOPOB OAHKOBCKUX BKJIAJIOB
BenoMOoCTh OCTaTKOB MO JMLEBBIM CUETAM

Bapuanm 6

OdopmuTh 3a4BKy Ha KpeaUT (PU3NIECKOMY JTUILY.
Co3nath KpeIMTHBIN IOTOBOP Ha OCHOBE CO3JJaHHOM KPEIUTHOM 3asBKHU.
BrigaTe kpeauT puznueckoMy JINILY.
BBITTOTHUTE YacTUYHOE MOTAIICHHE KPEINTA.
BBITTOTHUTH MOTHOE TTOTANICHUE KPEIUTa.
[Tomy4unTs MHGOPMAIIMIO O TUIATEX,aX IO KPEAUTY.
[IpocMOTpeTh ABMKEHUE CPEICTB IO CBOEMY JOTOBODY.
Cdopmupoats oTueThl: ['paduk nmiatexeit nmo norosopy, ['paduk norameHui
Ha 7aTy, Pa3mepsl matexei mo 10roBopy.
Odopmuts otyer B MS Word, npeactaBuTh CileaymoIue pe3yabTaThl (B BUIC
CKPHUHIIIOTOB):
® TaHHBIC 110 CO3/JaHHOM 3asBKE
® JaHHBIE 110 CO3JaHHOMY JOTOBOPY
"KapTOTEKa 3asIBOK Ha KpeauT (001Iast u PuiibTp)
"KapTOTEKa KPEIUTHBIX JOTOBOPOB (00Iast U GUiIbTP)
sypH(OpMAITUS O IIaTeXaX M0 KPSAUTY
® IBMYKEHUE CPEJICTB 10 JJOTOBOPY
" OTYECTEHI.
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Bapuanm 1

OdopmuTs 3a4BKy Ha KpeaUT (PU3NIECKOMY JTUILY.
Co3nath KpeIUTHBIN I0rOBOP Ha OCHOBE CO3JJaHHOM KPEAUTHON 3asIBKH.
BoigaTe kpeauT pu3nyecKoMy JIMIly HAJTMYHBIMU CPEJICTBAMH.
BbINOMHUTE YacTUYHOE MOTallIeHHe KPEIUTa.
BbINONMHUTH MOJTHOE MOTallleHue KpeauTa.
[Tomy4unTh MHGOPMAIIHIIO O TUIATEXKAaX 110 KPEAUTY.
[IpocMOTpeTh ABMIKEHUE CPECTB MO CBOEMY JI0TOBOPY.
CdopmupoBats otaeThl: ['paduk miarexeit mo gorosopy, I paduk morameHui
Ha j1aty, Pa3mepsl mnaTexxel mo J0roBopy.
Odopmuts otuer B MS Word, npeacraBuTh clieayronuye pe3yinbTaThl (B BHIE
CKPUHIIOTOB):
"  JIaHHBIE TI0 CO3/IAHHOM 3asBKe
"  JIaHHBIE TI0 CO3/IAaHHOMY JIOTOBOPY
" KapTOTeKa 3asBOK Ha KpenuT (oOmiast u GpuibTp)
"  KapTOTeKa KPEAUTHBIX IOTOBOPOB (001mast u puibTp)
*  pHpOpMALUS O TUIATEKAX IO KPEIUTY
" JIBIJKEHHE CPEJCTB IO JOTOBOPY
"  OTYETHI.



