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III курс 5 семестр

UNIT 1: INTERNATIONAL TRADE DOCUMENTS
READING
The IMF defines globalization as "the growing economic interdependence of countries worldwide through increasing volume and variety of cross-border transactions in goods and services, freer international capital flows, and more rapid and widespread diffusion of  technology" 
Most international trade transactions require certain transport documents, administrative documents, commercial documents and insurance documents. A great variety of documents may need to be produced to complete export/import transactions; some estimates indicate over 200 different documents are used in international trade.
The international trade documents may be classified as under 
a. Commercial documents:
• Invoice: An invoice is a commercial document issued by a seller to a buyer, indicating the products, quantities and agreed prices for products or services with which the seller has already provided the buyer. An invoice indicates that, unless paid in advance, payment is due by the buyer to the seller, according to the agreed terms. Invoices are often called bills. There are three main types of invoices: proforma invoice, commercial invoice, certified invoice.
• Certificate of origin: It is a specified document certifying the country of origin of the merchandise required by certain foreign countries for tariff purposes. This certificate is issued by the Chamber of Commerce, Trade Association or any other authorized body of the exporting country and it sometimes requires the signature of the consul of the country to which it is destined.
• Weight notes or certificates: This certificate indicates the weight of the goods issued by a public agency. It can be evidenced by means of a separate document, or by a weight stamp/declaration of weight superimposed on the transport document by the carrier or his agent.
• Packing List: The exporter must prepare a packing list showing description of items, number of containers/boxes with specification of net weight & gross weight, etc. to enable the importer of the goods to check the shipment.
• Quality or Inspection certificate: This is a certificate declaring that the goods have been examined and found to be in accordance with the contract of sale. It is signed by the manufacturer or supplier or any recognized independent inspection body as required by the importer.
b. Official documents:
• Contract: It is an agreement entered into by two or more parties with the serious intention of creating a legal obligation or obligations, which may or may not have elements in writing.
• Consular Invoice: It is an invoice made out in a specially printed form of the exporter and is shown before the consul of importing country stationed in the exporter's country as being correct in all respect. The consular of the importing country then certifies the invoice. A consular invoice enables the importer country to have all accurate record of the merchandise shipped.
• Legalized Invoice: Some Middle East countries require that the commercial invoice should be countersigned and stamped by the authorized officer in their Embassy or the consulate in the exporter's country instead of consular invoice. 
•Black-listed Certificate: Under this certificate, the exporter has to provide a black-listed certificate evidencing that all parties involved including the bank and shipping line are not black-listed. Due to strained political relation or any other reasons some countries do not allow transactions with some particular countries. These countries and the exporters are treated as black-listed.
•Health, Veterinary and Sanitary Certificate/Photo Sanitary Certificate, Certificate of Analysis: This certificate is generally needed in purchase of foodstuff, hides and livestock and in the use of packing materials. It is issued by the recognized health authorities in the exporting countries. The certificate confirms that the shipment meets the required health, veterinary and sanitary standards.
c. Insurance documents: 
There are some risks of damage, loss or destruction of goods during the time of transit. There are various types of insurance policies, which differ in respect of the cover provided to the insured. The main types are as follows:
• Floating policy
• Time policy
• Voyage policy
• Mixed policy
• Open cover or Blank policy
• Specific policy
• Valued policy
• Unvalued policy.
d. Transport Documents:
These documents indicate that the goods, which are delivered to the named shippers, airlines or transporters, must be carried to a named port, airport or place of delivery. Following transport documents are being used at present in the international trade:
• Airway Bill/Air Consignment Note: This document confirms the delivery of goods to an airline or its agent for transportation by air to a named consignee according to the defined and agreed terms.
• Mate's Receipt: It is a prima facie evidence of the quantity and condition of the goods received. When the goods are delivered to the shipping company for transportation, at first a temporary receipt is issued by the ship's Chief Officer acknowledging the delivery of the goods alongside the carrying vessel which is known as Mate's Receipt. On the basis of Mate's receipt, the shipper has to pay the port dues and other charges.
• Bill of Lading: A bill of lading is a document which is issued by the transportation carrier to the shipper acknowledging that they have received the shipment of goods and that they have been placed on board of a particular vessel which is bound for a particular destination and states the terms in which these goods received are to be carried.
• Railway Consignment Note/Railway Receipt: When the exporter or his agent delivers a consignment to the railway authorities for its onward carriage to a named destination, they issue a receipt, indicating the details of the consignment and destination to which they would carry it. This document is called the Rail Consignment Note or Railway Receipt.
• Roadway Bill: It is an internationally approved document of transaction when goods are being sent by road through the countries that had ratified the CMR (Convention Merchandise Routers).
• Post Parcel Documents: It is a receipt issued by Post Office for the parcel the post office has received for direct delivery to the addressee. It is not a document of title of goods and generally contains the post office stamp.
e. Financial and financing documents
There are some documents used for payment in international trade transaction such as:
• Bill of Exchange: Bill of Exchange is one of the key financial instruments in International Trade. It is an instrument in writing containing an unconditional order, signed by the market, directing a certain person to pay on demand or at a fixed or determinable future time a certain sum of money only to, or to the order of, a certain person or the bearer of the instrument.
• Promissory Note: It is an instrument in writing (not being a bank-note or a currency note) containing an unconditional undertaking signed by the maker, to pay on demand or at a fixed or determinable future time a certain sum of money only to, or to the order of a certain person, or to the bearer of the instrument.
• Trust Receipt: The trust receipt is a receipt for goods, documents of title to goods, securities, etc. executed by a person, signifying that he has received the specified goods, title etc. and will be holding them in trust for the person or institution from whom he has received them. The person who executes the recei pt is called the trustee. The trustee undertakes to keep the goods fully insured against all risks and ensure overall safety of the goods entrusted to him.

