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VOCABULARY

UNIT I

BUYER’S ENQUIRY

PART I

to be subject to a discount

nognexkatb CKNUAaKe

to be subject to the goods being
unsold = to be subject to prior sale

ObITb AENCTBMUTENbHBIM, MPU YCNOBUK, YTO TOBAP He
OyneT npofaH

to be subject to license / market
fluctuation

3aBUCETb OT I'II/ILLeH3I/IVI/ KonebaHus LieH Ha PbIHKE

the figures are subject to error
prices are subject to change

LMMpPbI MOTYT COAepXKaTb B cebe OLLIMOKY

LIeHbl MOTYT ObITb N3MEHEHbI

references (trade/bank)

pekomeHgauun (Toproeble/6aHKOBCKUE)

(wide) range/ assortment/
representative selection

(LUMpPOKNIA) aCCOPTUMEHT

(present) stocks

TOBap, VIMEI-OIJ.I,VIVICH B HUTMYNN Ha CKnaje

to state prices and conditions

YKasaTb LeHbl 11 YC0BUS

to quote prices/conditions

Ha3Ha4ynTb LieHbI 1 YC/N0BUA

detailed quotation

MoAPOGHOE NPeANoXeHNe

full range of priced patterns

MONHbIA aCCOPTUMEHT 06PasL0B C LieHaMV

the fabrics are of fine quality and
attractive designs

TKaHV MIMEtT MpeKpacHOoe KauecTBO U MHTEPECHII
PUCYHOK

to supply from stock

NoCTaBUTb CO CKNaaa

to have in stock

MMEeTb Ha CKnagae

to allow/give/grant a discount

NpeaocTaBUThb CKUAKY

discount on/off the price

CKMJKA C LiEHb

to be available

MMETb B HUIN4YNN

to advise/inform/notify of smth

coobLatb (0) yem-11.

to supersede

3aMeHsATb YTO-/1. (APYroi Moaenbio)

to meet/satisfy the demand

Y/0BNETBOPUTL CMPOC

sales are not particularly high

06beM NpoAaX HEBLICOKMIA

to obtain good prices / license

MONYYUTb XOPOLLINE LIEHbI / INLEH3NIO

to be ready for shipment

ObITb FOTOBbIM K OTTPY3Ke

value

CTOMMOCTb

valued at ($200)

cTomMmocTbto B ($200)

charges for sending the consignment
CIF Riga

pacxofbl No oTrpyske napTumn Ha ycnosusax CA® Pura

freight charges

CTOMMOCTb MEPEBO3KU

handling charges

nnaTa 3a TPaHCNOPTHY 06paboTKy rpysa

consular invoice

KOHCY/bCKUIA CHET-(hakTypa

bill of lading

KOHOCAaMeHT

quotation

npeanoxXeHne

prospective/potential buyer

OyaywmiAi/noTeHUManbHbIA NOKyNaTelb

validity

CPOK [eicTBUSA (4OKYMEHTA)




Ex.1 Translate the letters into Russian

Letter 1
Dear Mr. Merton

You were recommended to us by our trade association and | am writing on behalf of our
principals in Canada, who are interested in importing chinaware from England.

Could you send us your latest catalogue and price list, quoting your most competitive prices?
Our principals are a large chain store in North America and will probably places substantial
orders if the quality and prices of your products are suitable.

Many thanks

Letter 2
Dear Ms. Lowe

We were pleased to receive your enquiry today, and are enclosing the catalogue and price list
you asked for.

You will see that we can offer a wide selection of dinner and tea services ranging from the
rugged 'Greystone' earthenware breakfast sets to the delicate ‘Ming'bone china dinner service.
You can choose from more than fifty designs, which include the elegance of 'Wedgwood', the
delicate pattern of "Willow', and the richness of '‘Brownstone' glaze.

We would very much like to add your clients to our worldwide list of customers, and could
promise them an excellent product with a first-class service.

We would be glad to accept orders for any number of pieces, and can mix sets if required.

You will see that our prices are quoted CIF to Eastern Canadian seaboard ports and we are
offering a special 10% discount off all net prices, with delivery within three weeks from receipt
of order.

If there is any further information you need, please contact us, or go to our website at the address
above.

Once again thank you for your enquiry.

Yours sincerely
J. Merton

J. Merton (Mr.)
Sales Manager

Enc.

Letter 3
Dear Sir/ Madam

We are a chain of retailers based in Birmingham and are looking for a manufacturer who can
supply us with a wide range of sweaters for the men's leisurewear market.

We were impressed by the new designs displayed on your stand at the Hamburg Menswear
Exhibition last month.

As we usually place large orders, we would expect a quantity discount in addition to a 20% trade
discount off net list prices. Our terms of payment are normally 30-day bill of Exchange D /A.

If these conditions interest you, and you can meet orders of over 500 garments at one time,
please send us your current catalogue and price list.

We hope to hear from you soon.



Letter 4
Dear Sirs

We have been given your name by our associates J.J. Mueller of Basle, who inform us that they
have been doing business with you for some fifteen years. We asked them if they knew of a
manufacturer "Who might be able to supply at very short notice the articles specified on the
enclosed list, and they advised us to contact you.

We can explain in confidence that our normal supplier has rather let us down at delivery dates
this year, and we are in danger of getting into arrears with some of our overseas contracts.

If you can supply the goods we require, please accept this as our order. Payment will be made in
accordance with your usual terms of business.

We hope you will be able to help us in this instance, and can add that if your products and terms
are as competitive as we have been led to believe, we will be interested in a long-term contract
with you.

We would appreciate a reply by telex.

Yours faithfully
A. Zimnerli AG

Bruno Schmidt
Export Manager

Letter 5
Dear Sirs

We have heard from the British Embassy in Paris that you are producing for export hand-made
shoes and gloves in natural materials.

There is a steady demand in France for high-quality goods of this type. Sales are not high, but a
good price can be obtained for fashionable designs.

Will you please send us your catalogue and full details of your export prices and terms of
payment, together with samples of leathers used in your articles and, if possible, specimens of
some of the articles themselves.

We are looking forward to hearing from you.

Yours faithfully
FOURNIER ET CIE SA

J. du Pont
Managing Director

Ex.2 Translate the following sentences into English

1. Haw gupekTop noceTun BbICTaBKY «lMaeanbHblii AOM», N EMY MOHPABHJICH ACCOPTHMEHT
Bawumnx anektpobbIToBbIX Nprbopos (electrical household appliances).

2. Hawa KomnaHus rotoBa pasMecTVUTb 3HAYMTEILHBIN 3aKa3, HO Mbl XOTeNN 6bl, YTOOLI Bbl
npucnani Ham 06pasLibl M TeKyIIMii KaTaJIor.

3. Mbl 03HaKoMWNKCh € Balmm pekiiaMHbIM 06bsIBJIEHHEM U XOTE/N Obl MOYUYUTH KaTanoru ¢
yKa3aHWMeM LieH, YC/OBUIA, & TAKXKE CKHIOK ISl PO3HUYHBIX H ONTOBBIX TOPTOBIIEB.

4. B nucbMe Gblna CCblKa Ha yeTynKkH, KOTOPbIE NPeAoCTaBStOTCA ONTOBLIM NOKYNaTe/NsAM.



5. Ecnn Bbl pasmecTute 3aka3 Ha 150 WTYyK uam 6osnee, Mbl FOTOBbI AaTb JONMOJHUTENbHbIE
CKHM/IKH 38 KO/IMYECTBO.

6. ECnn UeHbl, yKasaHHble B Ballem Katasiore, moajiexat u3MeHeHu10, Bbl JO/MKHbI COOOLLNTD
06 3TOM CBOUM K/IEHTaM.

7. Mbl 3aMHTEpecoBaHbl B TOM, YTO6bl cTMMYJHMpPOBATHL CHpoOCc Ha HallM ToBapbl B Balueit
CTpaHe, MO3TOMY FOTOBbI MOCNATh TOBaPbl HA KOHCHTHAIIMIO.

8. Mbl OyfeM npu3sHaTe/ibHbl, ecn Bbl BbIWINTE HaM MOJIHBIH ACCOPTHMEHT 00pa3lmoOB C
yKa3zaHHeM ILieH, a TakXke Ballyv ycnoBus nnartexa.

9. Hawe o060pyAoBaHWe MONMb3YeTCS CMPOCOM, T.K. Mbl MPEA/IaraeM MoCJIenpoaaKHoe
oGcarysKuBaHue BO BCEX CTPaHax, rae Mbl ero npogaem.

10. XoTa UeHbl Ha 3TOT BWJ TOBapa MOCTOAHHO PacTyT B TeYEHWe MOC/efHero roga, Mbl He
OyeM NOBbILLATb LiEHbl, MOKa HMEIOIIHIICS B HAJIMYUH TOBAP He OyaeT pacnpo/aaH.

11. Hawa dgupma MOXeT rapanTupoBath Bam mocraBky TOBapa npu ycnosum Baluero
NOATBEPXAEHNSA B TeUeHNe 3 AHEN.

12. Ecnv Bbl pasmecTute Npo6HbIV 3aKka3, Bbl MOXETE mpoBepUTH HAIIM YTBEP:KIAEHHS] HA
dakrax.

13. MblI roToBbl KynuTth y Bac 500 MeTpoB TKaHW npu ycaoBuHM, 4To Bel 1agurte 15% ckuaky.

14. MapTna rpysa 6bina KynneHa Ha ycnosuax CU® Pura, n npogasel, AO/MHKEH 3aHHUMATBHCS
TPaHCIOPTHOI 00pabdoTKOI rpy3a.

15. Ana TOro 4yrto6bl MPOU3BECTVM TAMOMKEHHYK) OYMCTKY, MOKYMaTe/b [LO/DKEH MOJYy4YHMTh
HMIIOPTHYIO JTMIEH3HIO M BAJIOTHOE pa3pelieHue.

16. Mbl 6yfem npusHaTenbHbl BaM 3a GbIcTpbIil 0TBET, T.K. 3Ta NapTUSA HY>XHA HAM CPOYHO.

17. Hawa rpma npon3BoAUT pa3HooOpa3HbIii acCOPTHMEHT 3/1EKTPOOLITOBLIX Npn6opos. K
MMCbMY NpunaraeM UAMKCTPUPOBaHHbIN KaTa/lor C MOAPOOHBIMH TEXHHYECKMMHU CBEIeHUAMHI
0 npubopax.

18. Mbl yBepeHbl, UTO Hallle 060py/j0BaHNE CAMOE HaJexkkHoe U Ge3omacHoe Ha PhIHKE.

19. CoBpeMeHHble aBTOMATU3MPOBaHHbLIE CTaHKNW BKJIIOYAIOT B ceds Bce Jydllue
XapaKTepPUCTHKHU NMPeAbIAYIINX MO/IeeH.

20. B Katanore ykasaHbl Tekymme 1eHbI, 1 Mbl TOTOBbI JaTb BaM CKUAKY, pa3mep KOTOpoOii
3aBHCHUT OT KOJIMYecTBa KYMNNEHHbIX MaLLVH.



PART II

Section 1
Render the content of the letters into English

Letter 1
Importer's enquiry
7maa 20 _ T.

YBaXkaemble rocrnopa!

Hawa thmpma sBnseTca camoii KpynHoi B KaHage no npogaxe (apdopoBbIX U3LENNIA, U Mbl
3aMHTepecoBaHbl B UMMNopTe (hapdopoBoii nocyabl U3 AHIIMKU. Mbl XoTenu 6bl NoyyunTsL Balw
MoCNefHWA Katanor, a TakkKe MpeiickypaHT, B KOTOPOM YyKasaHbl Bawm Hambonee
KOHKYPEHTOCNOCO6HbIe LieHbl. Ecnv KayecTBO (hapthopa M ero LieHa OKaXKyTCa MpuemMieMbiMu,
Mbl OyZileM perynspHo pasMeLlatb 3HaunTe bHble 3aKa3bl.

>Kny Baluero ckoperiero oTeeTa.

C yBaXkeHueM,
4. Jloy

Letter 2
YBaxkaeMble rocrnoga!

HassaHue 1 agpec Baluein pupMbl Mbl nony4nnm ot komnaumun 4.4. Munnep J1T4., KoTopas yxxe
B TeYeHMe MHOruUX feT ABMAAETCA HAMM MOCTOAHHBLIM 3aKa3uyMKoM. Mbl 3aMHTepecoBaHbl B
MOKYIKe HeNnpoMOKaeMbIX MYXCKMX NaLLleit, KOTopble BbiMyCcKaeT Balla gupma, T.K. CUATaEM,
4TO XOpOLLee Ka4ecTBO MU3LENNiA, pa3yMHble LieHbl 06ecneyar UM XOpoLUniA cnpoc.

OfHako, npexpae 4Yem pa3MecTUTb TBEPAbIA 3aka3, Mbl XOTenu Obl MOAYYUTb HEeBONbLUYHD
napTuio ToBapa Ha peann3aumio.

O[HOBPEMEHHO NPOCMM MpUCNaTb TeKyLMin KaTanor, T.K. XOTUM WMETb MOAPOOHYHO
NH(OPMALMIO OTHOCUTENbHO LieH, CKUAOK, CPOKOB MOCTaBKM (B C/ly4yae pasMelleHuns Oyayuimx
TBEPAbIX 3aKa30B).

Byaem npusHatesibHbI 3a 6bICTPbIN OTBET.

C yBaXkeHueM,

Letter 3
YBaykaemblii r-H JTOHT!

A nuwy Bam, NOTOMY 4TO Yy MeHS BO3HMKAN NPO6/IEMbI C OJHUM M3 HalMX MOCTaBLUMKOB,
KOTOpbI Mpou3BoanT akkKymynatopbl (batteries) ans asTomobuneid. Muwy HenocpeacTBEHHO
Bam, NOCKONbKY 3Hat0, 4YTO y Bawleli rpMbl HET ANCTPUOLIOTOPA B HALLIE CTpaHe, U HaaekCh,
Bbl Ham nomoxeTe. A nbiTancs Bam 3B0HUTL, HO Bac He 6bIN0 Ha MecTe.

OTAenbHON NOCBIIKOW BbICbINat0 HallW TEXHUYECKME GPOLLIOPbI U cneyuduKaymmn, ¢ Tem YToob!
Bbl yBUAenun, 4to HaMm Hy>KHO.



A 6bin 661 Bam npusHaTeneH, ecnu 6bl Bbl HazHaumnum ceom nydwme ueHbl CU® n camble
paHHWe CPOKM MOoCTaBKW. KOHeYHO, Hallemy TeXHUYeCKOMYy OTAeNly MoHafobsATcs obpasubl
aKKyMyNATOPOB AN TECTUPOBaHWUA B HalUMX fabopatopusax, Npexnae 4eM Mbl pasMecTum
TBepLbli 3aKas.

Mpy ycnoBuu, 4TO N1abopaTopHble WCMbITAaHUA NPOMAYT YCMEWHO W UeHbl OyayT
KOHKYPEHTOCNOCOGHbIE, Mbl CMOXEM pa3MeLLaTh 3Ha4YMTe/IbHble 3aKasbl Ha MOCTOSAHHON OCHOBE.
C HeTepneHunem XAy OTBeTa.

C yBaXkeHueM,

Letter 4
3anpoc nmnopTepa

YBaxkaeMble rocrnoga!

Mbl XOTUM pa3MecTuUTb y Bac 3aka3 Ha 10 000 MeTpoB MOPTbEPHOM TKaHW CEPOro, CUHEro u
3eneHoro ugeta. lMpunaraemblit K nucbMy ob6pasel, gacT Bam npefcTaBneHvMe O HalMx
TpeboBaHMAX OTHOCUTE/IbHO KayeCcTBa TKaHW.

Mbl 6yaem npusHaTe/bHbl, ecfiv Bbl BbilieTe Ham 06paslbl MaTepuanoB, a TakKe YKakeTe
Bawly camyto H/3KYHO LieHY C MOCTaBKOoW Ha ycnoBuax o6. MaHuecTep B NepBbIX YnCiax NS,
Ecnun o6pasubl TKaHU OKaXyTCs MOAXOAALMMK, a LieHa NpuemMsiemMoil, 3aka3 OyaeT pasMelleH
Hemep/leHHO. Hageemcs, 4To Bbl yaennte Hallemy 3anpocy MakCUMym BHUMaHUSA.

C yBaXkeHueM,

Letter 5

YBaxkaemble rocropa!

Konnekums cBMTepoB, NpefcTaBneHHas Ha Bawem cTeHfe Ha BbICTaBKe MY)XXCKOW OfeX[bl,
KOTOpas COCTOA/Iach B NPOLLIOM MecsiLe B Mambypre, nponssesna Ha Hac 60/1bLLOE BreyaT/ieHue.
Mbl npeactaBnsieM CeTb PO3HUYHBLIX MarasuHoB (chain of retailers) n uuwem msrotoBuTens,
KOTOPbIN MOT 6bl MOCTaBUTb LUMPOKMIA aCCOPTUMEHT CBUTEPOB A1 NMOLPOCTKOB.

Tak Kak 00bI4HO Mbl pa3meLLaeM OYeHb 60/bLUME 3aKasbl, Mbl PACCUMUTLIBAEM MONYUUTL “CKUAKY
3a Konmyectso" noMmnmMo 20% CKUAKM C NPENCKYPaHTHBIX LieH.

Ecnm Haw 3anpoc npefctaendet ang Bac vHTepec v Bbl MoXeTe BbINOMHUTL 3aka3 B 1000
CBUTEPOB C HEMEA/IEHHON OTrPy3KON, BbILAWTE, MOXAYWCTa, TEKYLUMIA KaTanor, a Takke
NPEenCcKypaHT.

Hazgeemcs Ha ckopeliunii 0TBeT.

C yBaXkeHueM,

N. KpaiiH

Letter 6
YBaxkaeMble rocrnoga!

Mbl siBnsemcs Bnagensuammn 60/bL10ro MarasmHa B CayTxamnToHe Nno Npojaxe 3/1eKTPOTOBapoB
M 3aMHTEepecoBaHbl B MOKYMNKe 3/1eKTpoHarpeBaTeneil, KoTopble Bbl ceilvac peknamupyeTe B
TOprosoM xypHase ‘The West Country World'.

Byaem npusHaTenbHbl, €CK Bbl BbILLIETE MANKOCTPUPOBAHHDIV KaTanor 1 NPericKypaHT.

Mbl TaKke XOTMM 3HaTb, Kakue CKWAKW Bbl MpegocTaBiseTe M ecTb /M y Bac
AEMOHCTPALMOHHbIN 3a/, e Mbl MOF/IM Gbl 03HAKOMUTLCA C peKnamnpyembiMy MOAENAMMU.

C yBaxkeHueM,



Letter 7

YBaXkaemble rocrnopa!

Mbl 6blnv pagbl nonyunTb Bawe nucbMo oT 8 uions. B cootBeTcTBUM ¢ Balueid npocb6oii
BbICbI/IaéM Hall MOCMeAHWIA MAMOCTPUPOBaHHLIA KaTanor. Mbl nonaraem, 4Yto mogenb F-2
MOXET NpeACTaBNsTb 0COObLIN MHTepeC. ITO Halla HoBeiwas mMogenb. He yBenmumeas pacxoga
TON/MMBA*, 3/MeKTpoHarpesate/ib OTAAeT Terna Ha 15% 6o0sblle, Yem npeabigyLivie MOLENN.
Hageemcs, uto Bbl noceTuTe Haw AeMOHCTPaLMOHHBIN 3a0. ITO facT BaM BO3MOXHOCTb /IMYHO
03HAKOMUTbLCA C MOZENAMW, KayeCTBOM MaTtepuana W OTAENKW, a TakXKe MNPOBEPUTb UX
MPOV3BOANTENBHOCTL. BClO MHTepecytowyto Bac MH(opMauuio OTHOCUTE/NbHO LIEHbI U BUAOB
cKngkn Bbl HaligeTe B MpelicKypaHTe, HameyaTaHHOM Ha BHYTPEHHE CTOpOHe 06/10XKKM
KaTtanora.

JKaewm BusmTa Ballero npeactaBuTeNs.

C yBaxkeHueM,

* fuel consumption

Letter 8
31 aHBapsa 20__T.

YBaxkaeMble rocrnoaa!

Hal nocTOsHHbIV 3aKa3umK ABNSETCA BMafe/bLeM CETU HECKONbKNX NEePBOKIACCHBLIX FOCTUHMLY
Ha tore ®paHuun. B HaCTOALLMIA MOMEHT OH OTKPbIBAET HOBYIO FOCTUHULY U NPOCUT NPUCNaTh
pacueHKn Ha Mebefb 1 000pyfOBaHME COrM1acCHO npwiaraeMomy Ccnvcky. Meb6enb u
06opyaoBaHMe JOMKHbI ObITb CaMOW COBPEMEHHOW KOHCTPYKLMN U AOMKHbLI ObITb NOCTaBNEHbI
K OTKPbITUIO FOCTUHMLbI B OKTAGpE.

MoaToMy Mbl XOTenn Obl 3HaTb, MMeeTCs N y Bac ToBap B Ha/IMuMM U CKONbKO BPEMEHU
noTpebyeTca Ha BbINO/IHEHME 3aKa3a, YuMTbIBas Tpebytolieecs KONMYecTBo. MpocM BKIKOUNTD
B pacLeHKMN CTOMMOCTb YNaKOBKU 1N KOIMYECTBO ALLMKOB.

XKaem ckopeiiwero Baluero oTeeTa.
C yBaxkeHueM,

Section 2
Act as an interpreter

Dialogue 1

1. We've seen your catalogue and we are very much impressed.

2. Bbl meeTe B BMAY Hall NETHWIA KaTanor? 9TO Halla HOBasi KOMNeKUMs, N0 MOEMY MHEHWUIO,
yfla4yHas, 0Co6eHHO LBeTa.

1. | quite agree with you. There is a steady demand for your fabrics. How soon can you supply
them?

2. Bce 3T TKaHW eCTb Ha CKage, ¥ Mbl MOXXEM MOCTaBUTb MX B TeveHue Hegenn. CKONMbKO
METPOB Bbl XOTUTE KYNUTbL?

1. I am thinking of 300 metres, your catalogue numbers from 2 to 6; 60 meters of each
respectively. What discount can you grant?

10



2. Hawy o06blyHyt0 20% Toprosyto ckmaky. Ho ecnu Bbl Kynute 500 MeTpoB, Mbl Aagum
cneyuanbHyto ckuaky 8% .

Dialogue 2

1. We learn that we can obtain electrical shavers of your manufacture. We are extending our
present range of models and would like to buy some German models. Can | see your illustrated
catalogue?

2. Oa, KoHeYHo. BOT npeiicKypaHT 1 TeKyLUmMiA KaTasor. Hawm camble HoBble Mogenu KL-12 and
KN 14. Y HUX OTIMYHOE KayeCTBO U3rOTOB/IEHNSA, 1 OHM MOJb3YHOTCA 60/bLLNM CMPOCOM.

1. Do you offer after sales service in our country?
2. Mbl npegnaraeM nNOCnenpofaxHoe 06CNy)KMBaHWe BO BCeX CTpaHax, r4e Mbl Npojaem
O6pUTBSI.

1. I think we will place a trial order for 40 electric shavers, 10 of them with presentation cases.
2. 1 yBepeH, YTO Bbl OCTAHETECb [0BOJ/IbHbI Ka4ecTBOM OPUTB M, MOXHO CKasaTb, MpPoBepuTe
HalLW YTBEPXAEHUA Ha (haKTax.

Dialogue 3

1. A year ago we bought from you pocket calculators model JF 12. | must say the model is so
popular with our customers that we would like to buy more if the model is still available.

2. K coxaneHuto, mofenb JF12 3ameHeHa Apyroi mogensto. Ho y Hac LUMPOKWIA aCCOPTUMEHT
HOBbIX Mofenen, Harnpumep Mogenb JF 16 umeeT AOMNOMHUTESIbHbIE XapaKTEPUCTUKWU, U Mbl
NpoAaeM ee o KOHKYPEHTHOM LieHe.

1. It sounds interesting. I think we will place an initial order for 60 calculators. What discount
will you allow?

2. Mpu nokynke 50 WTYK Mbl gaem ckuaku B 20%, T.e. Bbl nony4vaete 20% C NpeiicKypaHTHOM
ueHbl. OaHako ecnu Bbl KynuTe 100 eamHUL, ckuaka byget 28%. U ewe, Mbl jaem CKUaky B 3%,
€C/ Bbl OMNAaTUTE B TEYEHWE ABYX Hefleflb OT AaTbl cyeTa-hakTypbl.

Dialogue 4

1. {1 cnblWwan 04eHb MHOrO O BalLMX HEMPOMOKaEMbIX Mnaiax. Y HUX AeCTBUTENbHO XOopoLuee
KayecTBo.

2. Oh, yes. The quality is very good and the prices are reasonable. That is why there is a steady
demand for them.

1. 4 gymato, y Hac ecTb XOpOLUMe NepcneKkTMBbl ANA NPoAaXK BalmxX nnawei. Ho s 6bl XoTen
NOTYYUTb NAPTUHO MYXKCKMX U XKEHCKMX NaLLein Ha YCOBUAX KOHCUTHALMMW, CPOKOM 12 Hefenb.
2. This can be done, but please bear in mind that any items unsold at the end of the period which
you decide not to keep as stock will be returned at your expense.

1. A 3Hal0 3atm ycnosusi. M ewe O4WH BOMPOC: 3Ta Hawla nepBas CAenka, BaM HY>XXHbl
pekomMeHaaunn?

2. Yes, you are right. We will need usual trade references or the name of a bank to which we
may refer. As soon as these enquiries are settled satisfactorily we will be happy to send you a
good selection.
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Dialogue 5

1. We have seen your collection of hand-made gloves on your stand at the Paris Fair and we are
interested in buying a trial consignment.

2. Pap cnblwaTb 3T0. Y Hac LUMPOKWIA acCOPTUMEHT MepyaToK pasHbIX LBETOB. Mbl Takxke
NpoAaeM KOXaHble [aMCKMe CYMKM Takux >Xe LBeToB. Kak Bbl BUAUTE, KayeCTBO KOXM
OT/IMYHOE, N HALUW U3AENNS HPaBATCA CamMblM Pa3bopyUMBbIM NOKYyNaTe/lbHULLAM.

1. | agree with you there. Our overseas director Mr. Owen who visited the Fair noted the high
standard of craftsmanship and the quality of skins you use. Now about our trial order. If we place
an order for 30 pairs of gloves and for the same number of lady's hand bags in matching colours
what discount shall we get? For a trial order it's a lot, isn't it?

2. [a, Bbl npaBbl. KOHEYHO, Mbl AafMM Bam TOProByro CKUAKY B 24%. OHa HecKo/bKO Bbille
HaLei 06bI4HOV TOProBOM CKNAKU. Mbl 3aMHTEPecOBaHbl B BaleM PbIHKE, MO3TOMY, YTOObI Bbl
CMOTIM CTUMY/IMPOBATb CMIPOC CBOMX MOKYynaTesei, Mbl AaeM CnelmanbHy CKUAKY 3a NepBblid
3aka3 B pasmepe 10%. A fymato, UTO 3TO BaC YCTPOUT.

Dialogue 6

1. Mbl TWATENbHO M3YYUIM TEXHUYECKYHD WH(OpMauMio no Bawemy obopyaoBaHuto. Hac
0COOEHHO MHTEPECYHOT MalUMHbI 418 pe3kn Msica. OHWM HYXXHbI Ham 7151 3KCropTa, N03TOMY Mbl
X0Tenu 6bl NOMYYNTb Camble HU3KME LieHbl. KaKyto CKMAKY Bbl AaanTe Ha 3aKas, NPeBbILLIaoLLIMiA
50 egnHuy?

2. As you can see from our price list the current prices are subject to a 20% discount to
wholesalers. As to the quantity discount it will very much depend on the number of machines
purchased.

1. Bawa ueHa 180 qyHTOB 3a egnHMLY. A Aymato, YTO 3TO JOCTATOYHO BbICOKas LieHa, fAaxe AnA
CambIX COBPEMEHHbIX aBTOMATU4YeCKMX MaluH. Ecnmn ueHa OydeT npuemnemast, mbl Oyaem
pasmeLLaTb perynspHble, 3HaUYMUTebHbIE 3aKasbl.

2. | am afraid we cannot increase the trade discount. You know our machines are the finest and
the safest on the market, real value for money. The best we can do to encourage you to do
business with us is to give you a first order discount of 7%. And if you pay within 14 days of the
invoice we can allow a cash discount of 3%. As the machines are in stock we can deliver them
within a week of receipt of order.
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UNIT 11

SELLER’S QUOTATIONS AND OFFERS

VOCABULARY

PART I

bankrupt stock

TOBap 06aHKPOTUBLLIEACSA PUPMbI

to work on a small profit margin

paboTaTtb C He6O0/bLLON NPUObINLIO

to obtain an import license

MONYYNTb UMMNOPTHYH SIMLEH3NIO

foreign exchange permit

Ba/IlOTHOE pa3peLLEHNE

to get/to clear the goods through
(the) customs

MPOn3BECTU TaMOXXEHHYIO OHYUCTKY TOBapa

to require for export

TpeboBaTbCs Ha 3KCNOPT

newsletter NHHOPMALMOHHBIA 6t0/INETEHD
current price list TeKyLLMIA NpercKypaHT
list prices MPeNCKypaHTHbIE LiEHbI

to market worldwide under a variety
of trade names

npoaBaTb TOBap Mo BCeMy MUPY Mof, Pa3inUHbIMY
TOProBbIMM MapKamu

to incorporate important / the best
features

BK/IOUNTL / 00BEAUHUTL Camble Nly4Llne XapakKTepUcTUKu
[ YepTsl

to enhance profitability

YBENNUYNTL NPUBLINBHOCTL / JOXOAHOCTb

carriage TpaHCnopT, NepeBo3Ka

freight nepeBo3Ka MOpeM, (hpaxT

insurance CTpaxoBaHue

import duty NMMOPTHasA MOoLLIMHA

to specify 06ycnoBnBath (B JOKYMEHTE), YTOUHATb

to clear the goods for import

onnaTtnuTb TaMOXXEHHYIO NOLWWAINHY

to reject the goods

0TKa3aTbCA OT TOBapa

to leave room for negotiation

0CTaB/IATb MECTO/BO3MOXHOCTb Ona neperosopos

to imply

nofipasyMeBaTb

to remain open

OCTaBaTbCA OTKPbLITbIM

offer without obligation/subject
unsold

npeanoXxeHve 6e3 0643aTeNbCTB

to sue sb.

npeasvaBUTb NCK KOMY-J1.

to deliver CIF St. Petersburgh

noctasutb Ha ycnosuax CU® CaHkr-lNetepbypr

shipment is required within four
weeks of order

OTrpy3Ka TpebGyeTcsi B TeueHMe 4 Heflenb OT AaThl 3aKasa

to stress particularly the importance
of price

0CO6EHHO NOAYEPKHYTb BXKHOCTb LIEHbI

the principal market is for mass-
produced goods

OCHOBHOI PbIHOK PacCuMTaH Ha TOBapbl MacCOBOI0
Npon3Bo/CTBa

at popular prices

Mo 06LeA0CTYMNHLIM LieHam

to supply the range

MNOoCTaBNATb aCCOPTUMEHT

to be popular (with smb for smth)

MoJib30BaTbCA CMPOCOM

workmanship

oTAeNnKa, Ka4yeCTtBO N3roToBIEHNA
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up-to-date-styling

MOZHbII, COBPEMEHHbI MOKPOM

comfortable wearing

(n3penue) yaobHoe B HOCKe

descriptive booklets

6poLutopa ¢ onncaHnem Toeapa

principal demand for articles

OCHOBHOVA CNpoc Ha ToBapbl

in the medium price range

Mo CPeAHVM LieHaM, B CPeJHEM Ayana3oHe LieH

the way you handled the enquiry

TO, Kak Bbl 0TBETWU/IM Ha HaLl 3anpoc

to work to long-term contracts

paboTaTh Ha YCMOBUAX [OTOCPOUHbIX KOHTPAKTOB

to revise the price

MepecMoTPeTb LieHY

to make an allowance on the quoted
prices

caenarb CKNAKy C Ha3Ha4eHHbIX LeH

to keep prices as low as possible
without sacrificing quality

COXpaHATb HU3KKME LIEHbI, HE yXYyLlaa Ka4eCTBa

excessive price

ypesmMepHas LieHa

to operate in a highly competitive
market

BbICTYNaTb Ha PbIHKE C BbICOKOW KOHKYpEHLMeli

to cut the prices to a minimum

CHU3NTbL UEHBbI 40 MUHNMYMa

to lower the price

CHU3UTH LIEHY

delivery

MnocTaBKa

for immediate delivery

C HeMeZ/1eHHOW NocTaBkom (7 AHeN)

for prompt delivery

CO CPOYHOW NocTaBKoi (3-4 Hepenn)

to do one's utmost to speed up the
delivery

cAenartb BCe BO3SMOXXHOE, 4TOGbI YCKOPUTL MOCTaBKY

slight delay

HE3Ha4YnTENbHaA 3aepPXKa

to cause inconvenience

BbI3BaTb HEYA06CTBO

to be guaranteed for any mechanical
and material faults

MMETb rapaHTUIO OT BCEX MEXaHNYECKNX HEMO1ad0K U
HEeKa4yeCTBEHHOIo Matepuania

against normal wear and tear

MNP HOPMaNbHO 3KcNNyaTaLmMm

to (strictly) observe

(cTporo) cobnogatb

detailed packing and shipping in-
structions

NoAPOGHbIE UHCTPYKLMI MO YNAKOBKE 1 OTNpaBKe

for the credit status you may refer to

OTHOCUTENBLHO ctlechosoro MNoJI0XKEHNA O6anJ|aTbCFI B

to supply any information you re-
quire well in time

NpeaocTaBnTh NH06YH0 MHAOPMAaLMIO, KOTopas TpebyeTcs,
3a6/1aroBpeMeHHO

to make necessary arrangements

caenaTb He06X0AMMbIE NPUTOTOBNEHNS

lasting cooperation between the
firms

MPOYHOE COTPYAHNYECTBO MEXAY (hrpMamm
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NOTES

INCOTERM
Group C

Costand Freight
Cost, Insurance,

and Freight
Carriage Paid To

Carriage and
Insurance Paid

Group D
Delivered at Frontier

Delivered Ex-Ship

Delivered Ex-Quay

Delivered Duty Paid

Delivered Duty
Unpaid

Group E
EX-Works

Group F
Free CArrier

Free Alongside Ship

Free On Board

ABBREVIATION

CFR

CIF

CPT

CIP

DAF

DES

DEQ

DDP

DDU

EXW

FCA

FAS

FOB

EXPLANATION

The seller pays all delivery costs to a named
destination, except for insurance.

The same as CFR, except the seller also
pays the cost of insurance.

The seller pays all delivery costs to a named
destination. The buyer pays any
additional costs after the goods have been
delivered to a nominated carrier.

The seller pays transport and insurance
costs to a named destination, but not
import duty.

The seller pays all delivery costs to the
buyer's frontier, but not import duty.

The seller pays all delivery costs on board
ship, but does not clear the goods for
import at the named port of destination.

The seller pays all delivery costs to a port
named by the buyer, but does not clear the
goods for import at the named port.

The seller pays all delivery costs, including
import duty, to a named destination in the
importing country.

The same as D DP, except that the seller
does not pay import duty.

The buyer pays all delivery costs once the
goods have left the seller's factory or
warehouse.

The seller pays all delivery costs to the
buyer's carrier, and clears the goods for
export.

The seller pays all delivery costs to the
port. The buyer pays for loading the goods
on to the ship and all other costs.

The seller pays all delivery costs to when
the goods are on board ship at a named
port. The buyer pays all other costs
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Ex.1 Translate the letters into Russian

Letter 1
Dear Mr. Scott

Many thanks for your letter of 5 May. We are interested to hear that you saw our advertisement
in the Camera Review, and appreciate your interest in the DERVIEW products we stock.

We are enclosing our Terms of Business, where you will find details of our quarterly discounts,
and our price list for the complete range of DERVIEW products. As you will see, we can grant
special terms for orders of the value you mention.

I will be in Durban myself on 17 May, and will be happy to call on you at any time in the
afternoon. Perhaps you would like to let me know whether this is convenient. | will, of course,
bring the complete range of DERVIEW color transparencies, which are described in the
catalogue we have sent you today.

I am looking forward to meeting you.

Yours faithfully

Letter 2
Dear Sirs

We thank you for your enquiry of 31 January, and can confirm our telephone conversation of
yesterday, in which we informed you that we can deliver part of the goods required from stock,
in accordance with the enclosed detailed offer. For the balance we would require approximately
three weeks from the date of receiving your confirmation that this arrangement is acceptable.
Prices as quoted are FOB London.

Packing in wooden cases.

Delivery as specified above.

Payment against documents, by banker's draft.

We hope your client will find our terms and delivery dates satisfactory, and we can assure you
that you may count on our full co-operation and attention in this matter.

Yours faithfully

Letter 3
French wine exporter's offer to British importer

Dear Sirs

Messrs. Hankinson and Co. of Towgate St., with whom we have been doing business for a
number of years, have informed us that you will probably be replenishing your stocks of French
white wines in the near future.

You will already know that we had an exceptionally good season in1973, and that the fine
quality of our white vintages of that year is renowned both in your country and in ours.

We are now shipping these wines, and would be very glad to welcome you as customers. Our
full export price-list is enclosed, but we would like to draw your attention particularly to our
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White Bordeaux @ £60.00 per gross bottles, and

Sauterne @ £70.00

These wines have always sold very well in Britain, and the prices quoted above for bulk
purchase will enable you to sell at highly competitive prices, while obtaining a good margin of
profit.

We will be pleased to supply you with a first order against settlement within 30 days of date of
invoice, and with 21% discount. Immediate shipment from Bordeaux is guaranteed.

We advise you to place your order promptly, since we expect considerable response from other
foreign customers to this special offer.

Yours faithfully

Letter 4
Dear Mr. Crane

We were pleased to receive your enquiry and to hear that you liked our range of sweaters.

We can confirm that there would certainly be no trouble in supplying you from our wide
selection of garments.

We can offer you a quantity discount, which would be 5% off net prices for orders over £2.000,
but the usual allowance for a trade discount in Italy is 15% and we always deal on payment by
sight draft, cash against documents.

However, we would be prepared to review this once we have established a firm trading
association with you.

Enclosed you will find our summer catalogue and price list quoting prices CIF London.

We are sure you will find a ready sale for our products in England, as have other retailers
throughout Europe and America, and we hope very much that we can reach agreement on the
terms quoted.

Thank you for your interest. We look forward to hearing from you soon.

Yours sincerely

D. Causio (Sig.)

Sales Director

Encs.

Yours faithfully

Letter 5
Fruit broker's offer to wholesaler

Dear Sirs

Confirming our telephone conversation of this morning, we are pleased to be able to offer you
the following South African fruit, which arrived yesterday with the S.S. Durham Castle:

300 boxes 'Early Rivers' plums £0.55 per box
100 boxes 'Golden Glory' peaches £1.10 per box
200 boxes 'Prime Yellow' apricots £0.50 per box.

17



These brands are well known to you, and the consignment in question is well up to the high
quality of previous years. The fruit is excellently packed and would reach you in perfect
condition.

We would be glad to send the goods by rail on receipt of your order, which should be sent by
telephone or telex. The price includes carriage, and is firm for 24 hours only.

Ex.2 Translate the sentences into English

1. Mbl NONYyYMNN 3ampoc HA 3HAYUTEIHLHOE KOJIHYECTBO MA30HOKOCWU/IOK U XOTeNn Obl 3HATb
Balun camble Hu3KkHe HeHbl, N0 KOTOPbIM Bbl MOXXETE UX NOCTaBUTL.

2. Ham TpeGyercst ToBap Ha 3KCIOPT, W BCE HAaMMEHOBAaHWS [LOMKHbI ObITb MOCTaBMEHbI B
TeueHue 3-4 HefieNb MOC/e pa3MELLEHUS 3aKasa.

3. O6pallaem Balle BHMaHWe Ha TO, YTO 060PY0BaHUE, YKA3aHHOE B HalLleM KaTasiore, umeer
BBICOKYIO ITPOM3BOAUTEIbHOCTD.

4. MocKonbKy Halla rpma paHee He Toproeana ¢ Bamu, Mbl 66111 661 Bam npu3HaTenbHbI, ecnv
Obl Bbl npenocTaBujin HHGOPMALHIO OTHOCUTEIbHOr0 Banero ¢puHaHCcOBOr0 MOJI0KEHHSI.

5. MapTna rotoBa K OTMpaBKe, M HaM CPOYHO TPeOYHOTCA MHCTPYKIMHU IO YNAKOBKE H
oTrpy3Ke.

6. B Hawem nocnefHem Katanore Bbl HalileTe 1onoJHHTEIbHBIE CBeJeHns: O HOBbIX MOAENSIX,
a TakXKe LieHbl 11 YCMOBWS NOCTaBKM.

7. Mbl roTOBblI NOATBEPANTD HaLLM CaMble HWU3KME LiEHbI, HO 3TO MPeNIOKEeHHE JeCTBUTEILHO
TOJILKO B TeYeHHeE 5 THei.

8. Kak BMAHO W3 MpeNcKypaHTa, Hawy LeHbl BBIFOAHO OTJIMYAITCH OT IEH HAIIUX
KOHKYPEHTOB.

9. 3aka3 pasmellaeTcs Npu YCMOBWW, YTO Bee MANIMHBI HMMEIOT TAPAHTHIO OT BCeX
MEXAHUICCKHUX HEIMOJJIAA0K U HEKAYECTBCHHOI'0 MaTepHuaJia B TeyeHue 12 MeCﬂLIﬁB.

10. Mbl MOXXeM C FOPAOCTbIO CKas3aTb, YTO 3Ta MOAEb BO MHOMMX OTHOLLEHUAX JIydine Apyrux
Mo/iesieil Ha PbIHKe.

11. Ecnm Bawa rpma npefocTaBUT HaM uMeHa ABYX mopyuuTesiei (OT QPUPMbI UM 6aHKa),
Mbl COrJIAaCMMCHl Ha OILIATY BeKCeJieM CO CPOKOM morameHusi yepe3 60 nHei, [JOKYMEHTbI

MNPOTUB aKUEMTa.