 VOCABULARY NOTES
(the) IMF-	Международный Валютный Фонд
cross-border transactions	трансграничные сделки
goods and services	товары и услуги
international capital flows 	международные потоки капитала
widespread diffusion of technology	широкое распространение технологии
invoice	счет-фактура
in advance	заранее
proforma invoice	счет-проформа
commercial invoice 	счет-фактура 
certified invoice	заверенный счет-фактура
certificate of origin 	сертификат происхождения 
merchandise 	товар
Chamber of Commerce	Торговая палата
Trade Association	Торговая Ассоциация

public agency	государственное учреждение 
                                                                         Syn. government agency
packing list	упаковочный лист
net weight	вес нетто
gross weight	вес брутто
quality or inspection certificate 	сертификат качества
consular invoice	консульская фактура
to be countersigned	должны быть подписаны
black-listed certificate	черный список сертификатов
veterinary and sanitary certificate	ветеринарный и санитарный сертификат
insurance policies	страховые полисы
airway bill	авианакладная
mate's receipt	расписка помощника капитана грузового
	судна
bill of lading	коносамент, транспортная накладная
railway consignment note	железнодорожная накладная
the CMR (Convention Merchandise Routers	КДПГ (Конвенция о договоре
	международной дорожной перевозки
	грузов)
post parcel documents	документы на бандероль
an addressee	Адресат         Syn. consignee
bill of exchange	вексель
promissory note	вексель  Syn. a note payable 
trust receipt	сохранная расписка
 a receipt for goods	расписка в получении груза
documents of title to goods	документы о праве собственности на
	товары
securities	ценные бумаги
to execute the receipt	оформить расписку в получении
a trustee	доверенное лицо



EXERCICES:
I. Using the words and word combinations from the Vocabulary Notes, suggest the equivalents.
Securities, расписка в получении груза, trust receipt, дове¬ренное лицо, an addressee, авианакладная, a trustee, a bill of exchange, bill of lading, счет-фактура, airway bill, страховые полисы, goods and services, сертификат качества, the IMF, consular invoice, documents of title to goods, сертификат про¬исхождения, quality certificate, вексель, merchandise, адресат, commercial invoice, товар, widespread diffusion of technology, promissory note, МВФ, to execute the receipt, упаковочный лист, a receipt for goods, ценные бумаги, документы о праве собственности на товары, сохранная расписка, insurance policies, certificate of origin.

II. Suggest the equivalent.
A bill of exchange	
A note payable	
Commercial invoice	
Merchandise	
Inspection certificate	
Government agency	
Consignment note	
A consignee	
Ownership, property	
Air Consignment Note	
Railway Receipt	

III. Make up the derivative words.
	
	to execute
	

	a trustee
	
	

	
	
	certified

	transaction
	
	

	
	
	secure

	
	to insure
	

	an addressee
	
	

	
	to countersign
	

	
	
	promissory

	
	to trust
	






IV. Using the words below, complete the following sentences.

	addressee, an invoice, gross weight, insurance policy, a trade association, government agency, capital flows, net weight, the International Monetary Fund (IMF), receipt, securities



1................................................... is an intergovernmental
organization that oversees the global financial system by taking part in the macroeconomic policies of its established members, in particular those with an impact on exchange rate and the balance of payments.
2......................................... is the weight of a vehicle or
container  when   it   is   loaded   with   goods.
................................... is the weight of a ground vehicle
without fuel, engine oil, coolant, on-vehicle materiel, cargo, or operating personnel.
3............................................, also known as an industry
trade group, business association or sector association, is an organization founded and funded by businesses that operate in a specific industry.
4. I sealed the letter and dispatched it by the hand of a corridor
lacquey, with orders to hand it to the ........................in
person.
5...................................................... or bill is a commercial
document issued by a seller to the buyer, indicating the products, quantities, and agreed prices for products or services the seller has provided the buyer.
6. The term"..........................................." or "administrative
agency" usually applies to one of the independent agencies of the United States government, which exercise some degree of independence from the President's control.
7. The trustee is the person who executes the........................
8. Net ....................................... comprise the sum of these
monetary, financial, real property, and equity claims.
9...................................... are often listed in a stock
exchange, an organized and officially recognized market on which securities can be bought and sold.
10. The transaction involves the insured assuming a guaranteed and known relatively small loss in the form of payment to the insurer in exchange for the insurer's promise to compensate (indemnify) the insured in the case of a financial (personal) loss. The insured receives a contract, called the ......................................, which details the conditions and
circumstances under which the insured will be financially compensated.

V. Find English equivalents for the following sentences in the text:
1. Транспортировка товаров связана с риском поврежде¬ния, утраты или уничтожения товаров.
2. Сертификат, подтверждающий вес товара, выдается государственной организацией.
3. Согласно некоторым оценкам, для осуществления тран¬закций, связанных с экспортом / импортом, существу¬ет более 200 различных наименований документов, ис¬пользующихся в международной торговле.
4. Наличие консульского счета-фактуры способствует ве¬дению детального учета поставленных товаров со сторо¬ны страны-импортера.
5. МВФ понимает под глобализацией «растущую экономи¬ческую взаимозависимость стран мира за счет увеличения объема и разнообразия трансграничных сделок в сферах товаров и услуг, более свободных международных пото¬ков капитала и быстрого распространения технологий».
6. Этот документ подтверждает факт доставки товара в авиа¬компанию или непосредственно передачу товара пред¬ставителю авиакомпании для осуществления авиадостав¬ки товара на имя грузополучателя в соответствии с ра-нее определенными или согласованными условиями.

VI. Give the definitions of the terms in English.
Proforma invoice, trust receipt, an addressee, promissory note, merchandise, black-listed certificate, documents of title to goods, a trustee, gross weight, in advance, public agency, a receipt for goods, packing list, cross-border transactions, quality certificate, international capital flows.

VII. Answer the questions.
1. What are the main types of international trade documents?
2. What document indicates that according to the agreed terms the payment is due by the buyer to the seller?
3. What organization is responsible for issuing a certificate of origin?
4. What certificate declares that the goods have been examined and found to be in accordance with the contract of sale?
5. What kinds of transport documents are being used at present in the international trade?
6. Specify in what circumstances the exporter (or his agent) receives a receipt from the railway authorities.
7. How do we call a person who executes the receipt for goods, documents of title to goods, securities?