12. Ha Bce obopygoBaHMe Hawa (hmpma faeT rapaHTUIo TpU rofa nmpu ycJOBHH HOPMAJIbHOI
IKCILIyaTaluu.

18



13. B 3TOM MUCbMe $i MOATBEP:KAAI0 NMpeJioKenne, CAENaHHOe HamMn Mo TenedoHy CeroaHs
YTPOM.

14. Bawn v3gennsa OoTIMYHOIO KayecTBa, HO meHa KAasKeTcsl BBICOKOM Jaxke sl M3AeJuil
TaKOro KauecTBa.

15. Mbl He MOXeM coriacuThbesi Ha Bamu mennl, M60 B TaKOM C/lydae Ham ocTaHeTcst
He0O0JIbIIasi MPUOBLIb OT MPOJAK.

16. MpepgnoxkeHve fenaetcs 6e3 0653aTeNbCTB, T.K. B HACTOALLMIA MOMEHT Y HAaC orpaHuYeHHbIi
3amac ToBapa.

17. ®upma He npefoCTaBNAeT chneuuanbHbIX CKULOK, CNM omiaTa MpPOU3BOAUTCS 4epe3 6
HeleJIb OT JaThl cyeTa (pakTypbl.

18. B npeAnoxeHUn GbiNN YKa3aHbl BO3MOKHBIE CKMIAKH, YC/IOBUS MIaTeXa 1 CaMble paHHHe
aaTbl IOCTABKU.

19. Ecnm nokynate/ib MPOM3BOAWUT OMJaTy B TeyeHWe Hefenum OT faTtbl cyeTa-(hakTypbl,
NOCTaBLLVK 1aeT CKHAKY B pa3Mepe 6% ¢ moiHOi CTOMMOCTH.

20. Mo onucaHuio ToBapa B Baluem KaTasiore Mbl nonaraeM, Yto 3TOT accOpPTHUMEHT OyaeT
HauOoJIee MOAXOAANINM /19 HALLEro KamMmara.

PART I

Section 2
Render the content of the letters into English

Letter 4
YBaxKaemblil r-H KpaiiH!

Mbi 6b1nm pagbl nMonyyunTh Bal 3ampoc, a Takke y3HaTb, 4To Bam noHpasuiacb KOMMEKLMUA
CBUTEPOB. Mbl NMPOU3BOAMM LUMPOKWUIA aCCOPTUMEHT W3LENNA ANA BCEX BO3PACTHbLIX Fpynn,
Mo3TOMy BbIMONHEHVEe Ballero 3akasa He MpeAcTaBnseT A/ Hac TPyAHOCTeld. Mbl MOXeM
NPeanoXnTb CKUAKY 3a KONMYecTBO B pasmepe 5% C LeHbl HETTO Ha 3aKasbl CTOMMOCTbLHO CBbiLLe
2000 ¢pyHTOB, HO 0ObIYHASA CKMAKA, MPesocTaBnsieMas PO3HUYHbIM TOProBLAM B HalLeid CTpaHe,
cocTaBnseT 15%.

K nnucbMy npunaraeTcs NeTHWUIA KaTanor U NPencKypaHT, LeHbl ykazaHbl CUAD. JTIOHAOH.

Mbl yBepeHbl, Haw ToBap 6yaeT Nonb3oBaTbCA CNPOCOM Yy Bac B cTpaHe, U Hageemcs, 4To
CMOXeM 0roBOpUTLCA OTHOCUTENBHO pasMepa CKUAOK.

C HeTepneHvem »aem Ballero oTeeta.

VickpeHHe Baw
. Kasuo, Otgen npogax
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Letter 1
YBaxkaeMble rocrnoga!

Bnarogapum Bac 3a Ball 3anpoc oT 26 MOHA, B KOTOPOM Bbl BbIpa3uan 3aMHTEPecoBaHHOCTb
npofasaTb aCCOPTUMEHT HaLLMX TOBApPOB B CBOUX MarasuHax B Kawvpe.

B oteeT Ha Bawy npocbby 0 npegoctaBneHMn Bam TOproBoi ckuaku B pasmepe 20%, K
COXa/IEHMIO, B HaCTOSILLMIA MOMEHT MOXEM MNpeanoxuTtb Bam Tonbko 15%. OfHaKo rOTOBbI
npefocTaBuUTb 5% CKUAKY 3a KOMMYECTBO Ha 3aka3 cBbille £2000. Hageemcs, Bbl HaligeTe Halum
YCNOBUA NPUB/EKATETbHbIMMU.

YBepeHbl, YTO MOXEM OCYLLECTBUTL NMOCTaBKY B TeUeHWe [BYX MecCALEeB, Kak Bbl 1 npocunun, Ho
XOTeNoCh Obl NOAYEPKHYTb, UYTO MOKa Y HAaC He YCTAHOBATCA XOpOLUMe Ae/oBble OTHOLUEHMS,
Bam npuzeTca nnatntb CPOYHON TPATTOM NpuW NpeabsasfieHnn (sight draft).

K nucbmy npunaraem TeKyLUMIA KaTanor 1 NpenckypanT.

Ewe pa3 6Gnarogapym Bac 3a Baw uHTepec u Hageemcs NonyynTb OTBET B OnvkalLlem

byayLem.

C yBaXkeHueM,

Letter 2
YBaxkaeMble rocrnoga!

Mbl 6bIn1 pagbl NonyyunTL Baw 3anpoc ot 21 oKTa6ps, B KOTOPOM Bbl MHTepecyeTech HallvMm
N3LENNAMU U3 KOXKM 1 YCIOBUSMW TOPTOB/IN.

Bo-nepBbIX, paspelunTe 3aMeTWTb, YTO Halla TOProsas Mapka W3BeCTHa BO BCEM MUpe
Gnarogapsa KayecTBy HalMX MOJeneil, U Mbl YBepeHbl, OHU OyayT XOpPOLIO MpojaBaTbCA B
Bawwux marasuvHax. Nonaraem, 4to Bbl C HaMK cornacuTecb Mocse MosyyYeHus npuiaraemoro
KaTanora v 06pasLoB, KOTOpble BbIC/1aHbl OTAE/IbHOV NOCLINKOA.

3 npeickypaHTa BMAHO, YTO Mbl HasHayaeM UeHbl CU®P. Ha 3akasbl csbiwe £ 50 000
npeg/iaraloTca  CKMAKW 33 KOMMYeCTBO, a MpW MpPefoCTaB/NeHMn  0ObIYHbIX  TOProBbIX
peKomeHzaLMin onnara Npou3BOANTCA BEKCENIEM CO CPOKOM MnoratleHus 60 gHen™.

Ele pa3 6narogapvm Bac 3a 3anpoc 1 yBepeHbl, YTO LUMPOKUIA aCCOPTUMEHT HaLLUMX TOBapoOB
npomn3sefeT Ha Bac xopoLuee Bneyat/ieHue.

Hesamen/mTensHo cBA3blBaliTeCb C Hamu, ecnM Bam  noHagobuTcs  [OMNOHUTENIbHANA
NH(opMaLms.

C yBaxXeHueM,
*Bill of Exchange at 60 d/s.

Letter 3
OTBeT aKcnopTepa

YBaxkaeMble rocrnoga!

Bnarogapum 3a Baw 3anpoc ot 10 mMas 1 ¢ y40BO/MLCTBMEM MpusiaraeM 06pasLbl MOPTbLEPHOIO
maTepuana, KOTOpbIA Mbl MOXEM MOCTaBUTb CO cknaga. MoapobHas uHhopmaums aaeTca B
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npunaraeMom Katanore. LleHbl HazHayeHbl Ha ycnosuax OB MaHuecTtep. Ecnv mMbl nonyyunm
3aKa3 [0 KOoHLUa MecALa, Mbl MOXKEM rapaHTUPOBaThL NOCTaBKY A0 30 UIOHA.
Xpem Ball 3akas.

C yBaxkeHMeM,

Letter 5
YBaXkaemble rocrnopa!

Mbl 6narofapvm Bac 3a Ball 3anpoc 1 ¢ y0BO/ILCTBMEM MOCLINAEM Hall TEKYLUMIA KaTasor Ha
Ka/IbKyNnATOPbIl. BbICOKOE KayeCcTBO HALUMX TOBApOB XOPOLUO W3BECTHO, WU Mbl YBEpPEHbI, 4TO
NPO6HbIN 3aKa3 y6eauT Bac B TOM, YTO Ka/bKynaTopbl (0CO6EHHO MO npegsiaraeMbiM LieHaMm)
OyayT Nonb30BaTbCs 60/MbLUMM CMIPOCOM Ha PbIHKE.

XoTum 06patuTh Ballle BHUMaHWE Ha TO, YTO CO BCEX MPeNCKYPaHTHbIX LieH Mbl AaeM 06bI4HYHO
TOProByro CKMAKY B 35% U eLle AONONHUTENbHYIO CKUAKY B 5%, UuTO B LiesioM aaeT 40% CKUAKY.
Takve WCKNIOUMTENbHbIE YCMOBUA  OOBACHAKOTCA TeM, 4TO Mbl  Kynuaum ToBap Yy
06aHKPOTUBLLIENCSA PUPMbI, U Takue CKUAKW NPefoCTaBNA0TCA TO/IbKO Ha 3aKasbl, NOyYeHHble
He no3gHee 31 mas.

JXKaem Hemea/1eHHOro 3aKasa.

C yBaXeHueM,

Letter 6
YBaxkaeMble rocrnoga!

Brnarofapum Bac 3a MHTepec, NPOsBMeHHbIA K Halemy o6opyfoBaHuto. Kak Bbl 3HaeTe, Mbl
umenn Gecegy ¢ Bawwm npeactaBuTeneMm . VIBaHOBbIM, KOTOpPbIA MOCETUN  HaL
[AEMOHCTPALVOHHbIA 3a71 U 03HAKOMW/ICA C MalumHamy B [elCTBMM. Kak Mbl NOHANN, emy
0COGEHHO MOHpaBWiack MalmMHa Ans pyoku mscal v KapTodeneunctka®, U OT UMEHU
TexHonpom JIT4. OH MOMpoCWN Hac cAenatb NPeAsoXeHWe Ha 3TU MalluHbl. [-Ha L1BaHOBa
0C006EHHO MHTepecoBas1 BOMPOC LEHbl, M Mbl MOXeM Bac 3aBepuTb, YTO HalUW LeHbl BMOJSIHE
KOHKYPEHTOCNOCO6HbIe, OCOOEHHO ecnM MPUWHATb BO BHUMaHWe MpPEKpPacHOe KayecTso,
HOBEWLUYH KOHCTPYKLMIO 1 6e30MacHOCTb 3TUX MalnH. OHU NlydLLne Ha PbIHKE U NOMb3YHTCA
OrPOMHbIM CMPOCOM, MO3TOMY Mbl HE MOXEM MPEeA/IOKUTL HUKAKMUX CheunaibHbIX CKUAOK,
KpOMe 06blYHbIX TOProBbIX CKUAOK. CKuAKa 3a KOMMYECTBO Mpef/iaraeTca TOMbKO B Chydae,
ecnn Baww 3aka3 npesbiwwaeT 2000 WTyK.

Kak Bbl npocunu, ueHa HasHayeHa Ha ycnoBusx CUN® CaHkT-leTepbypr. XoTd y Hac O4YeHb
MHOFO 3aKa30B, Mbl MOXeEM MoiTY Bam HaBcTpeuy® 1 NPOM3BECTY MOCTAaBKM B TeUEHNE 2 Hede b
OT Aatbl NosyyeHns Ballero 3akasa.

>Kaewm Batuero oduumansHoro 3anpoca.

C yBaxkeHueM,
! Meat Slicing Machine
2 Potato Peeler
% to meet smb half way
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Letter 7
YBaxkaeMble rocrnoga!

Mbl oyeHb Npu3HaTenbHbl 3a Balle nucbmo oT 25 anpens, B KOTOpoM Bbl npocute BbiCNaTbh
He60/bLUIYIO MapTUI0 MYXXCKNX HENPOMOKAEMbIX MaLLeil Ha YCN0BUAX KOHCUTHALUMN.

BBuay TOro, 4to paHee y Hac He 6bl10 AeN0BbIX OTHOLLUEHWI ¢ Balueli (hMpMOiA, Mbl XOTeNn 6Gbl
nonpocutb Bac npeactaBuTb 0ObIYHbIE TOProBble pekomeHpauun. Kak TO/IbKO 3TOT BOMPOC
OyfeT peLueH MONOXMTENbHO, Mbl HEMEAJIEHHO BbilieM Bam acCOPTUMEHT nalleld, KoTopble
Mbl BbIMyCKaeM B 3TOM Ce30He. B cooTBeTcTBMM C Balweid npocb6oil OTAEbHbIM NaKeToM
BbICbl/1aeM TEKYLLUMIA KaTanor ¢ Nogpo6bHON MH(OpMaLMen OTHOCUTENIbHO YCOBUWIA, Ha KOTOPbIX
Mbl NPYHUMaEM TBEPAble 3aKasbl.

ckpeHHe HafeeMcs, YTO Halla nepsas CAenka NOMOXWUT Hayalo [efIoBOMY COTPYAHWUYECTBY
MEeXZy Hawnmm prpmami.

C yBaXkeHueM,

Letter 8
Exporter’'s reply
10maa 20 T.

YBaxkaemas r-xa Jloy!

Mbl 6bIn1 pagbl NoAy4nTb Balle NMcbMO OT 7 Masi M B OTBET Ha Baluy npocb6y nocbinaem Bam
Hall KaTanor u npeickypaHT. Kak Bbl BUAWTE M3 KaTaora, Mbl MOXEM MPeA/IOXUTb LLUMPOKKN
aCCOPTUMEHT YalHbIX N 06eleHHbIX CEPBU30B.

Hawm dhapdoposble cepBu3bl NOMb3YHTCA 60/bLUNM CNPOCOM Kak B BennkobputaHum, Tak 1 BO
MHOIMX CTpaHax Mupa, U Mbl Byfem pafbl BHeCTU Bally ¢upMy B UMCIO HALLIMX MOCTOSAHHBIX
MoKynarenen.

MbI NMpYHUMaeM 3akasbl Ha /11060e KONMYEeCTBO NMPEeLMETOB, B TOM YuC/e No Baliemy XenaHuio
Ha CMeLLaHHble cepBu3bl. LleHbl HasHauveHbl Ha ycnoBusax CU®. kaHafckuid nopT. Mbl Takke
npegnaraem crneuuanbHyro CKUaKy B pasmepe 10% C LeHbl HeTTO, MocTaBka Npou3BOAUTCA B
TeyeHune 3 Hefenb NOC/e NONyYeHWs 3aKasa.

Ecnn Bam notpebyetcsa fononHuTenbHas MHMOpMaLmMs, NoXanyincra, HanvwuTte HaMm. byaem
pafbl noMoYb. Ewle pa3 6narogapum Bac 3a nucbMo.

C yBaXeHVEM,
. MepToH

Letter 9
YBaxkaeMble rocrnoga!

Mbl O4YeHb NpPU3HaTENbHbI, YTO Bbl MOWAM HaM HABCTPe4vy U MEepPecMOTPesn CBOW LEeHbl. ITO

[aI0 Ham BO3MOXHOCTb MO/yYUTb 3HAYUTENbHBIA 3aKa3 U BbIATV C BaluyM TOBapoM Ha Halll
PbIHOK. Mbl yBepeHbI, YTo Bawin n3genvs 6yayT nNonb30BaTbCs CMIPOCOM.
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MpunaraeMm K NUCbMy MOAPOGHbIE UHCTPYKLMM MO YNakoBKe M OTrpyske. Hageemcs, uto Bbl
clieniaeTe BCe BO3MOXHOE, UTOObl YMOXWTbCA B CPOKM MOCTaBKWU: MepBas MapTus ToBapa
OXXM/IAETCS B KOHLIE 3TOr0 MecsiLia.

Hageemcsi, UTo 3Ta cAie/Ika NOMOXMT Havyaso HalleMy AanbHeliLLeMy AefoBOMY COTPYAHUYECTBY.

C yBaXkeHueM,

Letter 10
YBaXkaemble rocrnopa!

Mbl XOTUM CO0OOWMUTL Bam, 4TO nonyynnu naptuio 6pasunbCKoro kode. Kode Takoro e
KayecTBa, Kakoe Mbl MOCTaBNAAM B NpowiomM rogy. Maptus HebonbLuas, Bcero 1000 mMeLKos, 1
Mbl pagbl NPeaoKnTb ee Bam no LeHe £8 3a (hyHT.

TaK Kak Bbl AB/ISIETECH HALIMMM MOCTOSHHLIMW NOKYNaTensmu, Mbl obpallaeM Batle BHUMaHue
Ha TO, UTO B CBA3U C YA0POXKaHWEM (PpaxTa c/iefytoLas naptua 6yaeT LOPOXe.

MoaToMy Mbl COBETYEM Bam BOCMO0/1b30BaTbCA HaLIMM NPeLN0XeHNEeM, KOTOPOE AeNCTBUTENbHO
BCero 3 fHs.

C yBaXXeHuWeM,
k. Kappon

Letter 11
YBaxkaemble rocrnoga!

B oTBeT Ha Balue nMcbMo OT 2 Masi Mbl pafbl BbIC/1aTb HAL WAKOCTPUPOBAHHBIA KaTaior u
TeKYLLMIA NPENCKYPaHT, a TaKXKe PeKnamHble NPoCneKTbl. Halm nsgenvs oTimyatoTcesa XopoLmnm
KayeCTBOM U MO/b3YHTCA 60/bLLIMM CMPOCOM Ha PbIHKE.

Bce cknaku, KOTopble Mbl 06bIYHO NPeOCTaB/feM, YKa3aHbl B MPENCKypaHTe.

[MocTaBKM Npou3BOAATCA Kak Ha ycnosuax CU®, Tak M Ha ycnosmax POB. Onnata
MPON3BOAMTCA MO aKKpeanTuBy. ToBap MOXET ObITb OTIPYXKEH B TeveHWe 4 Hefle/lb C MOMEHTA
NosTlyYeHns 3aKasa.

Beuay T0Oro, 4To paHee y Hac He 6bIf10 AeN0BbIX OTHOLLEHWI ¢ Bawel hpmoii, Mbl pocum Bac
npeLCcTaBUTb 00blYHbIE TOProBble NN HaHKOBCKNE PEKOMEHAALNN.

C yBaXeHuWeM,

Letter 12
YBaXkaemble rocrnopa!

Mbl XOTM CO06LMTb Bam, 4TO Mbl TLLATENBHO N3yunnv Balle npeanoxeHune, 1 B Lenom Bawum
YCNOBUSA MPUEM/IEMbI, 38 UCK/THOYEHNEM LIEHbI.

[leno B TOM, YTO HALIMMW NOCTOAHHBLIMW NOKYNaTeNSAMN ABAAKOTCA BNafe/bLbl CETU MarasnHoB
PO3HWYHOI TOProB/N, N Y HAC 3aKNHOYEHbI JONTOCPOYHbIE KOHTPaKTbI.

B HacToAWwmiA MOMEHT Mbl HE MOXXEM MEPECMOTPETL KOHTPAKTHYHO LIEHY, a EC/IN Mbl COT/TaCMCA
Ha Bally uUeHy, Hala COO6CTBEHHas MpubbINb OYAET OYeHb HM3KOW. [103TOMY Mbl MPOCUM
nepecMoTpeTb Balle npeanoxeHue, n, ecnn Bbl He CMOXETe CHU3UTb LEHY, Hahaute
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BO3MOXHbIM NPefocTaBuUTb CKUAKY “3a MepBblid 3aka3”, a B Cny4yae MoC/efytoLwmx 3aKasoB -
CKUJKY 33 KO/IMYECTBO.

OTHOCWUTENBHO (PMHAHCOBOrO MOMIOXKEHMA Hallein (upMbl Bbl MOXeTe 06paTuThea K (upme
"CumncoH n Tarnop /114", a TaKke B baknai 6aHK.

C yBaXkeHueM,

Letter 13
YBaXkaemble rocrnopa!

B TeueHWe MHOrMX fIET Bbl AB/MSETECH HALLUMMW NOCTOAHHBLIMU MOKYMNaTefgMu, U NO3TOMY Mbl
0C06eHHO pabl Npefnoxuts Bam Hawy HoOByO Mogenb nbinecoca "Komerta". K nucbmy
npunaraeM Hawl NOCMeAHWIA KaTanor, Aatowmii nogpobHeilee TEXHUYECKOe OnucaHue 3TOM
MOZENN 1 ee npeuMyLLecTBa.

Xouy f06aBUTb, UTO MOZE/b HALEXHA Y BO MHOTMX OTHOLLEHMWSAX /yYLle aHa/IorMYHbIX MOZEeNei
Ha MUPOBOM pbiHKe. lNbinecoc "KomeTta" MMeeT rapaHTuio 12 mecsaueB. Ha 3Ty MoAefnb Mbl
npegiaraem TOProByr CKMAKY B 28% C NPencKypaHTHOW LeHbl, HO Bam Mbl MOXeM
NpeaocTaBuUTL LOMONHUTENBHYHO CKUAKY B 5%. [MapaHTMpyeM He3ameA/nTeNlbHYH MOCTaBKy,
ecnv Bbl pasmecTuTe 3aKa3 B TeUEHUE Hefenw.

C yBaxXeHueM,
[.TomcoH

Letter 14
2 (peBpans 20 T.

YBaxkaemble rocropa!

Mbl 6narogapmm Bac 3a Balle nncbMo OT 31 AHBaps 1 CO0OLLaeM, YTO MOXEM MOCTaBUTb YacTb
TpebytoLeinca mebenn n obopygosaHue co cknaga (3-4 gHA) B COOTBETCTBMM C MpuiaraeMbIM
NnoApPO6HbIM NpenoxeHneM. YTobbl BbINOMHWUTL BECH 3aKa3, HaM NOTPebyeTcs Mo KpainHein mepe
3 Hegenu, nocne TOro Kak Mbl MojsyyMM Balle MoATBEpXAeHME, 4YTO [AaTbl MOCTaBKU
npuemsnemsl.

LleHa: KaK yKa3aHO B NnpercKypaHTe Ha ycnoBusx ®Ob aHrnminckunin nopt

YNakoBKa: B iepeBSAHHbIE ALNKM

JocTaBKa: KaK yKa3aHo BblLle

[MnaTexx: akKpeauTUBOM

MbI Hafieemcsi, UTO Balum 3aKka3uvKy HakayT Haliy YCnoBus npuemnemMbiMin. 3aBepsieM Bac, uto
Bawemy 3akasy 6yaeT yAeneHo MakcMa/lbHOe BHUMaHKE.

C yBaxkeHueM,
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Letter 15
YBaxkaeMble rocrnoga!

Mbl y3Ha/iM OT Hawlero npegctasutens B JIOHZOHE, YTO Bbl XoTenn 6bl KynuTb 6GONbLUYHO
NapTUIO UTPYLLIEK, U NOMaraem, 4YTo Halle Npea/ioKeHe MOXKET 3anHTepecoBaTh Bac.

CoBCeM HefaBHO Hawa (hMpMa Kynuia Ha O4YeHb BbIFOAHbLIX YCMOBUSX Y 06aHKPOTUBLLENACS
KOMMNaHun 60/bLIYH0 NapTUIO MIACTMKOBbLIX UIPYLUEK, KaTalor Ha KOTOpble Mbl Mpuiaraem K
nMceMy. Mbl UMeeM BO3MOXHOCTb NPeAnoKUTbL BaM LUMPOKMIA aCCOPTUMEHT MUIPYLLIEK MO OYeHb
HU3KUM LieHaM W NpefocTaBuThb CneunanbHyro CKUAKY B pasmepe 45% C UeH, YKasaHHbIX B
Katasiore, ec/iv 3akas 6yAeT pa3MeLLeH [0 KOHLa 3TOro Mecaua.

Mol Takxe npunaraeMm K nMCbMy KaTasior Ha MexXaHWYeCcKue UrpyLlKuK, KOTOpble Mpon3BOAUT
Hawa mpmMa. B npeickypaHTe 0TMeyeHa crneymanbHas ckugka B pasmepe 10% ceepx 06bIYHOM
30% TOproBoi CKMAKW. Mbl XoTenn 6bl 06paTUTL Balle BHMMaHWe Ha TO, YTO 3TWU YCMOBUA
AeAcTBYIOT ToMbKO A0 30 MIoHA. Bce LeHbl yKasaHbl ¢ noctaBkoin CUA® Xyk BaH XosnnaHg,
TaKXXe MOXKeM rapaHTUpPOBaTb HEMEL/IEHHYIO OTIPY3KY.

C HeTepneHueMm X/em Ball nepsblil 3aKas.

C yBaXXeHuWeM,

Letter 16
YBaxkaeMmble rocrnoga!

Mbl pagpl coobwmTs Bam, 4TO CerofHs OTNPaBWIM Hawy MOCNefHWEe KaTasliorn, a Takke
MPercKypaHT Ha CTO/I0Bble NPUOOpPbLI. B MANOCTpUpOoBaHHbIX KaTanorax Bel HarigeTe nogpobHoe
ormcaHune BCeX N3NNI, KOTOpble Halla upma NpoLaeT BO MHOTME CTPaHbl.

B npunaraemom npeickypaHTe cofepxatca ueHbl Kak ®Ob, Tak u CU®D. LleHbi CUND
MoAcuYMTaHbl C Y4yeTOM aBuagpaxrta, MOCKO/MIbKY Mbl CYMTaeM, 4TO 3TOT  CMOCO6
TPaHCNOPTUPOBKN Gosiee yao6eH, Yem rMepeBo3ka MopeM. Ha 3akasbl ctommocTbio B 20 000
ponnapos CLUA n/vnu Bblwwe Mbl NpegocTasnsem 5% CKUAKY.

Halw 06blYHbIN CPOK MOCTaBKM COCTaBnsieT 12 Hefenb CO AHA MOMY4YeHWs 3akasa, OfHaKo BO
MHOTIMX CNyYasax Mbl MOXeM NOCTaBMIATL HALLUWN U3L4eNNA HEMEe/IEHHO CO CKNaja.

MbI nonaraem, YTo HaluM CTO/I0Bble MPUOOPBI BYAYT M0/b30BaATLCA XOPOLLMM CMPOCOM B Batuel
CTpaHe, 1 C HeTepneHveM oXugaem Batuero oTseTa.

C yBaXKeHMeM,

Section 2
Act as an interpreter

Dialogue 1

1. Mr. Crowley, as you know you have supplied us with different types of Dovets for the last five
years. I've just learned about your new collection, can you tell me more about it?

2. C ypoBonbCcTBMEM! Bbl HalM MOCTOSHHbIE K/AMEHTbI, U MHe OyAeT 0COGEHHO MNPUATHO
03HaKoMuUTbL Bac ¢ Haleii camoin nocnefHeld Konnekumeid. Kakme ogesna Bac nHTepecytoT 1 B
KakKoM KO/In4ecTBe?
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1. I think Super Dreamer and All Seasons will suit us fine. As to the quantity | would say 30 of
each size but it will mostly depend on the discount you will allow. And another point, does the
price you quoted this time include packing and delivery to our warehouse?

2. Mbl npegnaraem cKngky Ha 3akas B 100 WTYK 1 60/bLUe. YTO KacaeTcs LeHbl, TO Ha 3TOT pa3
OHa BKJ/IHOYAET YMaKoBKY M [AOCTaBKY Ha Balll CKiag. Ecnun BaMm Hy)XKHa CpoYHas MocTaBKa, TO Mbl
MO>EM MOCTaBUTb CO CKNafa B TeUEHWE Heaenw.

1. Will you allow any additional discount?
2. Camoe 60/bLUee, YTO Mbl MOXKEM NPeAIoXnUTb, - 3TO 3% 3a onnaty Ha/IMYHbIMU B TEYEHUe
MecsLa OT JaTbl pa3MeLLeHns 3aKasa.

Dialogue 2

1. Mbl nonyunny 60MbLIOE KOMMYECTBO 3arpoCOB Ha MyXOBble KYPTKW, KOTOPble MOCTaBNseT
Bawwa upmMa. H Aymaro, Y4TO Mbl MOTIM Obl pasmeLLaTb pPerynspHble 3akasbl, €C/IN BalUN LieHbI
OK&XXYTCS PUeMIeMbIMU.

2. | think you placed some orders with us before, didn't you? | can assure you that our new range
for men and women is the most suitable for your climate.

1. Oa, Mbl BUAENN NOCNEAHNIA KaTaor, U KYPTKX HaM NOHpaBuAncb. Mbl XoTenn 6bl pa3mecTuTb
3aKa3 Ha 200 KypTOK cpefHero v 60/bLUOoro pasmepa.
2. How soon will you require delivery?

1. B TeyeHne Hegenu OT faTbl pasMeLLeHns 3akasa. W ele 9 Xouy NoAYepKHYTb, YTO A1 Hac
OYeHb BaXHa LieHa, Mbl PacCYMTbIBAEM Ha KOHKYPEHTHbIE LiEHbI.

2. Yes, | remember you told me that your principal market is for mass produced goods. We will
allow you a 28% trade discount and | am sure that the superior quality and up-to-date styling of
the jackets will appeal to your customers.

Dialogue 3

1. Good morning Mr. Ternov! Glad to see you! How was the Fair?

2. MpeBocxogHaa! A Buaen Balle 060pyAoBaHMe, Y OHO HaM MOAXOAWT, HO NPEeXAe YeM Mbl
pa3MecTMM 3HaYMTENbHBbIV 3aKa3, i XOTeN Obl 3HaTb YCOBUA NaaTexa.

1. Usually we practise payment by a 30 day Bill of Exchange, documents against acceptance,
provided you can offer two referees.

2. B aTOM HeT npo6ieM. Mbl MOXXEM MPeAsioXKNTbL BaM 6aHKOBCKME M TOProBble PEKOMEHAALMN.
Kakyto rapaHTuio Bbl flaeTe Ha CBOe 06opyaoBaHune?

1. All our machinery is guaranteed for 3 years against normal use.
2. Bbl npefocTaBnseTe nocnenpogaxHoe o6cnyxXnsaHme?

1. Yes, of course. We have several agents in your country who service all our products.

2. 1 nocnegHnin BONPOC: BallW LiEHbI Ha3Ha4YeHbl Ha YCMOBUAX «MnocTaBKa C 3aBofa». CKO/MbKO
BPeMeHM OHa 3aH1MaeT?
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Dialogue 4

1. You stress that the offer is firm for three days only. Can you make it longer?

2. botocb, UTO HeT. Ha Mebenb «TypuH» 04eHb GOMbLUIOI CNPOC, K TOMY Xe Y HaC OrpaHuyYeHHbIe
3anacbl ToBapa.

1. If we do confirm within three days what discount can you offer?

2. Kak Bbl 3HaeTe, Hawa mebenb nonb3yeTcs 60MbLWLNM CNPOCOM Y NoKynatesneid. LleHa o4eHb
pasymMHasi, U f He AyMato, YTO Mbl FOTOBbI NPELI0KNTL KaKune-nnmbo CKUAKKN, KPoMe 00bIYHbIX
TOProBbIX CKAAOK.

1. We would like to establish business with your company and intend to place regular orders.
Would you consider a special discount, say, for the first order?

2. A gymato, Yto Mbl MOXKEM MpeaocTaBuTb 3% CKUAKY NPW YCOBUKU ONMaTbl B TEYEHUE OAHOMO
MecALa.

Dialogue 5

1. KayecTBO Balumx TKaHeil O4eHb XOPOLLEEe, HO LieHbl KaXKyTCH BbICOKMMU [axe 418 Takoro
KayecTBa TKaHel.

2. We are doing our best to keep the prices as low as possible. Taking into account the quality of
the goods we don't feel the prices are excessive.

1. Jeno B TOM, YTO Yy Hac OCHOBHOI CMpOC Ha ToBapbl MO CPeAHWMM LEeHaM, WU, eCu Mbl
cornalaemcs Ha Bawn UeHbl, Y Hac 0CTaeTCs OYeHb HebosbLUas NpubbIb 0T Npojax. K Tomy
e Mbl paboTaeM Ha YCNOBUAX A0ATOCPOYHbLIX COFMALLEHWIA C HECKONbKUMU KNWEHTaMU, YTO
[enaeT HEBO3MOXHbLIM NEPECMOTP LieHbI.

2. | see your problem. We would like to do business with you and | think we may allow you a
discount of 4% for the first order if it exceeds $ 2500.

Dialogue 6

1. 4 Bugen peknamy O MOCYfOMOEYHON MalumHe «3aHyccu» BK-5 u xoten 6bl nonyumtb
MOSTHYHO UH(OPMALMIO MO 3TON MOLENN.

2. Most of the good points of the earlier types have been incorporated in the model. The model is
extremely popular. The number of orders we have booked in the last two weeks only proves it.

1. Mbl cobupaemca pasmellaTb 3HAYMTeNbHble 3aKa3bl Ha MOCTOAHHOW OCHOBe. HacKonbKo
HaZleXXHa 3Ta MOJe/b U Kakyto rapaHTuUIO Bbl faeTe?

2. This model is very reliable and easy to handle. All our machines are guaranteed
unconditionally for 12 months for any mechanical faults against normal wear and tear.

1. OtnnyHo! CKOoNbKO BPEMEHW BaM MOTpebyeTcs, YTobbl BbIMNOMHUTL 3aKa3? Ham Tpebyetcs
CpOYHas nocTaBKa.

2. Normally it takes 2-3 weeks of order but there might be a slight delay because of the heavy
orders we have on the books, but we will do our utmost to meet the delivery date.
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Dialogue 7

1. We've seen your Lawn Mowers at the Exhibition and they impressed us greatly.

2. Pap 310 cnblwatb! Bbl BUAEM Haw nocnegHwin katanor? Mbl xotenn 6bl 06paTuTh Balue
BHMMaHWe Ha mogenb KZ-7. OHa 04eHb COBPEMEHHas 1y Hee BbICOKas NPON3BOANTENbHOCTb.

1. Yes, we have. We've also seen your price list and find your prices acceptable. As a matter of
fact we have already secured a substantial order for your KZ-7. How soon can you meet the
order? We need the Mowers in 5-6 weeks.

2. O6bIYHO Mbl MOCTaB/IAEM B TeueHue 7-8 Hefenb. Ecnm Bbl cpasy Xe NpuULLeTe MHCTPYKLUN
MO YNakoBKe U OTrpy3Ke, Mbl MPUIOXKNM BCE YCU/INA, YTOObI OTFPY3UTb KOCU/IKW B TeyeHue 5-6
Heenb Noc/e nosyvyeHns 3aKasa.
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UNIT I

PAYMENT IN FOREIGN TRADE

VOCABULARY

PART I

deposit

BK/af, Aeno3uT, B3HOC, 3a4aTOK

deposit account

[Eeno3nTHbLIN cyeT

to accept deposits

MPUHNMaTb BKNaabl

to keep an account with the bank

MMETb CYeT B 6aHKe

draft

TpaTTa

sight draft

TpaTTa c onnatou No NpeLbasieHUm

to honour a draft

aKuenToBatb, ON1atuTb TPaTTy

to honour a cheque

oniaTtnuTb 4YeK

to draw (a draft/Bill of Exchange) on smb

BbICTaBUTb (TPaTTy/BEKCE/b) Ha KOro-/1.

to accept a draft

aKLenToBaTb TPATTy

an acceptance

aKuenToBaHHasA TpatTa

bill of exchange (B/E)

BEKCE/1b

documentary bill of exchange

NOKYMEHTapHbIli BEKCEb

to discount a bill of exchange

npons3BoanNTb YYET BEKCESIA

to grant advances

[aBaTb CCyay

interest rate for loans / deposits

MPOLIEHTHAas CTaBKa Mo ccyaM, Jeno3nTam

overdraft

oBepapadT, NpeBbILLIEHME KpeamnTa CBEPX
OcTaTKa Ha TeKyLLEeM cyeTe B baHKe

to handle foreign currency transactions

NPOBOAUTbL ornepauun (CAenKn) ¢ MHOCTPaHHON
Ba/1HOTON

irrevocable, (in)divisible, confirmed,
transferable, revolving L/C

6€30T3bIBHbIA, (HE)AENNMBINA,
MOLTBEPXAEHHbIN, NEPEBOAHON, PEBO/IbBEPHbIN
(nononHsembli) akkpeanTUB

to issue / establish / open a letter of credit
(L/C)

OTKPbITb aKKPEANTUNB

agreed minimum balance

OFOBOpeHHbIIZ MWHVMa/IbHbIA OCTaTOK

overheads

HaKnaJHble pacxofpl

surplus funds

N30bITOYHbIE CPeACTBa, CBOOOAHAA HAIMYHOCTb

to pay interest on an account

MAaTnuTb NMPOLEHTLI NO CYETY

with interest at 5% p.a. (per annum)

C HaumncneHnem 5% rofoBbIX

charge

nnata, HaYncreHne, pacxon

to charge expenses to smb's account

OTHOCUTb pacxodbl Ha yen-n. cuet

the charge or profit due for smth

nnata unan ﬂpl/l6b|}'|b, npuynTaroLanca 3a 4to-.

the sum due to us

CyMMa, NPUUYUTAIOLLIAsCS HaM

debtor AebnTop, AOMKHUK

creditor KpeamTop

to authorize YMO/IHOMOYUMBATb, Pa3peLlnTb

authorized YMO/HOMOYEHHBII, HaleNleHHbIN npaBamu (0

AO/MKHOCTHOM NNLLE)
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authorization

paspeLLieHne

negotiable securities

nepefaBaemble LieHHble Bymaru

collateral security/ supporting cover/

collateral

obecneyeHue, 3an0r

to serve as collateral

CNYXWUTb obecneyeHveM

to practise a method of payment

MCNONb30BaThb CMNOCOO NnaTexa

payment in cash

nnartexx HaTM4YHbIMU

payment by banker's transfer

nnaTeXx 6aHKOBCKMM nepesoaom

payment on an open account

nnaTex ¢ OTKPbITOro CYeTa

payment for collection

nnaTtex nHKkacco

payment by/in installments

NNaTex B PpaccpoUKy

to make / effect payment/ delivery

NPOV3BOANTbL NNaTeX / NOCTaBKy

documentary collection

[OKYMEHTapHOe MHKACcCo

bill for collection

BEKCE/b, NpeLbsBIeHHbIV B 6aHK A5
MHKaccauun (a He Ansa y4yeTa)

drawer TpaccaHT
drawee Tpaccar, naaTenbLmnK
collector coopLmK

collection order

MIHKAcCOBOe MopyuyeHue, NprKas
MHKacCaLMW: NUCbMEHHbIE UHCTPYKLMN
KNneHTa 6aHKy No BOMpPocy NpeabsaBeHus u
onnaTbl ONPeAeNeHHbIX KOMMEPUYECKIX
[IOKYMEHTOB

remitting bank

GaHK-peMUTEHT (MepecbinaroLLmin 6aHK), T.e.
6aHK, KOTOPbI nepecbliaeT 6aHKy-
KOPPECMOHAEHTY YeKM U Ap. NaTeXXHble
LOKYMEHTbI

collecting/presenting bank

NHKaCCMPYHLLMIA/NPeaCTaBNAIOLWMIA GaHK, T.e.
6aHK, KOTOPbI MHKACCUPYET NO MOPYYEHNIO
KIMEeHTa YeKn, KOTopble TOT nepegan
emy(6aHky)

promissory note

MPOCTON BeKCesb

title document = document of title

TOBAPOPAcMoPAANTENbHbIA AOKYMEHT

creditworthy

KPeanToCnOoCO6HbIi

creditworthiness

KpeauTocnoco6HOCTb

bill of exchange at 30 d/s (days after sight)

BEKCe/b C ONJIaToi (CPOKOM MoralleHus) Yepes
30 gHeit nocne npeabABIeHUs

to surrender/submit/present documents

NPeAcTaBUThb AOKYMEHTbI

first exchange = first of exchange

ﬂepBbIVI IK3EMNNAP TPATTbl, BEKCENA

to mature

HaCTynaTb (O CPOKE NaTexa), MoANeXaTh
MnoralieHuto, onsare

the bill matures on (1 June)

CPOK Miatexka Mo BeKCesto HacTynaet (1 noHs)

maturity

HaCTyrnneHne CPoKa rnjarexa

at maturity

npn HaCTymnJIEHNUK CPOKa rnarexxa
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before maturity [0 HACTYN/IeHNA CPOKa nnaTexa

at the current rate of discount M0 TeKyLLel YYeTHOW CTaBKe

negotiable document 060POTHBIA AOKYMEHT

to endorse MHAOCCUPOBATb, AenaTb NepesaToyHyHo
HaAnucb

endorsement nepegaToyHast HagnNMcb, MHAOCCAMEHT

documentary L/C [AOKYMEHTapHbIA akKpeanTuB (onnadvnsaeTcs
npy NPeAbABAEHNN OTIPY304HbIX AOKYMEHTOB)

to cancel an L/C aHHY/IMPOBaTb aKKPeAUTHB

to revoke/withdraw an L/C 0TO03BaTb

the L/C is out of date aKKpeanMTUB NPOCPOYeH

expiry date fiata UCTeYeHUs CpoKa

to expire NcTekaTb (0 CPOKE)

port of discharge (shipment, loading, call, NopT pasrpy3ku (OTrpy3Ku, NorpysKu,

distress) (BbIHYXXIEHHOI0) 3aX0/1a)

beneficiary 6eHedmumap

to settle / clear accounts NMPOM3BOANTL pPacyeThbl, Ona4ymBaTh cyeTa

quarterly statement BbINWCKa U3 cyeTa 3a KBapTas

to allow open account facilities paspeLuaTb naaTex rno OTKPbITOMY CYETY

cash shipment NapTusa ¢ ONMaTon 3a HA/IMYHbIN pacyeT

to credit /debit an account with $ 1000= to 3anucatb Ha KpeanT/ae6eT cuet $ 1000

credit /debit $ 1000 to an account

to recover the amount due MONTYYNTb MPUYNTAIOLLYIOCH CYyMMY

Ex. 1 Complete the following sentences in English

1. Make sure that (Bce npurotoBneHuns ansa nnarexa obiav caenaubl) till 20 June.

2. Could you speed up the delivery as (ToBapbl TpebytoTcsi cpoyHo) by the opening of the hotel
next month.

3. (Monb3ysacb cnyyaem, xoten 6bl HaNnOMHUTL Bam) that all the bank charges connected with
the extension of the L/C are for your account.

4. 1 am not authorized (nepecmatpmBaTb YCNoBuA nnatexa, Bam nydwe cesizatbes ¢) the
Financial Manager.

5. (Mpowno goctatouHo BpemeHw) for you to allow us the terms we have asked for.

6. (Ecnu Bbl npeactaBuTe ABe peKOMeHZauMmn [0 pasMelleHus Ballero crefyrollero 3akasa)
we will put the transaction on documents against acceptance basis with payment 30 days after
sight.