VIII. Translate into English.
1. Консульский счет-фактура — счет-фактура (инвойс), за¬веренный консулом страны импортера, часто требуется для грузов, экспортируемых в зарубежные страны, для подтверждения происхождения товара, его цены и сто¬имости всей партии.
2. Для того чтобы удостоверить конкретную страну, про¬изводящую данный вид товара, перевозимого через та¬можню, требуется получить специальный сертификат.
3. Этот официальный документ четко свидетельствует стра¬ну, которая произвела тот или иной вид продукции,
что, в свою очередь, влияет на размер изымаемой по¬шлины при пересечении границы.
4. Таким образом, сертификат происхождения выдается специальными органами страны-экспортера и является документом, контролирующим внешнюю торговлю.
5. Ценные бумаги должны содержать предусмотренные за¬конодательством обязательные реквизиты и соответство¬вать требованиям к форме ценных бумаг, в противном случае они являются недействительными.
6. Компания может стать успешной, только если партне¬ры доверяют ей, а клиенты лояльны. Репутация фир¬мы складывается из многих факторов, один из кото¬рых — наличие сертификата управления качеством.
7. Сертификация — это обязательное или добровольное подтверждение того, что товар либо вся система орга¬низации работы фирмы соответствует определенным стандартам.
8. Авианакладная — документ, который выписывает гру¬зоотправитель или его агент и который подтверждает наличие договора между грузоотправителем и перевоз¬чиком о перевозке грузов по авиалиниям перевозчика.
9. В международной торговле вексель применяется как платёжный документ, передаваемый в установленном порядке одним лицом другому взамен денежного плате¬жа, выступает в качестве орудия кредита, а также ис¬пользуется для инкассирования (получения) долга.
10. Расписка в получении груза — документ, который вы¬дается перевозчиком или его агентом и который под¬тверждает получение для перевозки поименованных в нем грузов на условиях, указанных в документе, или на которые дается ссылка в документе и который позволя¬ет перевозчику выписать транспортный документ.

UNIT 4: PAYMENT IN FOREIGN TRADE
READING
Payments in foreign trade may be made in cash and on credit. There are different methods of cash payment:
1. By cheque. A cheque is a written order to a Bank given and signed by someone who has money deposited there to pay a certain amount mentioned in the cheque to a person named on it. Being usually payable in the country of origin, cheques are mostly used for payment in home trade.
2. By telegraphic or telex transfers (TT) or post (mail) remittance which is made from the Buyers' bank account to the Sellers' in accordance with the Buyers' letter of instruction.
The debtor can buy a telegraphic transfer (or cable transfer) from the bank, paying the equivalent amount at the current rate plus the cost of the telegram to be sent by the bank. The bank will then send their correspondent in the creditor's town a telegram in a secret code instructing the correspondent to pay the creditor or to his order the amount of the debt. Actually the method of cash payment may sometimes take several months, which is naturally very disadvantageous to the Sellers. The transfer is carried out at current rates of exchange.
3. By Letter of Credit (or just by credit) — L/C.
Letter of credit (L / C) is an order from a bank to a bank abroad authorizing payment to a person named in the letter of a particular sum of money or up to a limit of a certain sum. L/C is often required by exporters who wish to have proof that they will be paid before they ship goods or who wish to minimize delay in payment for the goods. L/C, unlike Bill of Exchange, is not negotiable, but being cashable at a known bank, is immediately acceptable by the seller in the exporting country.
     The following types of letters of credit are usually used: irrevocable, confirmed and revolving.
• An irrevocable L / С is one which can neither be modified nor cancelled without the consent of the party in whose favour it has been opened.
• A confirmed L / С is an irrevocable L/C, payment under which is guaranteed by a first class bank in case the opener of the L / С (i.e. the Buyers) or the bank effecting payment defaults is unable to make payment.
• A revolving L / С is one under which its value is constantly made up to a given limit after payment for each shipment, which saves the charges on multiple letters of credit.
     The Letter of Credit is the most frequently used method of cash payment because it is advantageous and secure both to the Exporter and to the Importer though it is more expensive than payment by transfer. It overcomes the gap between delivery and payment and gives protection to the Sellers by making the money available for them on the fulfillment of the transaction and to the Buyers because they know that payment will only be made against shipping documents giving them the title for the goods. This method of payment is often used in dealings with developing countries.
4. For collection. Payment for collection does not give any advantages to the Exporter because it does not give any guarantee that he will receive payment in time or at all. That's why the Exporter usually requires that the Importer presents a guarantee of a first class bank that payment will be effected in due time. Also, there is a long period of time between the delivery of the goods and actual payment. But it is advantageous to the Importer because there is no need to withdraw from circulation big sums of money before actually receiving the goods.
Payment for collection against documents (with subsequent acceptance or- very often telegraphic collection with subsequent acceptance) is mostly used in trade with East European countries.
     The costs involved in effecting payment for collection are twice or three times lower than those by letter of credit.