7. We would appreciate it if you could (yzoBneTBopuTb Hally npocboy 06 OTCPOUKe NniarTexa).

8. Until now we have had no difficulty (B BbInonHeHMM cBOUX 06s3aTeNnbCTB U BCerja
Onsla4ynBaIv CBOW CYeTa B CPOK).
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9. (MockonbKy Bbl Bcerga 66ICTpo onnaymsaete cBom cyeta) we wonder if there is any special
reason why we have not received payment of this account which is already a month overdue. If
(Hennatex) is due to an oversight please be good enough to send us your cheque within the next
few days.

10. When the consignment is shipped the company (BbicTaBUT Ha BaHK AMoOHWM TpaTTy CO
cpokoMm noraweHus 30 AgHeid, TpatTy 6yayT conpoBoxpgatb) Bill of Lading, Invoice and
Certificate or Policy of Insurance.

11. We feel there has been some misunderstanding and ask you to explain why (Bekcenb) was
not honoured.

12. Subject to satisfactory references and regular dealings we would be prepared to consider
(onnaTy C OTKPBITOro cyeta).

Ex. 2 Translate the following sentences into English

1. Tpocum yBemoMuTh HAC MO (hakCy O cpoke aelcTBHSI aKKPeAWUTMBA, 4TOObI Mbl CMOMU
BBICTABUTH TPATTY Ha 3TY CYMMY.

2. IMnopTHas nuueHsnsa aeiicrBuTeabHa A0 30 MapTa, NO3TOMY HacToATeNbLHO MpocuM Bac
MPOBECTM TaMOXXEHHYHO OUUCTKY A0 UCTEYeHWs 3TOMW AaTbl.

3. Kak Bbl u mpocmin, BbICbIIaéM TOBapOCONPOBOAUTENbHbIE AOKYMEHTbI B  Tpex
3K3emnnspax.

4, PaSMELLI,aeM JTOT 3aKa3 an| yCﬂOBVll/l, YTO HACOCbl U3roToBJI€HBI B TOYHOM COOTBETCTBHUH
CO crneumduKaLmeid. B npoTMBHOM CNyyae 3aKa3 Oy/eT aHHY/MPOBaH.

5. baHK 0onnatut TPaTTy mo HACTYIJIEHHH CPOKAa IuiaTexa WM MNPOV3BEAET ee Y4eT Mo
TEKYLLEN YyUYEeTHOW CTaBKe.

6. Bbl BbIcTaBJsieTe TpATTy Ha MOKynatens c onnator yepe3 60 fAHeli Ha CymMy CuyeTa-
(haKTypbl Cpa3y e Moc/e oTrpy3Kn ToBapa.

7. Mbl Npon3BOAWAN pacyeTbl ¢ Bamy Ha 6a3e «HaJau4YHbIe MPOTUB JOKYMEHTOBY, CENYAC Mbl
X0Tenu 6bl NePENTN Ha ONMATy «I0KYMEHThI MPOTHB akuenTa». Hageemcs, Bbl cornacutech
Ha HOBble YC/IOBUA MaTexa, NOCKO/bKY Mbl HY pa3y He nofsoawnu Bac.

8. [0 Kakoro yncna aeicTBuTeIeH AaKKPeIUTUB?

9. Cpok maarexa Mo CYETY OT 2 (PeBpasif HacTymaeT B KOHLE MecALa.

10.Mbl 6611 6b1 Bam npusHatesibHbl, ecnn 6bl Bbl paspelunnn Ham oTcpovuTh miaTex Mo

3TOMy CYeTy [0 KOHUa Mecsla. 3TO MO03BOMMNO Obl HaM CMpaBUTbCS C BPEMEHHbLIMM
TPYAHOCTAMM, KOTOPbIE Mbl HE MOT/IN NpeyraaaThb.
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11.Mbl nonyunnn v nposepunu Bally BbIMUCKY W3 CYeTa W COrlaCHbl C HemorameHHbIM
ocTaTkoM B pa3mepe £1250.

12.T10CKONbKY 13-3a CPOYHOCTM Baluero 3akasa y Hac He OblI0 BPEMEHW HABECTU CMpPaBKu, Mbl
BbIHY)XX/leHbl BbICTAaBUTH Ha Bac TparTy uepe3 MuamvHucTep baHK Ha cymmy npuiaraemoro
cyeTa.

PART II

Section 1
Render the content of the letters into English

Letter 1

Mbl BbICTyNaem no nopyyeHunto VictnaHg baHka, pacnonioXeHHoro B JIOHAOHe, U XOTenn 6bl
COO6LLNTB, YTO BblLLEYKa3aHHbIV LOKYMEHTapHbIN akkpeanTne Ha cymmy $45000 Obln OTKPBIT B
Bawy nonb3y Bawwmu knveHTamu Mercury Data Ltd. AkkpeauTvus aenctsuteneH o 12
aBrycra, M Bce 6GaHKOBCKME KOMWUCCMOHHbIE (pacxofbl) onsadveHsl. Mpocum HanpasuTb MO
BblLLIEYKa3aHHOMY afjpecy:

aBvaHaknagHyo

cuet

CTPaxoBoi Nonmc

CepTMdUKAT O NPOUCXOXKIEHUN.

TakXe NPoCUM BbICTaBUTb HA Hac TPaTTy C OM/aTON MO MPEAbABNEHUN HA MOMHYH0 CyMMY
cyeTa-(hakTypbl, C TeM YTOObLI ONIATUTL CYET.

3apaHee 6narogapHbl.

Letter 2
YBaXKaemblil r-H MepToH!

OTtBevato Ha Baw 3anpoc o ¢gupme oT 16 deBpand. Mbl npegocTansini upme KpeauT, HO
HWKOr4a B TaKOM pasmepe, 0 KOTOpom Bbl nuwmnTe. Ham npuxoamnocb He pa3 HarnomuHaTtb
(hMpme 0 nnaTexe, Npexae Yem cyeta ObiBasIN ONIAYeHbI.

3Ta MH(opMaums CTPOro KOHMUAEHLMaIbHas, U Mbl He HECEM OTBETCTBEHHOCTM 3a TO, Kak Bbl
€10 BOCMNO/b3YyeTeCh.

C yBaxkeHueM,

Letter 3
YBaxaeMble rocnoaa,

Llenb HacTosiLLlero nucbMa y3HaTb, MoyeMy He ornsiadeH Haw cyeT Ne 11931 Ha cymmy 6400
(h.CT., KOMMIO KOTOPOro 34€eckb npunaraeM. Mbl 3HaeM, Y4TO C CaMOro Havana Hallei TOProBau C
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Bamu Bbl perynsipHO B CPOK OniayvBa/iv CBOM cyeTa. [103ToMy X0Tenock 6bl 3HaTb, He BO3HVK-
M N Kakue-nnbo npobnembl, KOTOpble Mbl MOFM Obl MOMoYb Bam pewnTb. Mpocum
COO6LLMTb, HE MOXKEM /I Mbl Bam nomMoub.

C yBaxeHuem, P. ['puH

Letter 4
YBaXKaeMblli r-H MepToH!

Muwy Bam B 0TBeT Ha Baww 3anpoc ot 16 eBpans, B KOTOPOM Bbl MHTepecoBanuch rpmoii
MakkeH3un bpaseps.

®upma nosb3yeTcs XOpOoLLel penyTaLuein y Hac B CTpaHe Kak B OTHOLLEHWN 0BCNYXMBaHWS, TakK
W BeAeHUs [efl CO CBOMMW MapTHepamu. B TeyeHwe paga et Mbl NPeAoCcTaBnsnv upme
KpeauTbl, ¥ OHa BCerga Npov3BoAWa nnarex B cpok. Mory fo6aBuTb, YTO KpeauTbl, KOTOpble
Mbl e/l MpefocTaBisfieM, NPEBbLILLAOT CYMMY, YKa3aHHyt0 B Ballem nucbme. YBepeH, yto Bbl
MOXXeTe MO/IHOCTLIO MOMOXKUTLCA HAa UPMY 1 NPELNOXKUTL KPeAUT, 0 KOTOPOM OHW MPOCAT.

C yBaXXeHuWeM,

Letter 5
YBaxkaeMmble rocrnoga!

bnarogapvm Bac 3a 0TBeT Ha Hall 3anpoc oT 16 anpend. YcnoBus, KotTopble Bbl npeanaraete,
BMosiHe npuemnembl. K nucbmy npunaraem Hawl 3aka3 Ne 8715 Ha npuHTepbl (CM. KaTt. Ne [116).
Mbl fann ykasaHne MockoBckoMy HapofHOMy 6aHKy OTKPbITb 6e30T3bIBHbIN aKKpPeauTuB Ha
cymmy 22000 h.cT. B Bawly nosnb3y. 3Ta CyMma NOKPbIBaET pacxofbl Mo [OCTaBKe Ha YCMOBUAX
CWN® 1 6aHKOBCKME pacxofbl. AKKpeanTuB aeicTeuTeneH ao 10 nions.

Bbl nonyunte NoATBEPXKAEHME HaLero 6aHKa U MOXeTe BbICTaBUTb Ha HEro TParTy Ha Cymmy
cuyeTa-(hakTypbl C onnatoi Yepes 60 gHel nocne npeabssneHns. MNpu nNpeaocTaBneHUN TPaTThl
MPOCUM MPUNOXNUTL CNefytoLine JOKYMEHTbI:

KOHOCaMeHT (6 Konuii)

cyeT-hakTypy, C® CaHkT- IMeTepbypr (4 Konum)

CTpaxoBov nonuc Ha 22000 d¢.cT.

Mpocum faTb coobLleHne no takcy/e-mail, Kak ToibKO Bbl NogroTosuTe TOBap K

OTrpy3Ke.

C yBaXXeHMEM,

Letter 6
YBaxkaeMble rocrnoga!

Mbl Monyunnn Ball MPOEKT KOHTPaKTa Ha MOCTaBKy Koe M XOTUM COOGLMUTL, YTO Hac He
BMOSIHE YCTPavBalOT NPeAnoXeHHble Bamu ycnoBus nnatexka. Mbl He MOXKEM COrlacUThLCS Ha
BbINMaTy aBaHca B pasMepe 30% BCeil CTOMMOCTM TOBapa, T.K. 3TO MPOTUBOPEUUT Hallield
MpPaKTUKe.
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Mbl MO/ Obl MPeLIoKUTL CeayroLLee: Mo Mnosy4vyeHUy Ballero usseweHus 0 roTOBHOCTU
TOBapa K OTrpy3ke Mbl OTKpbIBaeM 6e30T3bIBHbIA HeeIMMbIA akKpeauTUB B Bally nonb3y BO
BHeluakoHombaHKke PP Ha 90% cTOMMOCTM TOBapa, NpeAHasHayeHHOro K otrpyske. lMnatex
OCYLLLeCTB/IAETCA MO MPeLCTaBNeHNN OTTPY304UHbIX LJOKYMEHTOB.

OctanbHble 10% onnaumBaroTCa Yepes ABe Hefenn rnocsne npubbiTua ToBapa B NMOPT HA3HAYEHUS.
Ecnn Hawwn ycnosusa npuemnemsl ang Bac, npocum caenatb COOTBETCTBYHOLUME U3MEHEHUSA U
npucnaTb KOHTPaKT 45 NOAMUCH.

C HeTepreHneM XAeM CKopeliLLero oTeeTta oT Bac.

C yBaxkeHMeM,

Letter /7
YBaxkaemblii r-H CHoy!

Ccblnasicb Ha Hawly BCTpeyy 23 CeHTA6ps, paf COOOWMTb, UYTO MOMYYEHO paspelleHve Ha
npegocTasneHne Bam kpeauta B pasmepe £25000, 0 koTopom Bkl npocunn.

# 3Hal0, YTO Mbl roBopuav 06 oBepapadTe, HO Aymato, Obi10 6bl Nydlle nNpefocTaBuTb Bam
KpeauT B BUAE CCy/bl MO TeKyLLeld NpoLeHTHOM cTaBke (11%).

Ccypa pomkHa 6bITh Bo3BpalleHa K MioHI0 20 1. B KayecTBe 06ecrneyeHuns Mbl OCTaBuM Y
ce6a 06bluHble akumn IBM Ha cymmy £5000 1 obnmnrauum MecTHbIX BnacTeld Ha cymmy £7000,
KoTopble Bbl Ob6ewann. Bbin 6bl npusHateneH, ecnn 6bl Bbl nognucany npunaraemoe
cornatleHume.

[eHbrn 6yayT 3aymcrieHbl Ha Baw TeKywmin cyeT 1 Bbl MOXeTe MMM BOCMO/b3oBaTheA ¢ 30
MIONA NPU YCNOBUK, YTO BepHeTe NOANNUCaHHOE COrNaLleHne K 3STOMY CPOKY.

JKenato Bam ycnexa B pacLumpeHun Bawlero gena v Xay oteeta. VickpeHHe Ball,

Section 2
Act as an interpreter

Dialogue 1
1. And the final point to discuss is the terms of payment.
2. JTa Halla nepeast caenka, U Mbl 6bl MPEANOYIN aBaHCOBYHO (hOpMy naaTexa.

1.1 do not think we could agree to that. We never practice an advance method of payment. |
would suggest payment by a Letter of Credit, it is a safe method for you as well.

2. MHe noHsATHa Balla ToYKa 3peHns. B npuHLMne mMbl COrfacHbl Ha OnnaTy ¢ akkpeauTunea, HO
Tem He MeHee 20% [0/KHbI ObITb OMMavYeHbl aBaHCOM.

1.20%? | am afraid it is still too much. Could you agree to a 10% advance?
2. Ho B 3TOM c/iyyae Mbl XOTenu 6bl, UTOObI Bbl OTKPbIIN aKKPEAUTMB Ha OCTaBLLYHCS CYMMY.

1.Yes, | think it is acceptable. A Letter of Credit is valid for 3 months payable by drafts at 30
days. Correct?

2.CoBepLIEHHO BepHO. W ele: aKKpeauTWB [O/MKEH OblTb [AENWMbIA, T.K. KOHTPaKT
npefycmarpvBaeT NocTaBKy Mo YacTsAM.
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Dialogue 2

1. In your letter you wrote that you need the goods urgently, but you did not say how the goods
should be paid for.

2.006bI4HO Mbl NMATUM «AOKYMEHTbI MPOTUB NjaTeXa», a WHOrAa «AOKYMEHTbl MPOTUB
akuenTa». Bam, HaBepHOe, HY>Hbl OyAyT pekomeHAauuu 0 (PMHAHCOBOM MOMOXEHWUW Hallel
(hMpMbI?

1.No, I don't think we would need any references. For trial transactions we practise neither
"documents against payment” nor "documents against acceptance”. What would you say to
payment by a Letter of Credit?

2. Ecnn Bbl NpegnoynTaeTe nNaaTeXx ¢ akkpeauTunBa, TO 4715 NPOOHONM CAENKM Mbl COTMacHbl, HO
HaZeemcs, YTo No3xe Bbl nepecmMoTpute yCnoBus nnatexa. Mbl XoTenm 6bl, YTOObI aKKpeanTUB
ObIn feiicTBUTENEH B TeueHNe 60 aHel, He MeHbLUe. Kak s MOHMMat0, Bbl XOTUTE, YTOObI 3TO 6bi
[AOKYMEHTapHbIV akKpeanTue?

1.Yes, it has to be a documentary Letter of Credit, and you have to cover all Letter of Credit
charges.

2. O6bI4HO pacxofbl NO OTKPLITUIO aKKpeauTMBa Mbl [efIMM C MOCTaBLUMKOM MNOronam, Ho
rOTOBbI MOWTX BaM HABCTPeYyY 1 B 3TOT pa3 NPUHSATb BCe Pacxofbl Ha cebs.

Dialogue 3

1. We have been working with you for three years already and all this time we have been paying
by Letter of Credit. You remember when we just started our business association you said that as
soon as our business was established you would agree to change the method of payment.

2. Bbl MeeTe B BMAY Onnaty ¢ OTKPbITOro cyeta? [la, A MOMHIO, Bbl NPeAIOXUAN onnaty c
OTKPbLITOr0 CYeTa, HO Mbl TOrfa He COrnacuncb Ha 3Ty (hopMmy nnaTtexa, T.K. Y Hac He 6bl10
onbITa paboTbl C Bamu.

1. And you promised to revise the method of payment provided you are satisfied with the way
we handle the business.

2. Mbl [JOBO/bHbI HAaLWIMMW [eM0BbIMX OTHOLLEHWAMW. Bbl BCcerga onnayvBaeTe cyeTa BOBPEMS,
noaTomy He 6yAeM BO3paxKaTb, YTOObI B 6yAyLLEM Bbl NATUAN C OTKPLITOrO cYeTa.

1. Thank you. We would appreciate it if you would send us a written confirmation of the new
terms as we are going to place a large order next week. And the last point: how do you want us
to settle accounts: monthly or quarterly?

2.0nnata nNo cyetTam MpOM3BOAMTCS eXKeKBapTa/ibHO, U XOTH Mbl paboTaeM C BaMU [aBHO, 6b1/10
Obl enaTenbHO, ecv Gbl Bbl MpUCNaIN peKoMeHauMto Bawero 6aHka. Kak TO/MbKO Mbl ee
MONYYUM, Mbl TYT XK€ BbILLIEM NMUCbMEHHOE NOLTBEPXKAEHNE.

Dialogue 4

1. Ecnv 9 BaC nNpaBu/IbHO MOHSAS, Bbl NpeAnoyMTaeTe, YTOObI Mbl NIATWUM C aKKPEAUTHBA, He TaK
nn?

2.Right you are. You are to open a confirmed irrevocable documentary Letter of Credit with
Natwest in our favour for the full value of the invoice, i.e. $25 000.
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1. Kak mMbl JOroBopunnch, NocTaBka LO/HKHA MPON3BOANTLCA MO YacTAM, NMO3TOMY aKKpeauTuB
[OMKeH ObITb AeNMMbINA,

2. That is so. And what about the validity? Shall we say valid for 90 days? We will effect
shipment of the last consignment well within three months.

1. [a, aTO Hac ycTpamBaeT. W elle OAMH BOMPOC: Kak Mbl C BaMu Y>ke 006CY»aanu, nnarex c
aKKpeaMTMBa OCYLLECTB/SETCS TpaTTaMu ¢ onnatoin vepes 30 AHE Ha NOMHYK CyMMy CyeTa-
(haKTypbl.

2. And we will have to forward the shipping documents to the address of your Bank:

Invoice (3 copies)

Bill of Lading

Insurance Policy

Certificate of Origin.

Dialogue 5

1.1 am not very happy to bring this matter up but the account for $2000 has been outstanding for
2 months.

2. Mbl NpUHOCMM W3BUHEHWUA 3a 3afepXXKy B Onnate, HO 0OCTOATENbCTBA, B KOTOPbIX Mbl
OKa3a/1Cb, [eNCTBUTE/NbHO HeNpeaBUAEHHbIE.

1. When we agreed to open account facilities we pointed out that it was essential to clear
accounts on the exact date, particularly as we generally do not allow these terms.

2. Mbl NOHMMaeM, YTO MPUYMHUAN BaM Heyfo6CTBa, HO Yy Hac MPOM3OLLEN MoxXap, KOTOpbIi
YHUUTOXMW/ BCE KOMMbIOTEPHbIE faHHbIE, U Ham MoTpebyeTcsa No KpaviHeli mepe ewle 10 aHei,
4TO6bI BCE BOCCTAHOBUTD.

1.1 am sorry to hear this. | appreciate your problem but you realize that the delay in payment has
created problems with our own suppliers.

2. Mbl fienaem BCe OT Hac 3aBucsLlee, YTOObI rpma Morna paboTartb B HOPMa/IlbHOM PeXxume.
Ecnmn 6bl Bbl CMOMM BbICNATb KOMWUW CHETOB, KOTOPbIE Bbl BbICTABAAN HaM HauMHas C SHBapS
3TOro rofa, 3T0 MOrno 6bl YCKOPUTb Aeno.

Dialogue 6

1.4 xoten 6bl 06CYaUTb C BaMu 2 BOMpPOCA: Mbl MPEBbLICU/IN PA3PELLEHHYD Bamy CyMMY
osepapadTa. Mbl NPUHOCKMM U3BMHEHUSA U rapaHTUPyeM BO3MELLEHME MOTHOWM CyMMbI B TeHeHUe
2 Hefenb.

2.You've been our clients for 3 years and this is the first time the overdraft has exceeded the
authorized limit. Yes, of course we can wait for another 2 weeks but you will have to pay
surcharges for the amount due at the rate of 5%.

1. [la, KOHeYHo. Hac noageny Halwm NOCTOSHHbIE MOKYyMNaTenu, KOTopble 3aepXkaun niatex Ha
4 Hepenun. Tenepb BTOPOI BOMPOC: B CBA3M C pacLUMpPeHVEM MPOW3BOLCTBA HaM TPebyroTcs
[OMNOMHUTENbHbIE CpeAcTBa. Bbl MOrnn 6bl NpefocTaBUTb HaM KpeauTt Ha cymmy $250007?
2. We could give you a loan for this amount. How soon do you think you can pay it back?
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1. Yepes 9 mecALeB.
2. What security can you offer?

1. Mbl MoxeM npeanoxuTs $12000 B akumax 1 $7000 B 061nraumsx MECTHbIX BnacTeid. ITO Bac

yCcTpouT?
2. The credit should be paid by July 20 at the latest and you will have to pay a 7% interest.
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VOCABULARY

UNIT IV
INSURANCE IN TRADE

PART I

security

3aljmTa, obecneyeHne

to cover against

CTpaxoBartb OT / 06ecrneynBaTb CTPaXo0BOe NMOKpbITUE

to cover occurrence

CTpaxoBarb OT C/ly4YaeB

suffer loss(es) loss

HECTMN YObITKM

to take out a policy

MonyuunThb / 0hopMUTL CTPAX0OBOI NONIC

insurer CTPaxoBLLMK

the insured CTpaxoBare/ib

proposal form (hopma 3asB/1EHUSA

cover note BPEMEeHHas CTpaxoBKa

insurance cover CTpaxoBaHue/CTpaxoBoe NOKPbITHNE
underwriter CTPaxoBLLMK

to pay compensation BbIM/1la4MBaTh KOMMEHCALNIO
premium CTpaxoBas npemus

to be indemnified against

ObITb 3aCTPaxoBaHHbIM OT (YObITKOB, NOTEPb, PUCKOB)

indemnification

BO3MeLLeHne/KomneHcaums (YobITKa), Mo CTPaxoBoOMy Moucy

to indemnify Bo3MeLaTb (YObITKM), KOMNEHCMPOBATb, 3aCTPaX0BbIBaTb

indemnity BO3MeLLeHne (ybbITKOB), KOMMeHcauums (rapaHTnA
BO3MELLEHNS)

subrogation cybporauma (nepexop npa.Ba COOCTBEHHOCTW CTpaxoBaTens K
CTPaxoBLUMKY rocne ynnatel  MOCNeAHUM  CTPaxoBOro
BO3MELLIEHNSA)

to have the right of subrogation

MMETb NPaBOo Ha Cybporauuio

claimant npeabsBUTENb  3asBfIEHWA O CTPaxoBOW BbiMnate, nuLo,
TpebytoLLee CTPaxoBOi BbiNNaThbl
to suffer the injury or losses | HECTM  (mM3MYecKUiA WA MaTepUasbHbIA  yulep6,  He

outside the terms of policy

MoAnajatoLLWiA NOA YCNOBKS CTPAX0BOro noimuca

voyage policy

[I0roBOp CTpaxoBaHWs Ha peic (M PeicoBbIif)

to declare on a form

3a9BUTb B MMCbMEHHOI (hopme Ha 6naHKe

to record the value

PErncTpMpPoBaTh CTOUMOCTb

aggregate value

06LLas, CoBOKYMHasi CTOMMOCTb

through (an) oversight

BCNeACTBME HEAQOCMOTPA

make a claim for losses

npeabvAaBnUTb 3ad4B/1EHE Ha CTPaxoBOE BO3MELLEHNE

claims form

3asdB/IEHNE Ha BbINaTy CTPaxoBOro BO3MeLLEHNA

to relieve the underwriter of
smth

0CBOOOAMTL CTPaxOoBLUMKA OT Yero-1moo

exemption

0CBOOOX[EHNE

all risks policy

CTPaxoBoii NOMIC, NMOKPbIBAIOLLIA BCE PUCKM
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average aBapus / yobITKWN, NPUYMHEHHbIE CYHY
general average 06wwan aBapus (y6bITKK)

general average loss yObITOK M0 06LLei aBapmn

particular average yacTHas aBapus

partial loss yacTu4Has rnéenb (yobITOK)

free from particular average CBOGO/HO OT YaCTHOW aBapum

average adjuster (assessor) Aucnailep, OLEeHLMK YObITKOB

NOTES

1| valued/unvalued policy | Ba/ItOTMPOBaHHbIA / HEBAIIOTUPOBAHHBIA MOANC C O6BABMEHHON /

HEO6bABNEHHO CTOMMOCTbHO 3aCTpaxoBaHHOIo UMyLLeCTBa.

2 | time policy CTPaxoBOI NOINC Ha CPOK.
3 | mixed policy MOJIMC CMELLIAHHOTO CTPaxoBaHWs (Ha CPOK 1 Ha Peiic).
4 | floating policy reHepasbHbIA  MONC, [OroBOp CTPaxoBaHWs B OTHOLLEHWW

HECKO/bKMX OGBLEKTOB MMYLLLECTBA WX TPYNMbl MWL, B KOTOPOM
yKazaHbl 06LLME YCNOBMS 1 eAMHas CTpaxoBasi CyMMa 6e3 yKasaHUs
Ha3BaHWsA CyfHa W CTPAaxOBOW CYMMbl MO KaXAOMYy OTAENbHOMY

pUCKY.

5 | open cover policies [IOr0BOp CTpaxoBaHWA C YKa3aHWeM TO/IbKO HauBbICLUEro npegena
CTpaxyemol CYMMbl, 4YacTO MCMO/b3YeTCs KaK CUHOHWM «TreHe-
panbHOro No1ca» B MOPCKOM CTPaxoBaHUK.

Ex.1 Translate the letters into Russian

Letter 1
Circular letter

Insurance can protect or cover goods from warehouse to warehouse.
In international trade marine insurance is compulsory, and the Certificate of insurance must be
given to the bank before they issue credit.

Lloyd’s surveyors are the people who usually inspect damage. They calculate how much the
insurance underwriters should pay to the insured. The premium paid to the underwriters depends on
the value of the cargo and the number of risks insured against.

When loss or damage occurs, the insured must make a claim for compensation.

Letter 2
Dear Sirs

Thank you for your letter of 5 May in which you asked, about cover for a shipment of

Staffordshire tableware from London to Barcelona. | note from the details attached to your letter that
the net amount of the invoice is £ 32000.00 and payment is by Letter of Credit. | would therefore
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suggest an all risks policy for which you can quote 80 p %.
We will issue a cover note as soon as you complete and return the enclosed declaration form.

Yours faithfully
D.Adams

Letter 3
Dear Mr. Adams

We would like to inform you that a number of pieces of tableware were damaged on our shipment to
Lopez and Co. of Barcelona. The consignment was shipped clean on the s.s. "Mediterranean”
which left for Barcelona on 16 September, and you have our declaration form No. 11/35.

We have already sent our customers replacements but would like a claims form to complete.

Thank you.
Yours sincerely
E.Goodman

Letter 4
Dear Mr. Goodman

I am sending you the claims form you requested in your letter dated 30 September and we will
consider the matter once we have full details.

| think | ought to point out that this is the third time you have claimed on a shipment, and though |
appreciate that in each case the goods, have been shipped clean, it would be in your interests to
consider new methods of packing. | agree that the claims have been comparatively small, but in
future you will have to ask your customers to hold consignments for our inspection to assess the
cause of damage. | should also mention that further claims may affect your premium when the
policy is renewed.

Yours sincerely
D. Adams

Letter 5

Dear Sir

We are a large export company dealing with merchandise which we ship to Europe and North
America. We would like to know if you can supply us with a quotation for a comprehensive
policy covering our warehouse at Dock Road, Southampton.

The policy would include fire, flood, theft, burglary, and the usual contingencies affecting this kind
of enterprise. At any one time, there may be about £250,000 in stock on the premises.

If you offer us competitive rates, we will consider further policies with you on our other interests.
We look forward to hearing from you soon.

Yours faithfully.
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Letter 6

We are a large engineering company exporting machine parts worldwide, and we have signed
contracts with Middle Eastern customers for the next two years.

As these parts are similar in nature and are going to the same destination over this period, we
thought it might be less expensive if we insured them on an all risks basis, under a time policy.
We would appreciate it if you could give any information on this type of cover and how it operates.

Letter 7
Dear Sirs

We would like to know if you could offer a comprehensive insurance policy covering us
against fire, flood, accident, industrial injury and theft.

We are a large warehouse selling furnishings to the retail trade, and employing a staff of thirty. The
building we occupy belongs to us and is valued, along with the fixtures and fittings, at £250,000 and
at any one time there might be stock worth £70,000 on the premises.

When calculating the premium, would you please take the following into consideration:

There are no open fires on the premises as central heating is used, and we have a fully operational
sprinkler system which is serviced regularly. There are also numerous fire extinguishers strategically
placed throughout, and fire exits on every floor.

The only danger from flood would be from burst pipes as we are some distance from the river.

Since we began trading six years ago we have never had to claim for industrial injury, and damage
to stock has been minimal. Finally, pilferage, which is common in warehouses, has only cost us
£400 per annum on average.

Our present policy runs out at the end of this month, so we would require cover as from 1 May and
we would point out that we are changing insurance companies because of the increased rates that our
former insurers are charging. So a competitive quotation would be appreciated.

Yours faithfully
Mr. Lindon

Letter 8
Dear Mr. Lindon

Thank you very much for your letter of 6 April in which you enquired about our insurance cover.

I enclose a leaflet explaining our three fully-comprehensive industrial policies which offer the
sort of cover you require and | think that policy A351 probably will suit you best as it offers the
widest protection at 65 p% with full indemnification.

If you wish, | could get one of our agents to call on you to discuss any details that might not be clear,
or if you are satisfied with the terms, please complete the enclosed proposal form and return it to us
with your cheque for £195.00 and we will effect insurance as from 1 May this year.

I look forward to hearing from you soon.

Yours sincerely
Mr. Shogun
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Ex.2 Translate the following sentences into English

1. 3asiBKa Ha cTpaxoBaHue 3aMN0HAETCA KOMMaHUER NN (DU3NYECKUM IULLOM, KOTOPbIE XOTAT
NMETb CTPpaxoBoO€ NOKPLITHE.

2. CTpaxoBLUVKU, KOTOPbIE B c/Iy4ae NpeabsBJIeHHs] TPeOOBaHNsI 0 CTPAXOBOM BO3MeIeHHH
6yayT BbINIauMBaTh KOMMNEHCALMIO, pACCYHTHIBAIOT CTPAXOBYIO IIPEMHIO.

3. Ecnm nHdopmauys, NpeacTaB/ieHHast Ha 3asiBKe HA cTpaxoBaHue, YCTPaVBaeT CTPAXOBLUMKA,
OH BbIMAUCbLIBAET BPEMEHHO€ CTPAaX0BO€ CBUAETEC/ILCTBO.

4. CTpaxoBad KOMMNaHWA He BbINJATUT KOMMEHCALMIO, €CNIM CTPaxoBoil ciayuail siBjsieTcst
cJIeJICTBHEM HeOPEe:KHOCTH 3asiBUTEJIsl, TPDEOYIOLLIEr0 BbINaTbl CTPAX0BOro BO3MELLEHMS.

5. Monuc ¢ HeoGbSIBNEHHOM CTOMMOCTBIO 3TO - CTPAXOBKA, 110 KOTOPOii CTOMMOCTL TOBApA He
COIJIACOBBLIBAETCS 3apaHee, a OLLEHVBAETCSA Ha MOMEHT HacTyN/IEHUs CTPaxoBOro Cyyas.

6. /o, Ha KOTOpOe BbIMMCaH KOHOCAMeHT (Bnafenew), MMEET MpaBO TpeGoBaTh BHIILIATHI
CTPaxoBOro BO3MEIICHUs.

7. KomnaHum npeabsBnstoT TpeboBaHMs O BbIMN/aTe CTPaX0BOr0 BO3MELLEHMS Iy TeM 3aNM0JIHEH s
3asiBJIEHHSs1, B KOTOPOM COOBLLAIOT CTPaX0BOl KOMMaHUM, YTO MEHHO NPOM30LLIIO.

8. CTpaxoBasi mpemMusi, MOKPHIBAKOIIAsI BCe PUCKH, 3HAYUTENILHO BbILE, YeM Ta, MO KOTOPOW
CTPAXOBIIMK 0CBO0OKIAETCS OT KAKHX- JIM0O PUCKOB.

9. YacTHasn aBapvs o3HavYaeT 4YacTHYHOE INOBPEXKIAECHHME WM I0TEPIo. Kak nmpaBuJjio,
CTpaxoBaTeib MPEANOYUTACT CTPAX0OBATh HA YCJIIOBUAX «C YaCTHOM aBapueif[».

10. Ecnm cTpaxoBaTe/ib UMEET cTPaxXoBOi MOJINC, MOKPHIBAIOIIUI BCe PUCKH, B TOM YHCJIe «OT
YaCTHBIX aBapHii», YaCTUYHbIe YObITKMN OyAyT BO3MELLEHbI CTPAaX0BO KOMMaHWEN.

11. B MeXyHapOoAHON TOProB/ie MOPCKOe CTPaXOBaHue SIBJISIETCS 00513aTeJIbHBIM, CTPAX0BOii
moJic JO/MKeH ObITb NPeACTaBneH B 6aHK [0 TOro, Kak 6aHK OTKPOET aKKPeaUTYB.

12.MapTns ToBapa, 0 KOTOPOW MAET peyb B BalleM 3asiBjieHHH 0 CTPaX0BOM Bo3MelleHnH, Oblna
OTrMpaB/eHa C YACTbIMM IPY30BbIMU JOKYMEHTaMW.

13. B CTpaxoBOii MOMMUC [AOMKHbI 6biTb BK/HOUYEHbI BCE HeNpeABHAEHHbLIE 00CTOATEILCTBA,
KOTOpbIE MOTYT 0OTPHIIATEILHO CKA3aThCHA HA HALLEM NPEANPUSTUN.

14. Bbl [OMKHbl JepxaTh NAPTHI) TOBapa [Jsi OCMOTPa, YTOObl Mbl MO/ YCTAHOBHUTH
NPUAYMHY IIOBPEKIECHUSI.

15. Oka3agnoch, 4To MNOBPEXAEHNE NapTUX BO BPEMA NEPEBO3KN, Ha KOTOpoe BbI cebliiaeTech
B CBOEM 3asIBJIEHMHU O BHIIJIATE CTPAXOBOI0 BO3MellleHUs, 0YeHb He3HAYMTEIbHOE.
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16. OkcnepTbl KOMNaHUK J1N0i4 ocMAaTPpUBAKT NAPTHIO TOBapa W YCTAHABJIMBAIOT pa3Mep
JICHE:KHOT'0 BO3MEIlleHH .

17.9710 yxe TpeTHii pa3, xkorna Bbl mogaere HaMm 3asiBjieHHe O BbIIJIaTeé CTPAXOBOIO
BO3MeEIIeHHUsI, M ITO MOKET OTPULATEIbHO CKA3aThCsl HA pa3Mepe CTPaxXoBOii MPeMUH NMPH
BO30OHOBNEHUM CTpaxoBoro nosanca.

18. B 3adBKe Ha cTpaxoBaHWe Bbl [0/MKHbI YKa3aTb, HA KaKOW CPOK BBINMCATH MOJHC H
CTOMMOCTH IMapTUM TOBAapa.

19. Ecnv Bbl NpegioxuTe Ham BbITOIHBbIE paceHKH, Mbl B OyayLiemM OyaeM cTpaxoBaTb TOBapb!
TO/IbKO B BalLleit cTpaxoBoli KOMMaHUu.

20. B 0TBET Ha Balll 3anpoc OTHOCWTE/NBHO CTPAaX0BOrO MOKPLITVS NMAPTUN WU3LENNIA 13 KOXU Mbl
Mpef/laraéM cTpaxoBaHHe 0T BCeX PUCKOB W NPUaraeM K NUCbMy 0J1aHK 3asiBJieHHsi, KOTOPbIN
Bbl JO/KHbI 3aM0/HUTb W OTMNPaBUThL HaM.

21. CTpaxoBas KOMMaHUs He BbIM/aTua CTPaxoBOe BO3MELLEHME, TaK Kak MOBpex/aeHue
MPOM30LLIO U3-3a HEBPEXKHOCTU 3asBUTENS.

22. IMoauc BcecTOpoHHEro crpaxoBanusi OyneT a1 Bac Hambonee npuvemneMbiM, T.K.
rapaHTUPYeT moJiHoe BO3MelleHne yuiepoa.

23. CTpaxoBoM MO/MC BbINNCAH OT BCeX PUCKOB, B TOM YHCJIe M0Kapa, HABOTHEHHUsI, KPaXkKH, a
TaKXKe BCEX HempeIBHAEHHBIX 00CTOSITEIbCTB.

24, CTaHKI/I, KOTOpPbI€ MBI 6y)1eM MOCTABJIATH B TCUCHHEC roga HaMM KJIHCHTAM Ha
banxkuaem BOCTOKC, OAQHOro TMNna W HanpabBnAKTCA B OAHW N TE€ XK€ MYHKTbl Ha3Ha4YeHWUA,
MMO3TOMY MBI IOJIAraeM, YTO MOJHMC HA YCJIOBHUSIX «OT BCEX PUCKOB» B «HA CPOK» 6y11eT 0oJ1ee
BbITOJAHBIM.

25. MNpwn pacyeTe CTPaxoBOW NPEMUN CTPaxoBasi KOMMaHWS A0MKHA NPUHUMATL BO BHMAHWE, UYTO
CTpaxoBaTe/lb HUKOT4a He 3asBNsn O BbiM/aTe CTPAxOBOr0 BO3HArPaXAEHWS B CBA3U C
IMPOU3BOJACTBCHHBIMHA TPaBMaMH.

26. Mbl nonyunnu Bawy dopmy 3asBiaenus: M Yek Ha £500. CTpaxoBka BcTynmaer B cuiry C 9
Mas.

27. B HaCTOALLMIA MOMEHT Ha CK/afle HaXOAATCH ToBapHbIe 3anachl crouMocThio £150000, 1 Mbl
XOTenwu bl MOMYYNTb CTPAXOBOE MOKPBLITHE HA 3TY CYyMMY.

28. MapTuns bblna 3acTpaxoBaHa OT BCEX PUCKOB, B TOM YKC/e OT YacTHO# aBapuM.

29. Mbl He MOXeMm MPUHATL 3as4B/IEHNE O BbINyiaTe CTPaxoBOro BO3HarpakKaeHus, T.K. NOBPeXAEeHUA
HE mMoAnagarnT 1o/ yCJioBusi CTPpaxoBKH.
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30. B CBSA3X C TEM YTO Mbl XOTUM MOMEHSATH CTPAXOBYO KOMMaHUIO, Mbl ObIIN 6bl NPU3HATE/bHBI,
ec/in 6bl Bbl NpUCNain KOHKYPEHTOCIIOCOOHOE MPeIJIOKeH e

PART II

Section 1
Render the content of the letters into English

Letter 1
YBaKaeMble rocrnoga!

B 6nvkailee BpeMs Mbl HayHEM pPerynspHble MOCTaBKWM M3LeNA M3 KOXU K3 HOXHOM
AMepuKn 1 661K 6bl pafpl, e Obl Bbl BblgasiM HaM HEBaIKOTUPOBaHHbIA CTPaX0BOW NOUC U OT
BCcex puckoB Ha £40000.

MpocumM Ha3HaunTL pasmep (CTPaxoBoit) NpeMun Mo 3TOMY BUAY CTpaxoBaHUS.
Byfem npu3HaTe/bHbI 3a CKOPbIA OTBET.

C yBaXXeHMem,

Letter 2
YBaxaeMble rocnoga!

MbI nonyunnm naptuo CL, nneepos no 3akazy APK/HO 15 geka6ps.

Haw nprvemwmk 0BHapY>Xusi, YTo AWMKN 8 1 9 MOBPeXAeHbl, MOXO0Xe, YTO Ha AWWKM ynan
TSXKeNbIA nNpegmet. Mbl cBs3amch ¢ npefctasuTenem upmbl J1noidg. B HacTosliee Bpemsi OH
BbIACHSET MPUYMHY MOBPEXAEHUA W, HECOMHEHHO, B Onmkalillem OyayuwieMm BbiwieT Bam
NoAPO6HbLIN OTYET. MOCKONbKY KOHTPaKT 3akMoyeH Ha ycnosusx CU®, To CTpaxoBor NOnUC
HaxoguTcs y Bac. Mbl 6bim 6bl Npu3HaTeibHbl, ecnv 6bl Bbl 06paTnamMch ¢ 3TM BOMPOCOM K
CTPaxoBO KOMMaHWW.

K nucemy npunaraeM 3akntOuYeHWe Hawero npueMiLimMKa O TOM, 4TO MOBPeXAeHWe 6bl1o
06Hapy»xeHo 15 fiekabps B NOPTY Ha3HAYEHMS.

C yBaXXeHMemM,
Letter 3

YBaxkaeMble rocroga!
Crpaxooii nonmc Ne 18465314C

MbI xoTenm 6bl yBeloMUTL Bac, 4To BYepa B NMojBasie HaLLero ckiaza npounsoLuen noxap. Xors
noXkap 6b11 NOTYLLEH, MO HaLLWM OLeHKaM, Obl/10 MOBPEXAeHO ToBapa Ha cymmy okosio £8,000.

Oduep noXkapHOro pacyeTa COOOLM/I, YTO MOXKAP, BMAWMMO, Obln Bbi3BaH KOPOTKMM
3amblkaHueM (electrical short), KOTOpOe, MO ero MHEHUO, NMPOU30LL0 OKO/0 MOYHOUN. Ecnn Obl He
[eACTBUA NOXaPHbIX, MacLLTab yiiepba 6bin 6b1 60/1ee 3HAUUTENBHBIM.
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A 6bin Gbl NpPU3HATENEH, eC 6bl Bbl BbiCNaM GMaHKN 3a8BNEHUS O BbINiaTe CTPaxoBOro
BO3MELLIEHVS.

Letter 4
YBaxkaeMble rocrnoga!
CrtpaxoBoii nonvc N2 18465314C

S NoNMyyMn OTHET HaLEero OLEHLLMKa, KOTOPbIA 6bl1y Bac 18 oKTA6ps C Lefblo ocmMoTpa
MOBPEXJEHWS, BbI3BAHHOI0 NMOXXapom 15 oKTa6ps.