EXERCICES:
I. Suggest the equivalents for the following terms and expressions.
платеж осуществляется по отгрузочным документам — .....
наименование товара — ..........................................................
страна происхождения — ........................................................
чек оплачивается в стране происхождения (товара, услуг) — ………………………………………………………………………..
использоваться во внутренней торговле — ......................
развивающиеся страны — .......................................................
платеж должен быть осуществлен в должное время — ………………………
платеж в форме инкассо — ....................................................
выводить из обращения крупные суммы денег — ...........
индоссировать (выписывать вексель) — ………………………………………………
…………………………………………………………………………………………….
контракт может предусматривать осуществление предоплаты — …………….……	

II.	Suggest the equivalents for the following terms and expressions.
bill of lading — 	
shipping documents —	
telegraphic transfer (TT) —	
confirmed letter of credit —	
to put down as evidence —	
remittance — 	
accepting house —	
mail remittance—	
bill of exchange / draft —
payment for collection —	
negotiable — 	

[bookmark: _GoBack]
III.	Give the definition of the terms in English.
Payment by cheque, payment by TT, payment by Letter of Credit, payment for collection, payment for collection against documents, payment by a draft, payment in, payment to an open account.

IV.       Act as an interpreter

Dialogue 1
1. And the final point to discuss is the terms of payment.
2. Эта наша первая сделка, и мы бы предпочли авансовую форму платежа.
1. I do not think we could agree to that. We never practice an advance method of payment. I would suggest payment by a Letter of Credit, it is a safe method for you as well.
2. Мне понятна ваша точка зрения. В принципе мы согласны на оплату с аккредитива, но тем не менее 20% должны быть оплачены авансом.
1. 20%? I am afraid it is still too much. Could you agree to a 10% advance?
2. Но в этом случае мы хотели бы, чтобы вы открыли аккредитив на оставшуюся сумму.
1. Yes, I think it is acceptable. A Letter of Credit is valid for 3 months payable by drafts at 30 days. Correct?
2. Совершенно верно. И еще: аккредитив должен быть делимый, т.к. контракт предусматривает поставку по частям.

Dialogue 2
1. In your letter you wrote that you need the goods urgently, but you did not say how the goods should be paid for.
2. Обычно мы платим «документы против платежа», а иногда «документы против акцепта». Вам, наверное, нужны будут рекомендации о финансовом положении нашей фирмы?
1. No, I don't think we would need any references. For trial transactions we practise neither "documents against payment" nor "documents against acceptance". What would you say to payment by a Letter of Credit?
2. Если вы предпочитаете платеж с аккредитива, то для пробной сделки мы согласны, но надеемся, что позже Вы пересмотрите условия платежа. Мы хотели бы, чтобы аккредитив был действителен в течение 60 дней, не меньше. Как я понимаю, вы хотите, чтобы это был документарный аккредитив?
1. Yes, it has to be a documentary Letter of Credit, and you have to cover all Letter of Credit charges.
2. Обычно расходы по открытию аккредитива мы делим с поставщиком пополам, но готовы пойти вам навстречу и в этот раз принять все расходы на себя.