3 npunaraemoii Konuu otyeta Bbl yBMAMTE, YTO XOTSH OH 1 COrMaceH C TeM, YTO NoxXap
NMpou3oLlen M3-3a HemcrnpaBHOCTU 3/IEKTPONPOBOAKM, OH CUMTAET, YTO YyLulepd Mo TeKyLum
PbIHOYHbLIM LieHaM cKopee Bcero coctaensier £5000. OpgHako OH npefnaraet, 4tobbl Mbl
sannatmnm ewe £1000 3a ywep6b, NPUYMHEHHBIA NomelleHnto. CrefoBaTe/lbHO, Mbl FOTOBbI
npegnoXxuts  Bam  £6000 B KayeCcTBe  MOMHOW  KOMMeHcaumu  no  Bawwen
CTpPaxoBKe.

Ecnv Bbl cornacHbl C OLEHKOMW, 3arofiHWTe, MNOXanyincra, npunaraeMblii  61aHK
3asBN1eHNA 0 BblIM/iaTe CTPaX0BOro BO3MELLEHWNSA U BEPHUTE €ro Ham.

Section 2
Act as an interpreter

Dialogue 1

1. 9 xoten 6bl 06CYAMTb BOMPOC OTHOCUTENLHO BO30OHOB/EHMS CTPaxoBoro nonmca. Cpok
TEKYLLLEro nosmca UCTekaeT Yepes 3 MecsLa, HO CyMMa No Hemy Bcero $825, 4To HeoCTaTO4HO A/1M
CTPaxoBOro NOKPbLITUA CleAyHOLLEn NapTun.

2. Oh, yes. | have just received a completed form declaring a further consignment, valued at $2300.
Do the terms of the renewed policy remain the same?

1. [a, noxanyicra, BbIMMLLNTE CTPAxXOBOA MOMMC Ha TEX XK€ YCNOBWUAX: NMPOTUB BCEX PUCKOB,
HEBa/IOTPOBaHHbIN, Ha cymmy $ 76000 no mapwpyTy CayrxemnToH — bapcenoHa.

2. We will do it right away. You will have a cover note in a day or two. And when you make the
next shipment please declare it against the present policy for $825 and against the new policy for the
amount by which the value of the shipment exceeds this amount.

Dialogue 2

1. We will shortly be making regular shipments of fancy leather goods from South America by
approved ships*. And we will have to take out an insurance policy. Could you give me some idea as
to the type of policy you think will be best for us.

2. Ha Kakyto cymMMy Bbl XOTWUTe 3aCTpaxoBaTb TOBap M Ha Kakon nepuof? A 6bl pekoMeHaoBa
CTPaxoBKY NMPOTMB BCEX PUCKOB, BK/KOYas YaCTHYHO aBapuio.

1. Yes, this is exactly what | have in mind, | would also like it to be on an open basis for $120000
on the route Santos - Copenhagen. What are your premium rates?

2. CTOMMOCTb CTpaxoBaHWA Takoro TWMa, Y4WTbiBas CTOMMOCTb Ipy3a, cocTasnsfeT 24% ot
3asB/IEHHON CTOMMOCTU. COrnacuTeCh, YTO 3TO UCK/IKOUNTENbHO HU3KUIA NPOLEHT. EC/n Bbl CTaHeTe
HaLLMMW KIMeHTaMK, Mbl NPELOCTaBVM BaM CKUAKMN.
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*Approved ships — cyfa, BHeCEHHbIE B MOPCKWME PeecTpbl.

Dialogue 3

1. Mbl XOTUM 3acTpaxoBaTb MapTUKO MarHMTO(OHOB, KOTOPYID HarpaensieM B CTOKrO/bM.
Monuc fomkeH obecneynBaTb CTPaxoBOe MOKPbLITME OT Hallero ckiafga 4o nopTa HasHaueHus.
MapTusa ynakoBaHa B Kperkue SWUKM U O6yfdeT [OCTaB/eHa aBTOTPaHCNOPTOM B bpuctons, a
3aTeM napoxofomM B CTOKIro/bM.

2. We need to know the value of the consignment and the time limit of the insurance cover.

1. CtoumocTb naptum $30000, 1 Ham HY>XXHO CTpaxoBOe MOKPbITUE MPOTMB BCEX PUCKOB, HO
CBOGOJHO OT YaCTHOM aBapuv CPOKOM Ha OAMH KaneHAapHbI Mecsl,. Kakoil pasmep cTpaxoBoi
npemun?

2. The rate of premium is 5% of the declared value of the consignment. If you fill in a proposal
form the cover note will be ready by the end of the day. The actual policy will take longer but
you need not worry as the moment the cover note is issued your consignment is insured.

Dialogue 4

1.1 would like to discuss our claim in connection with the fire at our factory.

2. [a, Hall 3KCrepT No OueHKaM NOBPEXAeHWUA MU YyObITKOB OCMOTPEN MOMELLEHNS U COOBLLM
HaM O MOBPEXAEHMSIX, BbI3BAHHbIX MOXapOM.

1. Did he confirm that the damage to the premises and stock is extensive? The policy we have
covers us against all risks including contingencies like fire.

2.0a, ato Tak. HO Haw 3KcnepT OTMeTU/1 B OT4YeTe, 4YTO TOBap, MOBPEXAEHHbIA W
YHUUTOXEHHbIA OrHeM, Oblfl HECTaHAAPTHbLINA, U MO3TOMY Mbl HE MOXEM BbINJATUTb CYMMY,
yKa3aHHYI0 B BalLieil NpeTeH3un. Mo pbIHOYHbLIM OLEHKaM CTOMMOCTb TOBapa, O KOTOPOM MAeT
peyb, Ha cerofgHs He npesbiwaeT $60 000. Ecnn Bbl COrnacHbl C 3TOM CyMMOR, TO BOMpPOC
KOMMeHcaumm 6yaeT peLleH B TeYeHre Heaenw.

Dialogue 5

1. Mbl X0Tenu 6bl MOYUYNTb HOBBIV MONC HA My3blKa/lbHble LIEHTPbl, KOTOPbIE Mbl OTMPaBSEM
perynapHbIMn NapTnamm u3 bpuctonsa Ha ManbTy, HaunHas ¢ 10 mas.

2. Do you want to insure consignments from the port of loading or from the warehouse?

1. Mbl Nnpogaem TOBap Ha YCNOBUAX «(paHKO», NO3TOMY MapTUM AO/MKHbI ObITb 3aCTPaxOBaHbI
OT CKMaga o nopTa HazHayeHusi. CTpaxoBOi NONC JO/MKEH ObITb HEBA/IKOTMPOBAHHLIN, MPOTUB
BCEX PUCKOB, BK/KOYas YaCTHYIO aBapuio.

2. What's the value of your consignments? How long do you want your policy to run?

1. O6was ctoMmocTb Bcex naptuini $ 150000, nosmc JO/MKeH [eicTBoBaTL B TedeHMe roga. U
eLLe OfIMH BOMPOC: Mbl CTpaxyeM Yy Bac Halim ToBapbl 60siee 3 neT. MOXKeM N Mbl PACCHUTBIBATD
Ha Kakve-nnb0 CKMAKM UM KOHKYPEHTOCNOCO6HbIE pasMepbl CTPaxoBoW NpemMun?

2. The premium for the policy you want us to issue is 3,5% of the declared value but as you have
been our regular clients we could allow you a 5% discount.
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UNIT V
PLACING ORDERS

PART I
VOCABULARY
order book (on our books) KHUra/noptgens 3akasos
order form BnaHK 3aKasa

order for delivery in May

3aKa3 ¢ NOoCTaBKOW B Mae

order for prompt delivery

3aKa3 C HemMe//IeHHO NOCTaBKOW

to carry out an order

execute an order

fulfill an order
handle an order
meet an order

BbIMO/IHUTL 3aKa3

make up an order

BbINO/IHWTb 3aKa3
(co cknasa roToBO NPOAYKLMM)

carry large stocks

MMeTb 60/bLUION 3amnac TOBapoB

to cancel an order

OTMEHWTb, aHHY/IMPOBATh 3aKa3

to place an order with smb for smth

pa3MecTUTb 3aKa3 y KOro-/. Ha YTo-/.

to acknowledge receipt of an order

noaTeepAnTb NMOyvYeHNE 3aKa3a

to confirm an order

NoATBEPANTL 3aKa3 (UTO OH OCTAeTCs B CUMe)

to hold up an order

3aflepP>KaTb 3aKa3

to be legally bound (to do smth)

M0 3aKOHY ObITb 06513aHHbLIM (CAenaTb YTO-/1.)

binding to agree

006513bIBatOLLMIA, 0653aTE/NbHbIN

to agree on (the price)

cornacosartb (LieHy), 0roBopuUTLCS O LiEHE

to agree to smth

cornawlatbCcAa Ha 4YTo-n.

to agree with smb

cornawlatbCca € Kem-1.

agreed and liquidated damages

3apaHee COrlacoBaHHbIe W OLiEHEHHbIE YObITKM

agreed price

corsiacoBaHHas (4oroBopHas) LeHa

to have (smth) in stock

NMETb Ha CKnaae

to supply from stock

MNoCTaB/ATbL CO CKMaja

to extend (L/C)

NPOA/INTL CPOK AeNCTBUA (aKKpPeanTuBa)

to adjust (delivery dates, prices)

CKOPPEKTMPOBATHL (faThl MOCTaBKN, LieHbI)

to come into force/ to become effective

BCTyNaTb B CUNY

to comply with/ to conform to/
to abide by/ to be in accordance with

COOTBETCTBOBATb

through smb's fault

Mo Yben-n. BuHe (OLLNOKE)

through no fault of smb's

He Mo Ybel-/. BUHe

faulty/substandard goods

AeEKTHbIN, HEKOHANLMOHHbIV TOBap

to claim damages

Tpe6oBaTb KOMMEHCaL[MM 33 YObITKM

to pay/ repair the damages

BO3MeELLATb Y6bITKY

debit entry

NpoBo/Ka Mo aebeTy

credit entry

MPOBOAKA N0 KpeauTy
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balance

OCTaToOK

to retain

0CTaBWTb Y ceb65 (ToBapbl, LJOKYMEHTbI)

Bill of Lading (B/L)

KOHOCaMeHT

negotiable B/L

0GOPOTHBIi KOHOCAMEHT

shipped (on board) B/L

GOPTOBOW KOHOCAMEHT

clean B/L

UNCTbIA KOHOCAMEHT

dirty/claused/foul B/L

PSA3HbLIA KOHOCAMEHT

document of title

TOBApPOPAcMoPSANTENbHbINA AOKYMEHT

endorsement MHAOCCAMEHT

blank endorsement GNaHKOBbIN MHAOCCAMEHT
"freight prepaid" (hpaxT ynsayeH B NOPTY MOrPy3KM
damage to the goods NoBpeXaeHne ToBapa

consignor rpy300TnpaBuTeNb

consignee rpysononyyaresib

to deal in smth TOproBaTb YeMm-1.

deal with smb TOProBsatb, BECTM [ef1a C KeM-1.

viz (Lat. abbr. of videlicet), pronounced
"namely”

a UMEHHO

documents against payment (D/P)

AOKYMEHTbI MPOTUB raTexxa

sight draft

TpatTa C HeMeA/eHHON OonniaToMn,
npeabsaBIeHUN

mnn 1o

to review/revise/reconsider prices, etc.)

nepecmoTpeTb (LeHbl 1 T.M.)

to substitute (a draft for cash payment)

3aMEHWTb HAJINYHBIA NNaTeXx TpaTToi

to stipulate oroeapueatb, 06yC/M0BNMBaTb
to await sth 0XMnaaTb Yero-fi.

to load (onto the ship) norpy3nTb (Ha CyaHo)
loading norpyska
unloading/discharge pasrpyska

to sail for... OTNNbIBaTb Kyaa-n.

outstanding order

HEBbIMO/IHEHHbIN 3aKa3

to settle formalities

yperynupoBatb (opManbHOCTY

to result in

MPUBECTU K YeMY-I.

wording (of the contract)

(hopMynunpoBKa (KOHTpaKTa)

to result from

B pe3y/bTaTe Yero-nméo

mutual benefit

B3aMHas BbIroga

mutually beneficial

B3aMMOBbIrOfHbIi

release note

paspeLLeHne Ha OTTPYy3Ky

Compare:

notification of readiness of the goods for yBelOM/1eHe O FTOTOBHOCTW TOBapa K OTrpy3ke
shipment

to enable flaBaTb BO3MOXKHOCTb, NpaBso (caenatb YTO-1.)

margin/profit margin

pasmep npuobbInn

to leave smb with a small margin

[iaBaTb KOMY-/1. HeGO/IbLLYHO NPUObITL

durability

MPOYHOCTD, N3HOCOCTOMKOCTb
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undergo a special process rnoBeprarbesa cneumanbHon nepepaboTke
to meet the delivery time/date YNOXWTHCA B CPOK/AaTy MOCTaBKM

to meet the demand Y/[I0B/IETBOPUTHL CMPOC

in strict rotation B nopsfKe ovepeaHOCTH (MOCTYMNIEHNS)
to account for the goods OTYMTLIBATLCA 3a TOBap

Ex. 1 Translate the letters into Russian

Letter 1
Order with conditions attached

Dear Sirs

Thank you for your letter of 22 April forwarding a booklet with details of your range of sensor
switches.

We are interested in the different types of switches you offer and have decided to place a trial
order for the following, on the terms stated in your letter, but only if you can guarantee dispatch
in time to reach us by the end of this month.

We place this order on the clear understanding that the consignment is despatched in time to
reach us by 31 May, and reserve the right to cancel it and refuse delivery after this date.

We suggest payment by bill of exchange drawn on us at 60 days after sight. Please say whether
this is agreeable to you.

Yours faithfully

Letter 2

Request for special terms
18 July,20

Dear Sirs

Bicycles
Will you please send us a copy of your catalogue and current price-list for bicycles. We are

interested in machines for both men and women, and also for children.

We are leading bicycle dealers in this city, where cycling is popular, and we have branches in
five neighbouring towns. If therefore the quality of your machines is satisfactory and the prices
are right, we expect to place regular orders for fairly large numbers.

Will you please say whether, in these circumstances, you are able to allow us a special discount.
This would enable us to maintain the low selling price which has been an important reason for
the growth of our business.

In return, we would be prepared to place orders for a guaranteed annual minimum number of
machines, the figure to be mutually agreed.

Yours faithfully
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Letter 3

Reply to a Request for Special Terms
21 July, 20_

Dear Sirs

Bicycles
We are glad to learn from your letter of 18 July of your interest in our products and enclose a

catalogue and price-list asked for. Also enclosed you will find details of our conditions of sale
and terms of payment.
We have examined your proposal to place orders for a guaranteed minimum of machines in
return for a special allowance, but after considering it carefully, feel it would be better to offer
you a special allowance on the following sliding scale basis:

On purchase exceeding an annual total of:

£ 2,500 but not exceeding £5,000......... 3%
£5,000 but not exceeding £7,500.......... 4%
£7,500 and above............coiiiiiinnn. 5%

No special allowance could be given on total purchases below £2,500.

We feel that an arrangement on these lines would be more satisfactory to both of us than the one
yOu propose.

We shall be glad to learn that you accept our proposal and, subject to the usual trade
references, look forward to your orders.

Yours faithfully

Letter 4
Dear Sirs

During our recent exhibition at the Brityrex show we were informed by Mr. Smith of your
London branch that you are interested in the sale and purchase of tyres.

We would like to inform you that we would be pleased to commence business with you either
on a buying or selling basis, and have pleasure in enclosing our latest sales list which may be of
interest to you. All prices are negotiable and F.O.B. Liverpool.

As we are a company of long standing with a first class reputation, we are offered from time to
time various surplus stocks from European tyre manufacturers which enables us to occasionally
sell and manufacture goods at extremely competitive prices.

We hope that the enclosed offers may be of interest. These tyres are subject to being unsold but
we do have constantly changing stocks, and we are sure that we will at some time have goods
that will be of interest to you.

We are an old established private company of thirty years standing with a multi million pound
turnover, a first class marketing organization covering the U.K. and some 4,500 customers with
a not inconsiderable export business. All matters are dealt with in a prompt and courteous
manner.

Yours faithfully

Kirkby Tyres Ltd.
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Ex.2 Translate the following sentences into English

1. MoAaTBepXaaem, 4TO C UeHbl MpefocTaBnseTcA Toprosas ckuika B 20%, KoTtopas
[elCTBUTENbHA 40 KOHLA roja.

2. Haw nocnefgHuii 3aka3 Obin pasmellleH Ha 0ObIYHbIX YCMNOBUAX CKMAKKW, a MMeHHO 20% c
Ha3Ha4YeHHbIX LieH.

3. W3-3a yBennMyeHns cnpoca Ha BECEHHIOK KOJNEKUUIO Mbl HE CMOXEM MOCTaBUTL TOBap B
Tpebyemble Bamu Cpoku, 3a UCK/TKOUYeHNeM Mogenn AA 22, KoTopast MOXET ObITb NocTaBeHa co
CKnaga HeMeaJIEHHO.

4. Mol ABnsieMcs BefyLeid prpMOo No Npoaxe CyXoro Mo/oKa B Halleil cTpaHe U XOTenn Obl
pasmMecTuTb Y Bac NpobHbIil 3aKas.

5. Mbl roTOBbl pa3MellaTb 3aKasdbl Ha rapaHTMPOBaHHbIA MWUHUMYM KOMMAaKT-AWCKOB Npu
YCNOBUMW, 4TO Balum LeHbl ByAyT BbIFOAHO OT/IMYATLCA OT LieH Ballnx KOHKYPEeHTOB.

6. CneumanbHas CKUAKa He NpefocTaBnseTcs Ha 3akynku Hmke 5000 hyHTOB.
7. B Kakux cnyvasx Bbl npegoctaBnsete CKUAKY Ha YCNOBUAX CKOMb3ALLEN LUKabI?

8. Mbl paboTaem Ha pbiHKe 25 f1eT, U Hall TOBApOOOOPOT COCTaB/AET HECKO/IbKO MWIMOHOB
()YHTOB CTEP/INHIOB.

9. Halue npeAnoxeHue AeCTBUTENBHO NPY YCNOBWK, YTO TOBap He ByAeT NpoaaH.

10.M13MWKN  TOBapHbIX 3amacoB [pYyrux eBpPOMEeiCKMX MpPOU3BOAMTENEA AatoT  Ham
BO3MOXHOCTb NMPOJaBaTh TOBap Mo 60/ee, YeM KOHKYPEHTOCMOCOGHbLIM LiEHaM.

PART II

Section 1
Render the content of the letters into English
Letter 1
(Refusing an Order)
YBaxkaemble rocropa!

Brnarogapum Bac 3a Balw 3aka3, nony4veHHbI cerogHs. K COXaneHM0 Mbl He MOXEeM
npesnoXxunts Bam TOprosble CKUAKKW, O KOTOPbIX Bbl npocuiun, a uMeHHO 35%, MOCKONbKY Mbl
npefocTasnseM Tonbko 25% CKMAKY BCEM 3aKa3umMkam He3aBMCMMO OT KO/IMYecTBa, KOTOpOoe
OHW MoKynarT. Haww LeHbl 6051ee YeM KOHKYPEHTOCMOCOOHbI, U Mbl CUYMATAEM, YTO ObINO Obl
HepasyMHO MOCTaB/ATb TOBap C 3anpaluvBaemMoii Bamu cKuAKoW. [M03TOMy Mbl BbIHY)XAEHbI
OTK/OHUTL Ball 3akas.

C yBaXeHuVEeM,
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Letter 2
YBaxkaeMmble rocrnoga!

B gononHeHune K Hallemy Tene)oHHOMY pa3roBopy, NuLly OTHOCUTENbHO Ballero 3akasa
Ne HP 1999, KoTopbli1 6bin pa3mellieH y Hac 10 aHBaps. ELle pa3 npyvHOLLY CBOW M3BUHEHUA 3a
3a/1eP>KKY B BbINOHEHNW 3aKa3a.

3T0 MpOM3OLINO M3-3a HEXBaTKM nepcoHana. OfHako MNOCMe Hallero pasrosopa Ha
MPOLUNOIA Hefene Mbl B3ANM TPeX HOBbIX PabOTHUKOB Ha CKMaf, U A paf coobLmTb, YTo Balw
3aKa3 npmbyget Kk Bam npubnunsntensHo Yepes fBe Hefenu.

Kak Bcerga, oco6oe BHMMaHMe 6bin0 00palleHo Ha TO, 4To6bl napTua ToBapa 6bina
yrnakoBaHa B COOTBETCTBUM C Bawwumn TpebosaHusMn. Kaxablid npegmeT (nos3vums) Obin
ynakoBaH (3aBepHYT) OTAe/IbHO, YTOObI He JOMYCTUTL NMOBPEXAEHNS.

C yBaXkeHueM,

Letter 3
YBaXkaeMble rocrnoga!

Bnarofapum 3a hakc, OTNpaB/eHHbIA BYepa, B KOTOPOM Bbl coobLuaeTe, Y4TO TOBapbl Mo
HalleMy KOHTPaKTy roTtoBbl K OTnpaBKe. [pu3HaTebHbI 3a ObICTPOE UCMOHEHNE 3aKa3a.

MpocymM Bac oTrnpaBWTb MNapTUIO MO XKeNe3Hoi gopore B Mynb, YTOObI 3aTEM MOrpy3uTb ee
Ha napoxog, «Apy>6a», KOTOpbIiA OTN/bIBAET 1 UIOHSA, U NPOCNEANTL 3a TEM, YTOObI BCE ALLMKM
VIMeSIN YETKYHO0 MapKUPOBKY, KaK 3T0 YKa3aHOo B Hallem o(MLnanbHOM 3aKase.

Bam Takke cnefyeT npucnate Ham cyeT-hakTypy (B Tpex 3K3emnsgpax) M CcyeT Ha
TpaHCMopTHble pacxodpl. Oxuaaem, 4To napTus OyaeT [OCTaB/ieHa B JOKM CBOEBPeMEHHO. Bcee
Heob6X04MMble JOrOBOPEHHOCTY C CYJOXOAHOW KOMMaHWen LOCTUTHYTbI.

C yBaXeHuWeM,

Letter 4
YBaxkaeMmble rocrnoga!

K moemMy 60/bLIOMY COXaneHuto, 3abacToBKa TPaHCMOPTHUKOB B JluBepnyne npusena K
3a/lep)KKe B OTNpPaBKe HECKONbKUX Hawmx naptuid. Coxkasneto, HO ToBapbl No Bawemy
KOHTpakTy Ne 582 nonanu B X uncno. On4 T0ro 4tobbl OHW Npubbiny K Bam BOBpeMs, Mbl
nocnann ux no x/a B JlmBepnynb Ha 3 AHA paHblUue rpaduka. Ho ceilyac Ham CTano M3BECTHO,
YTO OHM BCe eLle HaxoAAaTCcsa Ha CTaHUMW, 0XKKAas OTnpaBKW B AOKU. Mbl NPUHUMAEM Mepbl K
TOMYy, 4TOGbI TOBap nonasa B MOPT M Obln MOTPY>KeH Ha Napoxof «TaiH», OTN/bIBalOLMA B
AnekcaHpuio 26 aBrycra.

Elle pa3 nNpuHOCMM W3BMHEHMSI 3a 3afepPXXKy W Hageemcsd, Bbl noimete, 4TO 3TO
MPOWN30LLINIO NMOJTHOCTLIO MO HEe3aBUCALLMM OT Hac NPUYMHaM.

C yBaXXeHMEM,

Letter 5
YBaXkaemble rocrnopa!
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Bnarogapum Bac 3a Balwl 3aka3 Ha MWKPOBONHOBble neyn (microwave ovens), HO, K
COX&/IEHUIO, Mbl HE MOXKEM WX MOCTaBUTb HEMEIEHHO U3-3a M0XKapa Ha CK1afe N B HECKO/IbKMX
Lexax. Mbl fenaem Bce BO3MOXKHOE, YTOObl BO306GHOBUTL MPOM3BOACTBO. [JyMaeM, YTO CMOXEM
MOCTaBUTb MeYM K KOHLY Creaytowero mecsya. MNpUHOCUM M3BUHEHUSA 3a MPUYMHEHHOE
Heyao6CcTBO, M ecnn Bbl MpeanoyTeTe aHHYNMPOBaTb KOHTPAKT U PasMecTUTb ero y Apyrom
(h1pMmbl, TO Mbl BMO/HE NOViMeM Takoe Balue peLueHme.

Mbl 66111 6b1 Bam 04eHb Npr3HaTeNbHbI, ecnn 6bl Bbl COOOLWMAN HaM B camoe GvKaliluee
BpeMsi, Kaknme Mepbl Bbl HaMepeHbl NpegnpUHATL NPU CAOXKMBLUMXCS 06CTOATENbCTBAX.

C yBaXkeHueM,

Letter 6
YBaXkaemMble rocrnoga!

Mbl pafbl coobwmnTs Bam, uTo napTms dpesepHbix ctaHkoB (milling machines) oTnpasneHa
Bam napoxogom "AHTapHbIN", KOTOPBbIA A0/MKeH NpubbITb B Ogeccy 10 nons.

CTaHKM M3roToB/IEHbI B TOYHOM COOTBETCTBMM C Bawwmmu crneumdmkaumsaMm 1 oTeevaroT
CaMbIM BbICOKMM CTaHfapTaMm, CYLLECTBYHOLMM B HacTosuee Bpems B BennkobputaHun. OHU
[OMKHBIM 00pa3oM YrakoBaHbl B Kpenkue AepeBsHHbIE ALWMKM, CMOCOOHbIE BbigepXXaTb Camble
CYypOBble YC/OBUS NepPeBO3KW. Hageemcs, 4TO OHWM NpMbyayT K Bam B NOHOM nopsake.

CTaHKM 3acTpaxoBaHbl B WHrocctpaxe MpoTMB 0ObIYHbIX MOPCKUX PUCKOB. Kaxabli
CTaHOK Obln caMbIM TLATeNbHbIM 00pa3oM WUCMbITaH M MMEET Hally MOMHYHK rapaHTuio: 12
MeCALeB OT faTbl MyCKa B 3KCMyaTaumto, Ho He 6onee 15 MecsLEeB OT 4aTbl NOCTaBKM.

OfHaKo rapaHTUs He pacrnpocTpaHsAeTcs Ha ObICTpou3HalumBarowmecs getanm (apply to
quick wearing parts).

Hapeemcs Ha nony4yeHne HOBbIX 3aKa30B OT Bac.

C yBaXeHuWeM,

Letter 7
YBaxkaeMmble rocrnoga!

Bnarogapum Bac 3a MepecMOTpeHHble LeHbl M 06pasubl MWeHUUbl, KoTopble Bbl Ham
npucnanni. Mel yoexaeHsl, 4to Bawa neHvLa ya0BneTBOPUT HaMM TPeboBaHUAM.

MoaToMy Mbl pa3melaem MNpo6HbIA 3aka3 Ha 50 000 ToHH no o6pasuy 16. K nucbmy
npunaraeM ouuManbHbIi 6MaHK 3akas3a Ha AaHHbI ToBap. 3aka3 npefgycMaTpuvBaeT CYeT-
npoopmMy, KOTopas A0/MKHA BK/KOYaTb BCE CBEEHNS OTHOCUTENbHO CKUAOK.

ATOT 3aKa3 [AeNCTBUTENEeH NPY YCN0BUM NOCTaBKK 0 15 aekabps. Mo3ToMy Mbl OCTaB/SEM
3a Co60i MpaBO aHHY/NMPOBATb 3aKa3 U BepHYTb NapTuMio nog Bally oTBETCTBEHHOCTL (at your
risk) 1 3a Balu cyeT B 11060€ BpeMsi NOoc/e 3TON AaThbl.

MOCKOMbKY Mbl BriepBble 3aKntovaeM cesnky ¢ Bamu, Mbl nonaraem, Bol XoTuTe, UTOOLI Mbl
nnatmnnm no 6e30T3bIBHOMY akkpeautuBy. Hawl 6aHK, BHewsakoHOM6aHK P®, oTKpoert
aKKpeaMTuB B Bawly nonb3y Ha cymmy cueta-(haktypbl, @Ob BaHKyBep. Hageemcs, 4To faHHoe
Mpes/ioXKeHve npuemMiemMo.
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Haw 6aHK wn3BecTUT Bac, kakme [OKYMEHTbl M CKONbKO 3K3eMMISIPOB HE06X0anMo
NpeAcTaBUTb. AKKPeANTMB ByeT OTKPbIT TOMIbKO NPY NPeAoCTaBIeHNN AOKYMEHTOB.
C HeTepneHneM X/eM 0TBEeTa 1 HafleeMcsl Ha Aa/ibHeliLLYyH0 TOProB/to ¢ Bamu.

C yBaXKeHMeM,

Section 2
Act as an interpreter

Dialogue 1

1. You know, Mr. Lindney, | saw the models we are buying from you at the Munich Fair. They
seem to be very popular. You must have a lot of orders on you books. So | am anxious to know
the position of our order.

2. Mepsas naptna B 10 mawmH mogenn High power 6ygeT rotoBa K OTMpaBKe 4epes [Be
Heaenwu, T.e. Mbl BbINOJHAEM IpadinK NMoCTaBKU.

1. What about the second consignment?

2. UTO KacaeTcs BTOPOM MapTuW, TO 3[4eCb MOXET OblTb Hebonbluas 3agepkka. Kak Bbl
MOMHUTE, Y)Ke Noce pasMeLleHns 3aKasa Bbl MONPOCUIN BHECTU U3MEHEHWS B NMePBOHAYa/IbHYIO
MOZeNb, 1 3TO NOBJIEKO 38ePXKKY B UCMONHEHMM 3aKa3a, a TakXKe U3MEeHEHWE B CTOMMOCTM.

1. Yes, | have received your letter. It is exactly what | would like to discuss with you. It seems
the price for the modified model Redwing Comet is rather high, higher than we expected.
2. Ha 10% BblLLE LiEHbI, YKa3aHHOM B KaTasiore. Tak Kak Bbl HallW MOCTOSiHHbIE NMOKynaTenu, a
roTOB NOWTW BaM HaBCTPeyy 1 NpeaocTaBuTb 5% CKUAKY, HO 3TO TOMbKO Ha 3Ty NapTuio.

1. 1do appreciate it. It is extremely important for us to promote this model in the Italian market.
And one more thing: what's the guarantee period for the modified model?
2. Takoi e, KaK U AN cTaH4apTHON Mofenn - 18 MecsAueB ¢ AaTbl MOKYMKM BalMM K/IMEHTOM.

Dialogue 2

1. Ecnwu 5 Bac NpaBUbHO NOHAN, NPeAIoXKeHMe, KOTOPOe Balla (rpMa Ham cfenana, Teepaoe?
2. No, the offer is subject to prior sale, but if we receive your formal order within two weeks |
can guarantee that we will supply you with the goods.

1. Mbl M3yunnu Bawimn cneumprKaymmn, 1 OHU OTBEYatOT HawmMm TpeboBaHUAM. HO Mbl XOTUM
ObITb YBEpPeHbl, YTO CTaHKW, KOTOpPble Mbl MOKYyMnaem, OyAyT TOro e KayecTsa, YTo 1 06pasupl,
KOTOpble Mbl BUAENN B AEACTBUN.

2. The quality of the machine tools complies with the technical specifications adopted by the
manufacturing plant and confirmed by the Certificate of Quality.

1. Ho Bbl Beflb He MOXeTe BHOCUTb U3MEeHeHNs B CI'IEL],M(*)MKB.LI'VIVI 6e3 Haluero cornacusa?

2. Yes, we reserve the right to introduce alterations which do not affect the quality and the price
of the goods.
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1. MapaHTWUIAHbIA NEPUOL - Ha Kakoi CPOK Bbl ero faete? V1 Bbl 0643yeTecb B TEYEHUEe 3TOrO
rnepnoja 3amMeHuTb UM NOUYMHUTL Nt0ObLIE HEWCMPaBHble AeTann 6ecnnaTHo, He Tak n?

2. Yes, of course. Our standard guarantee is 24 months from the date of shipment. But the
guarantee shall not apply to normal wear and tear or damage caused by improper storage,
inadequate or careless maintenance.

Dialogue 3

1. Now about the price. How would you like us to quote it: FOB or CIF?

2. LeHa C/® BKIOYaeT CTOMMOCTbL TOBapa, MOJIHYK CTPaxX0BKY W CTOMMOCTb MEpPEBO3KU
TOBapoB MOPEM [0 Hallero ropra, He Tak /in? HeT, Hac 60MblUe YCTpamBaeT LieHa, KOTopas
BK/1HOYAET BCE pacXoibl, B TOM YKC/e AOCTaBKY Ha Hall 3aBOj,.

1. Oh yes, what we call DDP, free your destination, goods landed and duty paid. | am afraid it is
too complicated to work out now.

2. XopoLlo, B TaKOM Cny4yae Mbl cornacHbl Ha LeHbl C®. Tenepb 0 Cpokax NocTaBKW: Korga
Bbl CMOXXETE MOCTaBUTbL NepByH NapTuo?

1. We can dispatch the first consignment of 10 machines immediately as we have them in stock.
As to the second consignment we have to contact the manufacturing plant but I don't think it will
take them more than 4-5 weeks.

2. OyeHb xopowo! Obe nNapTUM HY)XXHbI HaM [0 KOHUA fHBaps. W elle oguH BOMPOC: Korga
OyfeT noctaeneHa NocnefHAs NapTusa MaLLnH?

1. As to the balance of the order I am afraid it will take us at least two months as the plant is
heavy with orders.

2. Ecnn mawmHbl 6yayT nocTas/eHbl 4O KOHUA MapTa, TO 3TO Hac ycTpavBaeT. W nocnegHee:
KOMMJIEKT 3anacHbIX YacTeil JO/MKeH NpuaaraTbCs K KaXaoin MallmHe.

Dialogue 4

1. As you know we are in the market for large quantities of coffee. We've got your samples and
we are very much impressed.

2. Pap 3TO cnblwaTh, Haw Koge BCeraa nosib30Basicsl CNPOCOM Ha PbIHKe.

1. But we find your prices a bit high, we've been your regular customers for quite a while.
Wouldn't it be possible for you to grant us a discount?

2. 1 yBepeH, YTO Bbl XOPOLIO 3HAETe PbIHOK, M BaM W3BECTHO, YTO 3a MOCMeAHMe LUeCTb
MECALEB LieHbl Ha Kothe pe3Ko BO3POC/N.

1. Yes, of course we know that. But your competitors are quoting lower prices.
2. Ho Haw Koghe 04eHb BbICOKOr0 KayecTBa, KpOMe TOro, Mbl HeiaBHO 3aKHO4YMIN HECKObKO
KOHTPaKTOB MO 3TUM LieHaMm.

1. But we are going to place a very big order.
2. Kakoe KOM4yecTBO Bbl XOTUTE KyNUTbL?

1. About 5000 tons, with an initial order of 1000 tons.
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2. 370 60MbLLUOIA 3aKa3, U 9 AyMato, YTO Mbl MOXXEM MOWTU BaM HaBCTPeYY W AaTb BaM CKUAKY B
2%. Bbl Ha 9TO cornacHbl?

Dialogue 5

1. A xoten 6bl 06CYAWUTb HECKO/IbKO BOMPOCOB, KacaroLMXCS BalIero npeaioxXeHns Ha
Komnpeccopsbl. MepBoe: YTO BK/IOYAET LieHa, YKa3aHHast B BalleM Katasiore?

2. The price stated includes the cost of the units. Packed of course, to make them seaworthy.

1. LleHa BKNOYaeT CTOMMOCTb 3aMacHbIX YacTein?
2. Yes, a standard set of spare parts is included in the price quoted, but the installation cost and
technical service will be charged extra.

1. Mbl X0Tenm 6bl, YTOObI Bbl HA3HAYN/IN LIEHbI HA YCTOBUAX (DPaHKO-CKNag,
2. You mean DDP: goods delivered, duty paid? Yes, of course we can do that.

1. £ xoTen Takxke YTOUHWUTb CPOKM MOCTaBKW. Mbl Gbl Npegnoyay NOCTaBKy No YacTsM: nepBas
napTna - 3 KoMnpeccopa C HeMeA/leHHON MOCTaBKOM, BTOpas mapTus - 8 KOMMPECcCOpPOB CO
CPOYHOI NOCTaBKOM B TeyeHue 4-5 Hefenb, OCTaBLUAsACA YacTb AO/MKHA ObITb MoCTaBfeHa fo
KOHLa MapTa. 3TO 415 Bac Npuemsiemo?

2. On the whole I think it is. As to the balance of the order (the last consignment) | will have to
contact the manufacturing plant and get their confirmation.

Dialogue 6

1. We've looked through your catalogues and seen your computers in operation. They are
exactly what we need.

2. $1 yBepeH, YTO HalM KOMMbIOTEPb! NyYllMe Ha pbiHKEe. ITO camasi NOCNeAHsNA MOAENb, U ee
XapaKTePUCTUKM OT/INYHBIE.

1. We have thoroughly studied their working characteristics and find them excellent. But they
are very expensive.

2. OTa MOJesb - NocnefHee CrI0BO B 3/1EKTPOHMKE U HE MOXKET ObITb AEeLLIEBON.

1. Do you mean that there is no possibility of a discount?

2. BupawuTe nn, Haly LeHbI TLLATEIbHO PacCYMTaHbl, U OHW BbIFOAHO OT/IMYAKOTCA OT LieH HaLLnX
KOHKYPEHTOB.

1. | agree with you there. We closely follow the trends on the computer market. But | do hope
that you can meet us half way and give us a discount.
2. CKONbKO KOMMbIHOTEPOB Bbl XOTUTE KYNUTL?

1. We have not decided yet. That depends on the price. We can buy 50. For a trial order it is
quite a lot!
2. [a, 3To Hemano. [lBa npoLeHTa Bac yCTPOUT?

1. To tell you the truth, I was counting on 5% at least.
2. $1 He mory cornacutbes Ha 5%, HO S TOTOB MOWTK BaM HaBCTpe4y U NpeaioxnTb 3,5%, HO
9TO OKOHYaTENbHO.
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UNIT VI CONTRACT

PART I
VOCABULARY
Letter of Credit (L/C) aKKpeanTuB
confirmed NOATBEPXKAEHHbIV

(in)divisible L/C

(He)aennmbI aKKpeauTUB

(inrevocable

(6€3)0T3bIBHOIA

transferable

nepeBOHON

to open/establish/issue an L/C with X bank in
sb’s favour for $

OTKpPbITb aKKPeAMTMB B BaHKe X Ha Ybe-/1. UMs
Ha cymmy $......

to extend L/C

MPOAUTb aKKPeanUTMB

on behalf of smb

OT YbEro-J1. UMeHn

advice/notification of readiness of the goods
for shipment

yBeflOM/IeH/e O FOTOBHOCTY TOBapa K
OTrpy3Ke

to provide for smth

npeaycmaTpuBath Y-.

transshipment

repesasika, neperpyska (C 04HOro cyfHa Ha
ap.)

partial shipment

OTrpy3Ka, 0TnpaBKa rpysa no 4actsim

bank charges

6aHKOBCKME KOMUCCUOHHbIE

for smb’s account/at smb’s expense

3a Yel-n. CUéT

to issue a B/L

BblaTb, BbINMNCaTb KOHOCAMEHT

Certificate of Quality

CepTUMKAT KayecTea

Certificate of Origin

CEPTM(IMKAT O NPOUCXOXKAEHMN (TOBAPa)

to undertake

6paTb Ha cebs 0653aTeNbCTBA

to insure the goods against usual marine risks

CTpaxoBaTb TOBaP OT 00ObIYHbIX MOPCKUX
PUCKOB

to charge expenses to smb's account

OTHECTW pacXodbl Ha yen-n. cyet

to certify

3aBepsiTb, Y/10CTOBEPSTb, MOATBEPXKAATh

This is to certify

HacTosLLmMM y0CTOBEpSiEM

Test Report

AKT UCTMbITaHNSA

Works' Test Report

AKT 3aBOJICKOr0 UCMbITaHWA

Acceptance Report

AKT NpremMKu

defective JNedeKTHbIN, 6pakoBaHHbI
Compare:
damaged MOBPEXAEHHbIN

faulty, substandard

HEKOHVLIMOHHBI

short shipped

HeL0OTIPYXXEHHbIV

short shipment He00Trpy3Ka

short delivered HEA0MNOCTaB/EHHbIN
short delivery HeAonocTaBKa
short weight Hef0BeC

acts of the elements/acts of God

CTUXWIiHbIE 6eCTBUSA

to be/remain in force

ObITb/0CTaBaTbLCS B CUNE

to come into force

BCTyNaTb B CUNY

to renounce smth

0TKa3bIBaThCA (OT CBOEro npasaj

compensation for

KOMMeHCayuna 4Yero-n.

to compensate for/to reimburse smb for
smth/to refund

KOMNEHCNPOBATb YTO-J1.

respective

COOTBETCTBYHOLLNI
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cessation

npekpaLLieHne, 0CTaHOBKa

to cease BPEMEHHO NpeKpaTuTb

to suspend (BpemeHHO) NproCcTaHaBNMBaTh, NpeKpawaTb

suspension MPMOCTaHOBKaA

to suspend delivery/payment/ production NMPUOCTaHOBUTb MOCTaBKYy/
n1aTexx/npons3BoACTBO

accountable OTBETCTBEHHbIW, MOAOTHETHBIN

non-observance Hecob/oieHne

to incur EXPENSES

HECTW pacXobl

penalty at the rate of...

LiTpad B pasmepe...

to penalize LUTpagoBaThb, HaKasblBaTb
dispute crop, pasHornacus
arbitration apouTpax

arbitration commission at the Chamber of
Commerce

ap6uTpaxkHas Komuceust npy Toproeoii Manate

foreign exchange permit

Ba/IOTHOE pa3peLLEHNE

amendment to (the contract)

rnornpasKa (K KOHTPaKTy)

to assign rights and obligations

nepefaBathb Mpaea n 06s13aTeNbCTBa

consent

cornacue

written consent

MMCbMEHHOE Corlacne

by mutual consent

Mo B3aMHOMY cOrj1acuio

Notes:
1. ...hereinafter referred to as Sellers

2 ...the contract whereby the Sellers sell

3. The L/C to be opened=is to be opened

4. The goods shall be considered as delivered
5. no recourse to law courts being permitted

6. The award is final and binding upon both
parties

7. The correspondence pertaining to the
contract is considered to be null and void

Read and translate the Contract
CONTRACT No. 298/77 C.I.F. terms.

Moscow  "10" January, 20...

(komnaHus)
«[lpopaseL»
KOHTpPaKT, MOCPeACTBOM KOTOPOro npofasel,
npojaet

aKKpeanTMB OTKPbIBaeTCA

TOBap CYMTaETCA NOCTaB/EHHbIM

He [OMycKaeTca obpalleHne B cyfbl 06Liero
npasa

PeLleHVe OKOHYaTeNbHO M 06a3aTeNlbHO /14
06enx CTOpOoH

Bca nepenucka, OTHOCALLAACA K KOHTPaKTY,
TepseT cuny

30eCb W fanee  UMeHyemas

"Razno&Co.", Moscow, hereinafter referred to as SELLERS! and Heindrick and Co. referred
to as BUYERS have concluded this contract, whereby the SELLERS sell? and the BUYERS buy
on the terms and conditions stipulated herein subject to the Standard Conditions of Sale stated
hereon;

NAME OF GOODS  Synthetic Rubber

QUANTITY (See Appendix No. 1)

QUALITY conform to the RF standards
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PRICE (See Appendix No. 1)

DELIVERY TERMS c.i.f. Antwerp

TIME OF SHIPMENT before 30 June 20...

PACKING AND MARKING On pallets with standard marking

PAYMENT is to be effected in Swiss Franks by an irrevocable, confirmed, divisible Letter of
Credit established by telegraph on behalf of the Buyers' Bank in the Sellers' favour:

either by the Bank for Foreign Economic Affairs of the RF, Moscow or by the Moscow Narodny
Bank, Ltd., London or directly by the Buyers' Bank, if the latter is the correspondent of the Bank
for Foreign Economic Affairs of the RF.

The Letter of Credit to be opened® within 10 days upon receipt of the SELLERS' advice of
readiness of the goods for shipment. The Letter of Credit to be valid 60 days.

The Letter of Credit is to comply exactly with the terms of payment provided for by the present
Contract, and, in particular, to allow transhipment and partial shipment and stipulate that all
the expenses connected with the opening and extension of the Letter of Credit and any other
bank charges to be for the Buyers' account.

The payment out of the Letter of Credit is to be effected against presentation of the following
documents:

1.Full set of negotiable Bills of Lading issued to the Buyers or their order.

2. Invoice in 5 copies.

3. Insurance policy or Certificate of Insurance.

4.Certificate of Quality.

5.Certificate of Origin.

OTHER TERMS Bank charges in Russian territory to be at the Sellers' expense

STANDARD CONDITIONS OF SALE

1. The goods shall be considered as delivered* by the SELLERS and accepted by the BUYERS,
according to the gross weight and the quantity of packages shown in the Bill of Lading, issued at
the port of loading, as per net weight shown in the SELLERS' specification and as per quality
indicated in the Certificate of Quality.

2. The date of Bill of Lading is to be considered as the date of delivery.

3. The SELLERS undertake to insure the goods for the invoice value against transport risks
usual for the goods sold under this contract. If requested by the BUYERS, the SELLERS will
insure the goods against war risk or any other additional risks, charging the expenses pertaining
thereto to the BUYERS' account under the Letter of Credit mentioned on the face of this
contract, which should stipulate such invoicing.

4. Claims concerning quantity and quality of the goods should be presented by the BUYERS to
the SELLERS within 30 days from the date of arrival of the goods at the port of destination.
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Claims concerning quantity are to be certified by Certificate of Weight enclosed with the
above Certificate, issued by official weighers for each Bill of Lading lot.

Certificate of Claims concerning quality are to be certified by a Test Report of a skilled
neutral organization.

The Weight as well as the Test Report are to state: the steamer's name and the date of her
arrival at the port of destination, number of Bill of Lading, number of places, gross and net
weight.

The SELLERS' responsibility concerning any possible claim is limited only by the invoice
value of the goods, which proved to be defective or short-shipped.

5. Should any circumstances arise which prevent the complete or partial fulfilment by any of the
parties of their respective obligations under this contract, namely: fire, acts of the elements, war,
military operations of any character, blockade, prohibitions of exports or imports or any other
circumstances beyond the control of the parties, the time stipulated for the fulfilment of the
obligations shall be extended for a period equal to that during which such circumstance will
remain in force.

If the above circumstances continue to be in force for more than six months each party shall
have the right to renounce any further fulfilment of the obligations under the contract and in
such case neither of the parties shall have the right to make a demand upon the other party for
compensation for any possible damages.

The party for whom it becomes impossible to meet its obligations under the contract, shall
immediately advise the other party as regards the beginning and the cessation of the
circumstances preventing the fulfilment of the obligations.

Certificates issued by the respective Chamber of Commerce of the SELLERS' or BUYERS'
country shall be sufficient proof of such circumstances and their duration.

6. The BUYERS failing to establish the Letter of Credit within the stipulated period, the
SELLERS have the right to suspend shipment without being accountable for non-observance
of the delivery dates, or to cancel the contract whereby all the expenses, incurred by the
SELLERS in connection with the delay in shipment or cancellation of the contract, to be
refunded by the BUYERS. Should the Buyers fail to establish the Letter of Credit within the
stipulated time, they shall pay to the Sellers the penalty at the rate of 0.05 per cent per every day
of delay, but the total amount of penalty shall not exceed 10 per cent of the amount of the Letter
of Credit.

7. Any disputes which may arise under or in connection with this contract to be settled by
arbitration of the Foreign Trade Arbitration Commission at the RF Chamber of Commerce and
Industry, Moscow, in accordance with the rules of the said Commission, no recourse to law
courts being permitted®. The award of such Arbitration to be considered final and binding
upon both parties®.

8. The BUYERS to obtain an import license and a foreign exchange permit from the
appropriate authorities, if necessary.

9. Any amendments and additions to this contract to be valid only if made in writing and signed
by duly authorized representatives of the parties concerned.
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10. After this contract has been signed, all and any previous negotiations and correspondence
pertaining thereto to be considered null and void’.

11. Neither of the parties has the right to assign its rights and obligations under this contract to
any third party without written consent of the other party.

12. Consular fees, if any , to be for the BUYER’ account.

13. Moscow to be considered the place of conclusion of this contract.
For and on behalf of the For and on behalf of the

Sellers: Buyers :

Ex.1 Complete the following sentences in English

1. (Mop wTtpadHbIMK caHKuusamK) the Buyer means what English Law characterizes as «agreed
and liquidated damages» i.e. a pre-estimate of the damage suffered by a Buyer (no BuHe

npoAasLa).

2. If the general wording such as (Bce o6cTosTenscTea BHe KOHTPOA MNpogasua/IokynaTens) is
used in the Contract the exact interpretation will depend upon the system of law the contract is
subject to.

3. (Mapkuposka npoussoauTcs) in indelible ink.

4. (KoHTpakT npegycmatpusaet) who will bear storage expenses.

5. (Ceptugmkar o npoucxoxzeHunn sbigaetcs) the Chamber of Commerce of the Seller at the
port of loading.

6. (B cnyyae npnoctaHoBKM rnoctasku) the contract will be extended for an equal period.

7. The quality of the machinery (Haxogutcad B MOMHOM COOTBETCTBUM C CEPTU(UKATOM
KayecTBa).

8. The Contract (sctynaet B cuny) immediately from the moment it is signed by both parties.

9. (JTrobble cnopbl, BOHUKLLNE B pe3y nbTaTe AeNCTBUA HACTOALLEro KOHTpakTa,) shall be settled
by arbitration.

10. Neither party is entitled (nepegasatb cBOWM npaBa W 06si3aHHOCTK) to a third party (6e3
MUCbMEHHOI 0 COracua Apyroin CTOPOHBI).

Ex.2 Translate the sentences into English

1. TlnaTeX nNpPOM3BOAMTCS B aHIIMACKMX (PYHTax CTEP/IMHIOB MO  Ge30T3bIBHOMY,
NOATBEPKIAEHHOMY,  HeJAEJMMOMY, II€PeBOJHOMY  AaKKpeAUTHBY, OTKPbITOMYy  BO
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BHeLL3KOHOMbaHKe Ha MOoJIHY0 CTOMMOCTbL TOBapOB, NpeAHasHayYeHHbIX K OTrpy3Ke, Ha Uvs / B
nons3y lNpoaasua.

2. Kak ToNbKO Mbl rlOﬂyLWlM YBCAOMJIECHHE 0 TOTOBHOCTH TOBApOB K OTIPY3KE, Mbl OTKpOEM
aKKpeauTyB.

3. Bce pacxofpl, CBsi3aHHble C OTKPLITUEM U mpoajieHMeM AKKpeAMTHBa, a Takke Nobble
Apyrne 6aHKOBCKME KOMICCUOHHbIE AYT 3a cuer IokynaTens.

4. [0 OTrpy3kun ToBap Obin B3BELLEH B MOPTY NOrpy3ku, TakuM 06pa3oM HexoBec COCTaB/IAET
15T

5. Kak npasuno, Mbl CTpaxyem TOBap B 3TOM CTPaxOBOW KOMMaHUM OT OOBLIYHBIX MOPCKHX
PHMCKOB.

6. Kem 3aBepeH koHocamMeHT?

7. Mbl HacTamBaeM, 4TOGbl MOBTOPHOE B3BELUMBAHME MPOM3BOAMNIOCH HE3aABHCHMbIM
BECOBIIMKOM.

8. TOCKOMbKY CTUXMiAHbIE GeACTBUA ABNAIOTCA 0OCTOATENHCTBAMH HENMPEOT0JUMOIl CHJIbI
(contingencies), TO CpOK, OrOBOPEHHbIA A1 BbINO/HEHNA 0643aTe/IbCTB MO JAAHHOMY
KOHTPaKTy, OTOABWraeTCs Ha BpeMsi, B TeyeHMe KOToporo OyfyT [AeicTBOBaTb Takue
06CcTOATENbCTBA.

9. Bbl He MMeeTe MpaBa 0TKa3aTbCA OT JAIbHENLIEr0 BBHIMOJIHEHUS] CBOUX 00SI3aTEJILCTB MO
KOHTPaKTYy.

10. Bbl He MOXKeTe cumTaTb Hac OTBETCTBEHHbLIMU 3a Heco6mo,qu|/|e yCJ'IOBI/IVI nnarexa, T.K. Mbl
nonyynnu Balle pa3penienne Ha OTTPY3KY TPU AHA Ha3af.

11. Bam 6bl He NpULWIOCL NNAaTUTb LWTPad, eciv Obl MJIaTex He ObIJI MPOCPOUEH.

12. Bce cnopbl, BO3HMKalOLIME M3 AaHHOTMO KOHTPaKTa, pellalTcs BO BHeLIHei TOprosoit
apOouTpaxHoii komuccuu npy TIMM.

13. Tak Kak cpok aeiictBusi Balllero Ba/IloTHOr0 paspeLUeHns UCTek, Bbl 4o/mKHbI 06paTuTLCA B
COOTBETCTBYIOIIYIO OpraHu3anuio, YTo0bl NPOANTL €ro.

14. ITonpaBKHu K COIVIALLICHUIO HE 3aBepeHbl 3aNHTEPECOBAHHbIMW CTOPOHAMMK, MO3TOMY OHU
He UMEKOT CUJbI.

15. Bbl He MMeeTe MpaBa mepenaBaTh CBOM NpaBa W 006SA3aHHOCTU MO [AHHOMY KOHTPaKTy
TPETbEl CTOPOHE G€3 HALIEro COrIaACHs.
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16. Ham npuLIoCb MPHOCTAHOBHTH NMPOHM3BOACTBO 13-33 MPOW3BOLACTBEHHOIO KOH(AMKTA
(industrial dispute). Ho Mbl komneHncupyem BaMm yobITKH, KOTOpPble Bbl MOXETe MOHECTV B
CBSI3U C 33/1ePXKKOV B MOCTaBKE.

17. TlockonbKy 3afepXKa B TMOCTaBke TMpeBbicuNa 2 Mecaua, MOXKETe CcyUMTaTb 3aKas
aHHYJMPOBaHHBIM, 1 Mbl npeabsiBseM Bam uck (to take legal action).

18. He ponyckaetcsa obpalleHune B 06LLNIA Cya,.
19. PemeHue apoUTPaXKHON KOMUCCUN OKOHYATEIBLHO H 00513aTeJILHO /11 00eVX CTOPOH.

20. Tlocne noanucaHMs HacTOSILLErO KOHTPaKTa BCe MNpeALecTBYHOLME MeperoBopbl K
I'IepeI'II/ICKa CUHNTAKOTCA HeﬂeﬁCTBHTeﬂbHLIMH.

PART II

Section 1
Render the content of the letters into English

Letter 1
YBaxkaeMmble rocrnoga!

Bnarogapum Bac 3a nucbMo oT 25 anpenst ¢ Npocb60oii CO06WMTL AONONHUTENbHbIE CBEAEHNS
OTHOCWTENbHO CEHCOPHBIX NEPEK/oYaTeNei, a TakxKe CAeNnaTb NPeAnoXKeHVe Ha aTOT ToBap.

Mbl ellg pa3 obpallaeM BHMMaHWe Ha TO, UTO HalUW U3AeNUs OTAMYHOIO/BbICOKOrO KayecTsa W
06M1aatoT PSAOM NPENMYLLECTB MO CPABHEHMIO C aHANOMMYHbIMU TOBapaMy Ha MUPOBOM PbIHKE.
Haluy nepekntoyatenn nosb3yrTCs CMPOCOM, MO3TOMY HasHaueHHble HaMK LieHbl HECKOMbKO
BblLLIE, YEM Y HALLVX KOHKYPEHTOB.

MepekntoyaTenn MoryT GbiTb MOCTaBMEHbl B TeueHMe 2-3 Hedenb Mocne mosnyyeHus Baulero
3aKas3a, OfIHaKO CPOKM MOCTaBKW OyayT B 3HAUMTE/IbHO CTEreHW 3aBUCETb OT KOMMYecTBa
3aKas3aHHOro Bamu ToBapa.

Halum ycnoBus nnatexa: TpaTToi ¢ onnatoii yepe3 30 AHeld nocne npeabaBneHus.

C yBaxkeHueM,

Letter 2
YBaXkaemble rocrnopa!

Hac oueHb 3auMHTepecoBas Balll acCOPTMMEHT BEMOCMMEOB, KOTOPble PEKNaMUpyHTCs B
nocnegHeM HOMepe XXypHana «TOProBis U MPOMbILMEHHOCTb». Ham TpebyroTcs MyXCKue U
KEHCKME Benocunebl, a Takxke NocneaHne Mogenm ans AeTeid.

Mo3B0/bTE COO6LIMTL Bam HEKOTOpPbIE CBEAEHMS O Hallel dnpme. Mbl 3aHUMAEMCs UMMNOPTOM
NOTPeBUTENbCKUX TOBAPOB A/IMTENLHOMO MO/b30BaHKs 6oniee AecsTW NeT, y HaC XOpoLUve CBS3U
C ONMTOBbIMA W PO3HWYHBIMU TOproBUaMu. ®unnanbl Hawed (UPMbI  PACTIONOXKEHbI B
HECKO/bKMX ropofax, rae e3fia Ha Benocunese SBnseTcs 0Co6eHHO NoMnyspHOIA.
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Jiobble nHTepecytoLme Bac cBegeHns 0 Haweld mpMe Bbl MOXeTe NonyynTh B bapknai baHK,
J1o0H0H.

Mbl TBEpAO YBepeHbl, YTO B TOProOB/E MeXAy HalMMW CTpaHaMu CYLUecTBYIOT XOopoLuue
nepcneKTuBbl. [103TOMY Mbl HAMEpPEHbI PerynapHoO pasMellaTb AOCTAaTOYHO KPYMHbIe 3aKa3bl Ha
npoaykuuto Bawelt (ompMbl, KOHEYHO, MpK YCNOBMKM, YTO Ha3Ha4yeHHble BaMu LieHbl SBAAKOTCA
KOHKYPEHTHbIMW, @ Ka4eCTBO Be/loCcUneaoB OyeT YA0BNETBOPATb HALLUM TpeboBaHMAM.
MpeacTaBuTeNb Hallein (hupMbl ByaeT HaXOAUTLCA C BU3MTOM B JIOHLOHe B Hayase masi, U Mbl
Oyfem BecbMa Npu3HaTe/lbHbl, ecn Bbl npegocTaBuTe emy BO3MOXHOCTb O03HAKOMUTLCH C
Bawwvmun obpasuamu.

C yBaXkeHueM,

Letter 3
YBaXkaemMble rocrnoga!

Mbl MeeM yA0BOMLCTBME NPEACTaBUTb Ha Balle pacCMOTpeHve cnegyrowme pacueHku (Cm.
MPUNOXKEHNE).

Ha3sHaueHHble LeHbl He BKtoYaoT HAC 1 SBASI0TCA TEKYLWMMU LieHaMu Ha faTy nucbma (LeHa
AHS). TeM He MeHee, OHM MOTYT MEHATLCA B COOTBETCTBUM C O6LLMMUN U3MEHEHUSMU B OMTOBbLIX
LeHax, a Takke B 3aBUCUMOCTM OT W3MEHEHWI B rOCY[apCTBEHHOM HaIOr006/10XeHNN
(government levy).

OKOHYaTefbHble LieHbl Ha ToBap 6yAyT COOTBETCTBOBATb AEMCTBYIOLLMM PbIHOYHLIM LieHaM Ha
[€Hb NMOCTaBKM.

Bbl, KOHEYHO, MOHMMAETE, YTO Mbl COXpaHseM 3a CO60I NpaBo MepecMOTPEeTb CKUAKM B N060e
BPEMS B 3aBUCMMOCTUN OT KOHBIOHKTYPbI PbIHKa.

370 NpeasioXKeHne OTKPbLITO 415 akuenTa B TedeHne 14 gHeid. Mpegnaraem nnateX Ha MHKacco,
Mpv YCNIOBUU NOMYYEHUS HAMU YI0BNETBOPUTE/NbHBIX 6AHKOBCKMIA pEKOMEHAALNMA.

Hageemcs, 4To Halle MpeaioxeHvVe npuemsnemo, Ho ecnn Bam TpebyeTtcs [OMONHWUTENbHAsA
VH(opMaLms, NOXayncTa, CBSXKUTECH C HALIMM MpeAcTaBuTeneM r-Hom LLloy.

C yBaXkeHueM,
NAFTA (GB) Ltd.

Letter 4
YBaxkaemble rocrnopa!

B HOsiGpe MpOLLSIOro rofa Mbl Beny MeperoBopbl C MpeAcTaBuTeneM Balueli gMpMbl r-HOM
[JVKKEHCOM OTHOCMTE/NIbHO BO3MOXHOCTY pa3melLieHuns y Bac 3aKasa Ha TeKCTU/IbHbIE TOBapb!.
Mbl O3HaKOMUNWUCL C 06pasLamMi, KoTopble Bbl Ham npucnany OTAeNbHON MOCLINKOMW, W
CUMTaeM, UTO KauyecTBO MpPeACTaBNeHHbIX Bamu TEKCTUMbHbIX TOBApOB HECKOLKO HIKe
KauecTBa aHaNorMYHbIX U3AENUIA, NpeanaraeMbiX ApYrMmMmn rpmamiu.

Hapsgy ¢ 3TUM Mbl MpU3HaeM, YTo Bally LeHbl SBNAOTCS 60Miee KOHKYPEHTOCMOCOOHbIMY, a
Balum ycnoBus niaTexa BbIro4HO OT/IMYAIOTCS OT YCI0BUIA BalMX KOHKYPEHTOB.

CornacHo npeaBapuTeNlbHOW [0rOBOPEHHOCTU MpefdycMaTpuBaiacb NMocTaBKa ToBapa Tpems
NapTUsiMU B TeuyeHne nepBoro keaptana 20 roga. Mpu CNOXMBLUMXCS 06CTOSTENCTBAX Mbl
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BbIHYX/EHbl MPOCUTL Bac nepecMOTpeTb CPOKM MOCTaBKN Y 3aBEPLUMTbL ee He MO3f4Hee KOHLa
(heBpans.
B npoT1BHOM C/y4yae Mbl He CMOXEM BOCIO0/1b30BaTbCsA Balummuy npes/ioxeHnsamMu.

C yBaXKeHMeM,
Section2
Act as an interpreter

Dialogue 1
1. Bbl nonyymnm Hawwn cneyugukalymmn, KOTopble Mbl Hanpasuay Bam 10 gHeld Ha3ag?
2 Oh yes, and we find that your specifications meet our requirements.

1. 41 yBepeH, YTO LieHbl, KOTOPble Mbl HA3HAYU/IX, BMOIHE NPUEMEMDI.
2 Yes, they are competitive, and my firm will send you an official confirmation. | would like to
settle a few questions, such as the cost for sending the goods

1. Mbl Ha3Haun/IM BaM LieHbl Ha YC0BUAX NOCTaBKY C 3aB0Aa. Bbl npegnoynTaeTe NocTaBKy Ha
ycnosusax ¢0OBb?
2. FOB terms... What exactly do they cover?

1. Ycnosusa ®OBb, nnn, Kak Mbl MX Ha3blBaeM, «CBOOOAHO Ha GOPTY», BK/IKOYAKOT pacxofb! no
[0CTaBKe ToBapa CO CK/aga B MopT, TPAHCMOPTHO-3KCMEeANTOPCKME PacXofbl, & TaKXe pacxopbl,
CBSi3aHHbIe C TPAHCMNOPTHON 06PabOTKOWM rPy30B U MOrpy3KOM.

2. And we will pay freight, marine insurance and all the landing and delivery charges in our
country, won't we?

Dialogue 2

1. Will you please tell me more about the CIF price you quoted us. What does it cover?

2. LleHa Ha ycnosusax CU® Bk/OYaeT CTOMMOCTb TOBapa M YNakoBKW, NPUIroAHONM A/ MOPCKOW
TPaHCNOPTUPOBKMN, (hpaxT, NOIHOE CTPaxoBaHWeE N 3KCNeAUTOPCKME PacXofbl.

1. And we have to pay customs duties and arrange for delivery to our warehouse, don't we? Yes,
I think it is acceptable. How soon can you deliver the goods?
2. Bbl cornacHbl Ha NOCTaBKYy TOBapa Mno Yactam?

1. Yes, we will take part deliveries. But as we need the goods urgent the first consignment
should be delivered immediately.

2. TlepBylo MapTUIO Mbl MOXKEM MOCTaBUTb CO CKMaja, U OHa Oy[eT [oCTaB/ieHa BaM B TeYeHue
5-7 pHeld. BTopasi napTunsa 6y4eT CO CPOYHO» NOCTaBKOW, U Ha 3TO NoTpebyeTtcs 3-4 Heaenun. 3710
Bac ycTpamsaet?".

1. That is fine with me. When can we have the balance of the order?

2. Ecnu Bbl He BO3paXkaeTe, OCTaBLUYHKOCA YaCTb 3aKa3a Mbl MOXXEM MOCTaBUTb TOIKO B KOHLE
KBapTasa, TaK KakK 3aBOj MeperpykeH 3akasamu, M MOTOM Ham HY)XXHO 06ecrneynTb TOHHaXK
(3athpaxToBatb CyaHO). Mbl OyeM Aep>kaTb Bac B Kypce.
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Dialogue 3

1. | have seen your tractors in operation. They are just what we need and my firm would like to
buy some.

2. Hawmw TpakTopa Bcerga 6blnn U3BECTHbI Ha PbIHKE CBOMM KayeCTBOM U OTAENKON.

1. You are right there. But we are not happy about the guarantee period. Could you prolong it a
bit?
2. Bbl X0TUTE CKa3aTb, YTO rapaHTUAHbIN Nepunod B 18 MecsLeB HeloCTaTOueH?

1. I'am afraid it isn't. The point is that Japanese manufacturers have already extended the period
of guarantee up to 24, even 28 months.

2. [a, Mbl 3HaeM 3T0. HO HallM TpakTopa COBEpPLLEHHO Apyroro tuna. Ha mogenu, Kak Halla,
CTaHJAapTHaA rapaHTuA no-npexHemy 18 Mecaues.

1. All the same, the trend here is to have the guarantee period longer.
2. Xopowlo, Mbl MPOAIMM ee Ha 2 mecsla, HO He 6onble. Ho Bbl JOMKHLI OyaeTe CTpOro
co6N0AaTh MHCTPYKLMM NO 3KCNIyaTauum v yxogy.

1 We will do that. And now, | would like to discuss payment. Do you need references?
2. HeT, Ham He HY)XHbl peKoMeHaaumKn. H npegnarato nnatexx Asyms yactamu: 10% aBaHCOM.
JTO HEMHOro?

1. No, of course not. But what about the balance?
2. OCTanbHYH 4acTb Bbl NiaTUTe 6GE30T3bIBHbIM aKKPEAUTMBOM, OTKPbITbIM Ha Halle KMS.
AKKpeanTVB AeNCTBUTENEH B TeYeHMe 3 MECSLIEB.

Dialogue 4

1. We've seen your advertisement in trade journals. We are a large construction company and at
the moment completing the construction of a new Leisure Centre and urgently need sports
equipment.

2. Bbl BUAenun Haw nocnefHUiA Katanor, KOTOpPbIi Bbilen fse Hefenu Hasas?

1. No, we haven't and we need full information before we can decide. You understand, no doubt,
that we are interested only in the most up-to-date equipment.
2. [la, NoHMMal0. A BbILWJIKO KaTasior Bam CerogHs. Koraa BaMm Hy)KHO 060pyaoBaHue?

1. Everything has to be delivered in time for the opening of the Centre by the middle of next
month. Can you do it?

2. Het npo6nem. Mbl MOXKeM MOCTaBUTbL BCe 060pYy0BaHMe CO CKnafa vepe3 5-7 AHe co AHA
noslyveHns Ballero 3akasa. Kak Bbl XOTWTe, YTOObl Mbl pacCcyuMTa/in BaM LIEHY, Ha YCMOBUAX
CN® nnn ®OB?

1. If you have no objection we would prefer it to be a FOB contract. And finally, what about
payment? Do you want references?
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2. S1 He Aymato, YTO HaM HY)XHbl PEKOMEHAALMM. TO Halla nepBas CAeNka, U Mbl XOTeNMN Obl.

yTobbl Bbl NAAaTUAM 6E30T3bIBHbIM, noat

BEPXKAEHHbIM aKKpPeanTUBOM, OTKPbITbIM B Hally

nonb3y. CpokK AencTBus akkpegnTmea 45 gHei.

UNIT VII
AGENCY AGREEMENT
PART I
VOCABULARY
Principal MpuHUMnan

Hereinafter

B la/bHeliLLIEM B 3TOM [JOKYMeHTe / fAanee

on the one part and on the other part

C OZ]HOI CTOPOHbI C APYFOli CTOPOHbI

area

TeppuTopus

diligently and faithfully

CTapaTesibHO 1N YeCTHO

to endeavor

npunaratb ycunna

to expand the sale

pacLIMPSTL NPOAaXKN

obtain an import license / foreign exchange permit

Monyuutb  NUUeHsno  /

paspeLLeHme

Ba/IlOTHOE

to furnish smb with a statement

NpeaocTaB/iATb BbIMUCKY

respectively

COOTBETCTBEHHO (B YKa3aHHOM MOPSALKE)

to reside, residing

MPOXMBaTb, HAaXOAUTLCA Ha TeppuTopuw,
HaxogsLenca Ha

with the view to their exportation

C LeNbl BbIBO3a

without the consent in writing

6€e3 NMCbMEHHOro cornacmsa

to interfere with the sale

npenAaTCcTBOBaTb NPOAKE

to transmit an order / pass on / hand over to

nepenatb 3akas

to execute an order / fulfil /make up / handle

BbIMO/HUTL 3aKa3

duly keep an account of the orders

[OMKHBIM  06pa3oM
3aKa3oB

BECTN YYET BCEX

commission is payable on the amounts

KOMUCCUSA BbINIa4ynMBaeTcs € (TeX) CyMM

to be settled by the Auditors

pelatb (BONpoc) ayantTopamm

Certificate (of auditors)

3aK/oyeHne (ayAMTOPCKOM NPOBEPKN)

to be final and binding on both parties

(peleHne) OKOHYaTeNbHO M 06s3aTenbHO
Ans 06enx CTOpoH

warranty rapaHTus
to give credit or deal with npofasaTb B KpeAuUT Uan COTPYLHUYATb
the agreement is to be interpreted in accordance | N0f0XeHWSA [laHHOr0 cornawleHus

with the UK Law

nognexat TONKOBaHWKO B COOTBETCTBUUN C
3aKoOHOAaTeIbCTBOM BEI'II/IK06pI/ITaHMI/I

Read and translate Agency Agreement
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Formal Agency Agreement

The terms of an agency are sometimes set out in correspondence between the parties but where
dealings are on a large scale a formal agreement may be desirable. This should be drafted by a
solicitor or by one of the parties in consultation with the other. Matters to be covered in such an
agreement may include all, or some, of the following:

. The nature and duration of the agency.

. The territory to be covered.

. The duties of agent and principal.

. The method of purchase and sale (e.g. whether the agent is to buy for their own accountor
"on consignment™).

. Details of commission and expenses to be allowed.

. The law of the country by which the agreement is governed.

. The sending of reports, accounts and payments.

. The arrangements of arbitration in the event of disputes.

Specimen Agency Agreement suitable for exclusive and sole agents representing
manufacturers overseas

AN AGREEMENT made this 17 day of May 20

BETWEEN ROSTEXTILE LTD

whose Registered office is situated at 204, Lougova street,

Moscow 119330, Russia

(hereinafter called 'the Principal’) on the one part and

LIBERTY GROUP of London

(hereinafter called 'the Agent’) on the other part

WHEREBY IT IS AGREED as follows:

1. The Principal appoints the Agent to be his sole Agent in England and Wales (hereinafter
called 'the area") for the sale of goods manufactured by the Principal and such other goods and
merchandise (all of which are hereinafter referred to as 'the goods') as may hereafter be mutually
agreed between them.

2. The Agent will during the term of two years (and thereafter until determined by either party
giving a three months' previous notice in writing) diligently and faithfully serve the Principal as
his Agent and will endeavour to expand the sale of the goods of the Principal within the area
and will not do anything that may prevent such sale or interfere with the development of the
Principal’s trade in the area.

3. The Agent shall arrange for import licenses or permits to be obtained which are necessary
for importing the goods into the Area.

4. The Principal shall at his own expense supply the Agent with such amount of samples,
catalogues and advertising material which is considered sufficient for promoting sales of the
goods within the Area.

5. The Principal will from time to time furnish the Agent with a statement of the minimum
prices at which the goods are respectively to be sold and the Agent shall not sell below such
minimum price but shall endeavour in each case to obtain the best price obtainable.

6. The Agent shall not sell any of the goods to any person, company, or firm residing outside the
area, nor shall he knowingly sell any of the goods to any person, company, or firm residing
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within the area with a view to their exportation to any other country or area without the
consent in writing of the Principal.

7. The Agent shall not during the continuance of the Agency hereby constituted sell goods of a
similar class or such as would or might compete or interfere with the sale of the Principal’s
goods either on his own account or on behalf of any other person, company, or firm
whomsoever.

8. Upon receipt by the Agent of any order for the goods the Agent will immediately transmit
such order to the Principal who (if such order is accepted by the Principal) will execute the same
by supplying the goods direct to the customer.

9. Upon the execution of any such order the Principal shall forward to the Agent a duplicate copy
of the invoice sent with the goods to the customer and shall inform the Agent when payment is
made by the customer to the Principal.

10. The Agent shall duly keep an account of all orders obtained by him and shall every three
months send in a copy of such account to the Principal.

11. The Principal shall allow the Agent the following commission (based on fob United
Kingdom values) in respect of all orders obtained direct by the Agent in the area which have
been accepted and executed by the Principal. The said commission shall be payable every three
months on the amounts actually received by the Principal from the customers.

12. The Agent shall be entitled to commission on the terms and conditions mentioned in the last
preceding clause on all export orders for the goods received by the Principal through all Agent's
branches and regional offices.

13. Should any dispute arise as to the amount of commission payable by the Principal to the
Agent the same shall be settled by the Auditors of the Principal whose certificate shall be final
and binding on both the Principal and the Agent.

14. The Agent shall not give any warranty in respect of the goods without the authority in
writing of the Principal.

15. The Agent shall not without the authority of the Principal collect any money from customers.
16. The Agent shall not give credit to or deal with any person, company or firm which the
Principal shall direct him not to give credit to or deal with.,

17. All questions of difference whatsoever which may at any time hereafter arise between the
parties hereto or their respective representatives shall be referred to arbitration in England in
accordance with the provision of the Arbitration Act 1950.

18. This Agreement shall in all respects be interpreted in accordance with the Law of the UK.

Questions:

1. What points are specified in the Formal Agency Agreement?

2. You have studied the Specimen Agency Agreement. Have all the points recommended in the
Formal Agency Agreement been included in the Specimen Agreement?

Ex.1 Complete the following sentences in English

1. The agent will during the term of the agreement (c Ao/mMKHbIM ycepanem 1 106POCOBECTHO)
serve the Principal as his agent and (npunaraTb ycunus) to expand the sale of the goods.

2. The duty of the Principal is (npegocTtaenate) the agent with (Bbinucku) of the minimum prices
at which the goods are (cooTBeTCTBEHHO) to be sold.

3. The information about the agent's reputation can be obtained from (cooTBeTCTBYHOLLMX)
organizations, such as the Regional Office of the Department of Trade.
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4. The agent should not sell any of the goods to a company (HaxogsLieics) outside the Area (c
Lenbto) their exportation to any other country without (nuceMeHHoOro cornacus MpuHUMnana).

5. Upon receipt by the Agent of any order for the goods the agent (HemefneHHO nepesaeT) such
order to the principal who (BbINOMHUT 3aKa3 ¥ NOCTaBUT TOBap HEMOCPEACTBEHHO K/MEHTaM).

6. The agent shall not sell the goods (aHanornyHoro Tna) or such as would (npensaTcTBoBaTH
npogaxe) of the Principal's goods.

7. The agent (MMeeT nNpaBO Ha KOMUCCMOHHbIE B TakOM pa3mepe) that was agreed upon before
drawing up the Agency Agreement.

8. Should any (BO3HMKHYT pasHornacusi) as to the amount of commission it (4o/mkeH 6bITb
peweH Ayautopom) and their (3akntoyeHne OyZeT OKOHYaTe/IbHbIM U 0653aTe/IbHbIM) on/upon
both parties.

9. The agent (0653aH LO/IKHbIM 06Pa30M BECTU YyyeT BCeX 3aka3oB) obtained by him and shall
every three months send in a copy of such account to the Principal.

10. The Agreement in all respects (NOANEXUT TONKOBaHUIO B COOTBETCTBUM C) the Law of the
UK.

Ex. 2 Translate the following sentences into English

1. XKenaTenbHo, 4T06bI areHTCTBO MMEN0 AEMOHCTPALMOHHBIN 3an, rae npoayKuua MpuHumnana
morna 6bl 6bITb BbIFOAHO MPeACTaB/eHa.

2. CornalwleHve 3akoyaeTcs Mexay KomnaHueid "PocTekCcTunb" (B Aa/lbHEALEM B 3TOM
[NOKYMeHTe Ha3blBaemoi puHUMnanom) n KomnaHven Jinbeptun Jta. (B Aa/bHENLWEM B 3TOM
[IOKYMEHTE Ha3blBaeMo AreHTom).

3. B TeyeHune Bcero nepuiofa AenCTBUSA COrnalleHns AreHT LO/DKEH C LO/MKHbIM YCepavem U
[06POCOBECTHO Mpunaratb BCe YCWANA A1 PacLUMPeHns Mpofaxu ToBapos lMpuHUuMnana Ha
Bcelt TeppuTopun.

4. B cny4yae BO3HWKHOBEHWS Pa3HOr1aclin OTHOCUTENIbHO pasMepa KOMUCCUOHHBIX, 3TOT BOMPOC
JO/MKeH ObiTb peweH Ayautopamy [MpuHuMnana, W 3akilOuveHWe ayauTopoB  OyaeT
OKOHYaTe/NbHbIM 1 0653aTeNbHbIM A/ 06eMX CTOPOH.

5. AreHT 0053aH [O/MKHbIM 06pa3oM BECTW Y4YeT BCeX MOJYYEHHbIX 3aKa30B W Kaxable Tpu
MecsALa HanpasnaTb Konuu MpuHumnany.

6. AreHT He MMeeT npasa NpPojAaBaTb B KPeAUT UK COTPYLHUYATb C KOMMaHWSAMW, B OTHOLLEHWN
KoTopbIX MpuHLMNan gaeT Takoe yKasaHue.

7. TlonoxeHWs [JAHHOTO  COrfalUeHWs MOAMeXaT TONKOBaHWK B COOTBETCTBUUM C
3aKOHOJAaTeNbCTBOM BenmkobpuTaHuu.

8. MpuHUMNan Ao/MKeH NPefoCTaBNATb AreHTY BbINMUCKM C YKa3aHMEM MUHMMabHbIX LeH, No
KOTOPbIM TOBapbl A0/MKHbI COOTBETCTBEHHO NPOAABaTHCA.

PART Il

Section 1
Render the content of the letters into English

Letter 1
YBaXkaemble rocrnopa!

71



Hac 3anMHTepecoBasio MNpeasioXKeHWe, KoTopoe Bbl chenanv Ham B nucbMe OT 10 OKTA6pS,
BbICTYNWUTb B KayecTBe Bawyx MOHOMO/MbHLIX areHToB MO MPOAaXe MOTOLMK/IOB B Hallei
CTpaHe.

OfHaKo, cunTaeM, YTO NpesoKeHHbIA BaMn exerofHblii ToBapoobopoT (turnover) HeCKO/bKO
3aBbllLeH. [onaraem, YTo UmMgpa B NOMOBUHY MeHbLUE TOR, KOTOPYHO Bbl ynomsHyu, 6bina Gbl
6onee peanbHOM.

Kpome Toro, KOMMCCMOHHbIE, KOTOpbIe Bbl NpegiaraeTe, a MMeHHO 6%, BecbMa HebosbLUMe. Mbl
paccunTbiBaEM MUHUMYM Ha 10% OT BCex CyMM HETTO Mo cueTaM-akTypam (on the net amount
of all invoices) nntoc gononHuTensHO 3% 3a fenbKpeaepe, ecnv Bbl noxenaete.

Mbl TaKxXe cyMTaem, Y4To 6b1710 Obl NyuLLe, ecn 6bl KNMEHTbI NAATUAWN HEMOCPEACTBEHHO HaM, a
Mbl Obl €XeKBapTa/lbHO MepeBoanaM Bam Mo cyeTam 3a BbIYETOM HaLIMX KOMMUCCUOHHbIX.
O[iHaKO Mbl FOTOBbI OCTaBUTb 3TOT BOMNPOC OTKPbLITbIM A/151 06CY)KAEHNS.

Ecnvn atn ycnosus nogxoaat Bam, Mbl roTOBbI 3aK/1H0UNTL ¢ Bamun Npo6HbIv (NMepBblid) KOHTPaKT
CPOKOM Ha OfVH 1o,

C yBaXkeHueM,

Letter 2
YBaXKaeMble rocnoga,

bnarogapum Bac 3a Bawe nucemo oT 8 eBpans. Mbl BHMMATeNbHO M3yunnu Baule
Npes/ioKeHVe nocnatb BaM Ha KOHCWUrHauuio cpokoM 10 MecsueB CTOMOBble NpUGOpbI B
KayecTBe MPOGHON CAENKW W BbiCbiNaeM Bam LIMPOKMIA acCOPTMMEHT HallMxX TOBapoB,
nonb3yowmxcst ocobbiM cnpocoM. Mbl Hageemcs, Bbl nx 6bicTpo pacnipogaaute (find a ready
sale for smth).

Hac ycTpamBaeT Balue npeanoXkeHne eXemecayHo MNpPeACTaBNATbL OTYET O Mpojaxax W
MPOM3BOAUTL NJaTeX. Mbl FOTOBbI NPeAnoXuTs Bam komuccumio B pasmepe 10%.

MapTua oTrpy>kaetca napoxofom "Hesa", oTnnbiBatoLLmm n3 Ogeccol 10 mapTa.

Mbl BblILLIEM BaM KOHOCAaMEHT U Ap. OTrPy304Hble JOKYMEHTbI, KaK TO/IbKO MOJTyYUM UX.

K nucbmy npunaraem cuyeT-npoopMy C yKasaHMeM LieH, MO0 KOTOpbIM CreayeT NpeaioXuTb
ToBap. bnarogaps xopowlemy KayecTBy, NMpPWBMEKaTe/lbHON OTAeNKe U NPUEMIEMON LieHe 3Tu
CTO/10Bble NPUOOPLI MO/b3YHOTCH XOPOLUUM CMPOCOM B HALLIE CTpaHe, U Mbl HAEEMCSH, YTO 1 Y
Bac B cTpaHe oHM ByfyT pacnpojaHbl 04YeHb ObICTPO.

Letter 3
YBaxaeMble rocrnoga

A Buaen Bawe o6bssneHne B "[einn Tenerpag” v XoTen 6bl NPEANIOXUTL YCAYr Hallein
(hMpMbI B Ka4ecTBe areHToB Mo npogaxe Bawumx ToBapos B HoBoW 3enaHamu.

Y Hac B CTpaHe NOCTOSIHHO pacTeT cnpoc Ha Baw TekcTu/b. MepcnekTuBbl NPOAaXW TKaHew
XOpOLUEro Kayectsa no KOHKYPEHTOCMNOCO6HOI LieHe OYeHb HEMIO0XMe, U COrNacHo nocnegHeMy
0630pYy, BbiNyLLEeHHOMY TOProBoli NanaToi, CNPOC Ha HNX, BEPOSTHO, ByAeT 3HAYMTENbHO pacTu
B nocnefytoLuue 2-3 roga.
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Ecnun 6bl Bbl fanv Ham cBefieHUs 0 Ballem accopTMMEHTE M LeHax Y npucnaan Ham obpasbl,
Mbl Obl coobwmnn Bam, Kakme o6pasipbl M Kakoe KayeCTBO TKaHel (TKaHW Kakux PUCYHKOB U
KaKoro Kayectsa) 6yayT Nonb30BaTbCsA CMPOCOM B HaLLIE CTpaHe.

Mbl [aBHO 3aHVMMaeM XOpowlue MO3ULMM Ha PbIHKE W Y)XXe NpeAcTaBfieHbl B HEKOTOPbIX
3anafjHoOeBPOMNENCKNX CTpaHax, Takmx Kak ®paHums, NTtanusa, MepmaHusa. Y Hac NpoOCTOPHbIe
AemM3anbl, rae Bawy ToBapbl MO 6bl ObITb BbIFOLHO NPELCTaB/EHbI.