Dialogue 3
1. We have been working with you for three years already and all this time we have been paying by Letter of Credit. You remember when we just started our business association you said that as soon as our business was established you would agree to change the method of payment.
2. Вы имеете в виду оплату с открытого счета? Да, я помню, вы предложили оплату с открытого счета, но мы тогда не согласились на эту форму платежа, т.к. у нас не было опыта работы с вами.
1. And you promised to revise the method of payment provided you are satisfied with the way we handle the business.
2. Мы довольны нашими деловыми отношениями. Вы всегда оплачиваете счета вовремя, поэтому не будем возражать, чтобы в будущем вы платили с открытого счета.
1. Thank you. We would appreciate it if you would send us a written confirmation of the new terms as we are going to place a large order next week. And the last point: how do you want us to settle accounts: monthly or quarterly?
2. Оплата по счетам производится ежеквартально, и хотя мы работаем с вами давно, было бы желательно, если бы вы прислали рекомендацию вашего банка. Как только мы ее получим, мы тут же вышлем письменное подтверждение.

Dialogue 4
1. Если я вас правильно понял, вы предпочитаете, чтобы мы платили с аккредитива, не так ли?
2. Right you are. You are to open a confirmed irrevocable documentary Letter of Credit with Natwest in our favour for the full value of the invoice, i.e. $25 000.
1. Как мы договорились, поставка должна производиться по частям, поэтому аккредитив должен быть делимый.
2. That is so. And what about the validity? Shall we say valid for 90 days? We will effect shipment of the last consignment well within three months.
1. Да, это нас устраивает. И еще один вопрос: как мы с вами уже обсуждали, платеж с аккредитива осуществляется траттами с оплатой через 30 дней на полную сумму счета-фактуры.
2. And we will have to forward the shipping documents to the address of your Bank:
Invoice (3 copies)
Bill of Lading
Insurance Policy
Certificate of Origin.

Dialogue 5
1. I am not very happy to bring this matter up but the account for $2000 has been outstanding for 2 months.
2. Мы приносим извинения за задержку в оплате, но обстоятельства, в которых мы оказались, действительно непредвиденные.
1. When we agreed to open account facilities we pointed out that it was essential to clear accounts on the exact date, particularly as we generally do not allow these terms.
2. Мы понимаем, что причинили вам неудобства, но у нас произошел пожар, который уничтожил все компьютерные данные, и нам потребуется по крайней мере еще 10 дней, чтобы все восстановить.
1. I am sorry to hear this. I appreciate your problem but you realize that the delay in payment has created problems with our own suppliers.
2. Мы делаем все от нас зависящее, чтобы фирма могла работать в нормальном режиме. Если бы вы смогли выслать копии счетов, которые вы выставляли нам начиная с января этого года, это могло бы ускорить дело.

Dialogue 6
1. Я хотел бы обсудить с вами 2 вопроса: мы превысили разрешенную вами сумму овердрафта. Мы приносим извинения и гарантируем возмещение полной суммы в течение 2 недель.
2. You've been our clients for 3 years and this is the first time the overdraft has exceeded the authorized limit. Yes, of course we can wait for another 2 weeks but you will have to pay surcharges for the amount due at the rate of 5%.
1. Да, конечно. Нас подвели наши постоянные покупатели, которые задержали платеж на 4 недели. Теперь второй вопрос: в связи с расширением производства нам требуются дополнительные средства. Вы могли бы предоставить нам кредит на сумму $25000?
2. We could give you a loan for this amount. How soon do you think you can pay it back?
1. Через 9 месяцев.
2. What security can you offer?
1. Мы можем предложить $12000 в акциях и $7000 в облигациях местных властей. Это вас устроит?
2. The credit should be paid by July 20 at the latest and you will have to pay a 7% interest.
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