EcTecTBeHHO, Bbl 3aX0TUTe NOAYYUTb NOAPOOHLIE CBEAEHUA O AeATeNbHOCTU Hallein gupMbl.
Bclo Heobxogumyto MH(opmauuio Bam MoxeT npefocTaBuTb bapknaii BaHK vy Hawwm
K/IMEHTbI, CMIMCOK KOTOPbIX Mbl ByfiemM pajpl Bbic/iaTb Bam.

C HeTepneHveM Xem Baluero oTeeTa.

C yBaxkeHueM,
AHIpIOC

Letter 4

HepasHO Mbl nocetvnn MexayHapoLHYHO BbICTaBKy (poToannapatypbl B Manmo, 1 Ha Hac
npom3seno 61aronpuATHOE BreyaT/IeHMe BbICOKOE KayeCTBO, MPUBMEKaTe/bHbIA AW3aiH |
yMepeHHas LeHa Balumx oTtoannaparos.

Mo3gHee Mbl NO3HAKOMWAWUCH C BalvM WAMOCTPUPOBAHHBIM KaTasioroM 1 y6eannuch, YTo y
Hac B CTpaHe Baww ToBapbl 6yAyT MO/Mb30BaTbCA XOPOLWWUM cripocom. Ecnm Bbl eule He
NpefCcTaB/ieHbl B Halleld CTpaHe, Mbl Obl XOTeNN BbICTYNaTb B KayecTBe Balimx MOHOMO/bHbIX
areHToB.

Mbl siBNsieMcsi Befyllein (mMpmoi no MMNopTy K cObITY oToanmnaparypbl. Y Hac xopoiuue
KOHTaKTbI C BefyLLMMMN PO3HWUYHbIMU TOprosuamn. Ecnv Bac 3avHTepecyeT Halle npeanoxeHue,
Mbl MOXEM NPeLCTaBUTb NePBOK/IACCHbIE rapaHTUX (Mopy4YnTEe/IbCTBA).

Halw KoMmepueckuii aupekTop, r-H MoxaHceH, 6yaeT B MOCKBe B KOHLE Mast, U OH 6y/eT paf
BCTPETUTLCA C Bamu.

Mbl yBepeHbl, YTO CO3JaHune areHTCcTBa Mo cobITy Bawel npogykumn B LLIBeunn 6yaet oTBeyaTb
HaLlMM 06LMM UHTEepecam.

C HeTepnieHnem Xpaem Ballero otseTa.
Letter 5

Bawy dupmy Ham nopekomeHgosania TT1T MepmaHmm, KoTopas coobLyunia, 4To, BO3MOXHO, Bac
3aMHTEpeCyeT NpeasioXKeHWe NPeacTasATh Hally KOHAMTEPCKYHO NMPOAYKLMIO Y cebs B CTpaHe.
Y Hac ecTb pAf areHTCK1X upM B ApYrux eBponenckKux cTpaHax, KOTopble nosiyyatoT ToBap Ha
KOHCUTHaLMIO, a 3aTeM MPOLAtOT ero Ha yCnoBuax 7% KOMUCCUOHHbBIX C 3aBOACKON LieHb.
O6bIYHO MX 3aKa3uMKM MPOM3BOAAT pacyeTbl C HamMu. Mbl MoCTaBnsseM MNPOAYKLUUIO
HEemnocpeaCTBEHHO UM MO cyeTam ((hakTypam), NOMyYeHHbIM OT areHTa. B 60/1bLUMHCTBE CnyyYaes
Mbl Npeg/iaraeM areHTCKoe corfalleHne Ha OAuH rof, U ecnv pesynbTaTbl HAaC yCTpauBatoT, Mbl
npof/sieBaeM ero euwe Ha Aga roga. Mbl Obliv 6bl Bam npu3HaTe/lbHbl 3a PEKIaMHYH
nosaaepkky. CToMMOCTb peknambl 6yAeT nofesieHa Mexxay Hamu.
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Haww cneunannctbl MO0 MapKeTUHIY OTMeYaloT pacTyLUMii CNpoc Ha Hawy npoayKuuio,
noatomy y Bac He ByfeT Tpy4HOCTEl C ee NPOAaKeN.

Ecnm Bac wuHTepecyeT areHTCTBO MOZOGHOro TWna, Mbl MOXeM npucnate Bam Tunosoe
cornawleHve, B KOTOPOM [JaHbl HalwuW MNOApPO6Hble YCnoBus. TemM BpPeMeHeM OTAEe/bHOW
MOCbI/TKOW BbICbINIaeM Halll TEKYLLMIA KaTasior.

Section 2
Act as an interpreter

Dialogue 1

1. TMpexae 4em Mbl NOANMLIEM MPOEKT KOHTPaKTa, A XOTes 6bl 06CYANTh HECKO/IbKO BOMPOCOB:
NpeXx /e BCEero, Kakow CPOK AeNCTBUS HaLLEero cornalleHns?

2. Usually the duration of the initial contract is one year subject to renewal by mutual agreement.

1. Cnepgyrowpin BONPOC - oniarta; Bally KAWEHTbI NAATAT BaM HarnpsMyto WKW OHU NAATAT Hawm, a
Mbl B CBOKO 0Yepefb paccUMTbIBAEMCS C BaM, BbIYMTas HaLWM KOMUCCUOHHbIE?
2. I’d rather your clients paid us direct, and we would remit your commission to you monthly.

1. [lo/mKHbI M Mbl AepXaTb 60/bLLMe 3arackl TOBAPOB?
2. | don’t think it will be necessary. If we supply your clients direct we will supply goods from
stock and it will take us 10 days to make up an order from the date of receipt of order.

Dialogue 2

1. Good morning, Mr. Pavlov. Have you looked through the draft agreement?

2. Jobpoe yTpo r-H Baiinc. [a, S TwarenbHO ero m3yumn u xoten Obl 06CYAUTb HECKO/bKO
BOMPOCOB. Bbl nnatmute HaM KOMUCCUOHHbIE B pasMepe 10% c ueHbl ®OB, a Takke BO3MeLLaeTe
[OMOSHUTENbHBIE PACXOAbI, He TaK n?

=

You mean advertising? We have agreed that we shall allow $ 5000 in the first year for publicity.
HeT, 5 umeto B BuAY Ntobble Apyrve pacxofbl, CBA3aHHbIE C NPOLABVKEHIEM TOBAPOB Ha PbIHKE.

o

1. Yes, we do reimburse any reasonable expenses.

2. A xoTen 6bl YTOYHWUTL, OyAeTe A Bbl, MOMUMO KOMMWCCUMOHHbIX, MaTUTb (MKCUPOBAaHHYH
CyMMy B TEYeHMe MEepBOro roga, T.K. TOBap Ha PbIHKE HOBbIA W HalUXM KOMWCCUOHHbIE OyayT
HebosbLLVe.

1. You mean a retainer, | have to discuss it with my colleagues. We’ll come back to this later.
2. [a, eule ognH BOMPOC: 00bIYHO Mbl Gepem Ha Cebs OTBETCTBEHHOCTb 3a KPeAUTOCMOCOGHOCTb
HaLWMX KNMEHTOB, M B 3TOM CNy4yae HaM NNaTAaT KOMUCCUOHHbIE AenbKpeaepe B pasmepe 3 %.

Dialogue 3

1. Halu KOHTpaKT [AeiCTBUTENEH B TeveHne 2 neT. MOXeT Nn AeNCTBME KOHTPaKTa ObITb MPepBaHo?
2. Yes, it can be terminated by either party provided that the notice is given in writing 3 months in
advance.
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1. UT0 NponcxoamT B Ciyyae BOSHUKHOBEHUS PasHOracuii OTHOCUTE/bHO YC/IOBUIN KOHTPaKTa?
2. The standard procedure is as follows: any dispute is settled by arbitration.

1. A wvmeto B BULY 3aKOHOAATENbCTBO, MPUMEHAEMOE B 3TOM CyYae.
2. It depends on the clause of the contract. In our case all disputes will be settled with reference to
Russian Law.

Dialogue 4

1. We are a Buying agent acting for one of the largest stores in Budapest. We have received a
number of enquiries from our clients for your tableware and we would like to know if you could
supply atrial order.

2. [a, KOHeyHOo. Bbl 3HaKOMbl C HalMM HOBbIM acCOPTUMEHTOM? OH Mo/b3yeTcs GOMbLUNM
crnpocoM. A xoTen 6bl Bac cnpocuTb, Ha Kakux ycnoBusx Bbl 06bIMHO paboTaeTe: Bbl NMOKYyMaeTe 3a
CBOW CYeT unn paboTaeTe 3a KOMUCCUOHHbIE?

1. Usually we buy on our own account, but in this case we would prefer to operate on a consignment
basis.
2. Kakoli pasmep KOMUCCMOHHbIX Bbl NOTyYaeTe?

1. As arule it is 12% on the total value of the consignments. Sometimes we act as “a del credere
agent” for an additional commission.
2. A fymato, Bbl OCTAHETECh [OBO/bHbI TEM, KaK Mbl BbIMOMHMM 3aKa3, M Hafetochb, YTO B ByayLLeM
OyaeTe pasveLlaTb TBepable 3aKasbl

Dialogue 5

1. ¢ Mory Bac CrpocuTb, N0 Ybeil PEKOMEHAALMM Bbl K HaM 06paTuImch?

2. On the recommendation of our business associate "Weber Textile Equipment” who have been in
this trade tor 5 years.

1. 4 xopowo 3Hato 3Ty mpmy. OLHO BPeMsi Mbl BbICTYMaIN UX areHtTaMu. Mo3)e OHW OTKPbIIU
ceor (unman B Mockse. Kak Bbl, HaBepHOe, 3HaeTe, Y HaC TeCHble KOHTaKTbl C TNaBHbIMU
MPOV3BOAWTENAMM B HALLIE/ CTPaHe 1 3a pyBexoM.

2. Would you give me a brief outline of the terms you work on?

1.  O6bl4HO Mbl pa3MeLLaeM 3aKasbl HalMX KMEHTOB Y MOCTABLUMKOB, M BCE HALUM KNEHTbI
pacnnia4vBatoTCA HamnpsMyto C NPOV3BOAMTENSMM. A BbILIO BaM NPOEKT KOHTPaKTa, YTobbl Bbl
VIMeN MOJIHOE NPELCTaB/eHNe.

2.  That will be fine. We would also like you to arrange freight facilities and handle the
consignment from the factory to the port.

Dialogue 6

1.4 paf, 4TO Bbl pPelwnIN PacCMOTPETb Halle npeanoxeHne. Hagerocb, Bbl MOMAYyYMM HaLL
nocneaHuiA NOMHbIA KaTanor?

2. Yes, thank you. We've noted that all prices are subject to usual trade discounts. Would you
allow any further discount, say, "a discount for the first transaction"? And what rate of
commission do you allow?
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1. WHorpa mbl fjaeM CKUAKY 3a NepBblid 3aKa3, HO 3TO B OCHOBHOM 3aBMUCUT OT 06beMa 3aKasa.
UTo KacaeTcsi KOMUCCMOHHBIX, Mbl M1aTUM HalLUMM areHTaM 8% OT BCEX CYETOB NMOKBAPTa/IbHO.
2. 8% is all right but when we start selling the untried product we usually ask for a retainer at
least for 6 months. Establishing a new product requires a lot of and financial support.

1. Mbl He NpaKTUKyeMm BbINaTy areHTam Kakux-mbo CyMM, KpOMe KOMUCCUOHHbIX. HO Mbl
MOJTHOCTLIO 6epemM Ha cebs pacxofbl Mo pekname. Kakas cymma Bam notpebyeTca Ha Ha4ya/lbHOM
aTane?

2. Asto the publicity Ithink that perhaps an initial expenditure of $5000 or thereabouts would
be reasonable for the first six months.

Dialogue 7

1. Asyou know we need an agent to assist in marketing our furniture in your country.

2. Ja, Mbl 3HaeMm, Bbl 06paTUIMCL K HaM MO PEKOMeHAauMmM Hawlero 6aHka. Ecim ycnosus Hallero
COTPYAHMYeCTBa OyayT Npremiemble, Mbl 6yeM pafbl NpeacTaBsaTh Bally gupmy.

1. We’ve heard a lot about you. Your banker praised you to the skies. But could you outline the
main selling points of your organization.

2. Hale areHTCTBO 3aHMMaeTcs CObITOM MeGenn, aHalorMyHoON Ballel, yXe MHOro neT. Mol
XOPOLLIO 3HaeM MECTHbIN PbIHOK, UMEEM LLUMPOKYHO TOProBYHK CETb, XOPOLUME CBA3M C MECTHBLIMU
noTpebutensaMun. Takxke y HaC eCTb MPOCTOPHbIE AeM3asTbl BO BCEX KPYMHbIX ropogax.

1. It sounds very promising. Would you be ready to act as our sole agent? We would prefer it that
way.

2. B HacToALWMIn MOMEHT Mbl BbICTYMaeM areHTaMy HeCKO/IbKUX BOCTOMHOEBPOMENCKMX (IMPM, UX
TOBapbl He KOHKYPUPYIOT C BaLLIMMM NO3TOMY A HE BUXKY 3[€Cb MPOG/IEM.
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VOCABULARY

UNIT VIII
CUSTOMER COMPLAINTS

PART I

claim/complaint

NPeTeH3ns, peknamalims, UcK, anoba

to acknowledge, admit a claim

Npu3HaTb 3aKOHHOCTb MPETEH3NN, NCKa

to make a claim on/against smb
for smth

npeabvAaBUTb MPETEH3NIO KOMY-/1. Ha YTO-/1.

to settle a claim

YPErynupoBaTh NPeTeH3nHo

to submit a claim to

nepeaaTb NPETEH3UI0 KOMY-/.

to reject a claim

OTK/TIOHUTb peKnamaruto

to withdraw a claim

3abpaTb, 0TKa3aTbCs OT CBOEN NpPeTeH3unm

justified, well-grounded claim

cnpaseainBas, 060CHOBaHHas MpeTeH3nd

unjustified, groundless claim

HecrnpaeseanBas, Heo60CHOBaHHas peTeH3nA

to claim compensation for the
loss/to claim damages

Tpe60oBaTh BO3MELLEHUS YObITKOB

to cause damage to the goods

BbI3BaTb MNOBPEXAEHNE TOBapa

the goods are up to standard

TOBap COOTBETCTBYET, OTBEUAET CTAHAAPTY

substandard/faulty goods

HEKOH/VLIMOHHBI TOBap

damaged, defective goods

MOBPEXAEHHbIN, Ae(eKTHbIN TOBap

discrepancy

HeCooTBeTCTBME

penalty clause

MYHKT O LWTpagax

negligence

XaJlaTHOCTb, HEAOCMOT)P

through smb's negligence

Mo Ybein-n. XxanaTHOCTU

to accept/take responsibility

B3ATb Ha Ce68 OTBETCTBEHHOCTb

packing list YMNaKOBOYHbIV NNCT

in transit B NyTH

default of/in payment OTKa3 OT  ynjaTbl, HEBbINO/HEHNE  (OEHEXHbIX)
0653aTe/bCTB

to undertake to do smth

B3ATb 06513aTe/IbCTBA caenarb YTo-/.

the firm itself is at fault

(hmpma cama BHOBaTa

responsible  party/ respondent, | cTopoHa OTBETUYMK
defendant
dissatisfied party / plaintiff, | HeygoBneTBOpeHHas CTOPOHa, UCTeL,
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claimant

to infringe/break a contract

HapyLWWTb KOHTPaKT

infringement/breach of a contract

HapyLUeHWe KOHTpaKTa

gross infringement

rpy6oe HapyLueHue

to reach mutual understanding

I'Ipl/lVITVI K B3aMMOMOHNUMaHUIO

to settle a dispute by arbitration

PeLmnTb CNop B apouTpaxke

to settle a dispute amicably (in a
friendly/amicable way)

PELLUNTL CMOP APYXXECKM

to refer a dispute to arbitration/ the
arbitration commission

nepeaatb criop B ap6uTpax

the award of the arbitration
commission is final and binding
upon both parties

pelleHve apbUTPaXKHOW KOMUCCUM OKOHYATENbHO W
06s3aTe/1IbHO A/ 06enX CTOPOH

the award is made by a majority
vote

peLLeHVe NPUHUMAETCS 60/bLLMHCTBOM FO/I0COB

to match the samples/to be up to
sample, as per sample

COOTBETCTBOBATL 06pa3Lly

to lose one's custom
ant. to welcome one's custom

NOTepPATb KAMeHTa (B YUbeM-/1. NNLE)

to compare favourably with ...

BbIFO4HO OT/INYATLCA OT ...

to tamper with

TporaTb, MOPTWTh, (TaliHO) W3MEHSTb, MNO/AAeNbIBATb,
NCKaXXaTb

the document has been tampered
with

[OKYMEHT rnogajenaH

to hold smb to smth

TpeboBaTh OT KOro-/1. CO6/I04EHNSA Yero-1.

backlog

33l0/DKEHHOCTb (MO BbIMYCKY MPOAYKLMN),
3anac, nopTgens 3aKa3os

peseps,

to give priority to smth

YAeNATb NepBoOCTENEHHOE BHUMaHNE YEMY-T1.

to give top priority to smth

BbINO/IHUTL B NEPBYHO 0YEPE/b

to meet (one's own) commitments
with smb

BbIMO/IHUTL CBOWN 00s513aTe/NbCTBA nepea Kem-.

demurrage

npoctor (cyfHa WM BaroHa),
Aemeppesx

nnata 3a MpocToN,

to impose restrictions on smth

BBOAUTb OrpaHNYEHNA Ha YTO-/1.

ant. to lift restrictions

CHMMaTb orpaHn4eHnA

to discharge

pasrpyxatb

discharge facilities

pasrpy3o4Hble cpeacTsa (MOLWHOCTH)

to arrive at the
premises

consignee's

NPUGLITL K rPy30MoyyaTento

under the supervision of smb

noa YbUM-1. KOHTPOEM

intact

HEBPEeLUMBIN, Liefblil, HETPOHYTbIN

pilferage (Menkoe) xuLeHve
to pilfer pacxuuaTtb
report aKT (LOKYMEHT)
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weigher's report cepTudmkar Beca

surveyor's report aKT ocmoTpa
works' test report aKT 3aBOJCKOIro UcnbiTaHma
to attribute to npunucbiBatb (4emy-i.), 006bACHATL (Y€M-N.), OTHOCUTb

Ha cyeT (4ero-n.)

Ex.1 Translate the letters into Russian

Letter 1
Complaint of late delivery

Dear Sirs

Our order no. VF449766 of 4 July 1978

The goods ordered under this number arrived today in good condition, and your invoice has
been checked and found correct.

However, we have to point out that these articles were ordered subject to their arriving here
by the end of August. Since they did not reach us until 14 September, we have been hard
pressed to meet our commitments to our own customers.

As you will no doubt understand, a recurrence of this situation could well result in our
customers placing orders elsewhere, and this is a risk we are unwilling to take. We must,
therefore, insist that you observe delivery deadlines for future orders.

Yours faithfully

Letter 2
Customer complains of repeated delays in delivery

Dear Sirs

Our order nos. 6531, 6687, 6866 and 6892

As we have repeatedly pointed out to you, prompt delivery on your part is essential if we are to
maintain satisfactory stock levels and fulfill our production schedules.

Each of the four orders listed above has arrived later than the date stipulated and order no. 6892
was delayed by almost a month, with the result that we have had to reduce production by some 5
per cent.

We cannot possibly allow this situation to continue, and are sorry to have to tell you that unless
you can guarantee to deliver supplies by the dates specified in future orders we will be forced to
look for another supplier.

We hope to hear from you very soon.

Yours faithfully
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Letter 3
Customer receives wrong good

Dear Sirs

Our order no. J733

We have received the documents and taken delivery of the goods which arrived at Port

Elizabeth on the S.S. Castle yesterday.

We are much obliged to you for the prompt execution of this order. Everything seems to be
correct and in good condition except in case no. 14.

Unfortunately, when we opened this case we found it contained completely different articles
from those ordered, and we can only presume that a mistake has been made and that this case is
part of another order.

As we need the articles we ordered to complete deliveries to our customers, we must ask you to
arrange for replacements to be dispatched at once. We attach a list of the contents of case 14, and
would be glad if you would check this against our order and your copy of the Invoice. In the
meantime we are holding the case at your disposal; please let us know what you wish us to do
with it.

Yours faithfully

Letter 4

Complaint of inferior quality
Dear Sirs

We are very sorry to have to inform you that your last delivery is not up to your usual standard.
The material seems to be too loosely woven and is inclined to pull out of shape. By separate mall
we have sent you a cutting from this material, also one from cloth of an early consignment, so
that you can compare the two and see the difference in texture.

We have always been able to rely on the high quality of the materials you sent us and we are all
the more disappointed in this case because we supplied the cloth to new customers. As we shall
have to take it back we must ask you to let us know, without delay, what you can do to help us in
getting over this difficulty.

Yours faithfully
Ex.2 Translate the following sentences into English

1. ToBap He NpUrofeH Ans NPoLaxu, Bbl LOMKHBI MPUCIaTh HAM 3aMeHy.

2. PelueHne npuHMMaeTcs 60/bLUMHCTBOM ron0coB? — [la, U OHO OKOHYaTeNbHO U 0653aTeNlbHO
A1 06enX CTOPOH.

3. Bbl Hapywmnu nyHKT KOHTpakTa O MOCTaBKe, MO3TOMY BaM MpUAETCA OTBeyaTb 3a
nocneacTaus.

4. TI0CKO/bKY CTOPOHbI He MPULLN K B3aMMOMOHMMaHUO (He CMOT/IM yperynnpoBatb BONpPOC
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ApY>Xecku), cnop 6bin nepefaH B apbuTpax.

5. CTpaxoBas KOMMaHWA He KOMMEHCUMPYeT YObITKW, T.K. MOBPeXAeHWe Mpou3oLsio u3-3a
HefocMOTpa (XanaTHocTun) paboymx.

6. HecooTBeTCTBME MeXAy OMMCaHWeM TOBapa B CYeTe M CamMyvM TOBapOM MOXET MPUBECTU K
3a/lepXXKe B MOCTaBKe, NOCKO/IbKY OH (TOBap) He NPOMAET TAMOXEHHYHO O4YMCTKY BOBPEMS.

7. YNakoBKa [0/MKHa ObITb COOTBETCTBYHOLLEN, YTOOLI HE JONYCTUTL NOBPEXAEHNS TOBapa.

8. YNakoBOYHbIIA INCT JO/MKEH ObITb BIOXEH B KX/l KOHTEHep/ALLVK.

9. MNocKoNbKy NOoBpeXkaeHVe ToBapa NPoOn3oLLIo B NyTW, BaM CneflyeT NPeabsaBuTb NPETEH3NIO
nepeBO3YmnKY.

10. MpeTeH31t0 NpU3HaIN Crnpases/IMBOIA.

11. MyHKT 0 WTpagax 3amnLLaeT oT yObITKOB.

12. Ham yfanock yroBopuTb UCTLLA 0TO3BaTb CBOKO NPETEH3NIO.

13. Mbl HacTanBaeM, YTOObI Bbl 3aMEHUIV HEKOHANLMOHHbIN TOBap B TeYeHue ABYX Heaenb. JTO
Y>Ke He NnepBoe HapyLleHne KOHTpakTa. B NpoTMBHOM ciyyae Ham NpuaeTcs nogartb UCK.

14. ToBap B nocnefHen NapTMm HU3KOro KadecTBa. Mbl OXuaaem, YTO Bbl BbiLIETE 3aMeHY
6NMKanLLIMM peincoM napoxopa.

15. He gymato, 4To OHM TOTHaC (CXOAY) OTK/IOHAT Hally MPeTeH3uto, CCbiNasch Ha TO, YTO OHa
He 060CHOBaHa.

16. Cynepapbutp y>xe Ha3Ha4yeH? — HeT eLle.

17. OHm obeluanu (B3sTb 0653aTE/NLCTBA) Pa306PaTLCA B MPUUMHAX NOBPEXAEHNA NapTUM rpy3a.
18. B HeKOTOpbIX CnyyYasx HapyLleHne KOHTPaKTa MOXET MPUBECTU K Cye6HON THx6e.

19. MyHKT 16 KOHTpaKTa npeLycMaTpuBaeT NpoBefeHne apouTpaxa B CTpaHe 0TBETYMKA/UCTLA.

20. Mo B3aMMHOMY COr/lacuo CTOPOHbI KOHTpaKTa pewnnu, Yto cnop byfeT paccmarpuBaTbCs B
TPeTbEN CTpaHe.

PART II

Section 1
Render the content of the letters into English

Letter 1
YBaxkaeMble rocrnoga!

C coxasieHneM coobLaemM, 4To OAVH M3 ALLMKOB NapTUM N0 KOHTPaKTy B-7733 npubbii CUbHO
NOBPEXAEHHbIM. ITO AWMK A-98, cogepKallmin 12 KacCeTHbIX MarHUTOWOHOB. KpblILLKa AlmKa
c/iomMaHa 1 cofiep>KMmoe noMATo. Moxoxe, 4To UTO-TO TAXKENO0e ynano Ha Hero. Mbl ocMoTpenu
BCE KOPOOKM 1 06HAPY>KU/IN, YTO MOSIOBMHA U3 HUX HE MOL/IEXUT MPOoAaxe.

[Mpu NpreMKe Mbl YKa3ain Ha NOBPEXAEHNE N OTMETUN B pacnucke "1 ALnK CUIbHO
nospexgeH". Hageemcs, 4to Bbl 3aliMeTeCh 3TUM BOMPOCOM CO CBOEN CTOPOHBI, T.K. KOHTPaKT
ObI/1 3aKNH0YeH Ha ycnosuax CUD.

C yBaXXeHMEM,

Letter 2
YBaXkaemble rocrnopa!
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Mbl C coxaneHveM y3Haiu u3 Bawero nucbma oT 30 WIOHA, YTO [Be KOPOOKWM M3 napTum,
OTnpas/fieHHON Bam 26 WIOHA, Obl BCKPbITbI. XOTUM cpasy 3asBWTb, YTO, KOrga OHu Oblin
OTNpaB/ieHbl CO CKNafa, B KaXaon Kopobke 6Obino 400 py6awek. Kopobku 6binn He
pacreyaTaHbl (B XOpOLUEM COCTOSHWUM), YTO NOATBEPXKAAETCS "UMCTON" pacnuCKOM nepeBo3ymKa
(carrier's clean receipt).

MockonbKy ToBapbl ObINM MOCMaHbI MO Xene3Hoi gopore no Bawleil npocbbe, Mbl HE MOXEM
B3Tb Ha CebA OTBETCTBEHHOCTb 3a YObITKM Y MOXEM TOSIbKO NPeAIoXUTb, YT0Obl Bbl camu
NPeabsBUAN MPETEH3NIO O KOMMEHcauun kenesHol pgopore. Mbl, pasyMeeTcs, FOTOBbI
noagepxarb Bawy npeTeH3Mio W NpefoCTaBUTb HeOOXOAMMble [OKYMeHTbl B Bawe
pacrnopskeHue.

B HacToslLLee BpeMs Mbl FOTOBUMCS 3aMEHWUTbL HegocTarowme 53 pyballku, Kak Bbl n npocunu,
HO MX CTOMMOCTb ByfeT OTHeceHa Ha Baw cyeT. OgHaKO Npu CMOXKMBLUMXCA 06CTOATENICTBAX

Mbl FOTOBbI NPeA0oCTaBUTbL Bam gononHUTeNbHYO CKUAKY B 10%.
C yBaXkeHueM,

Letter 3
YBaxkaeMmble rocrnoga!

B cBoeM nucbme 0T 7 (heBpasisi Bbl COOOLLMAN HaM, UTO YeTbIpe ALMKa ¢ 060pyLoBaHEM Oblnn
OTrPY>XeHbl napoxogom "OpuoH". Ho K HaMm npubbINo ToNbKO TpU. Hawm areHTbl coo6LatoT,
4TO KOrga OHW MpeAcTaBUIM KOHOCaMeHT B Pure, swmka Ne 2 Hurge He 6b110 (could not be
traced). B HacToOflLLee BPEMSI OHU HABOAAT CMpPaBKW 34eCb, HO Mbl Bblnv 6bl BaM Npu3HaTesbHbl,
ecnn 6bl Bbl BbIACHWIM 3TOT BOMPOC B CYAOXOAHOM KOMMaHWW Yy cebs, MOCKO/bKY B
KOHOCaMeHTe YeTKO YKa3aHO, YTO Ha 60pT Obl10 NMOrpy>XKeHO YeTbIpe ALMKa.

O6opyfoBaHve TpebyeTcs CPOUHO, Y OYeHb [0CAAHO, YTO HaM MPULLIOCL CTONIKHYTLCA C TaKuUM
HernpeABMAEHHbIM 3aTPYAHEHWEM, KOrAa BCe, Ka3aiochb, MAET TakK XOpOoLUo.

C yBaXeHuWeM,

Letter 4
YBaxkaeMmble rocrnoga!

C coxaneHveM y3Hanu 13 Bawwero nucbMa oT 8 theBpans 20 r., YTO OAUH AWMK MNPUBLIN
NoBpeXaeHHbIM. MoCcKobKy ToBap Obl/1 yNakoBaH ¢ 60/bLUONM TLLATENbHOCTbIO, MoNaraem, YTo
ero NoBpexzeHne NPOU30LLIIO M3-3a HEOPEXHOI0 XpaHeHWs NN 0BpaLLeHNs.

Mbl y>Xe CBSi3a/IMCb CO CTPaxOBOW KOMMaHWeid, B KOTOPOi Obli 3acTpaxoBaH rpy3. Mpocum
XpaHWUTb KOPOOKM [ OCMOTpa.

O[HOBpPeMeHHO BbiICblaeM Bawm 3ameHy, KOTOpas [AO/MKHA NpubbiTb K Bam He no3gHee
crefytoLeit Hefenu.

MbI cBs)Xemcs ¢ BaMu CHOBa, Kak TOMbKO Y Hac ByayT CBeAieHMst OT CTPax0BON KOMMaHWUN.

C yBaXXeHMEM,

Letter 5
YBaxaeMble rocnoaa,
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MoaTBepXaaem nonydveHve Bawero nucbMa ot 10 aBrycta, B KOTOPOM Bbl 0TKasblBaeTeChb
OMnaTUTb HaMm CornacoBaHHbIE U 3apaHee OLeHeHHble YobITKK (agreed and liquidated damages) B
pa3mepe £3200 3a 334ep>KKy B NOCTaBKe KOMMPECCOPOB Mo KOHTpakKTy 17/31.

B Bawem nucbme Bbl yKasbiBaeTe, 4YTO 2 KOMMpeccopa M3 3 OblNM MOCTaBfieHbl B CPOK,
06YCNOB/IEHHbIV B KOHTPaKTe, MO3TOMY NMYHKT O LWTpadax He MOXET ObITb MPUMEHEH.

Kak Mbl Bam yxe coobuliany, Hawy K/MEHTbl He CMOrAM MYyCTUTb LEX BBMAY OTCYTCTBUA
TpeTbero Komnpeccopa. Mbl cuMTaem, Yto Bbl JO/MKHBI KOMMEHCMPOBATb YObITKM, KOTOpPbIE
HallW K/IMEHTbI HECYT No Balueii BUHe.

Ecnn Bbl 0TKaXXeTecb Mpu3HaTh NPeTEH3M0 060CHOBaHHOM, HaM NPUAETCA NnepefaTb Hall Criop
BO BHeLLHETOProByto apouTpaxkHyro Kommuccuio npu TIMN B COOTBETCTBUM C § 12 KOHTpaKTa.

C yBaXkeHueM,

Letter 6
YBaxkaemMble rocrnoga!

Coobwaem Bam, 4yto Mbl nonyunnu 20 npubopoB, OTIPY>KEHHbLIX 22 [eKabps Mapoxo4om
"Nagora" no KoHocameHTy A-298.

Korga Mbl pacnakoBasiv AWMK C npubopaMu, TO O0OHApY>XWWM, YTO BHYTPEHHAA YnakoBKa
nospexaeHa. OuyeBMAHO, MOBPEXAeHMe Npous3oWwno B nyTu. pefaBapuTe/ibHble WUCNbITaHWUA
noKasasim, 4To MOBPeXJeHMe YNakoBKN He CKasanocb Ha pabote (performance) 60/bLUMHCTBA
npuoopoB.

OpHako 2 npubopa nonomadbl. MMpunaraem akT ucnbiTaHuid. CunTaem, 4To Bbl AOMKHBI
npucnatb Ham 2 HOBbIX Npubopa B3aMeH fdedheKTHbIX. Hafgeemcsi, 4to 3T npubopbl OyayT
aKKypaTHO YNnakoBaHbl 1 He MPOM30AAET HUKAKOW NOMOMKW NPU X TPAHCMOPTUPOBKE.

MpocymM Bac coobLmTb, B Yei agpec U KakuM 06pa3om Mbl JO/MKHbI OTMPaBUTh 2 MOOMaHHbIX
npubopa.

Cuntaem Heo6XoAMMbIM MOAYEPKHYTH, YTO TPAHCMOPTUMPOBKA U CTPaxoBaHWe HOBbLIX NPM60poB
[O/MKHBI ObITb MPON3BELEHBI 3a Ball cyer.

B oxunpaHum otBeTa
C yBaXeHuWeM,

Section 2
Act as an interpreter

Dialogue 1
1. Y Hac BO3HVKAM NpobieMbl C NapTuet KOMNaKT-AMCKOB, KOTOPbIE Mbl MONYYUAN BYepa.
2. What sort of problem? | am sure we delivered them on time.

1. OHW [eicTBUTENBHO OblNM [OCTaB/IEHbI BOBPEMS, HO K COXa/leHUI0 18 AMCKOB OKa3alnChb
MCNOPYEHHBIMMU.
2. Was the packing in good condition? Did you check the consignment when you received it?
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1. Oa. KoHeYyHO. ¥YnakoBKa 6blfa B OT/IMYHOM COCTOSHMW, MHaye S Obl He MPUHSAN NapTuULo.
Korpga ke KopobKku Oblnn pacnakoBaHbl, 0Ka3asiocb, YTO 18 AMCKOB MOBPEXAeHbl. A TOMbKO
MOTY MPeAnonoXmTb, YTO 3TO NPOU3OLLIO B pe3y/ibTaTe HEOPEXHOro 0bpalleHns 40 Toro, Kak
AMNCKM ObIN YNaKoBaHbI.

2. We will send you the replacement tomorrow morning, of course we will pay the delivery
charges. We usually take special care in packing the goods but to avoid further inconvenience to
customers we will take steps to improve our methods of handling consignments.

Dialogue 2

1. We have recently received several complaints from our customers about your fountain pens.
In some cases we had to refund the money to the customers.

2. Bbl umeeTe B BUAY Te pyUYKu, KOTopble 6bIaM MOCTaB/EHbI MO 3aKa3y 8527

1. That's right. We placed the order on the basis of a sample pen left by your representative.
2. Kakue y BalnxX KIMEHTOB NpeTeH3nn? Bbl caMy NPOBEPANN PYUKIN?

1. Of course we have. We have ourselves compared the sample with a number of pens from
your consignment. There is little doubt that many of them are faulty - some of them leak and the
others blot when writing.

2. $1 He NpeACTaBnsAL, KakK 3TO MO0 Cy4nTbCs. Bee HalmM pyyKmn CTaH4APTHON KOHCTPYKLMUN,
N KaXfas U3 HUX NPOBepsieTca nepef TeM Kak OTNpaBnsieTcs Ha cknag. Bbl XOTUTe 3aMeHUTb
OpakoBaHHbIe pyyKn?

1. Yes, we wish to return the unsold balance. We don't want any more complaints from our
customers. After all it is our reputation that may be affected. We hope you will replace them with
pens of quality.

2. 1 elle pa3 NPUHOLLY HalUX M3BMHEHMS 3a MPUYMHEHHbIE BaM Heyao6CcTBa. HoBas napTtus
OyfeT onpasneHa BaM A0 KOHUa Hegenn. Mbl Takke BbillnieM 30 AOMONHUTENbHBLIX PYYeK,
4TO6bI B C1y4ae Xanob no yxke NpofaHHbIM py4Kam Bbl MOT/IM 3aMEHUTb UX.

Dialogue 3

1. Bbl 6blM HaWMMKU MOCTOSHHLIMWU KMEHTaM B TeyeHWe 5 neT, U A 6bln KpariHe YAWBIIEH,
y3HaB, YTO 3a NOC/efH1e NoMrofa Bbl He PasMeCTU/IM HU eAMHOr0 3aKasa. 3a BCe rofpbl Hallero
COTPYAHMYECTBA Mbl HW pa3y He NonyYasiv OT Bac MPETEH3MI HW NO KayeCTBY HaLLIMX U3LENNNA,
HW N0 06CNYXXMBaHUIO.

2. Yes, you are quite right. We have placed no orders with you recently and I am glad you
brought the matter up. Do you remember our two last orders: one for $2740 and one for $1420,
both in total for $4160?

1. KoHeuHo, noMHi0. Oba 3aKa3a 6bl1v [0CTaB/ieHbl BOBPEMS, U MO YC/I0BUAM KOHTPaKTa, Tak
Kak 1x obLuas ctommocTs npesbiwana $ 3000, oHKM Gbiny focTaseHbl 6ecnnaTHo, He Tak n?

2. You did deliver in time but we were charged with the cost of carriage. Though the orders
were submitted on different forms they could very well have been treated as one, as they were
placed on the same date and delivered at the same time. You would agree that it is not a fair way
to treat a regular long-standing customer.
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1. 9 npuHOWy HaWwKW W3BMHEHWS, 3TO MPOCTO HedopasymeHWe. A AyMato, 3TO MPOU30LLIO
MOTOMY, YTO 3aKasbl BbIMOMAHANNCL W AOCTaBNANNCL pasHbIMK OTAenamu. 370, 6e3yC/ioBHO,
Hawa BUHa. OYeHb Xa/lb, YTO Bbl HE COOOLMIN HaM 06 3TOM paHbLle. Mbl, KOHEYHO, BEPHEM
CTOMMOCTb  TPaHCMOPTUPOBKW. Hagetocb, 3TOT  WMHUMAEHT He MOBAMSET Ha  Halle
COTPYAHMNYECTBO.

2. Well, I am glad we have sorted it out, because that incident was really annoying.

Dialogue 4

1. [Be Hegenu Hasaj Mbl NPeLbSABANM BaM MPETEH3UKO OTHOCWUTENbHO MapTWM  J1aKoB,
Kyn/ieHHON y Bawei upmbl. MapTusa Gbina focTaBneHa Mo >enes3Hoi gopore. Bbl o cux nop
Ham HUYero He OTBETUN.

2. | am sorry for the delay. We should have contacted you sooner, but we needed time to
investigate your claim since this is the first complaint of this nature.

1. Korga Mbl noayunnu napTuio /1akoB B abCONKOTHO HEMPUIOAHOM COCTOSHWUM, Mbl TYT e
CBA3AINCH C NPeLCTaBUTENIEM XKEeNIe3HOW LOPOru, KOTOPbIi OCMOTPEN MOBPEXAeHMe 1 OTMETWA,
4TO, NO ero MHEHWIO, KAYeCTBO YNaKOBKWN He 0TBEYa10 CTaHAapTaMm.

2. Yes, we have received the report. We were rather surprised to learn what the cause of the
damage was. In fact we use the same packing when sending goods abroad. Anyway it is for us to
deal with this matter. | am sure you will be glad to hear that two days ago we dispatched the
consignment to replace the damaged one. The transportation costs are for our account. | hope it
will reach you safe in a day or two.

Dialogue 5

1. K coxaneHuto, A [LO/MKEH BbIpasuTb CBOE YAMB/IEHWE W OropyeHve (pasovapoBaHue) Mo
MOBO/Y KayecTsa Nnuiomarepranos, KOTopble ObliM NMOCTaB/IeHbl BamMy N0 KOHTpakTy 203.

2. What's wrong with the consignment? You have checked it, haven't you?

1. [a, Mbl TWAaTe/IbHO NPOBEPWM NapTUIO, NIoMaTepuanbl, 6e3yCcnoBHO, He COOTBETCTBYHOT
obpasuam, MO KOTOPbIM Mbl pasmeliann 3aka3. [loxoxe, 4TO npou3oLwsia OwunbKa npu
MCNOMHEHUN 3aKa3a.

2. Just a minute, let me check the papers. Yes, | am awfully sorry, the mistake has been made in
our selection of the goods meant for you. | assume you need replacements urgently?

1. Ota napTusa npeAHasHavanacb A0S HalMX KINEHTOB. JTO 60/bLuas CTpouTebHasA upma, 1
Mbl He MOXXem WX nogsecTn. COrflacHO Hallemy KOHTPaKTy C HUMW Mbl [O/DKHbI NMOCTaBUTb
martepuasbl 0 KOHUa Mecsua. Bbl ycrneeTe npucnatb 3aMeHy?

2. Yes, of course. You will have the replacements within a week. And as the fault is ours |
would offer a 2% reduction in the price as a kind of compensation for the inconvenience caused
to you.

Dialogue 6

1. Byepa Mbl nonyyunu naptvo o6opynosaHus no KoHTpakTy 3001. K coxaseHuto, naptums
OKasasiacb NMoBpPeXAeHHOM.

2. 1 am sorry to hear this. What has happened to the consignment? Do you know?
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1. OueBugHo, napTus 6Gblna NOBPEXJeHa BO BPeMSA TPaHCMOPTUPOBKM: 2 AlMKa pa3buTo, a
06opyfoBaHMe MoBpeXxaeHo. ITO TPeTUiA pa3, Korga Mbl MonyvaeM NoBpeXxAeHHbIM ToBap. Ho
Ha 3TOT pa3 corsiacHo naparpady Ne 7 KoHTpaKTa Mbl NPeabaB/seM Bam MPeTeH3um 3a YObITKN.
2. | understand your concern. It is a CIF contract, isn't it? As the consignment was damaged in
transit it is the insurance company who is to be held responsible, and they should pay the losses.

1. Bbl coBepLUeHHO MpaBbl: 3TO KOHTPaKT Ha ycnosuax C®. Bbl opraH1M30Ba/IM CTpaxoBaHue,
MO3TOMY Bbl M [O/DKHbI 3aHUMATbLCA 3TUM BOMPOCOM.

2. Yes, of course we will deal with the claim. What | mean as it is the insurance company who
will meet your claim and pay the damages. Have you got the surveyor's report? Will you send it
to me and we will take the matter up with the insurance company at once.

Dialogue 7

1. We are having a serious problem: the equipment we bought from you has not arrived yet.

2. A 3Hal0 370, r-H CKOTT, M MNPUHOLWY M3BUHEHWS: Y Hac OblinM cepbesHble MpPobiembl C
(hpaxToBaHMEM CyAHa, HO ceilvac BCe NMPobeMbl peLleHbl, 1 060pya0BaHMe HAXOAMUTCA Ha NyTK
B MOPT Ha3Ha4eHMs.

1. I am afraid I cannot accept your apologies. When we were placing the order we stressed the
importance of meeting the delivery date. Our customer may cancel the order with us because of
this delay.

2. 1 HafetoCb, YTO 3TO He npom3oigeT. MapTna f4o/mKHA NPUObITL B MOPT HasHayeHMs yepes 3
AHS.

1. 1 hope so too. But if we do not supply the equipment in time and our clients make a claim on
us we will hold you responsible for all the damages we will have to pay.

2. Mbl paboTaeM C BaMu Y>ke 5 NeT, 1 3TO MePBbI pas, Korga Mbl HapyLUWAM CPOKM MOCTaBKM.
Ecnn Balwm KNMeHTbI NPeAbsBAT BaM MPETEH3MI0, Mbl PaCCMOTPUM €e W1, eCiv OHa pasyMHas,
Y0BNIETBOPUM.
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TRANSLATION OF THE ARTICLE

For the most part the article is omitted in translation from English into Russian as in the latter
there is no such a phenomenon. But in a number of cases it should be translated by different
means (such as adjectives, numeral one, indefinite pronouns, etc.) in order not to lose
implications of the source language.

Functions Way of translation Examples Translation
1.Pointing at the theme- | Grammatical e A match flared in | « B TemHOTE
theme division in a transformations on the darkness. BCMbIXHY A
sentence: changing the word e The plan of cnuyKa.
o the indefinite article | order: action was e [Inan Oeticmeuii
singles out the e the theme is placed worked out in Obln TLATENBHO
logical center of the at the end of a great detail. pa3paboTaH.

phrase;
e the definite article
introduces the theme

Russian sentence;

e the theme is placed
at the beginning of a
Russian sentence.

2. an indefinite pronoun

Indefinite pronouns:

[A/an]

OOUH, KAKOU-MO, HeKUll

e | know a girl
who can do the
washing for you.

e { 3Halo oony
AEBYLLKY,
KoTOpas MOXeT
cTupathb and Bac.

3. a numeral one

A numeral one: ooun

e He drank
everything in a
trice.

e OH BbINWA BCE
00HUM OyXOM/
pazom/ 6 00uH
npuem.

4. a demonstrative
pronoun

A demonstrative
Qronoun: mom, smom,

e What are your
objections to the

o KakoBbl Bawuu
BO3paXKeHUA Ha

makoui proposal? amo
npeanoXxeHune?
e Thisis an e 310 maxot
approach not noaxop, Ha
everyone will KOTOpbI He
agree to. KaKabliA
cornacurcs.

5. emphasis Lexical means: e Dickens in o [IVKKeHC, Mo
superlative degree of general 06LLei OLEeHKe,
an adjective, mom estimation was ObIN cambim
camvlii; 6ce mom ice; the English 8b10AIOWUMCS
mom, KOmopozo..., story-teller. aHrINACKUM
8MOPOLL, HOBYII, nuncatenem.

cam, yenblil, HOBbll,
etc.

e [tis adivision,
not the division
of the domain of
linguistics.

e As the weeks

e OTO /INLLb 00Ha
u3 BO3MOXXHbIX
Knaccumkaumi,
a OTHIOAb He
eOUHCIMEEHHO
npasUIbHAsL.
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passed, she
watched as the
strange Willie
she had come to
love, became less

strange — a
Willie who could
laugh.

e Even a Malcolm
could not put
things right.

e | don’t feel he’s
a Ronaldo,
though he’s
definitely a good
player.

e [1poxoannu

Hezenu, U OHa
yBUAena, 4to ToT
HEMOHATHbIN
Bunu, koToporo
OHa nosnbuna,
CTaHOBWU/CS
noHsTHee. OH
CTaHOBU/ICS TEM
Bunu, koTopbIi
yMes1 CMesiTbCS.
[axe cam
ManbKonbm He
CMOT HMYero
NCMpPaBUTb.

He gymato, 4To OH
BTOPO#A / HOBbIN
PoHanbo, XoTA
OH OnpefeneHHo
XOPOLLIO UrpaeT.

WAYS OF TRANSLATING THE PASSIVE VOICE INTO RUSSIAN

In the English language the passive construction is used much more often than in Russian, as in
the former more classes of verbs can be used in the passive form (see Table 1). That is the reason
why there exist more ways of its translation into Russian (i.e. not only by the passive form).
Beside these grammatical reasons translators are often guided by stylistic, semantic and logical
reasons: to preserve the logical stress of an English sentence.

e.g.

These fears were reiterated
by the representative of the
Weavers’ Association, who
said the closure would cause
much hardship.

3TN Xe ONaceHns guickazan TaKXKe U
rnpeacTasmTenb Accoumannm TKauen,
KOTOPbIN CKa3as, YTo 3aKpbITue (LIaxT)
BbI30BET 60/IbLLUNE TPYAHOCTY.

DIEFICULTIES in translation from English into Russian:

1. Different classes of verbs in both the languages are used in the passive (see Table 1).

THE PASSIVE VOICE IS USED WITH THE FOLLOWING CLASSES OF VERBS:

Verbs These Verbs Take In English In Russian
Transitive Direct Object + +
Intransitive Indirect Object + —
Intransitive Prepositional Object + -
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+ - the passive

voice is used

— - the passive voice is not used

Table 1

NB! The Passive Voice in English is possible with intransitive verbs used with

e.g.

prepositions:

to account for, to agree upon, to allude to, to arrive at (a conclusion, a
decision), to call for, to call upon, to dispose of, to fire at, to interfere with, to
look down upon, to provide for, to put up with, to refer to, to run over, to stare
at, etc.

Her strange behaviour was largely He can be depended upon to
commented upon. keep strict silence.

2. A number of transitive verbs in English correspond to intransitive verbs in Russian:

to affect — soszoeticmeosams na
to attend — npucymcmeosams na

to follow — credosams 3a

to help, to assist — nomozameo

to influence — exusamo na

to need — nyarcoamocs 6

to treat — oopawamscs ¢

to refuse — omkasvieams, omxazvieamocs om

to resist — conpomuensimucs, etc.

NB! These English verbs naturally admit of the passive construction while their

e.g.

Russian equivalents cannot be used in the Passive Voice. Such sentences are
rendered in Russian by indefinite-personal sentences (1) unless the doer of the
action is mentioned. In the latter case we render them

by the Active Voice (2, 3, 4) In these two cases most often the English subject
corresponds to the Russian indirect object (1, 2, 3)
or by lexical means (5).

1) He was followed all the time. 3a HUM credosanu.!
Ero npecneoosanu.

2) The report was followed by a 3a JI0KNafiloM nocredosana
discussion ANCKYyCCUS.
3) She was greatly affected by the Ha Hee oepomnoe snewamnenue
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scene. npouséeno YBUEHHOE.

4) She was greatly affected by the OHa 6b11a noo cunbHbiM

scene. 6030eticmeuem om YBUAEHHOTO.

5) She was greatly affected by the OHa 6bi1a nopasicera YBULAEHHBIM.
scene.

3. Some Russian verbs cannot be used in the Passive because of their semantics (meaning).

e.9. dasamw, npedocmasisimo, etC.

4. English verbs formed by conversion (e.g. to water, to knife, to machine-gun, to wireless)
present a special difficulty in translating, as they do not have a Russian equivalent. In this
case we resort to lexical means (to adding words in particular); and the verb is rendered
by its active form.

e.g.
He was pitchforked into the post of  Ero neoowcuoanno éosnecio Ha noct
Minister of Health. MWHWCTPA 34paBOOXPaHEHNS.

There are 4 main ways of translating the Passive VVoice into Russian:

1. by the Russian Passive Voice (consisting of the verb éstms+ xkparkast popma
NMpHYACTHS CTPAJaTeILHOTO 3aJiora; Or the verb észms may be omitted)

e.g.
The experiment was made by a OnbIT 6bL1 npouseeden
famous scientist. 3HAMEHUTBIM YYeHbIM.
America was discovered by Awmepuka (6vi1a) omxkpsima
Columbus. Konym6om.

NB! Such phraseological expressions as to make use of, to pay attention to, to make
attempts used in their passive form in English can be also translated into Russian
with the passive. In this case, as a rule, Russian sentences start with the predicate.

e.g.
Use was made of the following boinu ucnonvzosanwvt CnepytoLmne
examples. npumepbl.

Attempts were made to draw their By coenanvi NONLITKU NPUB/EYb K
attention to it. 3TOMY UX BHMMaHWe.

2. by the Russian Active Voice

In this case the Russian subject is most often placed at the end of the sentence to avoid the
shift of the logical center in the English sentence, when the stress is put on the subject of the
action (WHO), but not the action itself (WHAT).
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e.g.
America was discovered by Columbus. AMepuKy OTKpbIN Konym6.
NB! A number of transitive verbs in English correspond to intransitive verbs in

Russian (see DIFFICULTIES, point 2) that cannot be translated by the passive
constructions, and thus are rendered by the Active Voice. The same is true to
most English phraseological expressions.

e.g.
Soon his boat was lost sight of. Bckope nogka ucuesna uz suoy.
Steerforth was looked up to by all Bce Ma/ibunKkn cmompenu Ha
the boys. CTtupopTa cru3zy seepx.

Sometimes when rendering the English Passive form we resort to lexical means.

e.g.
Thousands of London press workers ~ MecCTHble TOHOHCKME OpraHn3auunm
have been urged by their branches to Tunorpadckmx pabounx npussanu
support Tuesday’s lobby of TbICAYM CBOMX YNIEHOB MPUHATb
Parliament against the wage-freeze.  yyacTue B Ha3Ha4eHHOM Ha BTOPHUK

NoXo4 K genyTatam (B napnaMeHT K
JenyTaram) ¢ NpoTecToM NpPoTuB
3amMopaXKnBaHUs 3apaboTHOM NnaThbl.

3. by the Russian reflexive verbs (verbs in —cs)

e.g.
The research was done a few years 370 uccnefioBaHWe npo6oouiocs
ago. HECKO/IbKO /1eT Ha3aj,

The experiment was made by a OnbIT npouszeoouncs 3HAMEHUTBIM
famous scientist. YYEHbIM.
Houses are usually built of stone. [oma 06bIYHO cmposimes N3 KaMHS.

4. by the indefinite-personal sentences (HeonmpenesieHHO-THYHBIE TPEAIOKEHHUS).
This way of translating is possible only if the doer of the action (the one introduced by the
preposition by) is not mentioned.

e.g.

Houses are usually built of stone. [loma 06bIYHO cmposim N3 KaMHS.
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Examples of English verbs used in the passive and translated into Russian by the indefinite-

personal sentences:

English Verbs

English Sentences

Russian Translations

English ditransitive verbs to accord, to
advise, to allow, to ask, to award, to deny,
to envy, to forbid, to forgive, to give, to
grant, to offer, to order, to pay, to
prescribe, to promise, to refuse, to show, to
teach, to tell, etc and a number of
transitive verbs (see the examples in
DIFFICULTIES, point 2) are used in the
Passive Voice in English.

NB! In Russian translation the English
subject corresponds to the Russian indirect
object.

He was granted ten
days’ leave.

His offers are always
refused.

EMy oanu
[ECATUAHEBHbI OTMYCK.

OT ero npeanoXeHuin
BCerja omkasvi8aromcs.

In English the Passive is possible with
intransitive verbs used with the
prepositions (see the examples in
DIFFICULTIES, point 1).

NB! The preposition is placed at the end of
the English sentence, while in the Russian
sentence it occupies the position before the
word that is the English subject.

At last an agreement
was arrived at.

The article is often
referred to.

HakoHey, npuwiiu k
cornaweHuto.

Ha 3Ty CTaTblO 4acTo
CCblIAIOMCA.

The subject of the English passive
predicate corresponds to the Russian
adverbial modifier. This is the case with
the intransitive verbs to live and to sleep
with the preposition in.

The bed was not slept
in.

The room is not lived
in.

B noctenu ne cnanu.

B KomHarte we orcusym.

The following verbal phraseological units

can be used in the Passive Voice: to find
fault with (npuoupamucs, naxooumes
neoocmamxu), to lose sight of (mepsmo us
su0y), to make fun of, to make use of, to
pay attention to, to put an end to, to set fire
to, to take notice of, to take care of.

The poor child was
always being found
fault with.

K 6egHOMY pebeHKy
BCErja npuoupanuce.

The English constructions introduced by
impersonal It (e.g. It is believed assumed/
considered/ regarded that..).

It was believed
(thought, considered)
that...

It was thought that
everything was over.

Iymanu (cuumanu,
noznazanu), 4T0...

Jlymanu, YT0O BCE
3aKOHYMNOCb.
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MODAL VERBS

Every language has its own peculiar means of expressing modality, both lexical and
grammatical. In English, for example, a vast usage is made of modal verbs; while in Russian the
system of modal verbs is not so developed and the speaker resorts to a great variety of modal
words and particles, and modal-temporal verb forms as well. One should bear in mind that
English modal verbs possess a wide range of meanings, and thus the final decision on the choice
of the proper way of translation can be made only after a thorough analysis of the whole context.

There are several ways of translation of English modal verbs into Russian. They are translation

by means of:
1. modal verbs;
2. modal words and expressions;
3. adding modal particles (6eow, xoms, mon, deckamu, oe, siko6b1, 6yOmMo 6w, €tC.);
4. omitting modal verbs.
CAN/COULD
MEANING FORM OF THE
(FUNCTION) INEINITIVE TRANSLATION EXAMPLES
1.physical or Indefinite MOXET, YMEET; He can’t walk much, but he can
mental ability | Infinitive Mor, ymen ride perfectly.
2. possibility Indefinite MOXET, YMeeT; | can’t lend you any money. |
a) dueto Infinitive Mor, ymen don’t have any.
circum-
stances
b) due to MOXET, YMEeT; | couldn’t talk because I had such
person’s Mor, ymen a splitting headache.
ability
¢) according to MOXeTe, NMeeTe You can vote at 18.
the existing rpaso, MOXHO
laws
d) theoretical MOXHO To earn more money you can
possibility take up several jobs.
3. request, Indefinite MOXHO /11, MOTY NN Can | take an apple, please?
asking for Infinitive
permission
[informal]
[CAN']
4. apolite Indefinite MOTY N, HE MOT/N Could I possibly use your pen,
request Infinitive Obl please?
[COULD!]
5. surprise, mostly Heyxenun; moxxeT v | Can/ Could it be true?
astonishment Indefinite ObITb, YTOObI Can/ Could he be telling a lie?
Infinitive or Can/ Could he have told a lie?
Perfect
Infinitive (to
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refer the action
to the past)

6. incredulity, mostly He MoXeT 6bITb, It can’t be true.
doubt Indefinite 4ToObI; HEBEPOATHO, | He can’t (couldn’t) be telling
Infinitive or 4TOObI; BPAL NN lies.
Perfect It can’t be that he is telling a lie.
Infinitive (to W Hapg uem...? What can they be laughing at, |
refer the action wonder?
to the past) W uto/ rpe/ kak/ What/ Where/ How/ Why can
noyemy OH...? he...?
...He mory/ mor He... | | can’t/ couldn’t help laughing.
| can’t/ couldn’t help but
laughing. [bookish]
... HAYero He I can’t (help) but agree.
OCTaeTcA, Kak...
...NpocTo He MmoxeT/ | He can’t (couldn’t) possibly do
He mor 6bl... (have done) it.
7. unreality mostly Mor 6bl Why don’t you want your cousin
[COULD!] Indefinite to come? He could give some
Infinitive or advice to solve the problem.
Perfect
Infinitive (to

refer the action
to the past)

NB! In the following cases we resort to lexical means of translation:
e.g. He was as drunk as (drunk) could be. — OH 6bin1 NbSIH B CTE/bKY.
They were as pleased as (pleased) could be. — M 6b1/10 CTPALLIHO NPUATHO.

NB2! Modal verbs can, could are not translated in Russian if they are followed by verbs of
sense perception (to see, to feel, to smell, to taste, etc).
e.g. He could hear her answer. — OH cawsiuian Kak OHa OTBeYana.

NB3! To be able to is used with the same meanings in the future (will be able to) and may be
used in the past (was/were able to).

MAY / MIGHT
MEANING FORM OF THE
(FUNCTION) INEINITIVE TRANSLATION EXAMPLES
1.permission Indefinite Mory nu ... May I use your phone? — No,
a) asking for Infinitive don’t, please.
permission
[very formal]
b) refusing to give 3anpeLleHo; Heb3a | You may not walk your dog in
permission the park!
[formal, very often
used in notices]
C) giving MOXKETe; MOXHO; Luggage may be left here.
permission paspeLueHo
[formal, very often
used in notices]
2. possibility due | Indefinite MOXKeTe In this museum you may/ can
to circumstances | Infinitive see some interesting things.
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[only in

We may go abroad this

affirmative summer.

sentences]

3. supposition mostly Indefinite | BO3MOXXHO; MOXeT He may come.

implying doubt Infinitive or ObITb She may and she may not
[sometimes Perfect Infinitive prove to be a riddle to you.

MIGHT expresses
greater reserve or
uncertainty on the
part of the speaker
than MAY]

(to refer the
action to the
past)

The telegram may not have
reached them.

He may have been waiting.
That was like her — she had no
foresight. Still — who knew? —
she might be right.

4. pure reproach
[only MIGHT;

Perfect Infinitive
(to make the

MOI /I Obl

You might lend me a razor.
You might have told me!

more strong with reproach
Perfect Infinitive] | stronger) or
Indefinite
Infinitive
5. unreal mostly Indefinite | MoXHo 6b110 6bl; He might have been taken for
possibility Infinitive or 4yTb ObI/IO HE... George.

Perfect Infinitive
(to refer the
action to the
past)

Morno 6bl 6bITb...
noxanyi (ny4iue)

I might have slipped on a
banana skin.

It might have been worse.

We might as well stay at home.
It’s raining so hard!

I may/ might just as well...

NB! The expressions to be allowed and to be permitted, which have the same meaning, can be
used to supply the missing forms of the verb may.

MUST

MEANING
(FUNCTION)

INFINITIVE

FORM OF THE

TRANSLATION

EXAMPLES

1. obligation,
necessity (from the
speaker’s point of
view, with no
freedom of choice)

a) due to
circumstances

[NB! = HAVE TO
NB2! The absence of
necessity is
expressed by NEED
NOT.]

Indefinite
Infinitive

b) arising out of the
nature of man and
consequently
inevitable

AOMKEH; HYXXHO;
Heo6Xx0AnMOo;
cnepyet

He must earn money.

- Must | go there tomorrow? —
Yes, you must. (No, you
needn’t.)

[OMKEH; CYXXEHO

All experience tended to show
that man must die.

2. acommand, an

Indefinite

[I0/KEH;

You must leave the room at

95




urgent (emphatic) Infinitive HY>HO; once!
request or an Heobxoanmo; Books must not be written in.
invitation, Cnepyer,; You must come to se me every
prohibition HenNb34; vocation.

3anpeLleHo
3. asking about the | Indefinite [O/DKEH; Must | bring all the books
person’s will/wish Infinitive HY>KHO; tomorrow?

HeobxoAnmo; Must I go to the bank now?

cnepyert; — [the

notional verb is

translated by the

infinitive]
4. insistent/ strong | Indefinite (o6sa3aTensHO) That’s a great film! You must
advice Infinitive [O/DKEH; see it!

npocTo

HeobxoAnmo;

npocTo 0653aH
5. probability or mostly AO/MKHO ObITb; Think how he must be
supposition Indefinite CKOpee BCero; suffering!
(bordering on Infinitive or HaBepHoe; no Bcer | What a comfort you must have
assurance, almosta | Perfect BEPOATHOCTY; been to your blessed mother!
conviction) Infinitive (to BEPOSATHO; Is she still waiting? She must
[NB! Used in refer the action | o4eBMAHO; Mo- have been waiting for an hour.
affirmative sentences | to the past) BUAVMMOMY;
only! 6e3yC/oBHO;
NB2! In negative HEeCOMHEHHO
sentences use modal
word EVIDENTLY!
NB3! To refer to the
future use the modal
word PROBABLY or
the modal expression
TO BE LIKELY!]

HAVE TO / HAVE GOT TO
MEANING FORM OF THE
(FUNCTION) INFINITIVE TRANSLATION EXAMPLES

1. obligation, Indefinite NPUXoAUTCS; Every employee of the firm
necessity due to Infinitive L0/DKeH; BbIHYXaeH | knew that if director demanded
circumstances a report they had to give it.
[~ TO BE Have you got to do all this
OBLIGED] work yourself?
2. adequacy; Indefinite [0CTaTOYHO One has only to read the
emphatic negation | Infinitive (Mwb); business journal to see the real

1 He 6b110 (eLwe);

1 He BCTPeYanoch;
N He NMOsIBNSNOCH; N
He 6bINo

origin of this war.

And if there has ever been a
copy of the Daily Worker that
has been more handed around
than that one | have yet to see
it.

NB! Have got to is often used in colloguial and especially in American English. It is used in the
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Present Indefinite tense only.
There is tendency in Modern English to use got + Infinitive in the same meaning.

TOBETO
MEANING FORM OF THE
(FUNCTION) INEINITIVE TRANSLATION EXAMPLES
1. a weakened Indefinite [O/DKEH; You are to go straight to your
order as the result of | Infinitive NPeacTouT; room. You are to say nothing
an arrangement Haa1eXnT of this to anyone.
which is not to be
discussed
2. an arrangement | mostly LOJKEH; AOMKEH We were to meet at the entrance
or agreement, part | Indefinite ObIn of the theatre at a quarter to
of a plan Infinitive or eight.
Perfect We were to have met at the
Infinitive (to entrance of the theatre at a
show that the quarter to eight, but he didn’t

action was not
carried out)

come.

3. possibility Indefinite MOTYT; MOXHO; For a long time neither was to

[= CAN] Infinitive -- be seen about their old haunts.
Passive (unless How are they to know that you
it is a question are well connected if you do not
beginning with show it by your costume?
HOW)

4. something Indefinite (He) cy>kaeHo; -- Alice wanted them to be

thought of as Infinitive friends. But evidently, it was

unavoidable not to be.

| went about brooding over my
lot, wondering almost hourly
what was to become of me.

NB! Sometimes when it is used after if it has the meaning of the verb to want and is

consequently translated as xomeme.

e.g. If we are to remain friends you must tell me the truth.

NB2! The Russian questions Kak mue 6vims? Umo mne oenams? Are rendered in English by the

modal expression What am | to do?

SHOULD /OUGHT TO
MEANING FORM OF THE
(FUNCTION) INFINITIVE TRANSLATION EXAMPLES
1. obligation (a mostly AO/MKHbI, cnegyeT, | You ought to be helping your
moral obligation | Indefinite HY>HO mother with your salary and not
or duty) Infinitive or squandering your money.
[OUGHT is more Perfect You ought to know this rule
common] Infinitive (to CN1efioBaso Obl better.
refer the action Promises of that kind should
to the past and never be broken.

to show that the
obligation was
not carried out)
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2. advisability
[SHOULD is more
common];

criticism or regret of
past action

mostly
Indefinite
Infinitive or
Perfect
Infinitive (to
refer the action
to the past and
to show that the
obligation was
not carried out)

LOMKHbI, CNeflyeT,
HY>KHO

cnegoBasno Obl

You should be more careful.

You should have asked him
about it.

You should have wrapped the
CD.

You ought to have done it
earlier.

You should/ ought to have
asked me before taking my
bike.

3. something which
can be naturally
expected

mostly
Indefinite
Infinitive or
Perfect
Infinitive (to
refer the action
to the past)

AO/MKEH BbITb

It’s the last of the Madeira | had
from Mr. Jolyon... it ought to
be in prime condition still.

If it’s a story by Wodehouse it
should be amusing.

NB! Should always shows some personal interest whereas ought is more matter-of-fact.

SHALL
MEANING FORM OF THE
(FUNCTION) INEINITIVE TRANSLATION EXAMPLES
1. prediction Indefinite -- [verb in the I don’t know if I shall see you
Infinitive future tense] next week.
Can we find our way home? —
I’m sure we shall.
2. compulsion or Indefinite -- [verb in the I’ve got to tell Mr. Tanqueray. —
strict order Infinitive future tense]; By God, you shall do nothing
[with the 2" and 3" [emphatic words of the sort!
persons] and particles];
[ has a strong
stress]
3. offer, suggestion | Indefinite -- [verb in the Shall I get your coat for you?
[with the 1st and 3™ | Infinitive future tense] Shall we go for a swim
persons; in tomorrow?
interrogative
sentences]
4. threat or Indefinite -- [verb in the Just wait — you’ll regret this!
warning Infinitive future tense]; [has | “That’s the last time!” she cried.
[with the 2"! and 3" a weak stress] “You shall never see me
persons] again!”
5. promise Indefinite -- [verb in the Don’t be afraid, Jane, | saw it
[with the 2" and 3™ | Infinitive future tense]; [has | was an accident. You shall not

persons]

a weak stress]

be punished.

I shall make you happy, see if |
don’t. You shall do what you
want, spend what you like.
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WILL /WOULD

MEANING FORM OF THE
(FUNCTION) INEINITIVE TRANSLATION EXAMPLES
1. prediction Indefinite -- [verb in the It will rain soon.
Infinitive future tense] Will the prices rose again next
year?
2. volition Indefinite by emphatic I will speak! | won’t be turned
Infinitive intonation (most out!
often); | have right to get pleasure out
XOTeTb of life: and I will get it, cost
what it may.
You may laugh if you will but |
was sure | should see her there.
She was going away and would
not say where she was going.
3. persistence Indefinite by emphatic “Don’t tell me.” “But I will tell
Infinitive intonation; you,” repeated Sikes.
‘BCe paBHO', etc. It’s no use trying to open the
door, it will not open.
| asked him not to bang the
door, but he would do it.
4. a polite request X0TeTb Will you have a cup of tea?
[WILL]
5. supposition mostly HECOMHEHHO, Mo Many of those participating in
Indefinite Bceli BeposiTHocTH, | the summit will have considered
Infinitive or [O0/MKHO 6bITb; that it had far more serious
Perfect BEpPOATHO things to worry about, than...
Infinitive (to The people who live in that
refer the action remote place would be the only
to the past ones to expect a change.

NB! Will is used to refer the action to the past or future. Would is used to refer the action to the

past.

THE INFINITIVE (a non-finite form of the verb — the verbal)

The Infinitive is a non-finite form of the verb which has characteristics of the noun, adjective,

adverb and verb.

In Modern English the Infinitive has the following forms:

Voice | The Infinitive Examples Denotes an action
I am glad to meet you. simultaneous with the action expressed
o Indefinite by the finite verb, so it may refer to the
g present, past or future
< Continuous It was pleasant to be simultaneous with the action expressed
breathing fresh air by the finite verb, but it is an action in
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again. progress

I’m glad to have seen prior to the action expressed by the

you. finite verb

I meant to have gone NB! After such verbs as to mean, to
Perfect there. expect, to intend, to hope used in the

(= I had meant to go Past Indefinite, the Perfect Infinitive

there.) shows that the hope or intention was

A cobupancsa noinTu Tyga | not carried out.
(Ho He nowlen).

For about ten days we which lasted a certain time before the
seemed to have been action of the finite verb

Perfect A :

. living on nothing but
Continuous
cold meat, cake and
bread and jam.
It is so glorious to love simultaneous with the action expressed
and to be loved. by the finite verb, so it may refer to the
present, past or future
Indefinite

NB! In sentences with the construction
There’s nothing to fear | there is the Infinitive of some verbs
(to be feared). can be active or passive without any
change in the meaning.

Judy was happy to have | prior to the action expressed by the
Perfect been sent to college to finite verb

continue her education.

Passive

Both in English and in Russian the Infinitive performs many functions. But the number of the
forms of the Infinitive and their usage in both the languages vary, what causes certain
difficulties in translation. For instance, in Russian there are no forms that correspond directly to
the English Continuous Infinitive, the Perfect Infinitive and the Perfect Continuous Infinitive or
such specific Infinitive constructions as the Objective-with-the-Infinitive Construction, the
Subjective Infinitive Construction and the for-to-Infinitive Construction. These are the reasons of
different existing ways of translating the Infinitive into Russian, which basically may be united
into two groups. They are:

1. preserving the infinitive;
2. making certain grammatical and lexical transformations.

l. The infinitive is rendered into Russian by the infinitive if in English it is used in the
syntactic function of the object, adverbial modifier, attribute or of the predicative.

e.g.

I would rather not speak upon the ¢ 6bl npegnoyen ue cosopumo
subject. Ha 3Ty TEMY.

But in the majority of such cases the whole structure of the sentence undergoes some
modifications. For example:
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e grammatical transformations on changing the word order:
e.g.

There was nothing to be astonished at. Youenamocs GbII0 HEYEMY.

e grammatical transformations on substitution of parts of the sentence (e.g.
transformation of the English subject into the Russian object):

e.g.
He is supposed to have it. EMY nonazaemcs UIMETH 3TO.
It is not for us to decide. He Ham 310 pewams.

Sometimes the Russian infinitive is introduced by conjunction umo6wi:

e.g.

This story was told to get him go tothe 3Ty nctoputo pacckasanu,
station. umoovL 3aCMABUMb €20
omnpagumbsbcs Ha CTaHUULO.

. The Infinitive is rendered into Russian by the finite form of the verb.
e First of all these are the cases with a so called infinitive of further action.

e.g.

He woke up to find out that... OH npocHynca n obuapyscun, YTO. ..

e They also include sentences with the words the last and the like or with ordinal
numerals followed by the Infinitive in the function of an attribute.

e.g.

He was the first to raise the question. OH nepBbIM nocmasun 3TOT
BONpOC.

e Combination of the verb to fail with the Infinitive reports the unfortunate attempt
to perform some action.

e.g.

The negotiators failed to come to an Y4aCTHUKM NeperoBopoB_xe
agreement. npuwiay K COrnalleHunto.

o After the words likely, unlikely, sure, certain the action expressed by the Infinitive
usually refers to the future.

e.g.
The economic problems facing our CTosLme nepes Halleli CTpaHow
country are certain to have strong 3KOHOMMYECKME NPO6IeMbI
repercussions. HaBepHsAKa 6ydym umems

Cepbe3Hble MocneacTenA.
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The Infinitive is rendered into Russian by the subordinate clause introduced by
conjunctions umo, kak, umo6st; mo, kax etc.

e.g.
He wanted me to come. OH xoTen, YTobbl A npuwien.
The delegation is reported to have left. CoobuyaeTcs, YTo feneraums
evlexanda.

The question will be discussed at the ~ 3T10T Bonpoc 6yaeT 06cyxaaTbea
conference shortly to open in London.  Ha KOH(pepeHUun, KoTopas CKopo
omxkpwvieaemcsi B JIOHOOHE.

I’m anxious for her to do it. # Xouy, YT0bbl OHA 3TO coenana.

This question is too difficult to be ATOT BOMPOC C/IULLIKOM C/IOXKEH,

settled. 4TOObI Er0 MOXHO 6bIN10
paspeLunTb.

He heard her deny it. OH cnblwan, Kak oHa ompuyana
aTo.

Independent Nominative Construction, which is usually placed at the end of the
sentence, is rendered into Russian by the sentence introduced by conjunction npuuem.

e.g.
They offered the buyers oil, delivery  OHW npegnoXunn He(hTb, NPUYEM
to be made in October. [0CTaBKa dosicHa OblTb
npoun3BeaeHa B OKTAGpeE.

The Infinitive is rendered into Russian by the participle, noun with preposition,

adjective.
e.g.
The report to be delivered at the [doknagbl, nooexcaujue

conference is of primary importance.  ny6auxayuu, 6bIIN YXKe Ha CTONe.

Parenthetical phrases as to tell the truth, to be frank, to put it mildly, to putitin a
nutshell, to say the least,, to say nothing of are translated by participial constructions
or clauses with the infinitive no npasoe cosops, ecau 2co6opume npasdy, ne 2osops

yaice o etc.
e.g.
To cut a long story short, they split up. Kopoue 2osopst, OHN pacCTa/IUCh.
He was rude, to say the least. OH 6bIn rpy6, umobst He ckazamb
bonvute.

The Infinitive is not translated into Russian at all, for instance, the Infinitive in the
function of an attribute.

e.g.

He had no objections to make. Y Hero He 6bl110 BO3PaXKEHWIA.
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SYNTACTIC FUNCTIONS OF THE INFINITIVE AND WAYS OF THEIR

TRANSLATION INTO RUSSIAN

Syntactic Means of . .
; . English sentence Russian sentence
Function Translation
Subject 1. infinitive To acquire knowledge is IIpuobpemamsv 3HaAHWUA — [ONT
everybody’s duty. KaXxaoro.
It is useless to discuss the | becnonesHo oocyscoams 3TOT
question. BOMNpOC.
2. noun Even to think of it gave OpfHa mbicb 06 3TOM
him ineffable torture. npuynHAna emy
HeBbIpasvMble CTpajaHus.
3. clause To be recognized, greeted | Koeoa ee ysnasan u
by some local personage npusemcmeosas Kakom-
afforded her joy which was | HU6yab BUAHbIA MECTHbIN
very great. XWUTeSb, OHa UCMbITbIBA/IA
60/1bLLYI0 PafoCTh.
Object 1. infinitive | want to have a two-week | A Xouy omooxnyme B
rest. HeJenbKn.
He found it utterly OH cunTan CoBepLLEHHO
impossible to leave the HEBO3MOXHbIM noxurnyms 310
spot. MECTO.
2. clause | heard him speak. A cnblWan, kax OH evicmynai.
Part of a 1. infinitive (@) The aim of our research | Lienb HaLuei
compound (the verb “to work is to find the nccnefoBaTeslbCKoin paboTsbl
nominal be” is either necessary data. 3aK/04aeTCcs B TOM, YTOObI
predicate translated by Hatimu He0BXoanMble
words [laHHbIE.
a)a saxniouaemces/ | (a) The problem is to do (@) Mpobnema — coerams BCE
predicative cocmoum 8 everything without delay. | 6e3 npomesaneHus.
mom, umoOwl Of
b) part of a omitted in (a) The abode of Mrs.
predicative translation if it | Betty was not easy to find. | (a) >Xunuie muccuc bettu
is in the present Ob1/10 HENETKO Hatimu.
tense form ) (b) Judy was by nature a
sunny soul and she was (b) AKyam no HaType CBOel
pleasant to deal with. Obln1a BECENOW, U C Hell BblIo
NPUATHO umems oeo.
Part of a 1. infinitive (@) We must not leave him | (a) Mbl 60/bLLE He AOMKHbI
compound by himself any longer. ocmaensime €ro OfHOro.
verbal
predicate (a) She might have told (@) OHa morna 6bl 1 ckazame
me John was going to be MHe, 4TO [DKOH TOXXe Tam
a) Part of a there. oyner.
compound
verbal modal (b) They gradually ceased | (b) MocTeneHHO OHYK
predicate to talk. NPeKpaTun pazeosapusams.
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b) Part of a 2. finite verb (| (a) Some evidence could (a) Bo3M0oXxHO, OTA€eNbHblE
compound with a have survived through YK COXPaHWU/INCh faXxe
verbal aspect | parenthetical these years. rnoc/ie CTO/IbKNX NeT.
predicate phrase

expressing (a) [Lo/MKHO 6bITb, OH 6bIN

modality) (a) He must have been here | 3gecb — OH ocTaBun Tebe

— he left a note for you. 3anucky.

Attribute 1. attributive The report to be delivered | [loknag, koTopwlii dooicen

clause with the
verbal modal
predicate
expressing
possibility or
obligation

at the conference is of
primary importance.

Tess was no insignificant
creature to toy with and
dismiss.

Here is a charming little
cottage to spend the
summer in.

bObimb npedcmasien Ha
KOH(pepeHLmMn, Ype3BblHainHo
BaXKEH.

Tacc 6blna He TakKUM
He3HauuTeNbHbIM CYLLECTBOM,
€ KOTOPBIM MOHCHO
nouepamu u 6POCUMb.

BoT ouapoBate/bHbIi
KOTTEK, B KOTOPOM MOXCHO
XOpOLUO nposecmu NETO.

2. modality can
be rendered

The reports to be published
were already on the desk.

Loknaabl, nodrexcawue
nyonukayuu, ObINN YXKe Ha

lexically cTone.
Here is a nice book to read
before going to bed. BOT KHUra, KOTOpYyHo xopouio
nouumamas NEPEL CHOM.
3. clause with Bathsheba was not a BarLie6a 6b1n1a He Takas
the verbal woman to suffer in silence. | eHLMHa, koTopasi Obl

predicate in the
future tense

cmana cmpaoams MONYa.

4. finite verb in
the tense form
corresponding
to that of the
verb to be (after
the words the
first, the
second, the last)

He was the first to offer his
hand to me.

OH 6bl1 NepBbIM, KMo

(komopuiii) npomsanyn MHe

PYKY.

5. participle,
adjective, noun
with
preposition
(rarely)

This is the only conclusion
to be drawn from this
report.

The first person to
terminate the debates was
the chairman himself.

3T0 eIUHCTBEHHbIN BbIBO/,
svimekarowjutl U3 fAHHOro

[OKNafa.

[MepBbIM, npexpamusuium
nebatbl, 6bi cam
npeaceparess.
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6. infinitive I have not had time to Y MeHs eLle He 6b11o
(chiefly after examine this room yet. BPEMEHW ocmompemsb 3TY
abstract KOMHaTy.
nouns)
Adverbial 1. infinitive (@) To master a foreign (@) Yroow1/ /1151 TOTO YTOOBI
Modifier introduced by language you have to work | B COBEPLLEHCTBE 6b1yuums

a) of purpose
[can be
introduced by
in order and so
as]

a) of
consequence
(result)
[chiefly occurs
after adjectives
modified by
the adverbs
enough, too,
so...as and
nouns modified
by such...as]

c) of
comparison
(manner)
[introduced by
the
conjunctions as
if, as though]

d) of attendant
circumstan-
ces [the
infinitive can
be preceded by
adverb never or
particle only]

the conjunctions
(012 mozo,)
umoowt

hard.

(b) Now he is too tired to
give us an account of his
trip.

(b) This method is not
accurate enough to produce
any definite results.

(b) He was not such a man
as to break his promise.

MHOCTPaHHbIN A3bIK, Bbl
[OMKHbI yCepaHO paboTaThb.

(b) OH celivac cnuLKom
YCTa, 4T00BI pacckaszvigans
Ham O CBOell Moe3fke.

(b) 3TOT MeTOA HEAOCTATOYHO
TOYEH, AJIST TOTO YTOOBI Oamb
Kakue-nn6o onpefeneHHble
pesynbTarhl.

(b) OH 6bIn He TaknMm
4e/I0BEKOM, YTOOBI
Hapywums CBOE 06eLlaHue.

2. finite verb in
the co-ordinate
clause
introduced by
conjunctions u,
HO

(d) She succeeded to be
promoted to find out that
she did not need it.

(d) At the age of seventeen
the boy left for South
Africa never to return
home.

(d) Mr Burton managed to
get to Tarumi at half past
twelve only to learn his
namesake hadn’t turned up.

(d) OHa gobunacb
MPOABMXXEHWA MO CNYXK6e u
obHapycuna, YTo e aTo
Ob1/10 He HYXHO.

(d) B 17 neT manbumK yexan B
HOXHyt0 A(DPUKY 1 HUKOrAa
60/bLUe He so36pawancs
[IOMOVA.

(d) FocnogmHy bepToHy BCe
Xe ypanock fobpatbcs o
Tapymu B NOMOBVHY NEPBOTO,
HO OH y3naus, YTO Te€3Ka ero He
nosiBNANCS.

3. finite verb in
the subordinate
clause
introduced by
conjunctions
Komopulit, umo

(b) He was not such a man
as to break his promise.

(b) Mr Burton was so cruel
as to send a man to death.

(b) OH He 6bI1 TaknM
4e/I0BEKOM, KOTOPBIii Obl 102
Hapywumo (Hapywuui) CBOE
obeLLaHume.

(b) FocnoamH BepToH 6bin
HaCTO/IbKO YKECTOK, YTO M02
[Ke nociamsb YeNOBeKa Ha
CMepTb.

3. infinitive
introduced by
the conjunction
yem

(c) She seemed more
anxious to listen to the
problems of others than
discuss her own.

(c) Kasanochb, 4to OHa
NCMbITbIBAET 60/bLLYIO
rOTOBHOCTb BbICNYLUMBATb
npo6siemMbl Jpyrux, yem
(Hexkesn) 2os6opums 0 CBOUX.
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4. infinitive
introduced by
the conjunction
Kak oyomo,
oyomo 6wt and
preceded by
finite verbs of
intention (e.g.

(c) He opened his mouth
wide as if to speak.

(c) OH LUMPOKO packKpbi poT,
Oyaro ObI xomen YTO-TO
cKasame.

xomemo,
cooupamucs,
Hamepesamvcsi)

Parenthesis 1. participial To tell the truth, he’s areal | I7o npasoe 2osopsi, OH OYEHb
construction nuisance. Hafoe4MBbI YenoBek.
2. clause with To sum it up, itis Ecau noosecmu umoe,
infinitive extremely difficult to find | upe3sBblualiHO TPYAHO HaNTK

some sensible solution to
this matter.

3[1paBoe peLleHne AaHHOro
BOMpoca.
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INFINITIVE CONSTRUCTIONS

In Modern English we find the following predicative constructions with the infinitive:

1) the Objective-with-the-Infinitive Construction
2) the Subjective Infinitive Construction
3) the for-to-Infinitive Construction

CONS-
TRUC-
TION

WAYS OF TRANSLATION

EXAMPLES

THE OBJECTIVE-WITH-THE-INFINITIVE CONSTRUCTION

1) The infinitive as a of the
Obijective-with-the-Infinitive
Construction is translated into
Russian by the predicate of the
subordinate clause introduced by
conjunctions umo, umoéwt, Kax etc.
(Thus an English simple sentence
is transformed into a Russian
complex sentence.)

NB! The verb to suffer, when
followed by the Objective-with-
the-Infinitive  Construction, is
rendered in affirmative sentences
by HeoOxXomuo pazpeuiamby,
noszeoname (ckpensa cepoue). In
negative sentences it is rendered by
oonyckams. The verb to have
denotes  permission only in
negative sentences; it is very close
in meaning to the verb to suffer and
is translated in the same way.

a) He’s a wonderful
teacher and I’ve never
seen him lose his
temper or get angry
about anything.

b) I know you to be the
most honest, spotless
creature that ever lived.

c) She declared him to
be the most disobedient
child in existence.

d) He intended me to go
with him to India.

e) | dislike you to talk
like that.

f) Mr. Merdle ordered
his carriage to be ready
early in the morning.

g) | cannot get her to
finish her lessons.

h) Mr. Dombey
suffered Florence to
play with Paul.

a) OH
3ameyvaTeNlbHbIN
yumuTenb, n A
HUKOraa He BMAen,
umooOwl o1 eviuen N3
ceba nnm
paccepaunca n3-3a
4ero-Huoéyap.

b) A 3Hato, umo Bwi
camoe yucmoe u
bezynpeyroe
CyLLEeCTBO U3 BCEX,
KOF,CI,a-fII/I6O XUBLLUNX
Ha 3eMJie.

c) OHa 3aaBuna, umo
2mo CaMblin
HEMNOCNYLLHBbIA
pebeHoK Ha CcBeTe.

d) OH xoTen, umobwi
A noexana C HAM B
WHanto.

e) A He no610,
Ko20a Buvl Tak
coeopume.

f) Muctep Mepasib
npuKasan, umoowi
IKUNAC ObLL 20MO8
paHo yTpOM.

g) A He mory
[OBUTLCA, umobbl
OHA 3aKOHYUIa CBOU
YPOKMW.

h) Muctep Jomb6u
HEOXOTHO pa3peLuns
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i) I won’t have you
speak like it, dear Tess!

@nopenc uespams C
Monem.

i) A He mory
NONYCTUTb, umobwl
Bwvi max 2oeopunu,
munas Tecc!

2) The infinitive

to be in the Objective-with-the-
Infinitive Construction is  most
often omitted in translation. In this
case a Russian sentence remains
simple. However, there are some
other cases of preserving simple
structure of the sentence as well.

a) We considered this
decision to be the best
one.

b) The bombings at
night made the old
walls shake to their
foundations.

c) She had never
allowed the name of
John Gordon to pass
her lips.

d) The noise caused her
awake.

a) Mbl cuntanu smo
peuwenue
HaunyyLLnMm.

b) OT HOYHbIX
6oMOeXeK cmapote
Ccmenbl cOOPO2aUCh
[0 CamMoro
OCHOBaHM4.

c) OHa HuKora He
noseonsia cebe
npou3HoOCuUmbs nvs
[>koHa MopaoHa.

d) OT wyma oHa
npocuynace. | LLlym
3acmasui ee
APOCHYMbCAL.
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THE SUBJECTIVE INFINITIVE CONSTRUCTION THE SUBJECTIVE INFINITIVE CONSTRUCTION

1) Sentences with the Subjective
Infinitive Construction are
translated into Russian indefinite
personal sentences.

Besides, they can be translated
using parenthesis; the infinitive of
the construction becomes the
predicate either of a complex or of
a simple sentence.

2) Sentences with the word-groups
to be likely, to be sure, to be
certain are rendered in Russian by
a simple sentence with a modal
word.

3) This construction is used with
the following pairs of synonyms: to
happen, to chance (literary); to
prove, to turn out. And is translated
into Russian by a finite verb.

a) Edith is said to
resemble me.

b) They are known to
have won.

c)Their team seems to
have won.

d) The rider was seen
to disappear in the
distance.

e) This fire is certain to
produce a panic in the
morning.

) Only yesterday we

happened to see
Soames Forsyte.

g) By 11 o’clock her
mother had chanced to
look into her room.

h) The experiment
proved (turned out) to
be a failure.

a) Losopsam, umo
Doum noxooica Ha

MEHA.

b) Uzsecmno, umo
OHU 00epcan
nobeoy. | Onu, kax
UBBECMHO, 00EPHCATU
no6eoy.

¢) Kaorwcemest, umo ux
KOMaHOa ooepaicand
nob6eoy. / Ux
KOMaHOA, Kasicemcs,
ooeparcana nobeoy.

d) Buowno 6vL10, kak
BCAOHUK CKPbLICS
BAANN.

e) JTOT noswcap
beccnopho evlzo6em
YTPOM MaHUKY.

f) Tonbko BYepa vt
Cl anﬁHO ecmpemuiu
Comca PopcaitTa.

g) Okono 11 yacos
MaTb C/ly4ainHo

3aznanyna K Heli B
KOMHaTy.

h) OnbIT okazancs
HEYOAUHbIM.
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THE FOR-TO-INFINITIVE CONSTRUCTION

The for-to-Infinitive Construction
is translated into Russian by a
subordinate clause (most often

introduced by conjunctions umo6et,
o1 moeo umobw) OF by an

infinitive.

a) He had even had a
comfortable house for
her to live in.

b) I sometimes think it
is a shame for people to
spend so much money
this way.

c) There was really
nothing for him to do
but what he had done.

d) It is for you to decide
whether to come or not.

a) Y Hero gaxe 6bIn
YA06HbIN fOM, e
OHa mo2na Obl HCUMb.

b) A nHorpa gymato,
YTO CTbIAHO /IOAAM
mpamumbs Ha 3TO TaK
MHOrO [ieHer.

c) Emy
[IeNCTBUTENBHO
HUYEro ne
ocmaeanocs deﬂamb,
KpOMe TOro, YTO OH
caenan.

d) Bam pewame,
NpnuxoanTb NN HET.
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THE GERUND (a non-finite form of the verb — the verbal)

FORMS OF THE GERUND Active Passive
Indefinite writing being written
Perfect having written having been written

Simple form of the Gerund is rendered into Russian in different ways depending on its

syntactic function:

Subject Predicative Object Attribute Adverbial Modifier
e noun e infinitive e infinitive (depending on the
e infinitive e noun e noun preposition it follows)
e subordinate | e subordinate | ¢ pastform of an
clause clause adverbial
participle
(peenpuyacTue
npoLleaLlero
BpemeHwu) (e.g.
after “on/upon’,
‘after’)
e noun (e.g. after
‘after’, ‘of’, “for’)
e subordinate clause
(e.g. after
‘before’, “in’)
o (after ‘without”)
negative form of
an adverbial
participle;
combinations:
“6e3” + noun;
“6e3 Toro, 4YtobbI”
+ infinitive, etc.
Keeping promises If the Minister He succeeded | He had a On arriving there he
to the foreign wants to averta | in removing feeling of wanted to send a
bankers means dock strike he all the being telegram.
breaking the had better stop obstacles. watched.
election promises attacking the They promised not to
made to the British | dockers and undertake any actions
people. start twisting the without consulting
arms of the their partners.
main and
stubborn
employers.
Buinoanums Ecnv muHucTp Emy yganock | Y Hero 6b110 | M0 npubsimuu TyAa
obeLaHns XOYeT n3bexartb | ycmpanumeo 4yBCTBO, OH XO0Tes1 nocnatb
MHOCTPaHHbIM 3a06aCTOBKM BCe ymo 3a Hum | TeNerpammy.
6aHKuMpam [OKEPOB, eMy NPensTCTBUA. | Habrooaom.
O3Hayaet nydie OHu obeLLanu He
Hapywums [aHHble | MPeKpaTUTb npegnpuHUMaTh
BO BPeMs BbIOOPOB | Hanadku Ha HMKaKnX AENCTBUN,
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obelllaHns Hapoay | AOKEpoB M He

BennkobputaHun. | HavaTb NPOKOHCYIbMUPOBAE-
oKasvleamby wuco (be3
cepbesHblil KOHCybmayuu) CO
Hadcum Ha CBOMMM NapTHepamu.
3rOUCTUYHBIX U
yNpsAMbIX
npeanpuHMMa-
Tesneil.

e The Perfect Gerund and Passive forms of the Gerund are most commonly rendered
into Russian by means of a subordinate clause.
e.g. He regretted now having come. — Tenepb OH COXaNen, umo npuuies.

e A gerundial construction is nearly always rendered in Russian by a subordinate clause,
generally introduced by mo, umo; mem, umo; kax, etc.
e.g. | insist on George’s coming in time. — A HacTanBato Ha TOM, YTOObI [)KOpPAXK

MpULLIEN BOBPEMSI.

e The combination “there is no” + Gerund — by an indefinite-personal sentence.
e.g. There is no denying that danger may be averted by this move. — Henb3s

oTpuUaTb, YTO 3TUM LLIaroMm MOXXHO N36exaTb OMacHOCTMW.

e After the expression “far from” — by “He TonbKo He (+ finite form of the verb), HO”;
“BMecTO TOro, 4utobsl (+ infinitive)”; “oTHioab He (+ adverbial participle)”.
e.g. Far from being a triumph, it was the most ignominious surrender in modern

diplomacy. — 3T0 He TO/IbKO He 6bIN10 TPUYMEOM, HO ObII0 CaMOl NO30PHON
KanuTynsumeli 3a BCHO UCTOPUIO COBPEMEHHO AMNIOMaTUN.
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PARTICIPLES (non-finite forms of the verb — verbals)

PRIOR SIMULTANEOUS REFERRING TO NO
ACTIO PARTICULAR
TIME

Participle | With some verbs of + +
Indefinite sense perception

and of motion*
Participle | +
Perfect
Participle 11 + (more frequently) + +

e Examples of verbs of sense perception and of motion: to see, to hear, to come, to arrive,
to seize, to look, to turn.

e.g. Hearing a footstep below he rose and went to the top of the stairs. — Ycnbiwas waru

BHM3Y, OH BCTa/1 N BbILLUE/ Ha IECTHULLY.

SYNTACTIC FUNCTIONS OF PARTICIPLES

Function Ways of Participle | Sentence Patterns Translation
translation
Attribute ¢ Russian Participle | They passeda  DHUW NPUHANM PE30NIOLNIO,
present or Participle Il | resolution calling | npussiearousyio K CO3bIBY
past for a world peace MeXAyHapoHOW
participle conference. MUPHO KOH(DEPEHLMN.
e attributive DHW CBEPHYM B GO/bLUYIO
clause opaH>epeto, KpacuBo
They turned into the 0CBEUYCHHYIO
large conservatory KNTanCcKnmMm
beautifully lit up (hoHapunKamu.
with Chinese lamps.
Predicative | e adjective | Participle | The effect of the BneyvatneHue,
(seldom) words was npou3BefieHHOe ee
e verb Participle 11 terrifying. cnosamu, 6b110
e participle The inner gate was CMPAUHBIM.
locked, and the BHyTpeHHKe BopoTa
lodge closed. 61K 3anepmoi, N
nomeLleHmne
NPUBPATHUKA 3aKpbLmo.
Adverbial | e adverbial Participle | Commenting last Kommenmupys BYepa
Modifier participial Participle Il | night on the plan he 3TOT NfiaH, OH
construction warned them of the | npeaynpeaun nx o Tom,
e subordinate critical situation YTO MOXET C034aTbCA
clause which might KpUTUYeCKoe
e independent develop. NoNoXXeHune.
sentence Having been a little | Tax kax s cam panvue
in that line myself, I HeKOmopoe 8pems.
understood it. paboman B 3TON
When questioned | 06/1acTu, 8 NOHUMa 3T0.
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Annie had implied
that she was
anxious about her
brother-in-law.
Her spirit, though
crushed, was not
boken.

Kozoa QHHW cmanu
paccnpauiusanms, OHA
flana NoHATb, YT
6ecnoKonTCs O CBOEM
LUYPUHe.

Xoms ona u bvina
nooasnena, oyx ee He
OblN1 CTOM/IEH.

Parenthesis

e adverbial

participial
construction
e subordinate

clause (with considerably
conjunction greater. 6onbLLMM.
ecnu)

Participle |

Considering the
increase in import
prices the volume

decrease was

Ecnu yuecmy
(yuumuwieas) yBennyeHue
LIeH, MOXHO CKasaTb, 4To

YMeHbLLUEHVEe 06bema
Ob1/10 3HAYMTENLHO

PREDICATIVE CONSTRUCTIONS WITH THE PARTICIPLE

1. The Objective Participial Construction
2. The Subjective Participial Construction
3. The Nominative Absolute Participial Construction
4. The Prepositional Absolute Participial Construction

Participial Function Ways of Participle Sentence Translation
Construction translation Patterns
Objective Complex | e subordinate e Participle | | The mayor M3p xouer,
Object clause Indefinite wants it umobwl 5mo
(object) Active done ObLIO COenano
e adjective e Participle Il | quickly. 6bICTpO.
o finite form of You canget | Bbl MOXeTe
the verb or your 3axkazams cebe
Infinitive + clothes niamost B
object made in EBpone.
Europe.
Subjective 1st e subordinate e mostly The horse | Bbio BUAHO,
component clause Participle was seen KaK 10uads
— subject, (NB! The I descending | cnyckanacsy C
2nd - part | principal clause the hill. XO0/NMa.
of a of the complex
compound sentence is
verbal ‘indefinite
predicate personal’.)
Nominative | Adverbial | e subordinate | e Participle | | The light Koeoa
Absolute Modifier clause e Participle I1 having nomywuau
(adverbial) been put ceem, PobepT
out, Robert | oTtnpasunca
went to cnatb.
bed. Kozoa sma
Thisduty | paboma 6wina
completed, | 3axonuena, OH
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he got extra nony4un
pay. LONONHUTETb-
HYI0 onsiaty.
(Prepositional) | Adverbial | e coordinate | e Participle | | The girl [leBouka
Absolute Modifier clause e Participle | was sitting cugena
e adverbial I still, with Herno/BWXXHO,
participial her eyes | onycmue 2nasa
constructio fixed on the B 3eM/1t0.
n ground.
NB! ‘with’
IS omitted
in Russian
translation.

ABSOLUTE CONSTRUCTIONS WITHOUT A PARTICIPLE

1. The Nominative Absolute Construction
2. The Prepositional Absolute Construction

Construction | Function Ways of translation Sentence Translation
Patterns
Nominative | Adverbial e subordinate clause Dinner over, | Koeoa zaxonuuncs
Absolute Modifier (adverbial) they returned Yorcun, OHU
e coordinate clause home. BEPHY/ICb JOMOM.
e adverbial participial | There he stood, OH cTofN,
construction his face to the NOBEPHYBUIUCH K
e noun(+ ‘¢’) south-east, his 1020-80CMOKY, €
cap in his wankoti 6 pyxe.
hand.
Prepositional | Adverbial e coordinate clause | found him OH Xpaan MeHs
Absolute Modifier e adverbial participial waiting for me, BHU3Y, 6 pykax y
construction with roses in He20 ObLiu po3bl.
his hand.

PARTICIPLES USED AS CONJUNCTIONS

provided, granted — ecnu; foNycTUM; NPEANOIOXMUM, YTO;

seeing — MOCKOJ1bKY; NpnUHMMas BO BHUMaHWE; BBUAY TOro, 4To.

PARTICIPLES USED AS PREPOSITIONS

given — NpW Ha/IMYnm; eCNIN YUECTb; MPX YCNOBUM, YTO);

failing — npu otcyTcTBUN;

regarding, considering, respecting — 0OTHOCUTE/IbHO;

pending — 10; B OXXWAaHWN;
following — Bcnepg 3a

115




GLOSSARY
A

account rendered

Unpaid amount recorded in a statement of account, details of which were in a previous
statement.

advice note

Document or message informing a customer that a consignment is on its way to them.

advising bank

Bank in a seller's country that advises the seller that a letter of credit has been issued in their
favour, and may also guarantee it.

agency

Company that provides a service.

agent

Person or company that acts on behalf of a principal, buying or selling goods for them.

agent bank

Bank representing seller (exporter) usually in the buyer's (importer’s) country. The agent bank
will hand the shipping documents over to the buyer either when the buyer pays the bank in a
documents against payment transaction (D/P) or when he or she "accepts’, say, a bill of exchange
in a documents against acceptance (D/A) transaction. Agent banks are also used in letters of
credit transactions in a similar way.

air waybill

Document that gives information about goods sent by air, and states whether the buyer or seller
is responsible for insurance.

all risks (AR)

Type of insurance policy that provides cover against all risks except those listed in the policy.
and (&) Co.

Abbreviation for and company, used in company hames.

appendix

Section of a document, e.g. a report, that contains additional information and is attached to the
end.

AR

Abbreviation for all risks.

Arbitration

Settling a dispute by means of a third party who is independent of the others rather than by a
court of law.

as at

Up to this date.

as per

According to.

assessor

Person who estimates the value of damage to property for insurance purposes.

asset

Anything of value owned by a company that can be sold off.

attachment

Separate document attached to an email message. Icons indicating attachments form part of the
header information.

attention line

Phrase indicating who a letter is for, e.g For the attention of the Managing Director.

average adjuster

Assessor specializing in marine insurance claims.
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B

backlog

A number of jobs waiting to be done, and which are late, e.g. orders to be filled.

bad debt

Debt that is not likely to be paid.

balance

Difference between the totals of money coming into and going out of a bank account.

Baltic Exchange

An international exchange for freight and shipping, based in London.

bank charges

Fees charged by a bank for handling transactions.

bank draft

Cheque that a bank draws on itself and sells to a customer.

bank transfer

Movement of money from one bank account to another.

b.c.c.

Abbreviation for blind carbon copy, used at the end of copies of a letter or in the header
information of copies of an email message to indicate that they are being sent to other people
without the named recipient knowing.

B/E

Abbreviation for bill of exchange.

beneficiary

Person who receives money from, e.g. an insurance policy or pension scheme.

benefit payment

Payment made from a pension fund or a life assurance policy.

bill of exchange (B/E)

Method of payment where the seller prepares a bill in the buyer's name ordering them to either
pay the amount when the bill is presented, or a specified number of days, e.g. thirty or sixty days,
afterwards.

bill of lading (B/L)

Shipping document that gives details of a consignment, its destination, and the consignee. It
entitles the consignee to collect the goods on arrival.

blind carbon copy (b.c.c.)

Similar to carbon copy (c.c.), only there is no indication on the copy of the letter or message sent
to the named recipient that copies are being sent to other people.

B/L

Abbreviation for bill of lading.

blocked style

Style of writing, e.g. an address, in which each line starts directly below the one above.

box number

Number given in a newspaper advertisement as part of the address to which replies should be
sent.

brochure

Similar to a catalogue, but usually shorter.

broker

Person or organization that buys and sells goods, shares, or insurance, for others.

budget

Plan of income and expenditure for a particular period of time, e.g. a year.

building society

Type of organization originally set up in the UK to provide mortgages, but now offering a wide
range of services similar to those offered by commercial banks.
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bulk buyer

Business or organization that buys goods in large quantities, e.g. a supermarket chain.

bulk carrier

Ship that carries very large quantities of freight without packing, e.g. grain, coal.

bulk consignment

Consignment of goods carried in large amounts and without packing, e.g. grain, coal.

bullion market

Market dealing in gold or silver in bars.

buying agent

Agent who buys goods on behalf of a principal and receives a commission. Buying agents can
also act as forwarding agents, clearing goods through customs and sending them on to their
clients.

buying house

Group of buying agents.

C

cabotage laws

Laws that allow a means of transportation, e.g. ship, aircraft, to pick up goods from one country
and transport them to another for trade.

CAD

Abbreviation for cash against documents.

career summary

Short profile or description of the subject at the beginning of a cv.

carbon copy

(c.c.) Exact copy of a letter or email message sent to people other than the named recipient. They
are listed at the end of a letter or in the header information of an email message.

c.C.

Abbreviation for carbon copy, used at the end of a letter or in the header information of an email
message to indicate that it is being sent to other people.

carriage forward (CF)

Condition of sale where the customer pays for the transport of the goods.

carriage paid (CP)

Condition of sale where the seller pays for the transport of the goods.

cash against documents (CAD)

A transaction when the agent bank (acting for the seller/exporter) in the buyer’s country,
presents shipping documents to the buyer and asks him or her to pay for the shipment before the
shipping documents are handed over to the buyer.

cash card

Card issued by a bank or building society to an account holder that enables him or her to
withdraw cash from a cash dispenser.

cash discount

Amount taken off the usual selling price of goods when they are paid for by cheque or cash.

cash on delivery (CoD)

Condition of sale where the buyer pays immediately the goods are delivered.

catalogue

Book or booklet giving details of goods or services offered by a company, usually with a price
list.

certificate of origin

A document that shows where goods were made.

C/F

Abbreviation for carriage forward.
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CFS

Abbreviation for container freight station.

chamber of commerce

Association of business people formed to protect their interests and provide services, e.g.
supplying information and setting up recognized standards of trading.

charter

To hire a means of transport, e g. a ship or aircraft.

charter party

Contract for chartering a ship.

cheque card

Card issued by a bank or building society to an account holder guaranteeing that their cheques
will be honoured up to an agreed limit.

CIM

Abbreviation for rail consignment note.

circular letter

Letter, either advertising or offering a product or service, circulated to a large number of
companies or individuals.

claimant

Person who makes a claim for compensation from an insurance company.

claused

Term used on a bill of lading to indicate that goods were damaged or incomplete when taken on
board.

clean

Term used on a bill of lading to indicate that goods were taken on board in good condition.

clean bill

Bill of exchange without any accompanying documents.

clear(A)

To pay an account. (B) To pass goods through customs.

clearing agent

Person or organization that clears goods through customs.

clearing bank

Another term for commercial bank.

closed indent

Order that states the source from which the buying agent must buy.

CMR

Abbreviation for road consignment note.

CoD

Abbreviation for cash on delivery.

combined transport bill of lading

Another term for multimodal bill of lading.

commercial agent

Person or company that acts on behalf of a manufacturer, selling their goods to retailers.
commercial bank

Type of bank that deals mainly with private customers and small companies in domestic and
international transactions.

commercial invoice

A document that will include the name and address of the seller and buyer, the terms of delivery
and payment and a description of the goods being sold. There is a standard SITPRO document,
which exporters can use.

commission

Charge for handling a transaction.
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commission agent

Another term for commercial agent.

commodity market

Market in which raw materials and certain manufactured goods (e.g. coffee, copper) are bought
and sold in large quantities by brokers and dealers.

compensation

Money paid by an insurance company for damage, loss, or injury.

compliments slip

Small piece of paper with a company's details on it, and possibly the name of the person sending
the slip. Used as a covering note for a longer document.

complimentary close

Phrase used at the end of a letter, before the signature, e.g. Yours faithfully, Yours sincerely.
comprehensive cover

Insurance cover against most risks.

confirmed letter of credit

The seller's/exporter’s bank (acting as an agent bank) in the importer’s/buyer’s country confirms
to the seller that they will guarantee payment for the goods, thus reducing the risk of the buyer/
importer not paying the seller/exporter.

confirming bank

Another term for advising bank.

confirming house

Agency that receives orders from overseas, places them, and arranges for packing, shipping, and
insurance.

consequential loss insurance

Insurance against loss of money as the result of an accident.

consignee

Person or organization to which goods are sent by a consignor.

consignment

Quantity of goods sent to supply an order.

consignment basis

Basis on which an agent is employed to resell goods for a commission, e.g. as a distributor.
consignment note

Document sent with goods, giving details of the goods and sender. It is signed by the person who
receives the goods to prove they have arrived.

consignor

Person or organization that sends goods to supply a customer’s order.

consolidation

When small consignments from different exporters are loaded into a single container.
consolidation services

When shippers or forwarding agents load small consignments from different exporters into a
single container.

consular invoice

Invoice, or stamp on a commercial invoice, issued by the consulate in the importing country
which gives permission for goods to be imported.

consulate Branch of an embassy that protects the commercial interests of the country it
represents.

container

Very large metal box in which goods are packed for transportation.

container freight station (CFS)

Container depot for imports.
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container wayhbill

Document that gives information about goods sent by container, and states whether the buyer or
seller is responsible for insurance.
contract
Agreement, with legal force, made between two or more people.
correspondent bank

Bank that acts as an agent for another bank.
counterfoil

Part of a cheque or paying-in slip which can be detached and kept as a record.
courtesy title
Title such as Mr, Mrs, or Dr used before a person’'s name.
cover(n)

Insurance; (vb) Provide insurance.
cover note

Document that provides cover until the insurance certificate is prepared.
covering letter

Letter accompanying a document or goods, explaining the contents.

C/P
Abbreviation for carriage paid.
credit(n)

Sum of money paid into a bank account; (vb) To record in a bank account a sum of money paid
in.
credit card

Card, issued by a bank or finance company, that guarantees payment for the goods or services
the cardholder buys. The cardholder pays the card issuer at a later date.
credit facilities

Means of allowing credit, e.g. payment by bill of exchange, open account facilities.
credit note

Document informing a customer of money owed by a supplier for faulty or returned goods. It can
only be used to buy goods from the supplier.
credit rating

Evaluation of the creditworthiness of an individual or company.
credit status

Creditworthiness of an individual or company.
credit terms

Rules involved in making a payment, e.g. allowing a certain amount of time, signing a contract,
paying by bill of exchange.
credit transfer
Transfer of money from one bank account to another.
creditworthy

Capable of paying off the credit offered.
crossed
Term used to describe a cheque or postal order that has two lines drawn across it to show that it
must be paid into an account and not cashed.
current account
Account into which the customer can pay money, and draw it out, without giving notice.
curriculum vitae (CV)

Document describing a person's qualifications, work experience, and interests, usually sent with
a job application.

CV Abbreviation for curriculum vitae.
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D

D/A

Abbreviation for documents against acceptance.

days after sight (D/S)

The number of days within which a bill of exchange must be paid after presentation.

DC

Abbreviation for documentary credit.

dealer

Person who buys and sells shares, goods, or services to make a profit.

debit (n)

Sum of money paid out or owed from a bank account; (vb) To record in a bank account a sum of
money paid out or owed.

debit card

Card issued by a bank that enables payment for goods and services to be taken from the
cardholder’s account automatically.

debit note

Document informing a customer of money owed for goods or services supplied.

declaration form

Form used when an open cover policy is in operation to provide details of individual shipments
to the insurer.

default

To fail to do something required by law, e.g. repay money owed, keep to the terms of a contract.
del credere agent

Agent who guarantees customers' debts.

del credere commission

Commission paid to an agent who guarantees customers’ debts.

delivery note

Document sent with goods to a customer. It is signed by the person who receives the goods to
prove they have arrived.

department of trade

Government department that provides services to industrial and commercial organizations.
deposit account

Type of savings account that requires notice before money can be taken out.

dispatch note

Document sent with a consignment, giving details of what it contains and any missing items that
will be sent later.

direct debit

Similar to a standing order, except the amount is specified by the payee.

discount (a B/E)

To sell abill of exchange to a bank at a percentage less than its value.

Dishonor

To refuse to pay (e.g. a cheque or bill of exchange) because there is not enough money in the
account.

distributor

Person or company that buys goods from a manufacturer and then sells them to retailers.
documentary credit (DC)

Letter of credit that requires the seller to supply shipping documents to obtain payment from a
bank.

document of title

Document that allows someone to claim the goods specified on it, e g. a bill of lading.

122



documents against acceptance (D/A)

When a bank will not release shipping documents until a bill of exchange has been signed
(accepted) by the person receiving the goods.

documents against payment (D/P)

When abank will not release shipping documents until a bill of exchange has been paid by the
person receiving the goods.

D/P

Abbreviation for documents against payment.

draw (on)

(A) To write a cheque that instructs a bank to make a payment to another person or organization
(B) To write a bill of exchange demanding payment from a person or organization.

drawee

Person who must pay a bill of exchange (e.g. the buyer).

drawer

Writer of a bill of exchange, who draws the bill on the drawee (e g the buyer).

D/S

Abbreviation for days after sight.

Due

Arriving or docking in (a destination port), eg due Hong Kong.

due date

Date by which an account should be settled.

E

E and (&) OE

Abbreviation for errors and omissions excepted.

endorse(vb)

To transfer a cheque or bill of exchange to someone else by signing it on the back.

errors and omissions excepted (E & OE)

Phrase written or printed at the end of an invoice or statement of account to indicate that the
seller has the right to correct any mistakes in it.

estimate

Price given for work to be done or a service to be provided.

eurobond market

Market dealing in bonds issued by European governments.

eurocheque

Cheque from a European bank that can be cashed at any bank in the world displaying a
eurocheque sign.

ex-

From (a vessel or port of departure), e.g. ex-SS Orianna, ex-Hamburg.

exclusive agent / agency

Another term for sole agent / agency.

executor

Person or organization appointed by the maker of a will to carry out its terms.

F

factor

Agent who buys and sells for another organization, but in his or her own name.

factoring

Process whereby a company buys the outstanding invoices of a manufacturer's customers, keeps
the accounts, and then obtains payment.
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FCL

Abbreviation for full container load.

fidelity bond

Guarantee against an employee stealing money from a company.

financial year

Period used by companies for accounting and tax purposes. In the UK, from 6 April to the
following 5 April.

force majeure

Term used in insurance policies meaning an outstanding or unusual event, e.g. a violent storm,
an earthquake.

foreign bill

Term used in the UK for a bill of exchange drawn, or payable, in another country.

foreign exchange

Money in a foreign currency.

foreign exchange market

Market dealing in foreign currencies.

forwarding agent

Person or organization that conveys goods to their destination. Forwarding agents are involved in
the logistics of transportation, finding the most effective and economical route.

freight account

Invoice sent by a shipping company to an exporter.

full container load (FCL)

Consignment from a single exporter that fills a container.

G

general average sacrifice

Term used in marine insurance to refer to cargo that has been deliberately thrown overboard, e.g.
flammable goods in the case of fire.

giro

System for transferring money from one bank to another.

gross price

Price of goods including additional costs such as transport, insurance, and purchase tax.
groupage

Another term for consolidation.

groupage rates

Rate for container shipments when different consignments are put together in a single container.
guarantee

(A) A promise that if something goes wrong with a product, the seller will repair it; (B) A
promise to repay another's debt.

guarantor

Person who undertakes to be responsible for, or to repay, another’s debt.

H

handling charge

Freight company's charge to an exporter for dealing with the documentation for a consignment.
house air waybill

Air waybill issued to an individual consignee when consignments have been consolidated.
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IATA

Abbreviation for International Air Transport Association.

ICD

Abbreviation for inland clearance depot.

IMO

Abbreviation for international money order.

Inc.

Abbreviation for incorporated, used in company names.

incorporated

American term for public limited company.

incoterm

Term established by the International Chamber of Commerce (ICC) indicating which price is
being quoted to the customer.

indemnify

To promise to protect someone against money lost or goods damaged.

indemnity

A promise to protect someone against money lost or goods damaged.

indent

Order from another country.

inherent vice

Term used in insurance policies meaning something in the content or nature of goods which
causes deterioration, e.g. fish or fruit can go bad, metal can oxidize.

inland bill

Term used in the UK for a bill of exchange payable in the country in which it is drawn up.

inland clearance depot (ICD)

Depot where goods are collected and sent on to their final destination.

inside address

Address of the person a letter is written to.

instructions for dispatch form

Consignors fill out this form for transport companies or forwarding agents so the details of the
consignment, e.g. contents, packing, measurements, and its departure and arrival dates and
places can be put on the relevant transport documents, e.g. the waybills or consignments notes.
insurance certificate

Document that an insurance policy is written on.

insuranee of interest

Insurance against making a business mistake.

insurance of liability

Insurance of responsibility for loss or damage, e ,g. a company's responsibility to compensate
employees for injury at work.

intermodal

Another term for multimodal.

International Air Transport Association (IATA)

Association of major airlines that meets regularly to agree on routes and charges for their
Services.

international bank draft

Cheque that a bank draws on itself and sells to a customer, who then sends it to a supplier in
another country.

International Chamber of Commerce (ICC)

Association of business people that promotes and protects their interests in business affairs.
international money order (IMO)
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Money order bought from a bank to send to someone in another country.
International Underwriting Association (IUA)

Body responsible for Institute Cargo Clauses.

invoice

List of goods or services that states how much must be paid for them.

irrevocable

letter of credit Letter of credit that can only be cancelled with the agreement of the seller.
issuing bank

Bank that issues a letter of credit.

L

L/C

Abbreviation for letter of credit.

LCL

Abbreviation for less than full container load.

less than full container load (LCL)

Small consignment that does not fill a container and can therefore be shipped in the same
container as other consignments.

letter of credit (L/C)

Document issued by a bank on a customer’s request that orders an amount of money to be paid to
a supplier.

letter of indemnity

Letter issued by an exporter accepting responsibility for goods lost or damaged during shipping.
letterhead

Printed address of the sender, in the UK usually at the top of the page.

life assurance

Form of insurance providing for the payment of a specified sum to a named beneficiary if the
policyholder dies.

limited liability

Company in which the shareholders are only responsible for the capital they have contributed if
the company goes bankrupt.

line

Particular item made or sold by a company.

Lloyd’s of London

An association of underwriters and insurance brokers.

Ltd

Abbreviation for limited liability, used in company names.

long-term credit facilities

Credit facilities that allow a buyer a long period of time to pay.

loyalty discount

Amount taken off the usual selling price of goods when they are sold to a regular customer.

M

make up

To put together, e.g. an order.

merchant bank

Type of bank that specializes in international trade and finance, and deals mainly with large
organizations.
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mortgage

A loan for which property is the security.

movement certificate

Usually called a EURL. This is a customs certificate completed by the exporter and
countersigned by Customs to obtain a preferential duty rate for goods coming into the EU from
an outside country. It has preferential duty rates with the EU country, e.g. countries that were
part of the Lome Agreement could get a special duty rate.

multimodal

Used to describe units for transportation, e.g. containers, that can be transferred between
different systems, e.g. truck, train, and ship.

multimodal bill of lading

Bill of lading covering more than one means of transport, e.g. road and sea.

mutual

Description of a company or institution in which there are no shareholders and in which all
profits are distributed to policyholders or members.

N

negotiable document

Document, e.g. a bill of lading, that can be bought or sold.

negotiable securities

Securities that can be exchanged for goods, money, etc.

net invoice value

Value of an invoice without extra charges such as shipping.

net price

Price of goods without additional costs such as transport, insurance, and purchase tax.

new issue market

Market dealing in new share issues.

non-conference ship

Ship that is not a member of the Shipping Conference and does not travel on scheduled routes.
non-exclusive agent / agency

Person or organization that sells the products of a manufacturer alongside other agents in a
particular country or area.

non-negotiable wayhbill

Wayhbill that cannot be bought or sold.

non-recourse factoring

Buying up an outstanding invoice and claiming the debt from the customer.

O

on approval

Term used for goods sent to possible customers to look at or use before buying them.

online banking

Using the Internet to transact bank business.

on their own account

In their own name.

open account facilities

Account in which a customer is given an agreed period of time, e.g. three months, to pay for
goods.

open cover policy

Type of marine insurance policy that provides cover for all shipments made by the policyholder
over an agreed period, e.g. six months.
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open indent

Order that allows the buying agent to buy from any source they choose.
option Right to hire a ship.

out of charge note

Note issued by customs when goods have been cleared.

outstanding Unpaid.

overdraft

Loan made by a bank to an account- holder, enabling them to take out more money than is in
their account.

overdraw

To take out more money than there is in a bank account.

overhead

A regular cost of running a company, e.g. wages, rent.

P

packing list

List of goods being sent. This repeats some of the information on a bill of lading, but is a
separate document.

p and(&) p

Abbreviation for postage and packing.

paying-in slip

Printed form used by an account holder to record cash or cheques paid into a bank account.
payload

The part of a cargo that earns money for the shipping company.

per pro

For and on behalf of.

PLC

Abbreviation for public limited company, used in company names.

postage and packing (p&p)

Charge for postage and packing goods to be sent to a customer.

postal order (UK)

Document bought from a post office that represents a certain amount of money. It is a safe way
of sending money by post.

P-p.

Abbreviation for per pro, used before the sender’s name in a signature block to indicate that a
letter is signed on behalf of someone else, e.g. a personal assistant signing on behalf of a
manager.

premium

Payment made to an insurance company in return for cover.

primary source

In research, source of first-hand information such as an interview or questionnaire.

principal

Person or organization that hires an agent or broker to buy or sell goods for them.

private bank

Similar to a commercial bank, but owned by one person or a partnership and therefore a much
smaller organization.

pro forma invoice

Invoice sent in advance of the goods ordered.

promissory note

Document in which a buyer promises to pay a seller a certain amount of money by a certain date.
proposal form
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Form completed by a person taking out an insurance policy that states what is to be insured, how
much it is worth, how long the policy will run, and under what conditions it is to be effected.
prospectus(A)

Similar to a catalogue, but issued by a school or college; (B) Document published by a company,
giving details of a new share issue.

protest

To take legal action to obtain payment, e.g. of an outstanding bill of exchange.

public limited company (PLC)

Company whose shares can be bought and sold by the public.

Q

quantity discount

Amount taken off the usual selling price of goods because the buyer is purchasing a large
quantity.

quarterly report

Report published every three months.

quarterly statement

Statement of account sent to a regular customer every three months.

quotation

Price given for work to be done or a service to be provided.

R

rail consignment note (CIM)

Consignment note sent with goods by rail.

receipt

A document showing that goods have been paid for.

recourse factoring

Similar to non-recourse factoring, but claiming the debt from the manufacturer if the customer
cannot pay.

referee

Person who writes a reference (sense B).

reference

(A) Figures (e.g. date) and / or letters (e.g. initials of sender) written at the top of a letter to
identify it, often abbreviated to ref, (B) Written report on a company’s creditworthiness or a job
applicant's character and suitability for the job.

remittance

Payment.

retailer

Person or company that buys goods from wholesalers or manufacturers to sell to the public.
revocable letter of credit

Letter of credit that can be cancelled.

road consignment note (CMR)

Consignment note sent with goods by road.

S
SAD
Abbreviation for single administrative document.

sale or return
Term used when the supplier agrees to take back any goods that the retailer cannot sell.
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salutation

Opening of a letter, e g. Dear Sir / Madam.

savings account

Account with a bank or building society for personal savings. Interest rates are higher than on
other types of account, and therefore there are usually restrictions on when money can be drawn
out.

SCP Abbreviation for simplified clearance procedure.

secondary source

In research, source of information such as a book or a report.

securities

Items or investments, e.g. shares, that can be bought and sold on a stock exchange.

settle

(vb) To pay an account.

settlement

Payment of an account.

ship

To send goods by any method of transport, i.e. by road, rail, or air as well as by sea.

shipbroker

Agent who arranges the transport of cargo by ship.

shipment

Consignment.

shipped bill of lading

Bill of lading signed when goods are already on board a ship.

shipped clean on board

Phrase indicating that the bill of lading was clean, i.e. the goods were taken on board in good
condition.

Shipping Conference

International organization of shipowners that sets prices for transporting goods or passengers on
scheduled routes.

shipping documents

The documents used for shipping goods, and usually including - depending on the type of
transport-Bill of Lading (or Airway Bill), commercial invoice, insurance certificate and any other
customs documents that may be required in the shipment, e.g. Health Certificate (for food),
EUR1 to get preferential tariffs, Certificate of Origin, etc.

shipping mark

Distinctive mark put on the sides of crates and boxes indicating who they belong to.

sight bill

Another term for sight draft.

sight draft

Bill of exchange that must be paid immediately it is presented.

signature block

(A) Name and job title typed below a handwritten signature at the end of a letter; (B) Sender's
details that appear below his / her name at the end of an email message.

simplified clearance procedure (SCP)

Customs clearance procedure used in the European Union to make documentation easier for
exporters and agents.

single administrative document (SAD)

Eight-part set of customs forms for export declarations, used in the European Union.

sole agent / agency

Person or organization that is the only one allowed to sell the products of a manufacturer in a
particular country or area.
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sole trader

Person who owns and runs a business on their own.

specific indent

Another term for closed indent.

specimen signature

Example of a customer’s signature, used by a bank to identify documents as being valid.
standard shipping note

Document completed by the exporter that gives information about a consignment It is used as a
delivery note or receipt.

standby letter of credit

Bank guarantee to the seller that they will be paid

standing order

Order to a bank to pay someone a specified amount on a regular date, e g on the first of every
month.

statement of account

List of amounts paid and owed sent by a supplier to a customer.

stock exchange

Market where stocks and shares are bought and sold.

stop (a cheque)

To instruct a bank not to honour a cheque.

subject title

Phrase indicating what a piece of correspondence is about, e g CDs damaged in post. In a letter it
is placed directly after the salutation; in a fax or email it forms part of the header information.
subrogation

Insurer's right to claim damaged goods for which they have paid compensation.

subsidiary

Company of which at least half the share capital is owned by a larger company, but which may
trade under its own name.

syndicate

Group of people or companies who work together to make money.

T

take legal action

To hand over a matter, e.g nonpayment of a bill, to lawyers.

tanker

Ship that carries liquid bulk consignments, usually oil.

Tariff

List of prices charged for goods or services.

telegraphic transfer (TT)

Quick method of transferring money to an account abroad. The sender's bank cables the money
to the receiver's bank.

tender

Written estimate, usually for a large job.

term draft

Bill of exchange that must be paid on a particular date after goods have been sent.

terms of payment

Terms the buyer and seller agree regarding discounts, methods of payment, shipment, and
documentation.

through bill of lading

Another term for multimodal bill of lading.
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time charter

Charter that lasts for a period of time, e.g. six months.

title

The legal right of possession.

to account

Term used when part of a payment is made.

to order

Phrase used to indicate a negotiable document.

tonnage value

The cost perton of cargo for chartering a ship under a voyage charter.

trade association

Organization that represents and promotes a particular trade.

trade discount

Amount taken off the usual selling price of goods when they are sold by a manufacturer or
wholesaler to a retailer.

trade journal

Publication, usually weekly or monthly, speciahzing in a particular trade or profession.
trade price

Price paid for goods by a retailer to a wholesaler or manufacturer.

trade reference

Reference in which a person in one company gives their opinion as to the creditworthiness of
another company in the same area of business.

traveller’s cheque

Cheque for a fixed amount, sold by a bank, that can be cashed by the buyer in other countries.
trial order

Order, usually for a small quantity of goods, to test the market.

trustee

A person or organization that manages money for another person or organization.

TT

Abbreviation for telegraphic transfer.

tue

Unit of container stowage equal to one 20ft (6.1m) container.

turnover

Total business done by a company in a given period, e.g. a year.

U

under separate cover

In a separate envelope or parcel.

underwriter

Person or organization that examines a risk and calculates the insurance premium to be charged.
unsolicited

Not asked for, e.g. an application for a post that has not been advertised.

unvalued policy

Type of insurance policy in which the value of the goods to be insured is not agreed in advance
but assessed if loss should occur.

usance

Bill of exchange that is paid after a period of time.
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\Y

VAT

Abbreviation for Value Added Tax.

Value Added Tax (VAT)

A UK purchase tax.

valued policy

Type of insurance policy in which the value of the goods to be insured is agreed in advance.
voyage charter

Charter for a particular voyage carrying a particular cargo.

W

wear and tear

Normal deterioration of something as it is used.

wholesaler

Person or company that buys goods from manufacturers and sells them to retailers.
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